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Job Aid for Gifts Between Employees  
 
DESCRIPTION 
This job aid helps ethics officials navigate the Standards of Ethical Conduct 
requirements concerning gifts between employees.  One part of the job aid pertains 
to gifts without solicitation; the other part pertains to solicitations. 
 
PURPOSE 
The purpose of this job aid is to help ethics officials quickly respond to questions 
from employees about what kinds of gifts and gift solicitations are permissible. 
 
PRODUCT ADAPTABILITY 
The job aid is based on the Standards of Ethical Conduct and is transferable to any 
agency subject to the Ethics in Government Act. 
 
AGENCY CONTACT 
Seth Kaufman, Senior Counsel 
seth.kaufman@oig.dot.gov 
202-366-2462 
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