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Introduction

Welcome to the print version of the Public Financial Disclosure Guide, a web-based set of
guidance for completing and reviewing the Executive Branch Personnel Public Financial
Disclosure Report (OGE Form 278e) and the supplemental Periodic Transaction Report
(OGE Form 278-T).

Transparency is a critical part of government ethics, and Congress has determined that the
citizens should know their leaders’ financial interests. To facilitate such transparency,
Congress enacted the financial disclosure provisions of the Ethics in Government Act. The
Act imposes detailed requirements for public financial disclosure by senior United States
Government officials. The OGE Form 278e and the OGE Form 278-T are financial
disclosure reports that request only as much information as the Act requires a filer to
disclose.

To assist you with completing or reviewing a report, the Pub’ic Financil Disclosure Guide
offers helpful instructions, illustrations of sample language, ¢afinitiens, and answers to
frequently asked questions in plain language. We havsfatteryoted to keep our instructions
clear and concise without compromising detail and accuracy.

Feedback

This guide is an evolving document, which w&plar to update over time. We encourage
feedback and invite you to send your gbmr ientdysuggestions, corrections, or submissions to
contactOGE@oge.gov.

Additional Questions

If you are a filer and haveg acd«ional financial disclosure questions that are not answered in
this guide, please contact anetivics official at your agency. If you are an agency ethics
official, please direct wdditio'ial financial disclosure questions to your OGE desk officer.

Disclaimer

This guide is intended for use in completing or reviewing federal executive branch public
financial disclosure reports filed on or after January 1, 2019.

Do not rely on statements in this guide for investment advice. This guide is intended solely
for general informational purposes. This guide supersedes earlier OGE training publications,
but applicable statutes and regulations are the final authorities.

In addition, although the use of the sample language provided in this guide promotes a degree
of consistency in reporting common items, OGE recognizes that there may be other ways of
reporting particular interests.
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OGE Form 278e: Overview

Do | Need to File an OGE Form 278e?

You would file an OGE Form 278e if you are required to complete any of the following
types of executive branch public financial disclosure reports:

Candidate Report: Required if you are a candidate for nomination or election to
the office of President or Vice President.

Nominee Report: Required if you are a Presidential nominee to a position
requiring the advice and consent of the Senate (PAS), other than an individual
nominated for judicial office or an individual nominated as a Foreign Service
Officer or as an officer of the uniformed services.

New Entrant Report: Required if you assumed the duties gt a pasition for which
public financial disclosure is required (“‘covered position™ jyunles s your agency
expects you to serve no more than 60 days in any caléndas yosrfor unless you are
moving from one covered position to another withouvgforea’ in service of more
than 30 days.

Annual Report (also called an “Incumbent RPepcit”): Required if you served more
than 60 days in a covered position duringfhe »reccyling calendar year.
Termination Report: Required if youtasmiiated’trom a covered position, unless
you served no more than 60 days du’ ingszaw calendar year or unless you assume
employment in another covered gezition w'thin 30 days.

How Do | File?

Candidates: Downlos@w ciny £t the OGE Form 278e from OGE’s website and
submit your compl{ed £opy 10 the Federal Election Commission.

Other Filers: In nigstvases, individuals should file their reports electronically,
either througii/ntegr 1y, a web-based system developed and administered by OGE
for the exglutivethratich, or through another agency-supported electronic financial
disclosuiz.g5sten. Contact your agency ethics official if you have any questions
about getting,sCcess to the system used by your agency.

When Must | File?

The due date depends on whether you are filing a Candidate, Nominee, New Entrant,
Annual, or Termination Report.

Candidate Report: Within 30 days of becoming a candidate for nomination or
election to the office of President or Vice President, or by May 15 of that calendar
year, whichever is later, but at least 30 days before the election, and on or before
May 15 of each succeeding year you continue to be a candidate.

Nominee Report: The final, signed version of your report is due no later than

5 days after nomination by the President for the position. However, you should
submit a draft of your report as soon as practicable.
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e New Entrant Report: Due within 30 days of assuming the duties of the position
covered by the public filing requirements.

e Annual Report: Due annually, no later than May 15 following the covered
calendar year.

e Termination Report: Due within 30 days of leaving the position covered by the
public filing requirements.

Your agency may grant an extension of up to 45 days for good cause shown, with the
possibility of an additional extension of up to 45 days. If your report is filed more than
30 days after the date the report is required to be filed, or, if an extension was granted,
more than 30 days after the last day of the filing extension period, you will be subject to a
$200 late filing fee. A report is considered to be filed when it is received by your agency.
Unless waived by your agency, your agency will collect the fee for deposit with the
United States Treasury.

Report Contents

The OGE Form 278e consists of a Cover Page and nine sahstaative Parts.

Part 1 — Filer’s Positions Held Outside United Statgs Governiaent

Part 2 — Filer’s Employment Assets & Income ai’d R<tirement Accounts
Part 3 — Filer’s Employment Agreements angd“Zurai.genients

Part 4 — Filer’s Sources of Compensation Elicaguiiig $5,000 in a Year

Part 5 — Spouse’s Employment Assets £ 1iicomesind Retirement Accounts
Part 6 — Other Assets and Income

Part 7 — Transactions

Part 8 — Liabilities

Part 9 — Gifts and Travel Reimb irscgCnts

The type of public financialdisslosure report you are filing will determine which Parts
you must complete and,the aplicable reporting periods covered by those Part. Click the
link below correSponding™0 your report type for additional information.

Nominee Report
New Entrant Report
Candidate Report

Annual Report
Termination Report

Disclose Interests of Your Spouse and Dependent Children

Report your spouse’s interests related to employment (including retirement accounts) in
Part 5. In addition, the reporting requirements of Parts 6 through 9 apply to you, your
spouse, and your dependent children. The reporting requirements, however, will
sometimes differ depending on whether the interest belongs to you, your spouse, or your
dependent child. In this guide, we explain the requirements for you, your spouse, and
dependent children for each type of reportable interest.
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As a limited exception to this rule, you do not need to report the interests of a spouse
living separate and apart with the intention of terminating the marriage or providing for a
permanent separation.
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OGE Form 278e: Cover Page

If you are filing in Integrity, the Cover Page of your report will be populated based on the
information in your profile, the type of report you are filing, and your electronic
signature. If you are not filing in Integrity, consult the guidance below.

11.3. Office of Governument Ethics; 5 CF.R. patt 2634 | Form Approved: OME Na. (3209-0001) UNITED STATES OFFICE OF
Report Type Mew Entrant GOVERNMENT ETHICS
Vear (Annual Report ony): *

Date of Appointment/Tesmination: 104152019 Preventing Conflicts of Interest

in the Executive Branch

Executive Branch Personnel Public Financial Disclosure Report (OGE Form 278e)

Filer's Infosmation
Last Hame First Hame I Position Agency
Filer Joseph P. Assistant Administrator Federal Ethics Administration

Other Federal Govertument Positions Held During the Preceding 12 Months:
Branch Manager, Federal Ethics Administration, 372012 to 1072019

Mame of Congressional Committes Considering Nomination (Mominees only):

Filer's Certification - [ certify that the statements [ have made in this report are tnae, complete and correct 1o the best of my k' wledge
Signature: Date:

A gency Ethics Official s Opindon — On the basis of information contained in this report, T conclude that thed teris it smplisnce rith applicable laws and regulations
(subject to any comments helow)

Bignature: Date:
Other Review Conducted By _ > N
Bignature: [ o

11.5. Office of Government Ethics Certification (if recuired):
Bignature: | Date:

Comments of Reviewing Officials:

Section abov¢ vouiiname:

All Filers: Specify the type of report.

New Entrants: Enter the date on which you were appointed to the position for which you
are filing a report.

Annual Filers: Enter the report year.

Termination Filers: Enter the date on which you left the position.

Public Financial Disclosure Guide, OGE Form 278e: Cover Page 14
Version: 1/2019



Section titled, “Other Federal Government Positions Held During the
Preceding 12 Months”:

If you have held another position with the United States Government during the
preceding 12 months, enter the title of the position and the department or agency. Please
remember to include the dates (month and year) that you held that position.

If you did not hold any position with the United States Government other than your
current position, write “None.”

Do not enter information about a position as a United States Government contractor.
Instead, be sure to list your contractor position in Part 1.

Section titled, “Filer’s Certification”:

When your report is complete, sign and date the report in the ficlayorov) ded.

By signing the report, you certify that the information proviaad is txlie, complete, and
correct to the best of your knowledge.
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OGE Form 278e: Part 1

Your Positions Held Outside United States Government

Report any positions that you hold outside the United States Government in Part 1.
Remember to report your position with your current employer.

Reportable positions include those of an officer, director, general partner, limited partner
with an active role, proprietor, representative, executor, trustee, employee, or consultant
of any for-profit, non-profit, governmental, or other entity. This would include a member
with an active role in a limited liability company and any managing member.

Organization Name City/State Organization Position Held From To
Type

George and Chapman, LLP Washington, | Law Firm Partner 5/2011 Present
DC

Widgets Unlimited Grand Corporation Serfor Vie President 2/2003 7/2017
Rapids, MI .

Maryland Rivers Association | Annapolis, Non-profit Dictor 2/1998 2/2018
MD

Family Trust #1 Scottsdale, Trust Tr stee 8/1999 Present
AZ

In a section below, we discuss positions that‘are notseportable. But, first, let’s discuss
how to address positions that are reportable.

For You
Part 1

Report any compensated,or wefompensated position that you held with an organization
other than the United Statcy Gévernment at any time during the reporting period, unless
an exception applies.

Organization NaiiC: Piovide the name of the organization.

* Reporting a Family Trust: For a trust that benefits you or a relative, you may use
initials in lieu of a person’s name (e.g., “2003 J.S. Trust”) or simply refer to the entity as
a family trust (e.g., “family trust #1”°). In addition, if the trust is a revocable trust, it is
helpful to note that and to indicate whether the trust is your own revocable trust or a
revocable trust for some other relative.

City/State: Provide the city and state in which the organization is located.

Organization Type: Describe the type of organization. If filing within Integrity, select
the type from the drop-down list provided.

Position Type (This question appears within Infegrity and is not displayed on the printed
OGE Form 278e.): Indicate the general type of position by selecting one of the options
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provided in the drop-down list. The list of options changes based on the type of
organization. If none of the listed options matches the type of position, you may enter
your own description. The type of position held determines the types of questions
Integrity asks concerning possible assets, income, and arrangements that you may have.

Position Held: Provide the title or a brief functional description of the position you hold
or held. For Integrity users, the information you enter here might match the information
that you entered for Position Type. For example, if you selected “consultant” for the
Position Type, you would likely enter “consultant” for the Position Held. However, you
should provide a more specific description of the position if your selection under Position
Type covers several different functional roles. For example, if you selected “employee,
officer, or director” for Position Type, specify the role in which you served or provide
your title.

From: Provide the month and year in which you began in the poition.

To: Provide the month and year in which the position ende. [ffyou sull hold the
position, indicate “present.”

Positions That Are Not Reportable

You do not need to report the following in P2zl :

e Positions held by your spouse o7yqur densndent children.

Positions held with the Unite¢ Staccen&overnment and positions held in an official
capacity as a representatiyC of tha,United States Government.

Positions held in a religicysssocial, fraternal, or political entity.

Positions solely of 24 hohorag  nature.

Mere membership in'ed organization.

Passive investment waterssts as a limited partner or non-managing member of a
limited liabilityscomr any (i.e., you are just an investor and provide no services).

In addition, you do not/aeed to report service as a member of an advisory board or
committee if the following criteria are met: (1) your service is unpaid; (2) the board or
committee is that of a non-profit or governmental organization; (3) you have no fiduciary
duties of the sort exercised by officers, directors, or trustees; and (4) your role does not
involve sufficient supervision by the organization to create a common-law employee-
employer relationship.

No Positions to Report

If you do not have any positions to report, you need to state this fact. Within Integrity,
you would make this statement by marking the “I do not have...” checkbox. For hard
copy reports, write “None.”

Click Here for Freguently Asked Questions
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OGE Form 278e: Part 2

Your Employment Assets and Income (including retirement
accounts)

Introduction

Report your assets and income related to employment in Part 2. For purposes of this Part,
“employment-related” is interpreted broadly to cover all of your non-investment activities
as well as your retirement accounts. Learn how to report a particular asset by selecting
that asset or source of income from the table below.

Award or Prize

Bonus (cash)

Carried Interest

Cash Balance Pension Plan
Contingency Fee

Deferred Compensation

Defined Benefit Plan

Defined Contribution Plan
Director Fee

Employee Stock Ownership Plan
Employee Stock Purchase Plan
Executor or Administrator Fee
Farm (operated as a business)
Gambling Winnings
Government Benefit or Payment
Honorarium

Intellectual Property

Investment Fund (general)

IRA, Roth IRA, SEP iR A, o1 Keogh Plan
Law Firm (partntrshin)

Legal Practice (sG10 pr7 ctice)
Life Insurance (split-dollar)
Money Purchase Pension Plan
Option (incentive stock option plan)
Phantom Stock

Restricted Stock

Restricted Stock Unit (RSU)
Salary

Self-Funded Defined Benefit Plan
Severance Payment (cash)

Small Business (general)

Stable Value Fund

Stock

Stock Appreciation Right
Third-Party Escrow Agreement

Public Financial Disclosure Guide, OGE Form 278e: Part 2 18
Version: 1/2019



TIAA
Trustee Fee

Other Assets and Income Related to Your Employment

If you have a type of asset or income related to employment that is not listed above, click
here for general guidance.

No Assets or Income Related to Your Employment

If you do not have any assets or sources of income to report related to employment, you
need to state this fact. Within Integrity, you would make this statement by marking the “I
do not have...” checkbox. For hard copy reports, write “None.”
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Award or Prize

Report the source and amount of your award or prize in Part 2.

# | Description EIF | Value Income Type Income Amount

1 Alliance for Excellence in N/A award $700
Achievement: Auditor of the Year

2 Dover City Marathon: Race N/A prize $5,000

For You

Part 2

Report an award or prize if you received more than $200 from a sisigicisource during the
reporting period.

Description: Provide the name of the source and describe thatype of award or prize.
EIF: Select “N/A.”
Income Type: Describe the type of income as,“awid” ot “prize.”

Income Amount: Provide the exact amemat o1 the/award or prize that you received
during the reporting period.

Click Here for Frequently Ad<ker” Quastions
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Bonus (cash)

Report a cash bonus that you received or will receive in Part 2. In addition, report an
arrangement to receive a bonus in Part 3 (see Part 3 of this guide for details).

# Description EIF | Value Income Type Income Amount

1 Xylophone Technologies N/A bonus $11,500
Corporation

2 Quasar Engineering (ventilation N/A | $1,001 - $15,000 None (or less
systems), anticipated bonus than $201)

For You

Part 2

Reporting a Bonus You Have Already Received

Report the source and amount of your bonus (or bonuses) it 05t received more than $200
from that source during the reporting period.

Description: Provide the name of the source. Indditionyifthe source is a privately held
business, provide the source’s line of business,

EIF: Select “N/A.”
Income Type: Describe the type ofincyfne as “bonus.”

Income Amount: Provide thesaxad’ amgunt of the bonus (or bonuses) received during the
reporting period.

Reporting a BonusgyYou riave Not Received

Report an anticifatedsronus payment if the value of the anticipated bonus was more than
$1,000 at the end of ths reporting period.

Description: Provide the name of the source and write “anticipated bonus.” In addition,
if the source is a privately held business, provide the source’s line of business.

EIF: Select “N/A.”
Value: Select the category that corresponds to the value of the anticipated bonus.

Income Amount: Select the “None (or less than $201)” category.

Click Here for Freguently Asked Questions
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Carried Interest

Report your carried interests in Part 2. In addition, report carried interest as an
arrangement in Part 3 (see Part 3 of this guide for details).

The term “carried interest” may have different meanings. Consult our definition of
“carried interest” to see how we use this term for purposes of executive branch financial
disclosure. For interests that do not meet this specific definition, your agency’s ethics

official will need to consult OGE for guidance on the reporting requirements.

#

Description

EIF

Value

Income Type

Income Amount

1

Crocus Partners II, LP, carried
interest (value not readily
ascertainable): 20% of profits over
6% hurdle rate

N/A

None (or less
than $201)

For You

Part 2

As a matter of policy, OGE deems a carried intexst t#"havid'a value that exceeds $1,000.
Therefore, carried interests must be reported, «A1sClif vou received more than $200 in
income related to a carried interest during tl e regestiig period, you need to report the
income.

Description: Indicate that the assat'is a'arried interest and provide the name of the entity
through which you have the cari'2d/uterest. In the typical case, filers with a carried
interest through an entity alsé naven divect equity interest in that entity, which is reported
as a separate entry. If you cge 200t otherwise reporting the entity through which you have
a carried interest, you wiliaect to report any reportable underlying assets within that
entity as part of the cagried 1 terest entry.

EIF: Select “N/iw

Value: Report the value of the carried interest by marking the appropriate category. If

you cannot ascertain the value, leave this field blank but write “value not readily

ascertainable” in the “Description” field. In addition, provide basic information as to
how the carried interest is calculated (e.g., hurdle rate and percentage).

Income Type: Specify the type of income if the total amount of income during the
reporting period exceeded $200.

Income Amount: Select the category that corresponds to the total amount of income

during the reporting period.
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Cash Balance Pension Plan

Report your cash balance pension plan in Part 2. In addition, report your participation in
a cash balance pension plan in Part 3 (see Part 3 of this guide for details).

# Description EIF | Value Income Type Income Amount
1 Regional Electric, cash balance N/A | $50,001 - $100,000 None (or less
pension plan than $201)
2 | Widgets Unlimited, cash balance N/A | $100,001 - $250,000 | retirement $1,500
pension plan payments
(monthly)
3 Tyler Informatics, cash balance N/A | None (or less than lump sum $51,502
pension plan $1,001)
For You
Part 2

Report a cash balance pension plan if the value of the plaimyasimgie than $1,000 at the
end of the reporting period or if you received more thén $200 in retirement payments
during the reporting period.

Description: Report the name of the employCr providisig the plan and write “cash balance
pension plan.”

EIF: Select “N/A.”

Value: Report the value of the piyg¢by suarking the appropriate category. The value is
the dollar value indicated ix‘the statsfient that your plan’s administrator has provided to
you.

Income Type: Specifyithe type of income if the total amount of income during the
reporting period‘excaadea 5200. Describe regular payments as “retirement payments”
and indicate whetner y/ u are providing the monthly or annual amount. Describe a lump-
sum distribution as ~[ump sum.”

Income Amount: The level of detail required for income depends on the amount and
type(s) of income.

(1) Income less than $201: Select the category for “None (or less than $201).”
(2) Regular payments: Provide either the monthly or annual amount that you receive.
(3) Lump-sum distribution: Provide the exact amount.

Click Here for Freguently Asked Questions
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Contingency Fee

Report your interest in contingency fee cases in Part 2. In addition, report your
contingency fee interests in Part 3 (see Part 3 of this guide for details).

# Description EIF | Value Income Type Income Amount

1 Faraday, Maxwell & Franklin, N/A None (or less
contingency fee cases (value not than $201)
readily ascertainable)

For You
Part 2

Report an interest in contingency fee cases if the value of the intesCst wiys more than
$1,000 at the end of the reporting period or if you received mope tian $2 )0 in income
during the reporting period.

Description: Provide the name of the law firm throug!'whici, ycu acquired your interest
in the cases and write “contingency fee case” or “centitigenc: fee cases.”

EIF: Select “N/A.”

Value: Select the category that correspsiils to,thefvalue of the interest. If you cannot
ascertain the value, which will usuall{ be/2a.case if you have not set a cap on your fee,
leave this field blank and write “vsfiue nut readily ascertainable” in the “Description”
field.

Income Type: Write “contingstiicy fees” if the total amount of income during the
reporting period exceedea 8202,

Income Amounts” Proviaetiie exact amount of income over $200 received during the
reporting period.»Gthel wise, select the “None (or less than $201)” category.

Click Here for Freqguently Asked Questions
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Deferred Compensation

Report your deferred compensation in Part 2. In addition, report your participation in a
deferred compensation plan in Part 3 (see Part 3 of this guide for details).

Deferred compensation can take many forms, and the reporting requirements will vary
based on the timing of the compensation and its form. The examples below are intended
to be merely illustrative of the various forms that deferred compensation may take.
Regardless of the form of your deferred compensation, you should work with an ethics
official at your agency to ensure complete and accurate disclosure.

Our guidance on deferred compensation is broken into the following sections:

Example 1: Cash Payments from a Deferred Compensation Plan

Example 2: Future Cash Payment That is Fixed

Example 3: Payments in the Form of Assets — Received@iAniicirated

Example 4: Deferred Compensation Plan with Underlving AGsets

Example 5: Deferred Compensation Plan Liziked to wndindex or Other Benchmark
Example 1: Cash Payments fromsa L efex»<d Compensation Plan

If you have received cash payments fronadeferred compensation, report as follows.

# Description ) .IF | Value Income Type Income Amount

1 Halley Engineering, def{ rredy N/A cash payment $97,850
compensation

Part 2

Report a cash payneastc (or payments) that you received from a source if the total amount
exceeded $200 during the reporting period.

Description: Report the name of the employer providing the payment and write “deferred
compensation.” In addition, for a privately held business, describe the line of business,
unless you have already provided this information in another entry.

EIF: Select “N/A.”

Income Type: Describe the type of income as “cash payment” or “cash payments.”

Income Amount: Provide the exact amount of your payment(s) received during the
reporting period.
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Example 2: Future Cash Payment That is Fixed

You may not have received your deferred compensation, but your employer may owe you
deferred compensation in the future in the form of a cash payment. That payment may be
a fixed, as opposed to variable, amount that has already been determined. In that case,
this example provides guidance on reporting the fixed-amount cash payment that your

employer owes you.

Instead of being fixed, the amount of your future payment may depend on the
performance of investments. Alternatively, it may depend on the performance of

something tracked, such as an index, a mutual fund, or some other benchmark. In either
of those cases, this example would not apply to your situation. You should refer to either
Example 4 or 5 below for guidance on a “Deferred Compensation Plan with Underlying
Assets” or a “Deferred Compensation Plan Linked to an Index or Other Benchmark.”

# Description

EIF

Value

1 Halley Engineering, deferred
compensation: cash receivable

N/A

$50,001 - $100,082

Income Amount

| Indame 7 ype
|

Part 2

None (or less
than $201)

Report an anticipated, fixed cash payment if the fi.:d azfiount that you are owed was

more than $1,000 at the end of the reporting pesioe,

Description: Report the name of the ¢mpliszer providing the payment and write “deferred
compensation: cash receivable.” J4 ada.:ion, for a privately held business, describe the
line of business, unless you hav{alggady, provided this information in another entry.

EIF: Select “N/A.”

Value: Select the catwgory tiat corresponds to the value of the fixed payment that you

are owed.

Income Amount:

!<ct the category for “None (or less than $201).” OGE does not treat
tax-deferred compensation owed to you or tax-deferred income accruing within a
deferred compensation plan as having been received because of the limitations on

withdrawal and other regulatory requirements governing such plans. You, however,

would report distributions as having been received. See Example 1 above.

Example 3: Payments in the Form of Assets — Received or Anticipated

You may have an arrangement for deferred compensation in the form of assets, rather
than cash. If you have not yet received the deferred compensation, provide the name of
the employer and write “deferred compensation receivable” in the “Description” field.
Then, report the assets using the guidance appropriate for that type of asset (e.g., stock,
stock options, restricted stock, stock appreciation right, phantom stock, and restricted

stock units).
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Note that OGE does not treat tax-deferred compensation owed to you or tax-deferred
income accruing within a deferred compensation plan as having been received because of
the limitations on withdrawal and other regulatory requirements governing such plans.
You, however, would report distributions as having been received. See Example 1

above.

Example 4: Deferred Compensation Plan with Underlying Assets

This example addresses the situation of a deferred compensation plan that holds
underlying assets.

# Description EIF | Value Income Type Income Amount
1 Halley Engineering, deferred No
compensation:
1.1 | Halley Engineering N/A | $50,001 - $100,000 None (or less
than $201)
1.2 | BMSL Propulsion, Inc. (rocket fuel | N/A | $50,001 - $100,000 r None (or less
research) than $201)
Part 2

Report the deferred compensation plan and each€indérlying asset of the plan that
individually was worth more than $1,000 at #'s&enc of #iie reporting period.

Description: Provide the name of the exipioyer axd write “deferred compensation.” In
addition, for a privately held business,,desCe'ae the line of business, unless you have
already provided this informationsn anoher entry.

Next, report each underlying ass =t tha#'individually was worth more than $1,000 at the
end of the reporting periad.

EIF: Select “No” for the pla 1. In addition, for each underlying asset, indicate whether
the asset (1) is 2l investii€nt vehicle that qualifies as an EIF (“Yes”), (2) is an
investment vehici€ that does not qualify as an EIF (“No”), or (3) is not an investment
vehicle that holds 6dier assets (“N/A”).

Value: You do not need to provide the overall value for the plan. Instead, provide the
individual value of each underlying asset by selecting the appropriate category.

Income Amount: Select “None (or less than $201)” for the underlying assets. OGE does
not treat tax-deferred compensation owed to you or tax-deferred income accruing within
a deferred compensation plan as having been received because of the limitations on
withdrawal and other regulatory requirements governing such plans. You, however,
would report distributions as having been received. See Example 1 above.
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Example 5: Deferred Compensation Plan Linked to an Index or Other
Benchmark

You may have an interest in a deferred compensation plan under which your employer
owes you a future payment that depends on the performance of something tracked, such
as an index, a mutual fund, or some other benchmark. However, you do not, through the
deferred compensation plan, own the thing being tracked. For instance, the plan may
track the performance of the S&P 500 or the performance of a mutual fund that mirrors
the S&P 500, but you do not hold, through the deferred compensation plan, shares of the
companies listed on the S&P 500 or shares of the mutual fund. Instead, your employer
owes you a cash payment, and your employer may pay more money if the S&P 500
performs well or may pay less money if the S&P 500 performs poorly.

This example provides guidance on reporting the variable payment of deferred
compensation that your employer owes you.

# Description EIF | Value [ nconte Type Income Amount

1 Halley Engineering, deferred N/A | $50,001 - $19G,920 None (or less
compensation: tracks S&P 500 | than $201)

Part 2

Report your interest in the plan if the value Of vatm iricerest was more than $1,000 at the
end of the reporting period.

Description: Provide the name ofdae ei.nloyer, write “deferred compensation,” and
specify the index or other benchitnar!{ that your future payment tracks. In addition, for a
privately held business, desefivg thalizée of business, unless you have already provided
this information in another \ntr.

EIF: Select “N/A.”
Value: Select thassateg ory that corresponds to the value of your interest.

Income Amount: Select the category for “None (or less than $201).” OGE does not treat
tax-deferred compensation owed to you or tax-deferred income accruing within a
deferred compensation plan as having been received because of the limitations on
withdrawal and other regulatory requirements governing such plans. You, however,
would report distributions as having been received. See Example 1 above.

Click Here for Freguently Asked Questions
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Defined Benefit Plan

Report your defined benefit plan in Part 2. In addition, report your participation in a
defined benefit plan in Part 3 (see Part 3 of this guide for details).

#

Description

EIF

Value

Income Type

Income Amount

1

Regional Electric, defined benefit
plan (value not readily
ascertainable): eligible for
$3,000/mo. at age 65

N/A

None (or less
than $201)

Widgets Unlimited, defined benefit
plan (value not readily ascertainable)

N/A

retirement
payments
(annual)

$20,000

For You

Part 2

Report a defined benefit plan if the value of the plan wag iiyre thsn $1,000 at the end of
the reporting period or if you received more than $200n retil ement payments during the

reporting period. Do not report a plan that you obtained virgugh United States

Government employment.

Description: Report the name of the employel pro iding the plan and write “defined
benefit plan.”

EIF: Select “N/A.”

Value:

(1) If the value of theyolan 15 readily ascertainable: Report the value of the plan by
marking the appropsiatacats gory.

(2) If the value of the r.an is not readily ascertainable but you received more than $200 in
income during the reporting period: Leave the “Value” field blank and write “value not
readily ascertainable” in the “Description” field.

(3) If the value of the plan is not readily ascertainable and you did not receive more than
$200 in income during the reporting period: Leave the “Value” field blank. In the
“Description” field, write “value not readily ascertainable” and indicate the monthly or
annual amount that you will be eligible to receive at a certain age (e.g., “eligible for
$3,000/mo. at age 65”).

Income Type: If the total amount of income during the reporting period exceeded $200,
write “retirement payments” and indicate whether you are reporting a monthly or annual
amount. Otherwise, leave the field blank.
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Income Amount: If the total amount of income during the reporting period exceeded
$200, provide either the monthly or annual amount that you receive. Otherwise, select
the “None (or less than $201)” category.

Click Here for Freguently Asked Questions
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Defined Contribution Plan

Report your defined contribution plan in Part 2. In addition, report your participation in a
defined contribution plan in Part 3 (see Part 3 of this guide for details).

Assets within a Defined Contribution Plan — No distributions yet

# | Description EIF | Value Income Type Income Amount
1 Tyler Informatics, 401(k) plan: No
1.1 | ABC Diversified Bond Fund Yes | $50,001 - $100,000 None (or less
than $201)
1.2 | Xylophone Technologies N/A | $1,001 - $15,000 None (or less
Corporation (XYZ) than $201)

Final Distribution from a Defined Contribution Plan — No remai.ing as. ets

# Description EIF | Value tncome Type Income Amount
1 Tyler Informatics, 401(k) plan, no N/A . \Gsh distribution | $17,850
remaining assets 9 |

Assets within and Distributions from a Defined Cgn#‘1bution Plan

# | Description EIF | Value Income Type Income Amount
1 Tyler Informatics, 401(k) plan: o cash distributions | $17,850
1.1 | ABC Diversified Bond Fund | Ye $50,001 - $100,000 None (or less
] than $201)
1.2 | Xylophone Technologies M/A | $1,001 - $15,000 None (or less
Corporation (XYZ) - { than $201)
For You
Part 2

Reporting Assets within a Defined Contribution Plan

Report each underlying asset of the defined contribution plan that individually was worth
more than $1,000 at the end of the reporting period. Although this information is not
required, it is helpful if you specify that the assets are held within a defined contribution
plan.

This guide contains specific instructions for common types of assets held within a
defined contribution plan (e.g., mutual funds, exchange-traded funds, stocks, and
corporate bonds).

Note that OGE does not treat tax-deferred income accruing within a retirement plan as
having been received because of the limitations on withdrawal and other regulatory
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requirements governing such plans. You, however, would report distributions as having
been received. See below.

Reporting Distributions from a Defined Contribution Plan

Report a cash distribution (or distributions) that you received from a defined contribution
plan if the total amount exceeded $200 during the reporting period. If the plan continues
to have reportable assets and you specified that the assets are held within the plan, you
may report these distributions as part of the entry for the overall plan. Otherwise, report
the distributions as a separate line entry using the guidance below.

Description: Report the name of the plan sponsor and describe the type of plan. In
addition, unless otherwise clear, explain whether (1) the assets of the plan are reported
elsewhere or (2) the plan has no remaining assets.

EIF: Select “N/A.”

Income Type: Describe the type of income as “cash distributiéns”’4r “cash payments.”

Income Amount: Provide the exact amount of your“disviibute d income during the
reporting period.

Click Here for Frequently Asked Que/iticxa
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Director Fee

Report the source and amount of your director fees in Part 2.

# | Description EIF | Value Income Type Income Amount
1 Xylophone Technologies N/A director fees $17,850
Corporation
2 DSLK Financial Techniques, Inc. N/A director fees $5,375
(financial services)
For You
Part 2

Report the source and amount of your director fees if you receiveddnoie than $200 from
that source during the reporting period.

Description: Provide the name of the source. In addition, it %h< sousce is a privately held
business, provide the source’s line of business.

EIF: Select “N/A.”
Income Type: Describe the type of income/is “‘dizeciir fees.”

Income Amount: Provide the exact aztiour ¢ of your director fees during the reporting
period.

Click Here for Frequentlvafsii>d Questions
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Employee Stock Ownership Plan

Report your employee stock ownership plan (ESOP) in Part 2. In addition, report your
participation in an employee stock ownership plan in Part 3 (see Part 3 of this guide for
details).

# | Description EIF | Value Income Type Income Amount

1 Widgets Unlimited, ESOP account N/A | $1,001 - $15,000 None (or less
than $201)

For You

Part 2

Report an employee stock ownership plan account if the value of£ne aciount was more
than $1,000 at the end of the reporting period or if you received mage th:n $200 in
income from the account during the reporting period.

Description: Provide the name of the employer and wiite “E3Ox account” or “employee
stock ownership plan account.” In addition, for a pfivawyly hild business, describe the
line of business, unless you have already providet ths infCrmation in another entry.

EIF: Select “N/A.”
Value: Report the value of the accout t byfaalecting the appropriate category.

Income Type: Specify the type(:) of income if the total amount of income during the
reporting period exceeded $200

Income Amount: Select tiig caiegory corresponding to the total amount of income
received during the reporting period. Most filers select “None (or less than $201).”
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Employee Stock Purchase Plan

Report your employee stock purchase plan (ESPP) in Part 2. In addition, report your
participation in an employee stock purchase plan in Part 3 (see Part 3 of this guide for

details).

# | Description EIF | Value Income Type Income Amount

1 Widgets Unlimited, ESPP account N/A | $1,001 - $15,000 None (or less
than $201)

For You

Part 2

Reporting an Employee Stock Purchase Plan Account

Report an employee stock purchase plan account if the cashalance & the account was
more than $1,000 at the end of the reporting period or if vou wCeivadd more than $200 in
income from the account during the reporting period.

Description: Provide the name of the employer sad wiite “=SPP account” or “employee
stock purchase plan account.” In addition, foms piizately held business, describe the line
of business, unless you have already provid(:d thigyniormation in another entry.

EIF: Select “N/A.”

Value: Report the value of the &:corint by selecting the appropriate category.

Income Type: Specify the (zps(s) of income if the total amount of income during the
reporting period exceedea 8204,

Income Amounty”Sclectthe category corresponding to the total amount of income
received during aerep,irting period. Most filers select “None (or less than $201).”

Reporting Stock Acquired through an Employee Stock Purchase Plan

Report any stock that you acquired as a separate line entry, using the standard
instructions for stock.

Click Here for Freguently Asked Questions
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Executor or Administrator Fee

Report fees for your service as an executor or administrator in Part 2. In addition, report
the following interests in Part 6: (1) assets distributed from an estate and (2) a beneficial
interest in an estate that has not yet been distributed. Do not report an interest in the will
of a living person.

# Description EIF | Value Income Type Income Amount
1 Estate of Ms. Eliot N/A executor fees $4,300

2 Estate of a family member N/A administrator fees | $1,900

For You

Part 2

Report the source and amount of your fees if you received mignC tham $200 from that
source during the reporting period.

Description: Identify the estate. If the estate is tiat of a rolative, you may write “estate
of a family member.” In other cases, identify the ¢date My the last name of the party
(e.g., “Estate of Mr. Doe”).

EIF: Select “N/A.”

Income Type: Write “executor < es’or “administrator fees.”

Income Amount: Provide<ae eriact amount of your fees during the reporting period.

Click Here for Freauent.y Asked Questions
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Farm (operated as a business)

Report a farm that you operate as a business in Part 2.

# | Description EIF | Value Income Type Income Amount
1 Highlands Farm, Papillion, NE, N/A | $500,001 - partnership $130,005
general partner (crops) $1,000,000 income

2 Bailey Horse Farm, Ashburn, VA, N/A | $250,001 - $500,000 | farming income $76,513
sole proprietor (livestock)

For You
Part 2

Report a farm that you operate as a business if its value was more #1a1*81,000 at the end
of the reporting period or if you received more than $200 in incorae duri g the reporting
period.

Do not report passive investment interests in a farm in/7art 2, rgport these interests in
Part 6 instead.

Description: Provide the name of the farm; the loaduonSf the farm (either the city and
state or the county and state); and the busindss ofthe¥arm, such as crops or livestock. In
addition, it is helpful if you specify the type or intg est that you have in the farm, such as
“sole proprietor” or “general partner.”

EIF: Select “N/A.”
Value: Select the appropritte ¢/.tegory to report the value of the farm, including such
assets as the land, the crops (s:anding or in storage), the livestock, the farm equipment,

the buildings, etc.

Income Type: Saesiiy the type(s) of income if the total amount of income during the
reporting period exgested $200.

Income Amount: The level of detail required for income depends on the amount and
type(s) of income.

(1) Income less than $201: Select the category for “None (or less than $201).”

(2) Dividends, capital gains, interest, rent, or royalties: Select the category that
corresponds to the total amount of income received during the reporting period.

(3) Other income: Provide the exact amount of income received during the reporting
period.

Click Here for Freguently Asked Questions
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Gambling Winnings

Report the source and amount of your gambling winnings in Part 2.

# | Description EIF | Value Income Type Income Amount
1 Royal Pond Casino N/A gambling $7,489
winnings
For You
Part 2

Report gambling winnings if you received more than $200 from a single source during
the reporting period. This threshold is based on gross winnings, not net winnings.

Description: Provide the name of the source.
EIF: Select “N/A.”
Income Type: Describe the type of income as “ganfolitiy wir nings.”

Income Amount: Provide the exact amount gfsous wirtiings during the reporting period.

Click Here for Frequently Asked Canstions
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Government Benefit or Payment

For You

Part 2

Report the following:

Honoraria you received from the United States Government.

Consulting fees you received as an independent contractor with the United States
Government.

Salary you received from state, local, or foreign government employment.
Honoraria or consulting fees you received from state, local, or foreign
government sources.

Your retirement benefits from a state, local, or foreign go':ernmeat, such as
participation in a defined benefit plan or a defined contributian #1an.

Your income from state, local, or foreign governmel.benefits programs.

Do not report the following:

Income you received as an employee of thiy/Onited States Government, including
military Reserve pay.

Retirement benefits you received.froiii the /Jnited States Government, including
the Thrift Savings Plan and any oth or Uiiited States Government retirement
system.

Your income from the Ufuted/States Government’s Social Security, veterans’
benefits, and other sintiiar (!nitst States Government benefits programs.
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Honorarium

Report an honorarium that you received or will receive in Part 2.

# | Description EIF | Value Income Type Income Amount
1 Loomis County University — N/A honorarium $220
8/14/2019
2 Loomis County University — N/A honorarium $220
10/19/2019
3 East State College, anticipated N/A | $1,001 - $15,000 None (or less
honorarium than $201)
For You
Part 2

Reporting an Honorarium You Have Already Received

If you received honoraria from a single source aggregatismgunc e tan $200 during the
reporting period, report each honorarium received frofx that sburce.

Description: Provide the name of the source thatvnail the honorarium and enter the date
of the services.

EIF: Select “N/A.”
Income Type: Describe the type&t incorye as “honorarium.”

Income Amount: Provide tlie e; act wiiount of your honorarium.

Reporting an Honorariurs, You Have Not Received
Report an honorgitum thassou anticipate receiving if (1) you have provided the service
for which the howsetariv m will be paid or have a contractual right to an honorarium after

providing the serviéefin the future and (2) the value of the anticipated honorarium is more
than $1,000.

Description: Provide the name of the source and write “anticipated honorarium.” If you
have already provided the services, enter the date in the space provided.

EIF: Select “N/A.”
Value: Select the category that corresponds to the value of the anticipated honorarium.

Income Amount: Select the “None (or less than $201)” category.

Click Here for Freguently Asked Questions
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Intellectual Property

Report your intellectual property and income from intellectual property in Part 2.

# | Description EIF | Value Income Type Income Amount
1 “History of Clocks,” Stateburg N/A rent or royalties $201 - $1,000
University Press (value not readily
ascertainable)
2 “Financial Disclosure,” 4™ ed., Zorn | N/A advance $22,000
& Co. (value not readily
ascertainable)
3 “Circular frame and hub system fora | N/A None (or less
conveyance,” Patent # 202,482,924 than $201)

(value not readily ascertainable)

For You
Part 2

Report intellectual property if the value of the intelleefual pr¢oetcy was more than $1,000
at the end of the reporting period or if you received'morgthasi $200 in income during the
reporting period.

Description: Describe the intellectual propests™ ror a book, provide the name of the
book and identify the publisher. For agatont, nratide the patent number and a very brief
description of the patent. For other types/omtellectual property, provide a similarly
specific description that is sufficignt for vhe reader to understand the nature of your

property.
EIF: Select “N/A.”

Value: Report the value of t e intellectual property by selecting the appropriate category.
If you cannot asfertain thicvalue, leave this field blank but write “value not readily
ascertainable” intie “I escription” field.

Income Type: Specify the type(s) of income if the total amount of income during the
reporting period exceeded $200 (e.g., select “rent or royalties” or write “advance”).

Income Amount: The level of detail required for income depends on the amount and the
type(s) of income.

(1) Income less than $201: Select the category for “None (or less than $201).”

(2) Dividends, capital gains, interest, rent, or royalties: Select the category that
corresponds to the total amount of income received during the reporting period.

(3) Other income: Provide the exact amount of income received during the reporting
period.
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Click Here for Freqguently Asked Questions
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Investment Fund (general)

If you have an equity interest in an investment fund related to or acquired through
employment, report the fund in Part 2, and report any arrangements related to the fund in
Part 3 (see Part 3 of this guide for details). In addition, report any investment fund held
through a retirement plan or individual retirement account in Part 2, and report any
continued participation in the retirement plan in Part 3.

Note that other entries in this guide specifically address mutual funds, exchange-traded
funds, and money market funds. See those entries for more targeted guidance if
applicable.

Investment Fund Qualifies as an EIF

# | Description EIF | Value |L1c07ne “ype Income Amount

1 Positron Investments XI, LP Yes | $100,001 - $250,007 $5,001 - $15,000

Investment Fund Does Not Qualify as an EIF — If youdinow i3e value of and income from
the underlying assets

# | Description EIF ’ Value Income Type Income Amount

1 Jones Capital Ventures, LLC No )

1.1 | Hydroponics Unlimited, LLC N/A/ 1 815,001 - $50,000 None (or less
(agricultural products) than $201)

1.2 | BMSL Propulsion, Inc. (rocket ficcl #N/A% | $15,001 - $50,000 None (or less
research) N than $201)

1.3 | WQX Optics (medical devites) W/A | $1,001 - $15,000 capital gains $5,001 - $15,000

N |

Investment Fund Doéy Not Cualify as an EIF — If you know the value of the underlying
assets but the ingome frowsiose assets is not readily ascertainable

# | Description EIF | Value Income Type Income Amount
1 Jones Capital Ventures, LLC No capital gains $5,001 - $15,000
1.1 | Hydroponics Unlimited, LLC N/A | $15,001 - $50,000

(agricultural products)

1.2 | BMSL Propulsion, Inc. (rocket fuel | N/A | $15,001 - $50,000

research)
1.3 | WQX Optics (medical devices) N/A | $1,001 - $15,000
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Investment Fund Does Not Qualify as an EIF — If the value and income of the underlying

assets are not readily ascertainable

# Description EIF | Value Income Type Income Amount
1 Jones Capital Ventures, LLC No $50,001 - $100,000 | capital gains $5,001 - $15,000
1.1 | Hydroponics Unlimited, LLC N/A
(agricultural products)
1.2 | BMSL Propulsion, Inc. (rocket fuel N/A
research)
1.3 | WQX Optics (medical devices) N/A
For You
Part 2

Report an equity interest in an investment fund if the value was proraitian $1,000 at the
end of the reporting period or if you received more than $200yii totsl income during the

reporting period. See “Other Interests” below if you mfnaggthadnvestment fund.

The reporting requirements will depend on whetkCr the inWdstment fund qualifies as an
excepted investment fund (EIF).

Investment Fund Qualifies as an EIF.

Description: Provide the name of the yfestment fund and, unless clear from the name
that you are reporting a fund, desCribs theitype of asset.

EIF: Select “Yes.”

Value: Report the value of the Tund by selecting the appropriate category.

Income Type: [eayeihis tield blank.

Income Amount: Select the category that corresponds to the total amount of income

received during the reporting period.

Investment Fund Does Not Qualify as an EIF

Description: Provide the name of the investment fund and, unless clear that you are

reporting a fund, describe the type of asset.

EIF: Select “No” for the fund.

Additional Disclosure of Underlying Assets: Because the investment fund does not

qualify as an EIF, you need to report each underlying asset of the fund that was worth
more than $1,000 at the end of the reporting period or from which you received more
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than $200 in income during the reporting period. Report each underlying asset using the
guidance applicable to that type of asset.

For purposes of valuing an underlying asset in a fund, you may use the value of the
proportionate interest that you have in the underlying asset. For purposes of measuring
income from an underlying asset, you may use the amount of income received from that
underlying asset that is attributable to you.

In certain cases, investment funds do not provide information regarding an investor’s
interest in the value and/or income of the fund’s underlying assets. If you are unable to
ascertain the value of the underlying assets, you may instead provide value information
for the total interest that you have in the fund. Similarly, if you are unable to ascertain
the income from the underlying assets, you may instead provide income information for
the total interest that you have in the fund.

Other Interests

Additional requirements may apply if you have ever worked i‘r the’company that
manages the investment fund. Click here for guidancg’on these ddditional requirements.

Click Here for Frequently Asked Questiors
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IRA, Roth IRA, SEP IRA, or Keogh Plan

Report the underlying assets of your Individual Retirement Account (IRA), Roth IRA,
Simplified Employee Pension Individual Retirement Account (SEP IRA), or Keogh plan

in Part 2.

Assets within an IRA, Roth IRA, SEP IRA, or Keogh Plan — No distributions yet

# | Description EIF | Value Income Type Income Amount
1 IRA #1: No
1.1 | ABC Diversified Bond Fund Yes | $50,001 - $100,000 None (or less
than $201)
1.2 | Xylophone Technologies N/A | $1,001 - $15,000 None (or less
Corporation (XYZ) than $201)
or
# Description EIF | Value | Iicome Type Income Amount
1 ABC Diversified Bond Fund Yes $50,0014- $:20,000 None (or less
' A than $201)
2 Xylophone Technologies N/A | $1,008,4515,090 None (or less
Corporation (XYZ) N than $201)

Final Distribution from an IRA, Roth [F4,\SER.IPA, or Keogh Plan — No remaining

assets

# Description

1 IRA #1, no remaining asse’s

EIF

Value

Income Type

Income Amount

N/A

cash distribution

$17,850

Assets within and Disiibuticns from an IRA, Roth IRA, SEP IRA, or Keogh Plan

# | Description EIF | Value Income Type Income Amount

1 IRA #1: No cash distributions | $17,850

1.1 | ABC Diversified Bond Fund Yes | $50,001 - $100,000 None (or less

than $201)

1.2 | Xylophone Technologies N/A | $1,001 - $15,000 None (or less
Corporation (XYZ) than $201)

For You

Part 2

Reporting Assets within an IRA, Roth IRA, SEP IRA, or Keogh Plan

Report each underlying asset of your IRA, Roth IRA, SEP IRA, Keogh plan, or other

individual account that individually was worth more than $1,000 at the end of the
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reporting period. Indicating that the assets are held within a retirement account will help
explain the income figures provided; however, this indication is not required.

This guide contains specific instructions for common types of assets held within a
retirement account (e.g., mutual funds, exchange-traded funds, stocks, and corporate
bonds).

Note that OGE does not treat tax-deferred income accruing within a retirement account as
having been received because of the limitations on withdrawal and other regulatory
requirements governing such accounts. You, however, would report distributions as
having been received. See below.

Reporting Distributions from an IRA, Roth IRA, SEP IRA, or Keogh Plan

Report a cash distribution (or distributions) that you received frop{ IRA)Roth IRA, SEP
IRA, Keogh plan, or other individual account if the total amount ¢caceed:d $200 during
the reporting period. If the account continues to have reportiblesisscs and you specified
that the assets are held within the account, you may report.thcie digiributions as part of
the entry for the overall account. Otherwise, report the distriyutions using the guidance
below.

Description: Describe the type of account. I=saddi ionsunless otherwise clear, explain
whether (1) the assets of the account are ref Ortad™¢!scwhere or (2) the account has no
remaining assets.

EIF: Select “N/A.”

Income Type: Describe the£ypa orinsdome as “cash distributions” or “cash payments.”

Income Amount: Providethe uxact amount of your distributed income during the
reporting period.

Click Here for y'zCque ntly Asked Questions
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Law Firm (partnership)

Report your law firm partnership in Part 2. In addition, report what will happen to your
interest in Part 3 (see Part 3 of this guide for details).

# Description EIF | Value Income Type Income Amount

1 Faraday, Maxwell & Franklin (law N/A partnership share | $287,539
firm)

2 Faraday, Maxwell & Franklin, N/A | $100,001 - $250,000 None (or less
anticipated partnership share than $201)

3 Faraday, Maxwell & Franklin, N/A | $50,001 - $100,000 None (or less
capital account than $201)

For You

Part 2

Report a law firm partnership interest if its value was morehan/s1,000 at the end of the
reporting period or if you received more than $200 in ingSime curifg the reporting period.

If You Received a Partnership Share

Description: Provide the name of the law fi@» Y ¢ skould also indicate that the entity is
a law firm, unless you have already provide ! this ihformation in another entry.

EIF: Select “N/A.”
Income Type: Describe the typcafincome as “partnership share.”

Income Amount: Provide tie£xact amount your partnership share, including draw and
any distributions, receivea duriag the reporting period.

If You Anticipatz Favrivasic of an Outstanding Partnership Share

Description: Providasne name of the law firm and write “anticipated partnership share”
or “partnership share receivable.” You should also indicate that the entity is a law firm,
unless you have already provided this information in another entry.

EIF: Select “N/A.”

Value: Select the category that corresponds to the value of the anticipated payment,
including draw, distributions, and any other related components of your compensation.

Income Amount: Select the “None (or less than $201)” category for income.

Public Financial Disclosure Guide, OGE Form 278e: Part 2 48
Version: 1/2019




Capital Account

Description: Provide the name of the law firm and write “capital account.” You should
also indicate that the entity is a law firm, unless you have already provided this
information in another entry.

EIF: Select “N/A.”

Value: Select the category that corresponds to the value of the capital account.
Income Type: Specify the type(s) of income if the total amount of income during the
reporting period exceeded $200. The type of income is usually “interest” for capital

accounts.

Income Amount: Select the category that corresponds to the tota’’amounat of income
received during the reporting period.

Other Income

Business Assets and Liabilities: You need not itemize the asg ets of the law firm in Part 2.
Disclosing the law firm itself is normally sufficigtit. /ts aivcxception to this rule, you
would report any assets that are unrelated to the opiratigiis of the law firm. Report any
liabilities for which you are personally liabl: inPert ¢

Compensation and Other Benefits: Ixfaddisian to partnership income, report any
additional compensation and othenvenciits. Report these as separate line entries using
the instructions for that type of &:setfor income. For example, various sections of this
guide address severance pavafichts; honfuses, deferred compensation, defined benefit
plans, defined contribution alars, ana other items.

Contingency Fee IntCuests: i€ you have any interests in contingency fee cases, report
these interests ind art 2 anddPart 3 using the instructions provided in this guide.

Click Here for Frecuently Asked Questions
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Legal Practice (solo practice)

Report your solo legal practice in Part 2. In addition, report what will happen to your

solo legal practice in Part 3 (see Part 3 of this guide for details).

# Description EIF | Value Income Type Income Amount

1 Law Office of John Smith (solo legal | N/A | $100,001 - $250,000 | legal fees $157,106
practice)

For You

Part 2

Report a solo legal practice if the value of the practice was more than $1,000 at the end of
the reporting period or if you received more than $200 in incomesiuringithe reporting
period.

Description: Indicate that you practice law as a solo practitioi>r. ou may also include
the name under which you do business; however, it is¢iot required.

EIF: Select “N/A.”

Value: Report the value of the practice by ¢:lestiiiz tae appropriate category. The value
of the practice would include all assets il by.ths'practice, unless itemized separately.

Income Type: Describe the type 441 inco.ne as “legal fees.”

Income Amount: Provide th< € acvaniount of income received during the reporting

period.

Other Interests

Referral Fees: Iy nave an arrangement to receive referral fees from another attorney
after you enter govarainent service, report the arrangement in Part 3.

Contingency Fee Interests: If you have any interests in contingency fee cases, report

these interests in Part 2 and Part 3 using the instructions provided in this guide.

Business Assets and Liabilities: You need not itemize the assets of your legal practice in

Part 2. Disclosing the legal practice itself is normally sufficient. As an exception to this
rule, you would report any assets that are unrelated to the operations of the practice.
Report any liabilities for which you are personally liable in Part 8.
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Life Insurance (split-dollar)

Report your coverage by a split-dollar life insurance policy in Part 2. In addition, report
the arrangement for this coverage in Part 3 (see Part 3 of this guide for details).

# Description EIF | Value Income Type Income Amount
1 Mutual of Spokane, split-dollar No
variable life through SendNow Co.:

1.1 | Liberty Income Securities Fund Yes | $15,001 - $50,000 None (or less
than $201)

1.2 | American U.S. Large Cap Value Yes | $15,001 - $50,000 None (or less
than $201)

For You

Part 2

Report a split-dollar life insurance policy if the value of the'yoliCy was more than $1,000
at the end of the reporting period or if you received moneisan $200 in income during the
reporting period.

Description: Provide the name of the insurance capspany: issuing the policy; write “split-
dollar” to describe the payment method; notg# the type#r1 policy (e.g., whole, universal, or
variable); and provide the name of the emplusCr th ough which you hold the policy. In
addition, for a variable split-dollar poliCy, | rovidC the name of each underlying asset
within the policy that individually waswéruiitiore than $1,000 at the end of the reporting
period.

EIF: For whole or universa: spl t-dGiar policies, select “N/A.” For variable split-dollar
policies, select “No” for¢he Tifst line entry because the overall policy is an investment
vehicle that does notgualit jas un excepted investment fund. For each underlying asset
of a variable split-dallay poli’y, indicate whether the asset (1) is an investment vehicle
that qualifies as(in E'5(*Yes”), (2) is an investment vehicle that does not qualify as an
EIF (“No”), or (3) 1s ng ¢ an investment vehicle that holds other assets (“N/A”).

Value: For whole or universal split-dollar policies, report the value of the policy by
selecting the appropriate category. For variable split-dollar policies, report the value of
each underlying asset.

Income Type: If applicable, report the type of income received from the policy during
the reporting period.

Income Amount:

(1) Income less than $201: Select the category for “None (or less than $201).”
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(2) Dividends, capital gains, interest, rent, royalties, or income from EIFs: Select the
category that corresponds to the total amount of income received during the reporting
period.

(3) Other income: Provide the exact amount of income received during the reporting
period.
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Money Purchase Pension Plan

Report your money purchase pension plan in Part 2 using the guidance for defined
contribution plans. In addition, report your participation in a money purchase pension
plan in Part 3 (see Part 3 of this guide for details).
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Option (incentive stock option plan)

Report your incentive stock options and any stock acquired through an incentive stock
option plan in Part 2. In addition, report your participation in an incentive stock option
plan in Part 3 (see Part 3 of this guide for details).

# | Description EIF | Value Income Type Income Amount
1 Widgets Unlimited, vested stock N/A | $15,001 - $50,000 None (or less
options than $201)
2 Widgets Unlimited, stock options N/A None (or less
(value not readily ascertainable): than $201)
740 unvested shares, strike $19, vest
2/2019, exp. 1/2023

For You
Part 2
Reporting Stock Options

Report a stock option if the value of the option w35 morciths $1,000 at the end of the
reporting period or if you received more than $202 i income during the reporting period.

Description: Provide the exact name of the 5:6ck fHr which the option was issued, write
“stock option,” and indicate whether tkic of tiofs vested. In addition, for a privately held
business, describe the line of busingss,wiiess you have already provided this information
in another entry.

EIF: Select “N/A.”

Value: If you are able to dciertiiine the value of your option, report the value by marking
the appropriate catagoi i, Ksep in mind that the value of an option is not the same as the
value of the stod< foswhich it was issued. In addition, a stock option may have
reportable value even i the option is currently “underwater” (i.e., the strike price is above
the market price), depending on how much time remains to exercise the option. The
human resources office of the company that issued the options may be able to provide a
valuation. If the company has not provided you with this information, OGE will accept
either of the following methods of valuation:

(A) If the option is “underwater” or if the value of the option is otherwise difficult to
determine, write “value not readily ascertainable” in the “Description” field and provide
the following additional information: (1) the number of shares of the stock for which the
option was issued; (2) the strike price; (3) the expiration date; and (4) the date on which
the option will vest, if the option is unvested.

(B) Alternatively, you may use any commonly accepted formula to calculate the value of
your options (e.g., the Black-Scholes pricing model).
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Income Type: Specify the type(s) of income if the total amount of income during the
reporting period exceeded $200.

Income Amount: Select the category corresponding to the total amount of income
received during the reporting period. Options obtained through employment (e.g.,
incentive stock options) normally do not produce income, which means that most filers
select “None (or less than $201).”

Reporting Stock Acquired by Exercising Stock Options

Report any stock that you acquired as a separate line entry, using the standard
instructions for stock.

Click Here for Freqguently Asked Questions
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Phantom Stock

Report your phantom stock and income from phantom stock in Part 2. In addition, report
your participation in a phantom stock plan in Part 3 (see Part 3 of this guide for details).

# Description EIF | Value Income Type Income Amount
1 Widgets Unlimited, vested phantom | N/A | $15,001 - $50,000 cash payment $14,025
stock
2 Xylophone Technologies N/A | $15,001 - $50,000 None (or less
Corporation, unvested phantom than $201)
stock
For You
Part 2

Reporting Phantom Stock

Report phantom stock if the value of the phantom stocksfwasymuga‘than $1,000 at the end
of the reporting period or if you received more than $290 in 1) come during the reporting
period.

Description: Provide the name of the emplgiyer, wrisad phantom stock,” and indicate
whether the phantom stock is vested. In adaiion, ;or a privately held business, describe
the line of business, unless you have a’ieac y pigvided this information in another entry.
EIF: Select “N/A.”

Value: Report the value ofthe # hanidm stock by selecting the appropriate category.

Income Type: Writeq‘cash payinent” for cash income over $200.

Income Amount PsgWwide the exact amount of cash income over $200 during the
reporting period. Qthaiwise, select the “None (or less than $201)” category.

Reporting Stock Acquired through a Phantom Stock Plan

Report any stock that you acquired as a separate line entry, using the standard
instructions for stock.
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Restricted Stock

Report your restricted stock and income from restricted stock in Part 2. In addition,
report your participation in a restricted stock plan in Part 3 (see Part 3 of this guide for

details).

# | Description EIF | Value Income Type Income Amount

1 Widgets Unlimited, unvested N/A | $15,001 - $50,000 None (or less
restricted stock than $201)

For You

Part 2

Reporting Restricted Stock

Report restricted stock if the value of the stock was more that $ 14000y the end of the
reporting period or if you received more than $200 in incomeéuring the reporting period.

Description: Provide the exact name of the stock, writci‘rest’icted stock,” and indicate
whether the restricted stock is vested. In additios, for’a privately held business, describe
the line of business, unless you have already »=ovid=d this information in another entry.
EIF: Select “N/A.”

Value: Report the value of the regirictec stock by selecting the appropriate category.

Income Type: Specify the types) of izicome if the total amount of income during the
reporting period exceeded © 200"

Income Amount: Seiuct the zategory corresponding to the total amount of income
received during tie reportisg period.

Reporting Restrictas” Stock That Has Vested and Has No Remaining Restrictions
Report the stock as you would any other stock.

Click Here for Freguently Asked Questions
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Restricted Stock Unit (RSU)

Report your restricted stock units and income from restricted stock units in Part 2. In
addition, report your participation in a restricted stock unit plan in Part 3 (see Part 3 of
this guide for details).

# | Description EIF | Value Income Type Income Amount
1 Widgets Unlimited, vested restricted | N/A | $15,001 - $50,000 cash payment $14,025
stock units
2 Xylophone Technologies N/A | $15,001 - $50,000 None (or less
Corporation, unvested restricted than $201)
stock units
For You
Part 2

Reporting Restricted Stock Units

Report a restricted stock unit if its value was more thai,$1,00) at the end of the reporting
period or if you received more than $200 in incopfc during #ie reporting period.

Description: Provide the name of the emplgiyer, wriwas restricted stock unit,” and indicate
whether the restricted stock unit is vested. li#addif on, for a privately held business,
describe the line of business, unless yai hé ve aiwCady provided this information in
another entry.

EIF: Select “N/A.”

Value: Report the value™yf tii: restricted stock unit by selecting the appropriate category.

Income Type: Wxite “Cash #ayment” for cash income over $200.

Income Amount: Proy.de the exact amount of cash income over $200 during the
reporting period. Otherwise, select the “None (or less than $201)” category.

Reporting Stock Acquired through a Restricted Stock Unit Plan

Report any stock that you acquired as a separate line entry, using the standard
instructions for stock.

Click Here for Freguently Asked Questions
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Salary

Report the source and amount of your salary in Part 2.

# | Description EIF | Value Income Type Income Amount

1 Xylophone Technologies N/A salary $187,489
Corporation

2 DSLK Financial Techniques, Inc. N/A salary $195,375
(financial services)

For You

Part 2

Report the source and amount of your salary if you received more#iiain$200 from that
source during the reporting period. Do not report salary from United Stz .es Government
employment.

Description: Provide the name of your employer. In additign, i&your employer is a
privately held business, provide your employer’s lipe ¢£busir ess.

EIF: Select “N/A.”
Income Type: Describe the type of income as “‘salury.”

Income Amount: Provide the exagamfint of your salary income during the reporting
period.

Click Here for Frequenity Askeu Questions
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Self-Funded Defined Benefit Plan

Report your self-funded defined benefit plan and its underlying assets in Part 2.

Assets within a Self-Funded Defined Benefit Plan

# Description

Value

Income Type

Income Amount

1 Betsy Jones, self-funded defined
benefit plan (DSLK Financial
Techniques, Inc.):

1.1 | ABC Diversified Bond Fund

$50,001 - $100,000

None (or less

than $201)
1.2 | Xylophone Technologies $1,001 - $15,000 None (or less
Corporation (XYZ) than $201)

Assets within and Distributions from a Self-Funded Defined Ben¢'it Plai

# Description

Value

1 Betsy Jones, self-funded defined
benefit plan (DSLK Financial
Techniques, Inc.):

income Type

Income Amount

aish distributions

$17,850

1.1 | ABC Diversified Bond Fund

$508:01 #5100,600

None (or less

B than $201)
1.2 | Xylophone Technologies $100%,- 515,000 None (or less
Corporation (XYZ) than $201)
For You
Part 2

Report a self-funded definecihCnefit plan if the value of the plan was more than $1,000 at
the end of the reporting peifod or if you received more than $200 in income during the
reporting period. In acditior, provide the names of each underlying asset within the plan
that individually wasavot i more than $1,000 at the end of the reporting period. Income
is ordinarily reporied waen distributions are received.

Reporting the Plan

Description: Write your name and describe the type of plan. Provide the name of the
financial institution through which the plan is held.

EIF: Select “No” because a self-funded defined benefit plan is an investment vehicle that
does not qualify as an excepted investment fund.

Income Type: If applicable, describe the type of income received as “cash distributions”

or “cash payments.”

Income Amount: Provide the exact amount of your income during the reporting period.

If you do not have such income to report, leave this field blank.
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Reporting the Underlying Assets

Description: Provide the name of the underlying asset.

EIF: For each underlying asset, indicate whether the asset (1) is an investment vehicle
that qualifies as an EIF (“Yes”), (2) is an investment vehicle that does not qualify as an
EIF (“No”), or (3) is not an investment vehicle that holds other assets (“N/A”).

Value: Report the value of the underlying asset by selecting the appropriate category.

Income Amount: Select the category for “None (or less than $201).”
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Severance Payment (cash)

Report a cash severance payment that you received or will receive in Part 2. In addition,
report an arrangement to receive severance in Part 3 (see Part 3 of this guide for details).

# Description EIF | Value Income Type Income Amount

1 Xylophone Technologies N/A severance $11,508
Corporation

2 Quasar Engineering (ventilation N/A | $15,001 - $50,000 None (or less
systems), anticipated severance than $201)

For You

Part 2

Reporting a Severance Payment You Have Already Receivad

Report the source and amount of your severance payment(s)%fgou received more than
$200 from that source during the reporting period.

Description: Provide the name of the source. Indditionyifthe source is a privately held
business, provide the source’s line of business,

EIF: Select “N/A.”
Income Type: Describe the type ofiinCyfne as “‘severance.”

Income Amount: Provide thesaxad® amgunt of the severance payment(s) received during
the reporting period.

Reporting a Severance Fayrient You Have Not Received

Report an anticifatedseverance payment if its value was more than $1,000 at the end of
the reporting period.

Description: Provide the name of the source and write “anticipated severance.” In
addition, if the source is a privately held business, provide the source’s line of business.

EIF: Select “N/A.”

Value: Select the category that corresponds to the value of the anticipated severance
payment.

Income Amount: Select the “None (or less than $201)” category.

Click Here for Freguently Asked Questions
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Small Business (general)

Report a small business that you operate in Part 2.

Note that other entries in this guide specifically address farms, law firms, and corporate
stock. See those entries for more targeted guidance if applicable.

# Description EIF | Value Income Type Income Amount
1 Advanced Systems, LLC (software) | N/A | $500,001 - business income | $130,005
$1,000,000
2 ABC Holdings, Inc., S-Corp, d/b/a N/A | $15,001 - $50,000 business income $88,130
Jones Management Solutions (HR
consulting)
3 Accountant, sole proprietor N/A | $1,001 - $15,000 accounting fees $93,153
4 Piano teacher, sole proprietor N/A | $1,001 - $15,000 Iasson feds $35,650
For You
Part 2

Report your small business if its value was meze tiiin $7,000 at the end of the reporting

period or if you received more than $200 in incsiiiz auring the reporting period.

Description: Provide the name of yotx bufsness and the type of business being

conducted. In the absence of a spscific usiness name, describe the trade practiced. If
the legal name of the business difert from the name under which the business operates, it
is helpful if you provide bot!{ nameyfat clarity. In addition, unless otherwise specified,
reported business interests <ie£enerally assumed to be structured as C-corporations.
Consequently, if your businessiis otherwise structured, it is helpful to describe the type of
business interest, sucinas “L1C” or “sole proprietorship.”

EIF: Select “N/:w

Value: Select the appropriate category to report the value of the business.

Income Type: Specify the type(s) of income if the total amount of income during the
reporting period exceeded $200.

Income Amount: The level of detail required for income depends on the amount and

type(s) of income.

(1) Income less than $201: Select the category for “None (or less than $201).”

(2) Dividends, capital gains, interest, rent, or royalties: Select the category that
corresponds to the total amount of income received during the reporting period.
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(3) Other income: Provide the exact amount of income received during the reporting
period.

Note that some businesses may produce (1) income categorized as dividends, capital
gains, interest, rent, or royalties and (2) other income that does not fall into one of these
categories. In such cases, you may select a category for the dividends, capital gains,
interest, rent, and royalties and then provide the exact amount of the other income as a
separate line entry. Alternatively, you may provide an exact amount of the total income
received from the business as a single line entry.

Additional Requirements

Business Assets and Liabilities: You need not itemize the assets of the business in Part 2.
Disclosing the small business itself is normally sufficient. As an exception to this rule,
you would report any assets that are unrelated to the operations of'that vusiness. Report
any liabilities for which you are personally liable in Part 8.

Compensation and Other Benefits: In addition to business indfimesyou may receive other
compensation and benefits. Report these as separate l“ie enviies‘using the instructions in
this guide for that type of asset or income. For exasliplcyvarisus entries in this guide
address severance payments, bonuses, deferred eéhmpénsation, defined benefit plans,
defined contribution plans, and other items.

Honoraria: In general, you need to repafithe sour_e of an honorarium (income for an
appearance, speech, or article) separatzly £ =an,if you received the income through a
single-member LLC or a speakers? burecit. See the honorarium entry in this guide for
additional information.

Copyright on a Book: In gesertl, you need to report the copyright on a book even if you
received the income through awingle-member LLC. Report your LLC on one line in Part
2 and then report eaciabook |n a separate line.

Interests Arising“om tae Sale of a Business: Report a third-party escrow agreement
using the instructiote”in this guide for such agreements.
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Stable Value Fund

Report a stable value fund held in your retirement account or plan in Part 2. In addition,
report your participation in the retirement account or plan in Part 3 (see Part 3 of this
guide for details).

# | Description EIF | Value Income Type Income Amount

1 ING Stable Value Fund Yes | $15,001 - $50,000 None (or less
than $201)

For You

Part 2

Report a stable value fund if the value of the stable value fund waé morg than $1,000 at
the end of the reporting period.

Description: Provide the name of the stable value fund and ti. ingtitution that manages
the fund (e.g., Fidelity, Vanguard, T. Rowe Price, etc{. unless thie institution is part of the
fund name. In addition, although not required, it igfielpful if you indicate the type of
account or plan in which the fund is held (e.g., d{tingd cotwribution plan, 401(k), 403(b),
457, etc.).

EIF: Stable value funds often qualify ag"chicepteddinvestment funds. In such cases, select
“Yes” for this field.

Value: Report the value of the s:ab!C value fund by selecting the appropriate category.
Income Type: Do not complett this tield for EIFs.

Income Amount: Selust the "None (or less than $201)” category for funds held within a
retirement plan ¢i accous OGE does not treat tax-deferred income accruing within a
retirement plan ¢icco int as having been received because of the limitations on
withdrawal and otherregulatory requirements governing such plans and accounts. You,
however, would report distributions as having been received. See the entries for defined
contribution plans and individual retirement accounts.
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Stock

Report stock obtained through your business, employment, or other income-generating
activities in Part 2.

# Description EIF | Value Income Type Income Amount

1 Xylophone Technologies N/A | $15,001 - $50,000 dividends $201 - $1,000
Corporation (XYZ)

2 BMSL Propulsion, Inc. (rocket fuel | N/A | None (or less than capital gains $1,001 - $2,500
research) $1,001)

For You

Part 2

Report a stock if the value of the stock was more than $1,000 at tie end | f the reporting
period or if you received more than $200 in income during th< renoiving period.

Description: Provide the exact name of the stock (e.g.#” Xyiapiigtie Technologies
Corporation”). In addition, for stock of a privately held,comy any, provide a description
of the issuer’s trade or business (e.g., grain distri¥ator supsimarket, financial advisory,
etc.). For publicly traded stocks, it is helpful ta pisvidesie ticker symbol in addition to
the name of the stock.

EIF: Select “N/A.”

Value: Report the value of the slockdoy sciecting the appropriate category.

Income Type: Specify theCvpels) ot income if the total amount of income received
during the reporting pericd exzeeded $200. Stocks normally produce dividend income

but may also producécapitaigains if sold.

Income Amount, S<iect the category corresponding to the total amount of income
received during the,regorting period.

Equity Compensation Plans and Other Interests

Stock obtained through employment-related activities often originates from equity
compensation plans and other interests, such as deferred compensation, employee stock
ownership plans, employee stock purchase plans, incentive stock options, phantom stock,
restricted stock, restricted stock units, and stock appreciation rights. Report these
interests in Part 2 and any related arrangements in Part 3 if applicable.

Click Here for Freqguently Asked Questions
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Stock Appreciation Right

Report your stock appreciation rights and income from stock appreciation rights in Part 2.
In addition, report your participation in a stock appreciation right plan in Part 3 (see Part
3 of this guide for details).

# | Description EIF | Value Income Type Income Amount

1 Widgets Unlimited, unvested stock N/A | $15,001 - $50,000 cash payment $14,025
appreciation rights

2 Xylophone Technologies N/A | $15,001 - $50,000 None (or less
Corporation, vested stock than $201)

appreciation rights

For You
Part 2
Reporting Stock Appreciation Rights

Report a stock appreciation right if the value of the stosk app) eciation right was more
than $1,000 at the end of the reporting period or if'you reaeis ed more than $200 in
income during the reporting period.

Description: Provide the name of the emnloj<r, wi ite “stock appreciation right,” and
indicate whether the stock appreciatios rig it is¥Csted. In addition, for a privately held
business, describe the line of businsss, wiless you have already provided this information
in another entry.

EIF: Select “N/A.”

Value: Report the value of the stock appreciation right by selecting the appropriate
category. If the stask aporeciation right is “underwater” or if its value is otherwise
difficult to deter ninej“yrite “value not readily ascertainable” in the “Description” field
and provide the follow/ng additional information: (1) grant price; (2) number of shares;
(3) expiration date; and (4) for an unvested stock appreciation right, the vesting date.

Income Type: Write “cash payment” for cash income over $200.

Income Amount: Provide the exact amount of cash income over $200 during the
reporting period. Otherwise, select the “None (or less than $201)” category.

Reporting Stock Acquired through a Stock Appreciation Right Plan

Report any stock that you acquired as a separate line entry, using the standard
instructions for stock.

Click Here for Freguently Asked Questions
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Third-Party Escrow Agreement

Report your interest in an escrow agreement in Part 2. In addition, report the terms of

your agreement in Part 3 (see Part 3 of this guide for details).

#

Description

EIF

Value

Income Type

Income Amount

1

Third-party escrow account with
Tristate Bank (due to sale of WQX
Systems, LLC, to Widgets
Unlimited)

N/A

$1,000,001 -
$5,000,000

None (or less
than $201)

For You

Part 2

Report your interest in an escrow agreement if the value of thesesciow pioperty was more
than $1,000 at the end of the reporting period or if you receied morcyiian $200 in

income during the reporting period.

Description: Provide the name of the account, inclvding the 7.ame of the third-party

escrow holder with whom the escrow property igfneld‘in ti¥ist, and write a short

description of the nature of the transaction (e.gs “clte tafsale of WQX Systems, LLC, to
Widgets Unlimited”).

EIF: Select “N/A.”

Value: Report the value of the €:cra'w property by selecting the appropriate category.

Income Type: Specify the (zpg(s) of income if the total amount of income during the
reporting period exceedea S204.

Income Amount:

(1) Income less thas=$201: Select the category for “None (or less than $201).”

(2) Dividends, capital gains, interest, rent, or royalties: Select the category that
corresponds to the total amount of income received during the reporting period.

(3) Other income: Provide the exact amount of income received during the reporting
period.

Click Here for Freqguently Asked Questions
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TIAA

Report a TIAA product obtained through your business, employment, or other income-
generating activities in Part 2. In addition, if you hold this product through a retirement
plan, report your participation in the plan in Part 3 (see Part 3 of this guide for details).

# | Description EIF | Value Income Type Income Amount

1 TIAA Traditional N/A | $50,001 - $100,000 None (or less
than $201)

2 CREF Stock Yes | $1,001 - $15,000 None (or less
than $201)

For You

Part 2

The specific reporting requirements will depend on the type £t TIA £ynfoduct that you

hold.

For specific instructions on reporting the TIAA Traditiqnal Anuity, click here.

For specific instructions on reporting CREF accouuts an& TIAA Real Estate, click here.
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Trustee Fee

Report the source and amount of your trustee fees in Part 2.

Note that you may have to report the underlying holdings of the trust in Part 6 if you,
your spouse, or dependent child have an interest in or have received income from the

trust (see the trust entries in Part 6 of this guide for details).

# | Description EIF | Value Income Type Income Amount
1 Family trust #1 N/A trustee fees $2,300

For You

Part 2

Report the source and amount of your trustee fees if you reaCived' moiC than $200 from
that source during the reporting period.

Description: Identify the trust. If the trust is for th&"berzfit 61 you or relatives, you may
use initials in lieu of a person’s name (e.g., “2007 J.S¢ Trusc”) or simply refer to the entity
as a family trust (e.g., “family trust #17). Inatser casess 1dentify the trust by the last

name (e.g., “Doe family trust”).
EIF: Select “N/A.”

Income Type: Describe the typonfincome as “trustee fees.”

Income Amount: Provide tie sxact amount of your fees during the reporting period.
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OGE Form 278e: Part 3

Your Employment Agreements and Arrangements

Introduction

Report your participation in certain financial agreements or arrangements in Part 3.
Learn how to report a particular agreement or arrangement by selecting that item from the
table below.

Bonus (anticipated cash payment)
Carried Interest

Cash Balance Pension Plan

Contingency Fee

Deferred Compensation

Defined Benefit Plan

Defined Contribution Plan

Employee Stock Ownership Plan
Employee Stock Purchase Plan

Future Employment Arrangement

Law Firm (partnership)

Leave of Absence

Legal Practice (solo practice)

Phantom Stock Plan

Post-Employment Executive Benefits
Restricted Stock Plan

Restricted Stock Unit Plan

Severance (anticipated cashgpaymeint)
Small Business (general)

Split-Dollar Life InsurancayArsangement
Stock Appreciation Kight Plin
Stock Option Plai

Third-Party Esciewy Ag reement
TIAA (held througimCtirement plan)

Other Agreements and Arrangements

If you have a type of agreement or arrangement that is not listed above, click here for
general guidance.

No Agreements or Arrangements to Report

If you do not have any agreements or arrangements to report, you need to state this fact.
Within Integrity, you would make the statement by marking the “I do not have...”
checkbox. For hard copy reports, write “None” for the first line entry.
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Bonus (anticipated cash payment)

Report an arrangement to receive a cash bonus payment in Part 3. In addition, report the
anticipated bonus in Part 2 (see Part 2 of this guide for details).

Employer or Party City/State Status and Terms

Date

Allied Business Reston, VA | Pursuant to my employment agreement, I will receive a
Computing, Inc. performance-based bonus for services rendered in 2019 up
to the date of my departure from the firm. This bonus will
be paid prior to my assuming the duties of the position of
Under Secretary.

3/2012

For You
Part 3

Report any arrangement to receive a bonus. In addition, if yot are ai Alinual or
Termination filer, report any arrangement to receive a bonusith«t yon had at any point
during the reporting period.

Employer or Party: Provide the name of the emplbyer:

City/State: Provide the city and state in whiCh the eixgioyer is located.

Status and Terms: Describe the naturs’of tie bétius (e.g., “annual year-end performance
bonus”) and the status of the arrangemugt (e.g., bonus is still pending, some bonus
payments were received, or all hénusspayients were received). In addition, if the
payment will be (or was) madauisuan/ to your employment agreement or a standard
company policy, state this<act i'i youir description. Consult your ethics official for
additional assistance regagdin(: the language.

Date: Provide thesmonth an/. year in which you became covered by the policy or
agreement that f rov &g for the payment of a bonus from your employer.
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Carried Interest

Report an arrangement for carried interest in Part 3. In addition, report carried interest in
Part 2 (see Part 2 of this guide for details).

The term “carried interest” may have different meanings. Consult our definition of
“carried interest” to see how we use this term for purposes of executive branch financial
disclosure.

Employer or Party City/State Status and Terms Date
Crocus Partners II, LP Rochester, Pursuant to my contract, I retain carried interest in Crocus 3/2014
NY Partners II, LP, as compensation for services provided in

2014 - 2016. The percentage was fixed in March 2014.
Payment will be made if and when the fund profits from its
investments.

For You
Part 3

Report any arrangement to receive carried interestt In,aadit?on, if you are an Annual or
Termination filer, report any arrangement to receiya’carred interest that you had at any
point during the reporting period.

Employer or Party: Provide the name/f th ¢ efiticy with which you have the carried
interest.

City/State: Provide the city amd sufte infwhich the entity is located.

Status and Terms: Descithe :e arrangement regarding your carried interest, including
whether the percentage inteizst nas been fixed.

Date: Provide tl e n#@itth and year in which you became covered by the arrangement that
provides for the paymsat of carried interest.
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Cash Balance Pension Plan

Report your participation in a cash balance pension plan in Part 3. In addition, report the
cash balance pension plan in Part 2 (see Part 2 of this guide for details).

Employer or Party City/State Status and Terms Date
Regional Electric Portland, I will continue to participate in this cash balance pension 2/1993
ME plan. The plan sponsor will not make further contributions
after my separation.
Allied Business Reston, VA | Following my separation, I will receive a lump-sum 11/2002

Computing, Inc.

distribution of my Allied Business Computing, Inc., cash
balance pension plan. The firm will not make further
contributions after my separation.

For You

Part 3

Report your continued participation in a cash balance pgiisign plasi. In addition, if you
are an Annual or Termination filer, report a cash balatiye pen:ion plan in which you
participated at any point during the reporting peri<d.

Employer or Party: Provide the name of the’femploy

City/State: Provide the city and state 21 w) ich“ic employer is located.

Status and Terms: Identify the plan 28 a Cash balance pension plan and indicate whether
you (1) will continue to partigipate’ (2)4Vvill receive a payout, or (3) have already received
a payout. If you will conticue t/ patiicipate, specify whether the employer will continue

to make contributions.

Date: Provide thessonth an/. year when you began participating in the cash balance
pension plan. Thisadien 1s the date you became an employee of the organization.
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Contingency Fee

Report an arrangement for contingency fee interests in Part 3. In addition, report your
interest in contingency fee cases in Part 2 (see Part 2 of this guide for details).

Employer or Party City/State Status and Terms Date
Faraday, Maxwell & NY, NY Upon confirmation, I will transfer to Faraday, Maxwell & 5/2016
Franklin Franklin several cases in which I have a contingency fee

interest. I will retain an interest in these cases, which will
be fixed as of the date of my withdrawal from the firm.

Alberts & Barrow, LLP Miami, FL Upon my withdrawal from the firm, I will forfeit my 8/2012
interest in any contingency fee cases.
Hartford & Brown Dallas, TX Upon confirmation, I will transfer to Hartford & Brown 2/2018

three cases in which I have a contingency fee interest. 1
will receive a fixed amount for my i#@Cist in these cases,
which will be fixed before I assurd = the du ies of
Commissioner.

For You
Part 3

Report any continuing interests in contingency.feci‘asess” In addition, if you are an
Annual or Termination filer, report any inte'estssa colitingency fee cases that you had at
any point during the reporting period.

Employer or Party: Provide the nadne ¢ the firm or attorney with which you have the
arrangement.

City/State: Provide the cit{,and state in which the firm or attorney is located.

Status and Terms: Discribe the arrangement regarding your contingency fee interests,
including whethe#iie aiandement is still active. Specifically, report such details as
whether you havz.afi agreement or arrangement with another lawyer or a firm, such as a
buy-sell or partnershiz“agreement, that covers what happens to your interest in a
contingency fee case upon your departure from the firm. Indicate whether you will retain
an interest in any recovery obtained in a contingency fee case.

Date: Provide the month and year in which you made the arrangement regarding your
case(s).
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Deferred Compensation

Report your participation in a deferred compensation plan in Part 3. In addition, report
your deferred compensation in Part 2 (see Part 2 of this guide for details).

For You
Part 3

Report your continuing participation in a deferred compensation plan. In addition, if you
are an Annual or Termination filer, report a deferred compensation plan in which you
participated at any point during the reporting period.

Employer or Party: Provide the name of the employer.

City/State: Provide the city and state in which the employer isdocated.

Status and Terms: Identify the plan as a deferred compensaticii pladi and describe its
terms in detail. Among other details, state what you w41l reciive’and when you will
receive it. In addition, state any deviations from th&'normal t.rms of the plan that the
employer will make for you. This includes any « :celfraticii of payment, any waiving of
vesting requirements, and any change in the fe=mn C: tinsing of payment or eligibility.

Date: Provide the month and year in wkith you b4gan participating in the plan.
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Defined Benefit Plan

Report your participation in a defined benefit plan in Part 3. In addition, report the
defined benefit plan in Part 2 (see Part 2 of this guide for details).

Employer or Party

City/State

Status and Terms

Date

Geotronics Corp.

Duluth, MN

I will continue to participate in this defined benefit plan.

2/1988

For You

Part 3

Report your continued participation in a defined benefit plan (excluding a plan with the

United States Government). In addition, if you are an Annual or,/Zermijation filer, report
a defined benefit plan in which you participated at any point dxwringthe 1 2porting period.

Employer or Party: Provide the name of the employer.

City/State: Provide the city and state in which the #mpigver/s located.

Status and Terms: Identify the plan as a defized beaefi#’plan and indicate whether you

will continue to participate.

Date: Provide the month and year wiian yswhegan participating in the defined benefit

plan. This often is the date you bsCame yn employee of the organization.
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Defined Contribution Plan

Report your participation in a defined contribution plan in Part 3. In addition, report your

defined contribution plan in Part 2 (see Part 2 of this guide for details).

Employer or Party City/State Status and Terms Date
Tyler Informatics Charlotte, I will continue to participate in this defined contribution 5/1998
NC plan. The plan sponsor will not make further contributions
after my separation.

For You

Part 3

Report your participation in a defined contribution plan (excluding a pion with the United

States Government). In addition, if you are an Annual or Ternsinadion fi er, report a
defined contribution plan in which you participated at any point Zuriig the reporting

period.

Employer or Party: Provide the name of the employer.

City/State: Provide the city and state in whicksthe “mplbyer is located.

Status and Terms: Identify the plan as s”Gyfined eontribution plan and indicate whether
you will continue to participate (i.e., {ontit=ze.to maintain funds within a plan account).
If you will continue to participatesspeci.yz whether the employer will continue to make

contributions.

Date: Provide the month aid yCar in which you began participating in the defined
contribution plan. This o1een iy the date you became an employee of the organization.
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Employee Stock Ownership Plan

Report your participation in an employee stock ownership plan (ESOP) in Part 3. In
addition, report the employee stock ownership plan in Part 2 (see Part 2 of this guide for
details).

Employer or Party City/State Status and Terms Date

Widgets Unlimited Grand My participation in the employee stock ownership plan will | 2/2010
Rapids, MI cease upon my separation from the firm.

For You

Part 3

Report your participation in an employee stock ownership plan. i adasion, if you are an
Annual or Termination filer, report an employee stock ownerskip plan iy which you
participated at any point during the reporting period.

Employer or Party: Provide the name of the employex

City/State: Provide the city and state in which ti: epdploycr is located.

Status and Terms: Report your participatiol  insiideniployee stock ownership plan and
indicate whether you will continue to psitipipate.

Date: Provide the month and yeas'in wiiich you began participating in the employee
stock ownership plan.
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Employee Stock Purchase Plan

Report your participation in an employee stock purchase plan (ESPP) in Part 3. In
addition, report the employee stock purchase plan in Part 2 (see Part 2 of this guide for
details).

Employer or Party City/State Status and Terms Date

Widgets Unlimited Grand My participation in the employee stock purchase plan will 2/2010
Rapids, M1 cease upon my separation from the firm.

For You

Part 3

Report your participation in an employee stock purchase plan. Ipdadditipn, if you are an
Annual or Termination filer, report an employee stock purchase piaa in 2 /hich you
participated at any point during the reporting period.

Employer or Party: Provide the name of the employex

City/State: Provide the city and state in which ti: epdploycr is located.

Status and Terms: Report your participatiol  insiigeriployee stock purchase plan and
indicate whether you will continue to psitipipate.

Date: Provide the month and yeas'in wiiich you began participating in the employee
stock purchase plan.
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Future Employment Arrangement

Report your arrangement for future employment in Part 3.

Employer or Party City/State Status and Terms Date

Alberts & Barrow, LLP Miami, FL Employment agreement with Alberts & Barrow, LLP. 5/2019
Starting work as an attorney in July 2019.

For You
Part 3

Report any arrangement for future employment with an entity other than the United
States Government. In addition, if you are an Annual or Terminaion ti'er, report any
arrangement for future employment with an entity other than the Uaited/ States
Government that you had at any point during the reporting nriod:

Employer or Party: Provide the name of the employer

City/State: Provide the city and state in which tk: epsploy<r is located.

Status and Terms: Briefly describe the type of sfigngement and its terms. In particular,
indicate when you will begin employmstioy, It von/nave a re-employment arrangement
with a current or former employer, inicatsxzhether you will continue to receive any
benefits or other payments prior to're-eti nloyment.

Date: Provide the month and yuar v y'nich the arrangement began.

Click Here for Frequeitly Asked Questions
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Law Firm (partnership)

Report what will happen to your interest in a law firm partnership in Part 3. In addition,
report the partnership interest in Part 2 (see Part 2 of this guide for details).

Employer or Party City/State Status and Terms Date
Faraday, Maxwell & NY, NY Pursuant to the partnership agreement, following my 4/1998
Franklin withdrawal from the firm, I will receive my final

partnership share distribution in four quarterly payments.
The total amount of the payments will be calculated as of
the date of my withdrawal.

Faraday, Maxwell & NY, NY Pursuant to the partnership agreement, following my 4/1998
Franklin withdrawal from the firm, I will receive a lump-sum
payment of my capital account. This payment will be
calculated as of the date of my withdzmsal.

For You
Part 3

Report any agreement or arrangement that you have< cotiserniiag the refund of your capital
account, the payment of an anticipated partnershio shire, aad, if applicable, the removal
of your name from the partnership. In additisipif yousie an Annual or Termination
filer, report any such arrangement that you I ad«it any point during the reporting period.

£

Employer or Party: Provide the namé& of #.eaSxm.

City/State: Provide the city and #ta*C in svhich the firm is located.

Status and Terms: Provide thefterms under which the payments will be (or were) paid. If
the payments are being (orwern) made pursuant to an established agreement or firm
policy, you should now that ract in your description. In addition, if your name will be (or
was) removed fiom the parinership, disclose the change (e.g., “partnership was changed
to ‘Faraday & Maxwel! upon my withdrawal”).

Date: Provide the month and year in which you entered into the agreement or
arrangement.
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Leave of Absence

Report your arrangement for a leave of absence in Part 3.

Employer or Party City/State Status and Terms Date

East State University Fresno, CA | I will take an unpaid, two-year leave of absence from my 2/2019
faculty position.

East State University Fresno, CA | I will continue to participate in the East State 403(b) plan. 8/1998
The university will not make contributions during my leave.

For You
Part 3

Report an arrangement that you have for a leave of absence. In additidy, if you are an
Annual or Termination filer, report any arrangement for a leave oZabsen :e that you had
at any point during the reporting period.

Employer or Party: Provide the name of the employer.

City/State: Provide the city and state in which th< emaloya(is located.

Status and Terms: Briefly describe the typg of amsangfment and its terms. In particular,

indicate whether the leave is paid or unpaid and sp.cify the duration of the leave. Also,

indicate whether your employer will gontir ue to make contributions to any retirement or
benefit plans.

Date: Provide the month and#wat n wiich the leave of absence began. If the leave has
not yet begun, you may en<:r th- curient month and year.

Click Here for Freauent.y Asked Questions
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Legal Practice (solo practice)

Report what will happen to your solo legal practice in Part 3. In addition, report the solo
legal practice in Part 2 (see Part 2 of this guide for details).

Employer or Party City/State Status and Terms Date
John Smith Santa Fe, My solo legal practice will be inactive during my 7/2019
NM appointment and all outstanding client fees will be fixed
before I enter government service.

For You
Part 3

Report any arrangement concerning what will happen to your legsi practice during your
period of government service. In addition, if you are an Annuz! oriTerns (nation filer,
report any such arrangement that you had at any point during thesreposfiung period.

Employer or Party: Provide the name of the practice.

City/State: Provide the city and state in which th: prscticetis located.

Status and Terms: Describe the status of yd ir legq! practice and how you will handle (or
handled) any remaining fees owed to yo&{e.g.. an‘ounts of outstanding fees were fixed
before entering government service).<!n atdition, describe any arrangements you have
(or had) with respect to referral feds ana contingency fee cases.

Date: If you have an arranggincat wit!danother party regarding referral fees or
contingency fees cases, prowsids the month and year in which you entered into the
arrangement. If you do ncihaye an arrangement with any other parties, you may enter
the month and year irvwhich the actions described in the “Status and Terms” field began.
If no actions have yet ocemdied (e.g., you are completing a Nominee report), you may
enter the current wionth and year.
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Phantom Stock Plan

Report your participation in a phantom stock plan in Part 3. In addition, report the
phantom stock in Part 2 (see Part 2 of this guide for details).

Employer or Party City/State Status and Terms Date
Steamship Taxi Co. St. Louis, Upon separation, I will receive a lump-sum cash payment 7/2004
MO equal to the value of my vested phantom stock, calculated

as of the date of my separation. I will forfeit any unvested
phantom stock interests.

For You
Part 3

Report your continuing participation in a phantom stock plan. /n additic, if you are an
Annual or Termination filer, report a phantom stock plan insvhigh yCyparticipated at any
point during the reporting period.

Employer or Party: Provide the name of the employer.

City/State: Provide the city and state in whichsthe “mpléyer is located.

Status and Terms: Identify the plan as asghantom4tock plan and describe its terms in
detail. Among other details, state wh(t yo'tawill receive and when you will receive it. In
addition, state any deviations fronsthe rixrmal terms of the plan that the employer will
make for you. This includes an§iacsCleration of payment, any waiving of vesting
requirements, and any chang< i tho,fom or timing of payment or eligibility.

Date: Provide the month and jear in which you began participating in the phantom stock
plan.
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Post-Employment Executive Benefits

Report an agreement or arrangement for post-employment executive benefits in Part 3.

Employer or Party

City/State

Status and Terms

Date

Allied Business
Computing, Inc.

Reston, VA

Pursuant to company policy for retired corporate officers, I
and my spouse will retain health insurance coverage for
life.

10/1999

For You

Part 3

Report any executive benefits that you will continue to receive after leaving an employer.
In addition, if you are an Annual or Termination filer, report any sirangament for
executive benefits from a former employer that you had at anvgpoint dur ng the reporting

period.

Employer or Party: Provide the name of the employer

City/State: Provide the city and state in which tk: epsploy<r is located.

Status and Terms: Briefly describe the type of Cietics received under the agreement or
arrangement and the status of your partigipation.

Date: Provide the month and year/in wi.ich you became covered by the agreement or

arrangement.
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Restricted Stock Plan

Report your participation in a restricted stock plan in Part 3. In addition, report the
restricted stock in Part 2 (see Part 2 of this guide for details).

Employer or Party City/State Status and Terms Date

Icebox Repair Company | Stowe, VT I will forfeit my unvested restricted stock upon my 5/2008
separation.

For You

Part 3

Report your participation in a restricted stock plan. In addition, if you are an Annual or
Termination filer, report a restricted stock plan in which you partiipatcd at any point
during the reporting period.

Employer or Party: Provide the name of the employer.

City/State: Provide the city and state in which the #mpigver/s located.

Status and Terms: Identify the plan as a restseted “toclfplan and describe what will
happen (or has happened) to your restricted stosii(2.g., retention, forfeiture of unvested
restricted stock, acceleration of vestinggiiar to entering government service, etc.). If
applicable, specify the timeframe in vthick*hase actions will occur.

Date: Provide the month and yécx is{ which you began participating in the restricted stock
plan.
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Restricted Stock Unit Plan

Report your participation in a restricted stock unit (RSU) plan in Part 3. In addition,
report the restricted stock units in Part 2 (see Part 2 of this guide for details).

Employer or Party City/State Status and Terms Date
Mimeograph Supply Co. | Nashville, Pursuant to the company’s executive compensation plan, 11/2007
TN my unvested restricted stock units will vest upon
separation. At that time, I will receive a cash payout.

For You
Part 3

Report your participation in a restricted stock unit plan. In additish, it Jyou are an Annual
or Termination filer, report a restricted stock unit plan in whick yGy parti cipated at any
point during the reporting period.

Employer or Party: Provide the name of the employer

City/State: Provide the city and state in which tk: epsploy<r is located.

Status and Terms: Identify the plan as a res rict##Gistock unit plan and describe what will
happen (or has happened) to your restrist&{ stockZnits (e.g., retention of RSUs, payout of
vested RSUs, forfeiture of unvested RSUs «wnaccelerated payout of unvested RSUs prior
to government appointment, etc.)#1f apylicable, specify the timeframe in which these
actions will occur and the form thatdiny nayout will take (e.g., cash or stock).

Date: Provide the month aiid wCar in which you began participating in the restricted stock
unit plan.
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Severance (anticipated cash payment)

Report an arrangement to receive a cash severance payment in Part 3. In addition, report
the anticipated severance in Part 2 (see Part 2 of this guide for details).

Employer or Party City/State Status and Terms Date
SendNow Co. Fort Wayne, | Pursuant to my employment agreement, I will receive a 5/2009
IN lump-sum severance payment within 90 days of my
separation from the firm.

For You
Part 3

Report any arrangement to receive a severance payment. In addit‘on, 1ivou are an
Annual or Termination filer, report any arrangement to receivesa sayerar ce payment that
you had at any point during the reporting period.

Employer or Party: Provide the name of the employer

City/State: Provide the city and state in which tk: epsploy<r is located.

Status and Terms: Describe the terms unde! whiCTiy the severance will be (or was) paid
(e.g., “quarterly payments over two yeassor “lunip sum before entering government
service”). If the severance is being (¢ wa'xnaid pursuant to an established agreement or
company policy, also note that fag{'in ycur description. Consult your ethics official for
additional assistance regarding tie ldnguage.

Date: Provide the month aiid yCar in which you became covered by the policy or
arrangement that providesor g severance payment.
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Small Business (general)

Report what will happen to your small business in Part 3. In addition, report the small
business in Part 2 (see Part 2 of this guide for details).

Employer or Party City/State Status and Terms Date

WQX Solutions, LLC Denver, CO | My consulting business will be inactive during my 7/2019
appointment and all outstanding client fees will be fixed
before I enter government service.

For You
Part 3

Report any arrangement concerning what will happen to your smai1 business during your
period of government service. In addition, if you are an Annus! oriTerns (nation filer,
report any such arrangement that you had at any point during thesreposfung period.

Emplover or Party: Provide the name of the business

City/State: Provide the city and state in which tk: budinesZ1s located.

Status and Terms: Describe the status of yd ir h@isiness and how you will handle (or
handled) any remaining fees owed to yo&{e.g.. an‘ounts of outstanding fees were fixed
before entering government service).

Date: If you have an arrangeméiit with another party regarding your business, provide
the month and year in whichfyo eientd into the arrangement. If you do not have an
arrangement with any otherpasties, you may enter the month and year in which the
actions described in the “Statuyand Terms” field began. If no actions have yet occurred
(e.g., you are completing a N ominee report), you may enter the current month and year.
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Split-Dollar Life Insurance Arrangement

Report your arrangement for coverage by a split-dollar life insurance policy in Part 3. In
addition, report the policy coverage in Part 2 (see Part 2 of this guide for details).

Employer or Party City/State Status and Terms Date
SendNow Co. Fort Wayne, After my separation, the firm will continue paying the 2/2011
IN premiums for my split-dollar variable life policy, which the
firm will recover from the death benefit.

For You
Part 3

Report your continued participation in a split-dollar life insurance/poliCy arrangement. In
addition, if you are an Annual or Termination filer, report a split-ayllar | fe insurance
policy arrangement in which you participated at any point diringsthe ¥porting period.

Employer or Party: Provide the name of the employer

City/State: Provide the city and state in which tk: epsploy<r is located.

Status and Terms: Identify the arrangement as#*Split-dollar life insurance policy and
indicate whether you will continue to bs*dyvered ¥y the policy. If you will continue to
participate, specify whether the empldver/:#!l continue to make contributions. You do
not need to specify how the premifims will be repaid, but providing this information is
helpful.

Date: Provide the month aid wCar in which your coverage began.
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Stock Appreciation Right Plan

Report your participation in a stock appreciation right plan in Part 3. In addition, report
the stock appreciation rights in Part 2 (see Part 2 of this guide for details).

Employer or Party City/State Status and Terms Date
Steamship Taxi Co. St. Louis, All unvested stock appreciation rights will be forfeited upon | 7/2008
MO my separation. I will exercise or forfeit my vested rights.

Payment of any exercised rights will be in the form of a
cash lump sum.

For You

Part 3

Report your participation in a stock appreciation right plan. Insaddition, [f you are an
Annual or Termination filer, report a stock appreciation right plan in“yich you
participated at any point during the reporting period.

Employer or Party: Provide the name of the employer.

City/State: Provide the city and state in whichsthe “mpléyer is located.

Status and Terms: Identify the plan as 2%8%ck aprieciation right plan and describe what

will happen (or has happened) to youd stos«.anpreciation rights (e.g., retention of stock

appreciation rights, exercise of vesied rihts, forfeiture of unvested rights, or accelerated
payout of unvested rights). If afaligiole, specify the timeframe in which these actions
will occur and the form that£nyypasoud will take (e.g., cash or stock).

Date: Provide the month and jear in which you began participating in the stock

appreciation right pla:
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Stock Option Pla

n

Report your participation in an incentive stock option plan in Part 3. In addition, report
the incentive stock options in Part 2 (see Part 2 of this guide for details).

Employer or Party City/State Status and Terms Date

Mimeograph Supply Co. | Nashville, I will forfeit my unvested stock options upon separation. I 11/2004
TN will retain my vested stock options.

For You

Part 3

Report your participation in an incentive stock option plan. In addition, if you are an
Annual or Termination filer, report a stock option plan in which y0u paiticipated at any

point during the reporting period.

Employer or Party: Provide the name of the employer.

City/State: Provide the city and state in which the #mpigver/s located.

Status and Terms: Identify the plan as a stocl#eptica plin and describe what will happen

(or has happened) to your stock options (e.g , ratCiifion, exercise, forfeiture, accelerated

vesting, etc.). If applicable, specify thesitheframs’in which these actions will occur (e.g.,

“upon my separation”).

Date: Provide the month and yécx is{ which you began participating in the incentive stock

option plan.
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Third-Party Escrow Agreement

Report your participation in an escrow agreement in Part 3. In addition, report the
escrow agreement in Part 2 (see Part 2 of this guide for details).

Employer or Party City/State Status and Terms Date
Tristate Bank Philadelphia, Escrow account with Tristate Bank is from the sale of 1/2018
PA WQX Systems, LLC. Under the provisions of the
purchase plan with Widgets Unlimited, $2 million is
being held in escrow for unforeseen costs and liabilities
for matters predating the sale. The remainder will be
distributed to me in December 2019. There have been no
such costs or liabilities reported thus far.
Widgets Unlimited Grand Rapids, See above.
MI
WQX Systems, LLC Denver, CO See above.

For You

Part 3

Report your continued participation in a thirdsparty escxOw agreement. In addition, if

you are an Annual or Termination filer, rep{ rt as&iird-party escrow agreement in which

you participated at any point during the#Sporting feriod.

Employer or Party: Provide the n#ines ¢ £ the grantee, grantor, and escrow agent (or

depositary).

City/State: Provide the cityiand state in which each party is located.

Status and Terms: Dcicribe| he terms and status of the escrow agreement. Specifically,
report the purpogC of thcslrow agreement, including the name of the escrow holder or
agent; the naturc'afid arount of the underlying business or real estate transaction; and the
timeframe needed teCxecute the transaction. In addition, report any anticipated
conditions affecting the transaction’s completion.

Date: Provide the month and year in which the escrow agreement began.
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TIAA (held through retirement plan)

Report your participation in a retirement plan in Part 3. In addition, report the products in
Part 2 (see Part 2 of this guide for details).

Employer or Party City/State Status and Terms Date
East State University Charlotte, I will continue to participate in this defined contribution 5/1998
NC plan. The plan sponsor will not make further contributions

after my separation.

For You

Part 3

If you hold or held a TIAA product through a retirement plan, repért your continued
participation in the plan. In addition, if you are an Annual or Ferrinatic a filer, report a
retirement plan in which you participated at any point during theepCiting period.

Employer or Party: Provide the name of the employer (Nowvx: L0 not list TIAA as a

party. The arrangement that is relevant for financia? disylosu’ e purposes is your
arrangement with the employer-sponsored retiresfientsplan ‘nrough which you acquired

the TIAA product.)

City/State: Provide the city and state ipsvhich the‘employer is located.

Status and Terms: Report the typs'of pica (e.g., “defined contribution plan” or “403(b)”)
and indicate whether you will cCatistie to participate. If you will continue to participate,

specify whether the employst will canfinue to make contributions.

Date: Provide the month aad jear in which you began participating in the plan. This
often is the date you tscame an employee of the organization.
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OGE Form 278e: Part 4

Your Sources of Compensation Exceeding $5,000 in a Year
(Nominee and New Entrant Reports Only)

Report the source of any non-federal compensation that exceeded $5,000 in any calendar
year during the reporting period in Part 4.

Source Name City/State Brief Description of Duties
Faraday, Maxwell & Franklin | New York, NY | Associate attorney at this firm
Widgets Unlimited Grand Rapids, Legal services (client of Faraday, Maxwell & Franklin)
John Jones X;uston, TX Legal services (client of Faraday, Maxwell & Franklin)
Allied Business Computing, Reston, VA Speaking engagement
gi)cs'itron Investments, LLC San Francisco, Managing Directot R
CA — O U
For You
Part4

Report any source that paid more than $55900 for ¥ our personal services in any calendar
year during the reporting period, whigi cor ers tne preceding two calendar years and the
current calendar year up to the datsof 1.7ing.

Report such payments both £ ¢iaplafyers and from any clients to whom you personally
provided services. You mtst rgport a source even if the source made its payment to your
employer and not to you. %As un exception to the requirement to report sources of such
payments, do not inciyde the\United States Government as a source.

Do not report a ¢liafic s'payment to your employer if you did not provide the services for
which the client is pasing. Because another employee, associate, or partner provided the
services, the payment is not for services that you personally provided and, therefore, is
not reportable in Part 4.

Generally, report sources as follows:

Source Name: Provide the name of the source.

City/State: Provide the city and state in which this source is located.

Brief Description of Duties: Provide a brief description of the type of services rendered.

* In certain rare cases, you need not publicly disclose the identity of confidential clients.
In those cases, specify the reason(s) why confidential clients have not been disclosed.
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For each reason specified, indicate the number of confidential clients that have not been
disclosed and indicate how many clients are entities and how many are individuals (e.g.,
“2 confidential clients are not disclosed because they are subject to non-public
investigations = 1 partnership and 1 individual”). For Presidential nominees, the non-
disclosure of confidential clients must be approved in advance by OGE.

For Your Spouse or Your Dependent Children
Do not report your spouse’s or dependent children’s sources of compensation in Part 4.
No Sources of Compensation to Report

If you do not have any sources of compensation to report, you need to state this fact.
Within Integrity, you would make the statement by marking the “I do not have...”
checkbox. For hard copy reports, write “None” for the first line entry.

Click Here for Freguently Asked Questions

Public Financial Disclosure Guide, OGE Form 278e: Part 4 97
Version: 1/2019



OGE Form 278e: Part 5

Spouse’s Employment Assets and Income (including retirement

accounts)

Introduction

Report your spouse’s assets and income related to employment in Part 5. For purposes of
this Part, “employment-related” is interpreted broadly to cover, with certain exceptions,

all of your spouse’s non-investment activities as well as your spouse’s retirement
accounts. Learn how to report a particular asset by selecting that asset or source of

income from the table below.

Bonus (cash)

Carried Interest

Cash Balance Pension Plan
Deferred Compensation

Defined Benefit Plan

Defined Contribution Plan
Director Fee

Employee Stock Ownership Plan
Employee Stock Purchase Plan
Executor or Administrator Fee
Farm (operated as a business)
Government Benefit or Payment
Honorarium

Intellectual Property

Investment Fund (general)

IRA, Roth IRA, SEP IRA. ¢sieogh Plan
Law Firm (partnership)

Legal Practice (solo piactice’
Life Insurance (¢plit-doliar)
Money Purchase i ensidn Plan
Option (incentive stock option plan)
Phantom Stock

Restricted Stock

Restricted Stock Unit (RSU)
Salary

Self-Funded Defined Benefit Plan
Severance Payment (cash)

Small Business (general)

Stable Value Fund

Stock

Stock Appreciation Right
Third-Party Escrow Agreement
TIAA

Trustee Fee
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Other Assets and Income Related to Your Spouse’s Employment

If your spouse has a type of asset or income related to employment that is not listed
above, click here for general guidance.

No Assets or Income Related to Your Spouse’s Employment

If you do not have any assets or income to report related to your spouse’s employment,
you need to state this fact. Within Integrity, you would make the statement by marking
the “I do not have...” checkbox. For hard copy reports, write “None” for the first line
entry.
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Bonus (cash)

Report a cash bonus that your spouse received in Part 5.

# | Description EIF | Value Income Type Income Amount
1 Xylophone Technologies N/A bonus
Corporation

For Your Spouse
Part 5

Report the source of your spouse’s bonus (or bonuses) if your spouse received more than
$1,000 from that source during the reporting period.

Description: Provide the name of the source. In addition, if the sCurce i, a privately held
business, provide the source’s line of business.

EIF: Select “N/A.”

Income Type: Describe the type of income as “konus’.”
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Carried Interest

Report your spouse’s carried interests in Part 5.

The term “carried interest” may have different meanings. Consult our definition of
“carried interest” to see how we use this term for purposes of executive branch financial
disclosure. For interests that do not meet this specific definition, your agency’s ethics
official will need to consult OGE for guidance on the reporting requirements.

# Description EIF | Value Income Type Income Amount
1 Crocus Partners II, LP, carried N/A None (or less
interest (value not readily than $201)

ascertainable): 20% of profits over
6% hurdle rate

For Your Spouse
Part 5

As a matter of policy, OGE deems a carried interes#to mave 2 value that exceeds $1,000.
Therefore, carried interests must be reported. Alfo, if'yousspouse received more than
$200 in income related to a carried interest dusing (ae raporting period, you need to report
the income.

Description: Indicate that the asset is(a cas«ied interest and provide the name of the entity
through which your spouse has ths'carricd interest. In the typical case, individuals with
carried interest through an entity als# haye a direct equity interest in that entity, which is
reported as a separate entry,#i1 souars’not otherwise reporting the entity through which
your spouse has a carried iitersst, you will need to report any reportable underlying
assets within that entity asiargof the carried interest entry.

EIF: Select “N/AL™

Value: Report the #=lle of the carried interest by marking the appropriate category. If
you cannot ascertain the value, leave this field blank but write “value not readily
ascertainable” in the “Description” field. In addition, provide basic information as to
how the carried interest is calculated (e.g., hurdle rate and percentage).

Income Type: Specify the type of income if the total amount of income during the
reporting period exceeded $200.

Income Amount: Select the category that corresponds to the total amount of income
during the reporting period.
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Cash Balance Pension Plan

Report your spouse’s cash balance pension plan in Part 5.

# | Description EIF | Value Income Type Income Amount
1 Regional Electric, cash balance N/A | $50,001 - $100,000 None (or less
pension plan than $201)
2 Widgets Unlimited, cash balance N/A | $100,001 - $250,000 | retirement
pension plan payments

For Your Spouse
Part 5

Report a cash balance pension plan if the value of the plan was mafe tian $1,000 at the
end of the reporting period or if your spouse received more than 3,000 /1 retirement
payments during the reporting period.

Description: Report the name of the employer providixg thaolasand write “cash balance
pension plan.”

EIF: Select “N/A.”

Value: Report the value of the plan by salecung tke appropriate category. The value is
the dollar value indicated in the statentent/roviued by the plan’s administrator.

Income Type: Write “retiremen{ payinenis” if your spouse is receiving payments or
received a lump-sum distribusien.

Income Amount: Select ™Noi2 (or less than $201)” if your spouse has not received any
payments. Do not cémplete this field if your spouse is receiving or has received
payments becausswriting “sctirement payments” in the “Income Type” field is sufficient.
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Deferred Compensation

Report your spouse’s deferred compensation in Part 5.

Deferred compensation can take many forms, and the reporting requirements will vary
based on the timing of the compensation and its form. The examples below are intended
to be merely illustrative of the various forms that deferred compensation may take.
Regardless of the form of your spouse’s deferred compensation, you should work with an
ethics official at your agency to ensure complete and accurate disclosure.

The guidance on deferred compensation is broken into the following sections:

Example 1: Cash Payments from a Deferred Compensation Plan

Example 2: Future Cash Payment That is Fixed

Example 3: Payments in the Form of Assets — Received or Zntifipated

Example 4: Deferred Compensation Plan with Underi}ing Assets

Example 5: Deferred Compensation Plan Linkea“o4.n Index or Other Benchmark

Example 1: Cash Payments from a Dufsire.) Compensation Plan

If your spouse has received cash payfienté&mam deferred compensation, report as
follows.

# Description ) .IF | Value Income Type Income Amount
1 Halley Engineering, def{ rredy N/A cash payment
compensation

Part 5

Report the source a«f’cash payment (or payments) that your spouse received during the
reporting period if the total amount derived from deferred, earned income exceeded
$1,000. In addition, report the amount of any payment (or payments) derived from
investment income in excess of $200.

Description: Report the name of the employer providing the payment and write “deferred
compensation.” In addition, for a privately held business, describe the line of business,
unless you have already provided this information in another entry.

EIF: Select “N/A.”

Income Type: Describe the type of income as “cash payment” or “cash payments.”
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Income Amount: Provide the exact amount of any payment during the reporting period
that was derived from investment income (i.e., income that accrued within the plan in
addition to the originally deferred earned income).

Example 2: Future Cash Payment That is Fixed

Your spouse’s employer may owe your spouse deferred compensation in the future in the
form of a cash payment. That payment may be a fixed, as opposed to variable, amount
that has already been determined. In that case, this example provides guidance on
reporting the fixed-amount cash payment that your spouse’s employer owes.

Instead of being fixed, the amount of your spouse’s future payment may depend on the
performance of investments. Alternatively, it may depend on the performance of
something tracked, such as an index, a mutual fund, or some other benchmark. In either
of those cases, this example would not apply to your spouse’s situétion.y, You should refer
to either Example 4 or 5 below for guidance on a “Deferred Campunsati n Plan with
Underlying Assets” or a “Deferred Compensation Plan Link<d tgran wédex or Other
Benchmark.”

# | Description EIF | Value Income Type Income Amount
1 Halley Engineering, deferred N/A | $50500145100,000 None (or less
compensation: cash receivable B than $201)

Part 5

Report an anticipated, fixed cash pdymciit if the fixed amount that your spouse is owed
was more than $1,000 at the end’of t!¢ reporting period.

Description: Report the nane ¢4« the employer providing the payment and write “deferred
compensation: cash receivabiyy” In addition, for a privately held business, describe the
line of business, unl€is you vave already provided this information in another entry.

EIF: Select “N/\.2~7

Value: Select the category that corresponds to the value of the fixed payment that your
spouse is owed.

Income Amount: Select the category for “None (or less than $201).” OGE does not treat
tax-deferred compensation owed to your spouse or tax-deferred income accruing within a
deferred compensation plan as having been received because of the limitations on
withdrawal and other regulatory requirements governing such plans. You, however,
would report distributions as having been received. See Example 1 above.
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Example 3: Payments in the Form of Assets — Received or Anticipated

Your spouse may have an arrangement for deferred compensation in the form of assets,
rather than cash. If your spouse has not yet received the deferred compensation, provide
the name of the employer and write “deferred compensation receivable” in the
“Description” field. Then, report the assets using the guidance appropriate for that type
of asset (e.g., stock, stock options, restricted stock, stock appreciation right, phantom
stock, and restricted stock units).

Note that OGE does not treat tax-deferred compensation owed to your spouse or tax-
deferred income accruing within a deferred compensation plan as having been received
because of the limitations on withdrawal and other regulatory requirements governing
such plans. You, however, would report distributions as having been received. See
Example 1 above.

Example 4: Deferred Compensation Plan with Underlying Ass ets

This example addresses the situation of a deferred compensavién plsi that holds
underlying assets.

# Description EIF | ValitC N Income Type Income Amount
1 Halley Engineering, deferred No
compensation: -
1.1 | Halley Engineering N/, | 350,001 - $100,000 None (or less
than $201)
1.2 | BMSL Propulsion, Inc. (rocket fuels | 4% | 550,001 - $100,000 None (or less
research) y than $201)
Part 5

Report the deferred compcogsaiion plan and each underlying asset of the plan that
individually was worih more than $1,000 at the end of the reporting period.

Description: Préwite tl e name of the employer and write “deferred compensation.” In
addition, for a privatsly held business, describe the line of business, unless you have
already provided this information in another entry.

Next, report each underlying asset that individually was worth more than $1,000 at the
end of the reporting period.

EIF: Select “No” for the plan. In addition, for each underlying asset, indicate whether
the asset (1) is an investment vehicle qualifies as an EIF (“Yes”), (2) is an investment
vehicle that does not qualify as an EIF (“No”), or (3) is not an investment vehicle that
holds other assets (“N/A”).

Value: You do not need to provide the overall value for the plan. Instead, provide the
individual value of each underlying asset by selecting the appropriate category.
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Income Amount: Select “None (or less than $201)” for the underlying assets. OGE does
not treat tax-deferred compensation owed to your spouse or tax-deferred income accruing
within a deferred compensation plan as having been received because of the limitations
on withdrawal and other regulatory requirements governing such plans. You, however,
would report distributions as having been received. See Example 1 above.

Example 5: Deferred Compensation Plan Linked to an Index or Other
Benchmark

Your spouse may have an interest in a deferred compensation plan under which your
spouse’s employer owes a future payment that depends on the performance of something
tracked, such as an index, a mutual fund, or some other benchmark. However, your
spouse does not, through the deferred compensation plan, own the thing being tracked.
For instance, the plan may track the performance of the S&P 500 or the performance of a
mutual fund that mirrors the S&P 500, but your spouse does not héld, tirough the
deferred compensation plan, shares of the companies listed onshe T &P £00 or shares of
the mutual fund. Instead, the employer owes your spouse agLashspayivient, and the
employer may pay more money if the S&P 500 performs welaOr may pay less money if
the S&P 500 performs poorly.

This example provides guidance on reporting thefvaritble payment of deferred
compensation that an employer owes your spause.

# | Description EX0%, | Value Income Type Income Amount

1 Halley Engineering, deferred /407 8950,001 - $100,000 None (or less
compensation: tracks S&P 500 9§ than $201)

Part 5

Report your spouse’s intciest a the plan if the value of your spouse’s interest was more
than $1,000 at the ent,of the reporting period.

Description: Preszde tie name of the employer, write “deferred compensation,” and
specify the index omatiier benchmark that your spouse’s future payment tracks. In
addition, for a privately held business, describe the line of business, unless you have
already provided this information in another entry.

EIF: Select “N/A.”
Value: Select the category that corresponds to the value of your spouse’s interest.

Income Amount: Select the category for “None (or less than $201).” OGE does not treat
tax-deferred compensation owed to your spouse or tax-deferred income accruing within a
deferred compensation plan as having been received because of the limitations on
withdrawal and other regulatory requirements governing such plans. You, however,
would report distributions as having been received. See Example 1 above.
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Defined Benefit Plan

Report your spouse’s defined benefit plan in Part 5.

# | Description EIF | Value Income Type Income Amount
1 Regional Electric, defined benefit N/A None (or less
plan (value not readily ascertainable) than $201)
2 Widgets Unlimited, defined benefit | N/A retirement
plan (value not readily ascertainable) payments

For Your Spouse
Part 5

Report a defined benefit plan if the value of the plan was more thas 513900 at the end of
the reporting period or if your spouse received more than $1,000 1 retirc ment payments
during the reporting period. Do not report a plan that your sxouse ovt2ined through
United States Government employment.

Description: Report the name of the employer providivg the Hlan and write “defined
benefit plan.”

EIF: Select “N/A.”

Value: Report the value of the plan ki sel/.cting the appropriate category. If you cannot
ascertain the value, leave this field/lanifand write “value not readily ascertainable” in
the “Description” field.

Income Type: Write “retifmer« payments” if your spouse is receiving payments or
received a lump-sum distitbucon.

Income Amount;#Geleciutha’ ‘None (or less than $201)” category if your spouse has not
received any paymatis) Do not complete this field if your spouse is receiving or has
received payments hesdause writing “retirement payments” in the “Income Type” field is
sufficient.
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Defined Contribution Plan

Report your spouse’s defined contribution plan in Part 5.

Assets within a Defined Contribution Plan — No distributions yet

# Description EIF | Value Income Type Income Amount
1 Tyler Informatics, 401(k) plan: No
1.1 | ABC Diversified Bond Fund Yes $50,001 - $100,000 None (or less
than $201)
1.2 | Xylophone Technologies N/A | $1,001 - $15,000 None (or less
Corporation (XYZ) than $201)

Final Distribution from a Defined Contribution Plan — No remainirgussets

# | Description EIF | Value [ InCyme/. ype Income Amount
1 Tyler Informatics, 401(k) plan, no N/A | cashdistribution | $17,850
remaining assets N

Assets within and Distributions from a Defined Calitribuion' Plan

# Description EIF | "alue ' Income Type Income Amount
1 | Tyler Informatics, 401(k) plan: No_ = | cash distributions | $17,850
1.1 | ABC Diversified Bond Fund VYes ©50,001 - $100,000 None (or less
AR than $201)
1.2 | Xylophone Technologies N/A™| $1,001 - $15,000 None (or less
Corporation (XYZ) o ¥ l than $201)

For Your Spouse
Reporting Assets wiiain a; Defined Contribution Plan
Part 5

Report each underlying asset of the defined contribution plan that individually was worth
more than $1,000 at the end of the reporting period. Although this information is not
required, it is helpful if you specify that the assets are held within a defined contribution
plan.

This guide contains specific instructions for common types of assets held within a
defined contribution plan (e.g., mutual funds, exchange-traded funds, stocks, and
corporate bonds).

Note that OGE does not treat tax-deferred income accruing within a retirement plan as
having been received because of the limitations on withdrawal and other regulatory
requirements governing such plans. You, however, would report distributions as having
been received. See below.
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Reporting Distributions from a Defined Contribution Plan

Report a cash distribution (or distributions) that your spouse received from a defined
contribution plan if the total amount exceeded $200 during the reporting period. If the
plan continues to have reportable assets and you specified that the assets are held within
the plan, you may report these distributions as part of the entry for the overall plan.
Otherwise, report the distributions as a separate line entry using the guidance below.

Description: Report the name of the plan sponsor and describe the type of plan. In
addition, unless otherwise clear, explain whether (1) the assets of the plan are reported
elsewhere or (2) the plan has no remaining assets.

EIF: Select “N/A.”

Income Type: Describe the type of income as “cash distributiong’™ or “Cash payments.”

Income Amount: Provide the exact amount of your spouse’s digfribucCd income during
the reporting period.

Public Financial Disclosure Guide, OGE Form 278e: Part 5 109
Version: 1/2019



Director Fee

Report the source of your spouse’s director fees in Part 5.

# | Description EIF | Value Income Type Income Amount
1 Xylophone Technologies N/A director fees
Corporation (XYZ)

For Your Spouse
Part 5

Report the source of your spouse’s director fees if your spouse received more than $1,000
from that source during the reporting period.

Description: Provide the name of the source. In addition, if the sCurce i, a privately held
business, provide the source’s line of business.

EIF: Select “N/A.”

Income Type: Describe the type of income as “c rector fecs.”

Public Financial Disclosure Guide, OGE Form 278e: Part 5 110
Version: 1/2019




Employee Stock Ownership Plan

Report your spouse’s employee stock ownership plan (ESOP) in Part 5.

# | Description EIF | Value Income Type Income Amount
1 Widgets Unlimited, ESOP account N/A | $1,001 - $15,000 None (or less
than $201)

For Your Spouse
Part 5

Report an employee stock ownership plan account if the value of the account was more
than $1,000 at the end of the reporting period or if your spouse received more than $200
in income from the account during the reporting period.

Description: Provide the name of the employer and write “2SOFacc¥unt” or “employee
stock ownership plan account.” In addition, for a privatelyz h¢™ 1 budiness, describe the
line of business, unless you have already provided thiginforijation in another entry.

EIF: Select “N/A.”
Value: Report the value of the account by < :les@iiiy tne appropriate category.

Income Type: Specify the type(s) of “acoiaaif the total amount of income during the
reporting period exceeded $200.

Income Amount: Select the/Catogowzsorresponding to the total amount of income
received during the reportitig plriod. Most filers select “None (or less than $201).”
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Employee Stock Purchase Plan

Report your spouse’s employee stock purchase plan (ESPP) in Part 5.

# | Description EIF | Value Income Type Income Amount
1 Widgets Unlimited, ESPP account N/A | $1,001 - $15,000 None (or less
than $201)

For Your Spouse
Part 5
Reporting an Employee Stock Purchase Plan Account

Report an employee stock purchase plan account if the cash balapfe o1 the account was
more than $1,000 at the end of the reporting period or if your spouse rec’ ived more than
$200 in income from the account during the reporting periog”

Description: Provide the name of the employer and wite “ESPiaccount” or “employee
stock purchase plan account.” In addition, for a prizratciyz hel'. business, describe the line
of business, unless you have already provided ths inférma¥ion in another entry.

EIF: Select “N/A.”

Value: Report the value of the accoudt by =electing the appropriate category.

Income Type: Specify the type() of incoine if the total amount of income during the
reporting period exceeded $200

Income Amount: Select tig category corresponding to the total amount of income
received during the rcporting period. Most filers select “None (or less than $201).”

Reporting Stoc'</iCquired through an Employee Stock Purchase Plan

Report any stock that your spouse acquired as a separate line entry, using the standard
instructions for stock.
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Executor or Administrator Fee

Report fees for your spouse’s service as an executor or administrator in Part 5. In

addition, report the following interests in Part 6: (1) assets distributed from an estate and
(2) a beneficial interest in an estate that has not yet been distributed. Do not report an

interest in the will of a living person.

# Description EIF | Value Income Type Income Amount
1 Estate of Ms. Eliot N/A executor fees
2 Estate of a family member N/A administrator fees

For Your Spouse

Part 5

Report the source of your spouse’s fees if your spouse receiviad mozne than $1,000 from
that source during the reporting period.

Description: Identify the estate. If the estate is tat of a rolative, you may write “estate
of a family member.” In other cases, identify the ¢date My the last name of the party
(e.g., “Estate of Mr. Doe”).

EIF: Select “N/A.”

Income Type: Write “executor < es’or “administrator fees.”
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Farm (operated as a business)

Report a farm that your spouse operates as a business in Part 5.

# | Description EIF | Value Income Type Income Amount
1 Spouse’s farm, Boise, ID, N/A | $250,001 - $500,000 | farming income
sole proprietor (crops)

For Your Spouse
Part 5
Reporting a Farm in Which You Have No Financial Interest

Report a farm that your spouse operates as a business, and in whigli yotyhave no financial
interest, if its value was more than $1,000 at the end of the reparting per’ od or if your
spouse received more than $1,000 in earned income during e reporiisig period (or more
than $200 in interest, dividends, capital gains, rent, or rovaltivd).

Do not report passive investment interests in a farmein vart 5/ Report these interests in
Part 6 instead.

Description: Provide the name of farm (or {vrits*“socuase’s farm” for a sole
proprietorship); the location of the farm«{&ither the city and state or the county and state);
and the business of the farm, such as{rops e livestock. In addition, it is helpful if you
specify the type of interest that yoyir spGise has in the farm, such as “sole proprietor” or
“general partner.”

EIF: Select “N/A.”

Value: Select the appropriat: category to report the value of the farm, including such
assets as the landj tne cropsf(standing or in storage), the livestock, the farm equipment,
the buildings, etc

Income Type: Write “farming income” if your spouse’s earned income exceeded $1,000
during the reporting period. Select the applicable type of income categories for income
over $200 that can be classified as interest, dividends, capital gains, rent, or royalties.

Income Amount: Select the category corresponding to the total amount of interest,
dividends, capital gains, rent, or royalties received during the reporting period. Do not
provide an amount for earned income.

Reporting a Farm in Which You Have a Financial Interest

If you have only a passive investment interest in a farm that your spouse operates as a
business, you may use the guidance above for your spouse’s interest in the farm and

Public Financial Disclosure Guide, OGE Form 278e: Part 5 114
Version: 1/2019



report your interest in Part 6. If you also have an active role in the business, you would
report your interest in Part 2.
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Government Benefit or Payment

For Your Spouse
Part 5

Report the following:

e Honoraria your spouse received from the United States Government.

e Consulting fees your spouse received as an independent contractor with the
United States Government.

e Salary your spouse received from state, local, or foreign government employment.

e Honoraria or consulting fees your spouse received from state, local, or foreign
government sources.

e Your spouse’s retirement benefits from a state, local, or i reign g overnment, such
as participation in a defined benefit plan or a defined sontritytieti plan.

When reporting a payment to your spouse, describe the/ypabuinst the amount of the
payment (unless honoraria).

Do not report the following:

e Income your spouse received as an eiiploy e of the United States Government,
including military Reserve paw

e Retirement benefits your spsusadecerved from the United States Government,
including the Thrift Savidgs Pian aad any other United States Government
retirement system.

e Your spouse’s incofae from tiue United States Government’s Social Security,
veterans’ benefitsjand other similar United States Government benefits programs.

e Your spouse’fincon;z from state, local, or foreign government benefits programs.
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Honorarium

Report an honorarium that your spouse received in Part 5.

# | Description EIF | Value Income Type Income Amount
1 Loomis County University — N/A honorarium $220

8/12/2019
2 Loomis County University — N/A honorarium $220

10/20/2019

For Your Spouse
Part 5

If your spouse received honoraria from a single source aggregating’maye than $200
during the reporting period, report each honorarium received fronithat s/ urce.

Description: Provide the name of the source that paid the hohatiariuvm and enter the date
of the services.

EIF: Select “N/A.”
Income Type: Describe the type of income(fis “hanoririum.”

Income Amount: Provide the exact aztiour ¢ of e honorarium.
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Intellectual Property

Report your spouse’s intellectual property and income from intellectual property in
Part 5.

# Description EIF | Value Income Type Income Amount

1 “History of Clocks,” Stateburg N/A rent or royalties $201 - $1,000

University Press (value not readily
ascertainable)

2 “Financial Disclosure,” 40 ed., Zorn | N/A advance
& Co. (value not readily
ascertainable)

3 “Circular frame and hub system fora | N/A None (or less

conveyance,” Patent # 202,482,924 than $201)
(value not readily ascertainable)

For Your Spouse
Part 5

Report your spouse’s intellectual property if any ofthe 14llox/ing are true: (1) the value
of the intellectual property was more than $1,00€,at #lie enda of the reporting period,

(2) your spouse received more than $200 in #Gyalticy os'capital gains during the reporting
period, or (3) your spouse received an advai a0t vhore than $1,000 during the reporting
period. If your spouse received any oth<r typesafincome, consult your ethics official
regarding reporting requirements.

Description: Describe the intelleytdal property. For a book, provide the name of the
book and identify the publisiier. Fons'patent, provide the patent number and a very brief
description of the patentq Fosdther types of intellectual property, provide a similarly
specific description that is tufisient for the reader to understand the nature of your
spouse’s property.

EIF: Select “N/A"

Value: Report the value of the intellectual property by selecting the appropriate category.
If you cannot ascertain the value, leave this field blank but write “value not readily
ascertainable” in the “Description” field.

Income Type: If your spouse received royalties or capital gains in excess of $200 during
the reporting period, select the appropriate category. If your spouse received an advance
or other earned income, describe the type of income in the space provided.

Income Amount: Select the category that corresponds to the total amount of royalties and
capital gains received during the reporting period. Do not provide an amount for
advances or other earned income.
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Investment Fund (general)

If your spouse has an equity interest in an investment fund related to or acquired through
employment, report the fund in Part 5. In addition, report any investment fund held
through a retirement plan or individual retirement account in Part 5.

Note that other entries in this guide specifically address mutual funds, exchange-traded
funds, and money market funds. See those entries for more targeted guidance if
applicable.

Investment Fund Qualifies as an EIF

# Description EIF | Value Income Type Income Amount

1 Positron Investments XI, LP Yes | $100,001 - $250,000 $5,001 - $15,000

Investment Fund Does Not Qualify as an EIF — If you know{he salue Of and income from
the underlying assets

# Description EIF | Value Income Type Income Amount

1 Jones Capital Ventures, LLC No v o

1.1 | Hydroponics Unlimited, LLC N/A [ $15068! - 550,000 None (or less
(agricultural products) o than $201)

1.2 | BMSL Propulsion, Inc. (rocket fuel /A $15,001 - $50,000 None (or less
research) than $201)

1.3 | WQX Optics (medical devices) N/: $1,001 - $15,000 capital gains $5,001 - $15,000

A V4

Investment Fund Does Not Quéiify as an EIF — If you know the value of the underlying
assets but the income fronathoxe assets is not readily ascertainable

# Description EIF | Value Income Type Income Amount
1 Jones Capital Vnture,, LLC No capital gains $5,001 - $15,000
1.1 | Hydroponics Unlimited, LLC N/A | $15,001 - $50,000

(agricultural products)

1.2 | BMSL Propulsion, Inc. (rocket fuel N/A | $15,001 - $50,000

research)
1.3 | WQX Optics (medical devices) N/A | $1,001 - $15,000
Public Financial Disclosure Guide, OGE Form 278e: Part 5 119

Version: 1/2019




Investment Fund Does Not Qualify as an EIF — If the value of and income from the
underlying assets are not readily ascertainable

# Description EIF | Value Income Type Income Amount
1 Jones Capital Ventures, LLC No $50,001 - $100,000 | capital gains $5,001 - $15,000
1.1 | Hydroponics Unlimited, LLC N/A

(agricultural products)
1.2 | BMSL Propulsion, Inc. (rocket fuel N/A

research)
1.3 | WQX Optics (medical devices) N/A

For Your Spouse

Part 5

Report an equity interest in an investment fund if the value was proraitian $1,000 at the
end of the reporting period or if your spouse received more tiatt $290 in total income
during the reporting period. See “Other Interests” below it jouidpouse manages the
investment fund.

The reporting requirements will depend on whethcdthe iivestment fund qualifies as an
excepted investment fund (EIF).

Investment Fund Qualifies as an Eir

Description: Provide the name g4 thesinvistment fund and, unless clear from the name
that you are reporting a fund,Aescifoe ¢ type of asset.

EIF: Select “Yes.”

Value: Report thesaluy,of 1e fund by selecting the appropriate category.

Income Type: Leaye this field blank.

Income Amount: Select the category that corresponds to the total amount of income

received during the reporting period.

Investment Fund Does Not Qualify as an EIF

Description: Provide the name of the investment fund and, unless clear that you are

reporting a fund, describe the type of asset.

EIF: Select “No” for the fund.

Additional Disclosure of Underlying Assets: Because the investment fund does not

qualify as an EIF, you need to report each underlying asset of the fund that was worth
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more than $1,000 at the end of the reporting period or from which your spouse received
more than $200 in income during the reporting period. Report each underlying asset
using the guidance applicable to that type of asset.

For purposes of valuing an underlying asset in a fund, you may use the value of the
proportionate interest that your spouse has in the underlying asset. For purposes of
measuring income from an underlying asset, you may use the amount of income received
from that underlying asset that is attributable to your spouse.

In certain cases, investment funds do not provide information regarding an investor’s
interest in the value and/or income of the fund’s underlying assets. If you are unable to
ascertain the value of the underlying assets, you may instead provide value information
for the total interest that your spouse has in the fund. Similarly, if you are unable to
ascertain the income from the underlying assets, you may instead pravide income
information for the total interest that your spouse has in the fund

Other Interests

Additional requirements may apply if your spouse hagicver viorned for the company that
manages the investment fund. Click here for guidasice ¢n these additional requirements.
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IRA, Roth IRA, SEP IRA, or Keogh Plan

Report the underlying assets of your spouse’s Individual Retirement Account (IRA), Roth
IRA, Simplified Employee Pension Individual Retirement Account (SEP IRA), or Keogh

plan in Part 5.

Assets within an IRA, Roth IRA, SEP IRA, or Keogh Plan — No distributions yet

# Description EIF | Value Income Type Income Amount
1 IRA #1: No
1.1 | ABC Diversified Bond Fund Yes $50,001 - $100,000 None (or less
than $201)
1.2 | Xylophone Technologies N/A | $1,001 - $15,000 None (or less
Corporation (XYZ) than $201)
or
# | Description EIF | Value | p/Come Type Income Amount
1 ABC Diversified Bond Fund Yes | $50,001.- $290,000 None (or less
f .\ than $201)
2 Xylophone Technologies N/A | $1,008 24415,000 None (or less
Corporation (XYZ) than $201)

Final Distribution from an IRA, Roth IPGNSEP IR, or Keogh Plan — No remaining

assets

# Description

1 IRA #1, no remaining asset$

)\ ‘h/A

4 EIF

Value

Income Type

Income Amount

cash distribution

$17,850

Assets within and DiS¢ributicus from an IRA, Roth IRA, SEP IRA, or Keogh Plan

# Description EIF | Value Income Type Income Amount
1 IRA #1: No cash distributions | $17,850
1.1 | ABC Diversified Bond Fund Yes $50,001 - $100,000 None (or less
than $201)
1.2 | Xylophone Technologies N/A | $1,001 - $15,000 None (or less
Corporation (XYZ) than $201)
Public Financial Disclosure Guide, OGE Form 278e: Part 5 122

Version: 1/2019




For Your Spouse
Part 5
Reporting Assets within an IRA, Roth IRA, SEP IRA, or Keogh Plan

Report each underlying asset of your spouse’s IRA, Roth IRA, SEP IRA, Keogh plan, or
other individual account that individually was worth more than $1,000 at the end of the
reporting period. Indicating that the assets are held within a retirement account will help
explain the income figures provided; however, this indication is not required.

This guide contains specific instructions for common types of assets held within a
retirement account (e.g., mutual funds, exchange-traded funds, stocks, and corporate
bonds).

Note that OGE does not treat tax-deferred income accruing withitia retil zment account as
having been received because of the limitations on withdraviil and ohCr regulatory
requirements governing such accounts. You, however, would{epor? distributions as
having been received. See below.

Reporting Distributions from an IRA, Roth IR4, SEFAA, or Keogh Plan

Report a cash distribution (or distributions) fnat vaurgpouse received from IRA, Roth
IRA, SEP IRA, Keogh plan, or other indiviaual ac/ ount if the total amount exceeded
$200 during the reporting period. If th& a¢ ouiir"continues to have reportable assets and
you specified that the assets are held witiin the account, you may report these
distributions as part of the entryor tie overall account. Otherwise, report the
distributions using the guidanes below

Description: Describe thatyp 2 of account. In addition, unless otherwise clear, explain
whether (1) the assetsof thciaccount are reported elsewhere or (2) the account has no
remaining assets,

EIF: Select “N/A.

Income Type: Describe the type of income as “cash distributions” or “cash payments.”

Income Amount: Provide the exact amount of your spouse’s distributed income during
the reporting period.
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Law Firm (partnership)

Report your spouse’s law firm partnership in Part 5.

# | Description EIF | Value Income Type Income Amount
1 Faraday, Maxwell & Franklin (law N/A partnership share
firm)
2 Faraday, Maxwell & Franklin, N/A | $50,001 - $100,000 None (or less
capital account than $201)

For Your Spouse
Part 5

Report a law firm partnership interest of your spouse if its value wis 1iare than $1,000 at
the end of the reporting period or if your spouse received more,thon $1,0)0 in earned
income during the reporting period (or more than $200 in intfrest, dividends, capital
gains, rent, or royalties).

If Your Spouse Has Received a Partnership Shara

Description: Provide the name of the law firm. oi¢'shonld also indicate that the entity is
a law firm, unless you have already provides this iniasination in another entry.

EIF: Select “N/A.”

Income Type: Describe the typedof imcorie as “partnership share.”
Capital Account

Description: Provide the niygmewf the law firm and write “capital account.” You should
also indicate that the citity if a law firm, unless you have already provided this
information in afiothexeniy.

EIF: Select “N/A.

Value: Select the category that corresponds to the value of the capital account.
Income Type: Specify the type(s) of income if the total amount of income during the
reporting period exceeded $200. The type of income is usually “interest” for capital

accounts.

Income Amount: Select the category that corresponds to the total amount of income
received during the reporting period.
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Other Interests

Business Assets and Liabilities: You need not itemize the assets of the law firm in Part 5.
Disclosing the law firm itself is normally sufficient. As an exception to this rule, you
would report any assets that are unrelated to the operations of the law firm. Report any
liabilities for which your spouse is personally liable in Part 8.

Compensation and Other Benefits: In addition to partnership income, report any
additional compensation and other benefits. Report these as separate line entries using
the instructions for that type of asset or income. For example, various sections of this
guide address severance payments, bonuses, deferred compensation, defined benefit
plans, defined contribution plans, and other items.
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Legal Practice (solo practice)

Report your spouse’s solo legal practice in Part 5.

#

Description

EIF

Value

Income Type

Income Amount

1

Law firm (solo legal practice)

N/A

$100,001 - $250,000

legal fees

For Your Spouse

Part 5

Report your spouse’s solo legal practice if the value of the practice was more than $1,000
at the end of the reporting period or if your spouse received more than $1,000 in income
during the reporting period.

Description: Indicate that your spouse practices law as a sa'v prictitivner.

EIF: Select “N/A.”

Value: Report the value of the practice by selectng #lie appropriate category. The value
of the practice would include all assets held bywhe racfice, unless itemized separately.

Income Type: Describe the type of incaii as Slegal fees.”

Other Interests

Business Assets and Liabiliti€sh Y ou nled not itemize the assets of your spouse’s legal

practice in Part 5. Disclosiag the legal practice itself is normally sufficient. As an
exception to this rule, youswoald report any assets that are unrelated to the operations of
the legal practice. R&port atiy liabilities for which your spouse is personally liable in
Part 8.
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Life Insurance (split-dollar)

Report your spouse’s coverage by a split-dollar life insurance policy in Part 5.

# | Description EIF | Value Income Type Income Amount
1 Mutual of Spokane, split-dollar No
variable life through SendNow Co.:
1.1 | Liberty Income Securities Fund Yes | $15,001 - $50,000 None (or less
than $201)
1.2 | American U.S. Large Cap Value Yes | $15,001 - $50,000 None (or less
than $201)

For Your Spouse
Part 5

Report your spouse’s split-dollar life insurance policy if the vdiue ¢5ths policy was more
than $1,000 at the end of the reporting period or if your spotsescceived more than $200
in income during the reporting period.

Description: Provide the name of the insurance cainpanyyissiing the policy; write “split-
dollar” to describe the payment method; note thewn< of »nolicy (e.g., whole, universal, or
variable); and provide the name of the emplsyer threugn which your spouse holds the
policy. In addition, for a variable split-dolla=golicv, provide the name of each
underlying asset within the policy thatindi yidwatly was worth more than $1,000 at the
end of the reporting period.

EIF: For whole or universal salitidollagpolicies, select “N/A.” For variable split-dollar
policies, select “No” for the tirs’ linciCntry because the overall policy is an investment
vehicle that does not quafify s an excepted investment fund. For each underlying asset
of a variable split-dollar poiicy,’indicate whether the asset (1) is an investment vehicle
that qualifies as ap.EIF“Ye.”), (2) is an investment vehicle that does not qualify as an
EIF (“No”), or (1) iss#=t an investment vehicle that holds other assets (“N/A”).

Value: For whole or universal split-dollar policies, report the value of the policy by
selecting the appropriate category. For variable split-dollar policies, report the value of
each underlying asset.

Income Type: If applicable, report the type of income received from the policy during
the reporting period.

Income Amount:

(1) Income less than $201: Select the category for “None (or less than $201).”
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(2) Dividends, capital gains, interest, rent, royalties, or income from EIFs: Select the
category that corresponds to the total amount of income received during the reporting
period.

(3) Other income: Provide the exact amount of income received during the reporting
period.
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Money Purchase Pension Plan

Report your spouse’s money purchase pension plan in Part 5 using the guidance for
defined contribution plans.

Public Financial Disclosure Guide, OGE Form 278e: Part 5 129
Version: 1/2019



Option (incentive stock option plan)

Report your spouse’s incentive stock options and any stock acquired through an incentive
stock option plan in Part 5.

# Description EIF | Value Income Type Income Amount
1 Widgets Unlimited, vested stock N/A | $15,001 - $50,000 None (or less
options than $201)
2 Widgets Unlimited, stock options N/A None (or less
(value not readily ascertainable): than $201)
740 unvested shares, strike $19, vest
2/2019, exp. 1/2023

For Your Spouse
Part 5

Report a stock option if the value of the option was more thap £1,009 at the end of the
reporting period or if your spouse received more than $Zuu¥a 1géme during the
reporting period.

Reporting Stock Options

Description: Provide the exact name of the W4Tk 1Hr which the option was issued, write
“stock option,” and indicate whether thC oj tiomis"vested. In addition, for a privately held
business, describe the line of business,uricss®ou have already provided this information
in another entry.

EIF: Select “N/A.”

Value: If you are able to actenrine the value of your spouse’s option, report the value by
marking the appronriawy cate zory. Keep in mind that the value of an option is not the
same as the valy of:#he stock for which it was issued. In addition, a stock option may
have reportable value e ven if the option is currently “underwater” (i.e., the strike price is
above the market price), depending on how much time remains to exercise the option.
The human resources office of the company that issued the options may be able to
provide a valuation. If the company has not provided this information, OGE will accept
either of the following methods of valuation:

(A) If the option is “underwater” or if the value of the option is otherwise difficult to
determine, write “value not readily ascertainable” in the “Description” field and provide
the following additional information: (1) the number of shares of the stock for which the
option was issued; (2) the strike price; (3) the expiration date; and (4) the date on which
the option will vest, if the option is unvested.

(B) Alternatively, you may use any commonly accepted formula to calculate the value of
the options (e.g., the Black-Scholes pricing model).
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Income Type: Specify the type(s) of income if the total amount of income during the
reporting period exceeded $200.

Income Amount: Select the category corresponding to the total amount of income
received during the reporting period. Options obtained through employment (e.g.,
incentive stock options) normally do not produce income, which means that most filers
select “None (or less than $201).”

Reporting Stock Acquired by Exercising Stock Options

Report any stock that your spouse acquired as a separate line entry, using the standard
instructions for stock.
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Phantom Stock

Report your spouse’s phantom stock and income from phantom stock in Part 5.

# | Description EIF | Value Income Type Income Amount
1 Widgets Unlimited, vested phantom | N/A | $15,001 - $50,000 cash payment
stock
2 Xylophone Technologies N/A | $15,001 - $50,000 None (or less
Corporation, unvested phantom than $201)
stock

For Your Spouse
Part 5
Reporting Phantom Stock

Report phantom stock if the value of the phantom stock wasimsie than $1,000 at the end
of the reporting period or if your spouse received more#iiain$ 1,960 in income during the
reporting period.

Description: Provide the name of the employer, wiwite “phantom stock,” and indicate
whether the phantom stock is vested. In addition_foas privately held business, describe
the line of business, unless you have already‘giovis ed this information in another entry.

EIF: Select “N/A.”

Value: Report the value of thaphiitons'stock by selecting the appropriate category.
Income Type: Write “cdth pdvment” to describe cash income.

Income Amount: Selecithes None (or less than $201)” category if your spouse has not

received any caga insUme. Do not complete this field if your spouse has received income
because writing “cash.sayment” in the “Income Type” field is sufficient.

Reporting Stock Acquired through a Phantom Stock Plan

Report any stock that your spouse acquired as a separate line entry, using the standard
instructions for stock.
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Restricted Stock

Report your spouse’s restricted stock and income from restricted stock in Part 5.

# | Description EIF | Value Income Type Income Amount
1 Widgets Unlimited, unvested N/A | $15,001 - $50,000 None (or less
restricted stock than $201)

For Your Spouse
Part 5
Reporting Restricted Stock

Report restricted stock if the value of the stock was more than $1.400 aythe end of the
reporting period or if your spouse received more than $200 in income du fing the
reporting period.

Description: Provide the exact name of the stock, writC “resiiceéd stock,” and indicate
whether the restricted stock is vested. In addition, for awriva ely held business, describe
the line of business, unless you have already proiided’this‘nformation in another entry.
EIF: Select “N/A.”

Value: Report the value of the restriefed 3'ack by selecting the appropriate category.

Income Type: Specify the type() of incoine if the total amount of income during the
reporting period exceeded $200

Income Amount: Select tig category corresponding to the total amount of income
received during the rcporting period.

Reporting Res.siaica Stock That Has Vested and Has No Remaining Restrictions

Report the stock as you would any other stock.
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Restricted Stock Unit (RSU)

Report your spouse’s restricted stock units and income from restricted stock units in
Part 5.

# Description EIF | Value Income Type Income Amount
1 Widgets Unlimited, vested restricted | N/A | $15,001 - $50,000 cash payment
stock units
2 Xylophone Technologies N/A | $15,001 - $50,000 None (or less
Corporation, unvested restricted than $201)
stock units

For Your Spouse
Part 5
Reporting Restricted Stock Units

Report a restricted stock unit if its value was more thand 1,800%t«£ne end of the reporting
period or if your spouse received more than $1,000 in““acom¢ during the reporting period.

Description: Provide the name of the employer, witite “rostricted stock unit,” and indicate
whether the restricted stock unit is vested. ¥iadditices tor a privately held business,
describe the line of business, unless you havefalirea ly provided this information in
another entry.

EIF: Select “N/A.”

Value: Report the value ofthe restrivied stock unit by selecting the appropriate category.
Income Type: Writey‘cash payinent” to describe cash income.

Income Amount SsiOut the “None (or less than $201)” category if your spouse has not

received any cash incefne. Do not complete this field if your spouse has received income
because writing “cash payment” in the “Income Type” field is sufficient.

Reporting Stock Acquired through a Restricted Stock Unit Plan

Report any stock that your spouse acquired as a separate line entry, using the standard
instructions for stock.
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Salary

Report the source of your spouse’s salary in Part 5.

# | Description EIF | Value Income Type Income Amount
1 Xylophone Technologies N/A salary

Corporation
2 DSLK Financial Techniques, Inc. N/A salary

(financial services)

For Your Spouse
Part 5

Report the source of your spouse’s salary if your spouse received sforéythan $1,000 from
that source during the reporting period. Do not report salary froniUniter States
Government employment.

Description: Provide the name of your spouse’s empleger. ¥n addition, if your spouse’s
employer is a privately held business, provide the empiayer’s line of business.

EIF: Select “N/A.”

Income Type: Describe the type of income as “‘salury.”
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Self-Funded Defined Benefit Plan

Report your spouse’s self-funded defined benefit plan and its underlying assets in Part 5.

Assets within a Self-Funded Defined Benefit Plan

# Description EIF | Value Income Type Income Amount
1 Self-funded defined benefit plan No
(DSLK Financial Techniques, Inc.):
1.1 | ABC Diversified Bond Fund Yes $50,001 - $100,000 None (or less
than $201)
1.2 | Xylophone Technologies N/A | $1,001 - $15,000 None (or less
Corporation (XYZ) than $201)

Assets within and Distributions from a Self-Funded Defined Benefi#i™lgn

# | Description EIF | Value [ InCyme/. ype Income Amount
1 Self-funded defined benefit plan No | cashdistributions | $17,850
(DSLK Financial Techniques, Inc.): A
1.1 | ABC Diversified Bond Fund Yes | $50,001 -€.100,000 None (or less
3 than $201)
1.2 | Xylophone Technologies N/A | $1,001 - $45,00¢ None (or less
Corporation (XYZ) a X than $201)

For Your Spouse
Part 5

Report a self-funded defined henct plast if the value of the plan was more than $1,000 at
the end of the reporting peniod ¢ - if jbur spouse received more than $200 in income
during the reporting periqd. 74 addition, provide the names of each underlying asset
within the plan that indiviagally»was worth more than $1,000 at the end of the reporting
period. Income is.ardinarilv reported when distributions are received.

Reporting the Fian

Description: Write “self-funded defined benefit plan.” Provide the name of the financial
institution through which the plan is held.

EIF: Select “No” because a self-funded defined benefit plan is an investment vehicle that
does not qualify as an excepted investment fund.

Income Type: If applicable, describe the type of income received as “cash distributions”
or “cash payments.”

Income Amount: Provide the exact amount of your spouse’s income during the reporting
period. If you do not have such income to report, leave this field blank.
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Reporting the Underlying Assets

Description: Provide the name of the underlying asset.

EIF: For each underlying asset, indicate whether the asset (1) is an investment vehicle
that qualifies as an EIF (“Yes”), (2) is an investment vehicle that does not qualify as an
EIF (“No”), or (3) is not an investment vehicle that holds other assets (“N/A”).

Value: Report the value of the underlying asset by selecting the appropriate category.

Income Amount: Select the category for “None (or less than $201).”
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Severance Payment (cash)

Report a cash severance payment that your spouse received in Part 5.

# | Description EIF | Value Income Type Income Amount
1 Xylophone Technologies N/A severance
Corporation

For Your Spouse
Part 5

If you already have reported your spouse’s employment, you do not need to report a cash
severance payment that your spouse received. However, if your spouse’s employment
terminated outside the reporting period, you may not have alreadx’repoited your spouse’s
employment. In that case, report the source of a cash severanee paymen’ of more than
$1,000 that your spouse received during the reporting perios.

Description: Provide the name of the source. In additon, it the source is a privately held
business, provide the source’s line of business.

EIF: Select “N/A.”

Income Type: Describe the type of incsfiiiy as S‘seterance.”
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Small Business (general)

Report a small business that your spouse operates in Part 5.

Note that other entries in this guide specifically address farms, law firms, and corporate
stock. See those entries for more targeted guidance if applicable.

# Description EIF | Value Income Type Income Amount
1 Advanced Systems, LLC (software) | N/A | $500,001 - business income
$1,000,000

2 ABC Holdings, Inc., S-Corp, d/b/a N/A | $15,001 - $50,000 business income

Jones Management Solutions (HR

consulting)
3 Accountant, sole proprietor N/A | $1,001 - $15,000 accounting fees
4 Piano teacher, sole proprietor N/A | $1,001 - $15,000 Isson fec s

For Your Spouse

Part 5

Report your spouse’s small business if its valsswa maefe than $1,000 at the end of the
reporting period, if your spouse received m¢re ey $200 in dividends, capital gains,

interest, rent, royalties, or honoraria dusiip the rerorting period, or if your spouse

received more than $1,000 in other irf*om¢=during the reporting period.

Description: Provide the name C€ th< business and the type of business being conducted.
In the absence of a specific }usiesinime, describe the trade practiced. If the legal name
of the business differs fronithe’name under which the business operates, it is helpful if
you provide both names fCg clogity. In addition, unless otherwise specified, reported
business interests are genera 'y assumed to be structured as C-corporations.
Consequently, if4ne busimsss is otherwise structured, it is helpful to describe the type of
business interest,swich i's “LLC” or “sole proprietorship.”

EIF: Select “N/A.”

Value: Select the appropriate category to report the value of the business.

Income Type and Income Amount: The level of detail required for income depends on

the amount and type(s) of income.

(1) Dividends, capital gains, interest, rent, or royalties over $200: Specify the categories
of income for “Income Type” and select the category that corresponds to the total amount
of income received during the reporting period.

(2) Honoraria over $200: See “Additional Requirements” below.
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(3) Other income over $1,000: Specify the type of income. (For purposes of financial
disclosure, income from a business operated by a spouse will be treated as being subject
to the earned income reporting requirements, unless the income is classified as dividends,
capital gains, interest, rent, royalties, or honoraria.)

Additional Requirements

Business Assets and Liabilities: You need not itemize the assets of the business in Part 5.
Disclosing the small business itself is normally sufficient. As an exception to this rule,
you would report any assets that are unrelated to the operations of that business. Report
any liabilities for which your spouse is personally liable in Part 8.

Compensation and Other Benefits: In addition to business income, your spouse may
receive other compensation and other benefits. Report these as separate line entries using
the instructions in this guide for that type of asset or income. For/xamyple, various
entries in this guide address severance payments, bonuses, defarred,com jensation,
defined benefit plans, defined contribution plans, and other siemst

Honoraria: In general, you need to report the source ¢f an hcnorarium (income for an
appearance, speech, or article) separately even if ygur spouse received the income
through a single-member LLC or a speakers’ buai:ausSee tine honorarium entry in this
guide for additional information.

Copyright on a Book: In general, you p€&y to renirt the copyright on a book even if your
spouse received the income through & sing asmember LLC. Report the LLC on one line
in Part 5 and then report each boo!{ on a“:eparate line.

Interests Arising from the S#ie of a Bubiness: Report a third-party escrow agreement
using the instructions in thijeride for such agreements.
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Stable Value Fund

Report a stable value fund held in your spouse’s retirement account or plan in Part 5.

# | Description EIF | Value Income Type Income Amount
1 ING Stable Value Fund Yes | $15,001 - $50,000 None (or less
than $201)

For Your Spouse
Part 5

Report a stable value fund if the value of the stable value fund was more than $1,000 at
the end of the reporting period.

Description: Provide the name of the stable value fund and thevins¥itutica that manages
the fund (e.g., Fidelity, Vanguard, T. Rowe Price, etc.), unlgss the insicution is part of the
fund name. In addition, although not required, it is helpfial it Jou is{dicate the type of
account or plan in which the fund is held (e.g., defines contribution plan, 401(k), 403(b),
457, etc.).

EIF: Stable value funds often qualify as excagted i 2vesiment funds. In such cases, select
“Yes” for this field.

Value: Report the value of the stable®zalus«fand by selecting the appropriate category.
Income Type: Do not complete thigrield tor EIFs.

Income Amount: Select theyMone (or less than $201)” category for funds held within a
retirement plan or account., OGE does not treat tax-deferred income accruing within a
retirement plan or accqunt as having been received because of the limitations on
withdrawal and gther regwlGrory requirements governing such plans and accounts. You,
however, would weport | listributions as having been received. See the entries for defined
contribution plans &w& individual retirement accounts.
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Stock

Report stock obtained through your spouse’s business, employment, or other income-
generating activities in Part 5.

# Description EIF | Value Income Type Income Amount

1 Xylophone Technologies N/A | $15,001 - $50,000 dividends $201 - $1,000
Corporation (XYZ)

2 BMSL Propulsion, Inc. (rocket fuel | N/A | None (or less than capital gains $1,001 - $2,500
research) $1,001)

For Your Spouse
Part 5

Report a stock if the value of the stock was more than $1,000 at tie end | f the reporting
period or if your spouse received more than $200 in income £uripg theieporting period.

Description: Provide the exact name of the stock (e.g.#” Xyiapiigtie Technologies
Corporation”). In addition, for stock of a privately held,comy any, provide a description
of the issuer’s trade or business (e.g., grain distri¥ator supsimarket, financial advisory,
etc.). For publicly traded stocks, it is helpful ta pisvidesie ticker symbol in addition to
the name of the stock.

EIF: Select “N/A.”

Value: Report the value of the slockdoy sciecting the appropriate category.

Income Type: Specify theCvpels) ot income if the total amount of income received
during the reporting pericd exzeeded $200. Stocks normally produce dividend income

but may also producécapitaigains if sold.

Income Amount, S<iect the category corresponding to the total amount of income
received during the,regorting period.

Equity Compensation Plans and Other Interests

Stock obtained through employment-related activities often originates from equity
compensation plans and other interests, such as deferred compensation, employee stock
ownership plans, employee stock purchase plans, incentive stock options, phantom stock,
restricted stock, restricted stock units, and stock appreciation rights. Report these
interests in Part 5 as well.
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Stock Appreciation Right

Report your spouse’s stock appreciation rights and income from stock appreciation rights
in Part 5.

# Description EIF | Value Income Type Income Amount
1 Widgets Unlimited, vested stock N/A | $15,001 - $50,000 cash payment
appreciation right
2 Xylophone Technologies N/A | $15,001 - $50,000 None (or less
Corporation, unvested stock than $201)

appreciation right

For Your Spouse
Part 5
Reporting Stock Appreciation Rights

Report a stock appreciation right if the value of the stogx apprcyistion right was more
than $1,000 at the end of the reporting period or if yotuyspous 2 received more than
$1,000 in income during the reporting period.

Description: Provide the name of the emplgiyer, wrisas stock appreciation right,” and
indicate whether the stock appreciation richtss ves ed. In addition, for a privately held
business, describe the line of business#unl: ss $&G have already provided this information
in another entry.

EIF: Select “N/A.”

Value: Report the value™sf tii: stock appreciation right by selecting the appropriate
category. If the stoclg appregiation right is “underwater” or if its value is otherwise
difficult to determiae, Virite/ value not readily ascertainable” in the “Description” field
and provide the (ollewving additional information: (1) grant price; (2) number of shares;
(3) expiration date;.and (4) for an unvested stock appreciation right, the vesting date.

Income Type: Write “cash payment” to describe cash income.
Income Amount: Select the “None (or less than $201)” category if your spouse has not

received any cash income. Do not complete this field if your spouse has received income
because writing “cash payment” in the “Income Type” field is sufficient.

Reporting Stock Acquired through a Stock Appreciation Right Plan

Report any stock that your spouse acquired as a separate line entry, using the standard
instructions for stock.
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Third-Party Escrow Agreement

Report your spouse’s interest in an escrow agreement in Part 5.

# | Description EIF | Value Income Type Income Amount
1 Third-party escrow account with N/A | Over $1,000,000 None (or less
Tristate Bank (due to sale of WQX than $201)
Systems, LLC, to Widgets
Unlimited)

For Your Spouse
Part 5

Report your spouse’s interest in an escrow agreement if the value/4t thaescrow property
was more than $1,000 at the end of the reporting period or if ygurwouss received more
than $200 in income during the reporting period.

Description: Provide the name of the account, includizg the naric of the third-party
escrow holder with whom the escrow property is haid 1iytrust, and write a short
description of the nature of the transaction (e.g.,< duesfto sa’c of WQX Systems, LLC, to
Widgets Unlimited”).

EIF: Select “N/A.”

Value: Report the value of the esglow poperty by selecting the appropriate category.

Income Type: Specify the twpes) of i#iCome if the total amount of income during the
reporting period exceeded 1204

Income Amount:

(1) Income less thali $2)1: Select the category for “None (or less than $201).”

(2) Dividends, capital gains, interest, rent, or royalties: Select the category that
corresponds to the total amount of income received during the reporting period.

(3) Other income: Provide the exact amount of income received during the reporting
period.
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TIAA

Report a TIAA product obtained through your spouse’s business, employment, or other

income-generating activities in Part 5.

# Description EIF | Value Income Type Income Amount

1 TIAA Traditional N/A | $50,001 - $100,000 None (or less
than $201)

2 CREF Stock Yes $1,001 - $15,000 None (or less
than $201)

For Your Spouse

Part 5

The specific reporting requirements will depend on the type of TiA A pr¢duct that your
spouse holds.

For specific instructions on reporting the TIAA Traditignal 2\ niaity, click here.

For specific instructions on reporting CREF accofntsana W AA Real Estate, click here.
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Trustee Fee

Report the source of your spouse’s trustee fees in Part 5.

Note that you may have to report the underlying holdings of the trust in Part 6 if you,
your spouse, or dependent child have an interest in or have received income from the

trust (see the trust entries in Part 6 of this guide for details).

#

Description

EIF

Value

Income Type

Income Amount

1

Family trust #1

N/A

trustee fees

For Your Spouse

Part 5

Report the source of your spouse’s trustee fees if your spoust reseived more than $1,000

from that source during the reporting period.

Description: Identify the trust. If the trust is for th&'berizfit ¢ your spouse or relatives,
you may use initials in lieu of a person’s name (¢ g.,420057J.S. Trust”) or simply refer to
the entity as a family trust (e.g., “family trust«#®”)."In gtner cases, identify the trust by
the last name (e.g., “Doe family trust”).

EIF: Select “N/A.”

Income Type: Describe the typonfincome as “trustee fees.”
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OGE Form 278e: Part 6

Other Assets and Income

Introduction

Report assets and sources of investment income for you, your spouse, and your

dependent children in Part 6. Do not include assets or income reported in Part 2 or Part 5.

Learn how to report a particular asset by selecting that asset from the table below.

American Depositary Receipt
Annuity (fixed)

Annuity (variable)

Bond (corporate)

Bond (municipal)

Brokerage Account

Cash Account

Collectible Item

College Savings Plan (529 plan)
Common Trust Fund of a Bank
Equity Index-Linked Note
Exchange-Traded Fund

Farm (or farmland)

Foreign Exchange Position (“forex’)
Futures Contract (‘“future”)
Government Agency or GSE Secutity
Investment Fund (general)

Life Insurance (term)

Life Insurance (variable)

Life Insurance (whole or thivessal)
Loan Made to Anothey Party
Managed Accousit

Money Market Fatid

Mutual Fund

Oil, Gas, or Other Mineral Rights Lease
Option (put or call purchased)
Option (put or call written)

Precious Metal

Prepaid Tuition Plan (529 plan)
Real Estate

Real Estate Holding Company (including REITSs)
Short Sale

Stock

Treasury Security

Trust (irrevocable)

Trust (revocable living)

UGMA or UTMA Account
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Unit Investment Trust
Virtual Currency (or cryptocurrency)
Will or Estate

Other Assets and Investment Income

If you have a type of asset or a source of investment income that is not listed above, click
here for general guidance.

No Other Assets or Investment Income

If you do not have any other assets or sources of investment income to report, you need to
state this fact. Within Integrity, you would make the statement by marking the “I do not
have...” checkbox. For hard copy reports, write “None” for the first line entry.
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American Depositary Receipt

Report an American depositary receipt (ADR) and income from the American depositary
receipt in Part 6.

# Description EIF | Value Income Type Income Amount

1 Xylophone Technologies N/A | $15,001 - $50,000 None (or less
Corporation (XYZ) than $201)

2 Halley Research (pharmaceuticals), | N/A | $15,001 - $50,000 dividends $201 - $1,000
ADR

For You, Your Spouse, and Your Dependent Children
Part 6

Report an American depositary receipt if the value of the Americaa depdsitary receipt
was more than $1,000 at the end of the reporting period or if4nors tran’5200 in income
was received during the reporting period.

Description: Provide the exact name of the American Ceposiiary receipt. In addition, if
the security is not publicly traded in the United Statessprcwide a description of the
issuer’s trade or business and indicate that the secugity isfan ADR. For publicly traded
ADRs, it is helpful to provide the ticker syn‘ool.im,aciition to the name of the ADR.

EIF: Select “N/A.”

Value: Report the value of the £ merican depositary receipt by selecting the appropriate
category.

Income Type: Specify thatypa(s) of income if the total amount of income received
during the reporting fieriod cxceeded $200.

Income Amount, S<iect the category corresponding to the total amount of income
received during the,regorting period.
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Annuity (fixed)

Report a fixed annuity and income from the annuity in Part 6.

# | Description EIF | Value Income Type Income Amount
1 Mutual of Aurora, fixed annuity N/A | $15,001 - $50,000 None (or less
than $201)

For You, Your Spouse, and Your Dependent Children
Part 6

Report a fixed annuity if the value of the annuity was more than $1,000 at the end of the
reporting period or if more than $200 in income was received during the reporting period.
Income is ordinarily reported when the annuity begins making pasment

Description: Provide the name of the insurance company is¢uing'the ¥nnuity and write
“fixed annuity.”

EIF: Select “N/A.”
Value: Report the value of the annuity by magising thes£ppropriate category.

Income Type: If applicable, describe thtype of icome received as “cash payments” or
“cash distributions.”

Income Amount: Provide the exjctdimount of income over $200 received during the
reporting period. If you dosfot havawich income to report, select the category for “None
(or less than $201).”

Click Here for Freuuentl ; Asked Questions
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Annuity (variable)

Report a variable annuity and income from the annuity in Part 6.

# | Description EIF | Value Income Type Income Amount

1 Long Life, Inc., variable annuity No

1.1 | Liberty Income Securities Fund Yes | $1,001 - $15,000 None (or less
than $201)

1.2 | American U.S. Large Cap Value Yes | $1,001 - $15,000 None (or less
than $201)

1.3 | Long Life Fixed Account N/A | $1,001 - $15,000 None (or less
than $201)

For You, Your Spouse, and Your Dependent Children
Part 6
Reporting the Overall Variable Annuity

Report a variable annuity if the total value of the aptiuity; was more than $1,000 at the end
of the reporting period or if more than $200 in inComs wasireceived during the reporting
period. Income is ordinarily reported when thayanituity/egins making payments.

Description: Provide the name of the ips&yance campany issuing the annuity and write
“variable annuity.”

EIF: Select “No” because a varicblsfannuity is an investment vehicle that does not
qualify as an excepted investfncnat iand:

Income Type: If applicabig, aiscribe the type of income received as “cash payments” or
“cash distributions.”

Income Amount.=Fiov' de the exact amount of income received during the reporting
period. If you do nesliave such income to report, leave this field blank.

Reporting the Underlying Assets

If the overall annuity is reportable, provide the names of each underlying asset within the
annuity that individually was worth more than $1,000 at the end of the reporting period.

Description: Provide the name of the underlying asset.
EIF: For each underlying asset, indicate whether the asset (1) is an investment vehicle
that qualifies as an EIF (“Yes”), (2) is an investment vehicle that does not qualify as an

EIF (“No”), or (3) is not an investment vehicle that holds other assets (“N/A”).

Value: Report the value of the underlying asset by selecting the appropriate category.
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Income Amount: Select the category for “None (or less than $201).”

QQ
%
QSO

&
Q
%\3
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Bond (corporate)

Report a corporate bond and income from the bond in Part 6.

# | Description EIF | Value Income Type Income Amount

1 Xylophone Technologies N/A | $15,001 - $50,000 interest $201 - $1,000
Corporation, bonds

2 Widgets Unlimited, bonds N/A | None (or less than interest $1,001 - $2,500

$1,001)

capital gains

For You, Your Spouse, and Your Dependent Children

Part 6

Report a corporate bond if the value of the bond was more than $ lsbuciat the end of the
reporting period or if more than $200 in income was received duting the reporting period.

Description: Provide the name of the corporate issuer (e.g., “¥ylophone Technologies
Corporation”) and identify the asset as a bond. You defnot iieedy?o include the terms of
the bond.

EIF: Select “N/A.”

Value: Report the value of the bond by salecung t/ie appropriate category.

Income Type: Specify the type(s)#f intOhme 1f the total amount of income received
during the reporting period excef:ded/5200: Bonds normally produce interest income but

may also produce capital gajzsuf sild,

Income Amount: Select the Category corresponding to the total amount of income

received during the réporting) period.

Click Here for Fraguently Asked Questions
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Bond (municipal)

Report a municipal bond and income from the bond in Part 6.

# | Description EIF | Value Income Type Income Amount

1 Philadelphia, PA, bonds N/A | $15,001 - $50,000 interest $201 - $1,000

For You, Your Spouse, and Your Dependent Children
Part 6

Report a bond if the value of the bond was more than $1,000 at the end of the reporting
period or if more than $200 in income was received during the reporting period.

Description: Provide the name of the issuing government authsritjyand/ dentify the asset
as abond. You do not need to include the terms of the bon¢".

EIF: Select “N/A.”

Value: Report the value of the bond by selecting thedipprcpriate category.

Income Type: Specify the type(s) of incom if£liditoral amount of income received
during the reporting period exceeded $200) Bendd normally produce interest income but

may also produce capital gains if sold

Income Amount: Select the catcgory corresponding to the total amount of income
received during the reporting pciioc

Click Here for Frequeiitly Asked Questions
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Brokerage Account

Report the underlying assets of a brokerage account in Part 6.

# | Description EIF | Value Income Type Income Amount

1 ABC Diversified Bond Fund Yes | $50,001 - $100,000 $1,001 - $2,500
(ABCDX)

2 Xylophone Technologies N/A | None (or less than dividends $2,501 - $5,000
Corporation (XYZ) $1,001) capital gains

or

# Description EIF | Value Income Type Income Amount

1 Brokerage account: No

1.1 | ABC Diversified Bond Fund Yes | $50,001 - $100,000 $1,001 - $2,500
(ABCDX) -

1.2 | Xylophone Technologies N/A | None (or less thar dividends $2,501 - $5,000
Corporation (XYZ) $1,001) gy, )l capital gains

For You, Your Spouse, and Your Depender< Chi'dren

Part 6

Report each underlying asset of a brokessge accowit that individually was worth more
than $1,000 at the end of the reporting periad or trom which more than $200 in income
was received during the reporting s#eriod.. You may indicate that the assets are held
within a brokerage account, but€hissnforniation is not required.

This guide contains specifiv,ingiructions for common types of assets held within a

brokerage account (e.g., nmitua! funds, exchange-traded funds, stocks, and corporate

bonds).

Click Here for FrZguently Asked Questions
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Cash Account

Report a cash account and income from the cash account in Part 6.

# | Description EIF | Value Income Type Income Amount
1 U.S. bank #1 (cash) N/A | $15,001 - $50,000 interest $201 - $1,000
2 U.S. bank #2 (cash) N/A | $15,001 - $50,000 interest $201 - $1,000
3 U.S. brokerage money market N/A | $50,001 - $100,000 | interest $201 - $1,000
account (cash)
4 U.S. credit union (cash) N/A | $1,001 - $15,000 None (or less
than $201)
5 Ist Bank of France (cash) N/A | $15,001 - $50,000 interest $201 - $1,000

For You, Your Spouse, and Your Dependent Childrer
Part 6

Aggregate all of the cash accounts at a single financial “nstitu ion that belong to you, your
spouse, or your dependent children. Report the edsh accowds if the total value of the
accounts was more than $5,000 at the end of the rasforting period or if more than $200 in
total income was received during the reportiag pasiods Note that the value threshold for
cash accounts is higher than that of othemasscts.

Description: For accounts held at #bar.’(, credit union, or other similar financial
institution in the United States, iientiiy that the account is a cash account held in the
United States and identify the®ymnc of filiancial institution. For accounts held in U.S.
financial institutions, you i:ay »roviae the name of the financial institution but do not
have to do so. You mustavean entry for each U.S. financial institution where there are
reportable accounts. €'f you ilave accounts at multiple financial institutions, identify the
accounts as “U.S#Gank 741 (Lash)” and “U.S. bank #2 (cash)” and so on.

For an account held,a#a foreign bank or financial institution, write the name of the bank
and indicate that it is a cash account.

Do not provide account numbers for any cash account.

EIF: Select “N/A.”

Value: Report the value of the account(s) by selecting the appropriate category.
Income Type: Specify the type(s) of income if the total amount of income received

during the reporting period exceeded $200. The type of income is usually “interest” for
bank accounts.
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Income Amount: Select the category corresponding to the total amount of income
received during the reporting period.

Click Here for Freguently Asked Questions
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Collectible Item

Report a collectible item and income from collectible items in Part 6.

# | Description EIF | Value Income Type Income Amount

1 Collection of “Star Wars” figures N/A | None (or less than capital gains $201 - $1,000
$1,001)

2 | Artwork N/A | $500,001 - capital gains $50,001 -
$1,000,000 $100,000

For You, Your Spouse, and Your Dependent Children

Part 6

Report a collectible item if (1) the item is held for investment purpGscsiand had a value
that was more than $1,000 at the end of the reporting period or(Zjthe itc m was a source
of more than $200 in income received during the reporting périod.

Description: Describe the nature of the collectible iteps, such asyrare book™ or “classic

car.” You may aggregate multiple items of a similas nature a a single entry.

EIF: Select “N/A.”

Value: Report the value of the collectiblaitein by/ electing the appropriate category.

Income Type: Specify the type(s)#f intOhme 1f the total amount of income received

during the reporting period excelded/5200:

Income Amount: Select thiy catgory corresponding to the total amount of income

received during the reporiing period.

Click Here for Fragurnt!y Asked Questions
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College Savings Plan (529 plan)

Report a college savings plan and income from the plan in Part 6.

# | Description EIF | Value Income Type Income Amount
1 CA (ScholarShare) College Savings | No
Plan

1.1 | Active 5-8 Years Yes | $1,001 - $15,000 None (or less
than $201)

1.2 | Aggressive Growth Yes | $1,001 - $15,000 None (or less
than $201)

2 Maryland College Savings Plan No cash payments $15,025

2.1 | Portfolio for College Yes | $1,001 - $15,000 None (or less
than $201)

For You, Your Spouse, and Your Dependent Childrer
Part 6
Reporting the Overall Plan

Report a college savings plan if the total value waysnoresthan $1,000 at the end of the
reporting period or if more than $200 in totgi incemcyvas received during the reporting
period. Income is ordinarily reported when 1tnds / re withdrawn.

Description: Provide the sponsoripg stc ana the type of plan.

EIF: Select “No” because a geleg: sayings plan is an investment vehicle that does not
qualify as an excepted investmelit fuid.

Income Type: If applicable;describe the type of income received as “cash payments” or
“cash distributiopss®

Income Amount: Prox.ide the exact amount of income received during the reporting
period. If you do not have such income to report, leave the field blank.

Reporting the Underlying Assets

If the overall plan is reportable, provide the names of each underlying asset within the
plan that individually was worth more than $1,000 at the end of the reporting period.

Description: Provide the name of the underlying asset.

EIF: For each underlying asset, indicate whether the asset (1) is an investment vehicle
that qualifies as an EIF (“Yes”), (2) is an investment vehicle that does not qualify as an
EIF (“No”), or (3) is not an investment vehicle that holds other assets (“N/A”). In most
cases, the underlying assets will qualify as EIFs.
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Value: Report the value of the underlying asset by selecting the appropriate category.

Income Amount: Select the category for “None (or less than $201).”
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Common Trust Fund of a Bank

Report a common trust fund of a bank and income from the common trust fund in Part 6.

# | Description EIF | Value Income Type Income Amount
1 First District Bank, Long-Term Yes | $15,001 - $50,000 $201 - $1,000
Bond Common Trust Fund

For You, Your Spouse, and Your Dependent Children
Part 6

Report a common trust fund if the value of the common trust fund was more than $1,000
at the end of the reporting period or if more than $200 in income was received during the
reporting period.

Normally, a common trust fund of a commercial bank that i€ opafi to Wie public will
qualify as an excepted investment fund (EIF). In that case, re;ort t41s item as follows:

Description: Provide the name of the bank and the/Conmimon /rust fund.

EIF: Select “Yes.”

Value: Report the value of the commox“uist fund by selecting the appropriate category.
Income Type: Do not complete this fieid',for EIFs.

Income Amount: Select the/Catogowztiat corresponds to the total amount of income
received during the reportitiy nlriod.
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Equity Index-Linked Note

Report an equity index-linked note and income from the note in Part 6.

# | Description EIF | Value Income Type Income Amount
1 First District Bank Note Linked to N/A | $1,001 - $15,000 None (or less
S&P 500 Index than $201)

For You, Your Spouse, and Your Dependent Children
Part 6

Report an equity index-linked note if the value of the note was more than $1,000 at the
end of the reporting period or if more than $200 in income was received during the
reporting period.

Description: Provide the name of the issuer and the name of the/ndei to which the note
1s linked.

EIF: Select “N/A.”

Value: Report the value of the note by selecting the,apsropriate category.

Income Type: Specify the type(s) of ingGipe if ths total amount of income received
during the reporting period exceeded <204 =" quity index-linked notes normally produce

interest income but may also prodice capital gains if sold.

Income Amount: Select the/Catogowzsorresponding to the total amount of income
received during the reportitiy nlriod.
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Exchange-Traded Fund

Report an exchange-traded fund (ETF) and income from the fund in Part 6.

# | Description EIF | Value Income Type Income Amount

1 iShares Dow Jones U.S. Industrial Yes | $15,001 - $50,000 $201 - $1,000
Sector Index Fund (IYJ)

2 iShares Dow Jones U.S. Energy Yes | None (or less than $201 - $1,000
Sector Index Fund (IYE) $1,001)

For You, Your Spouse, and Your Dependent Children

Part 6

Report an exchange-traded fund if the value of the fund was more#iiain$1,000 at the end
of the reporting period or if more than $200 in income was receivad duriag the reporting
period.

Description: Provide the exact name of the fund (e.g../ist “iShasls S&P 500 Index”
rather than just “iShares”). Providing the ticker symbdiis als) helpful.

EIF: Select “Yes.”

Value: Report the value of the fund by salecung tFe appropriate category.

Income Type: Do not complete this ficid for EIFs.

Income Amount: Select the s@pgcy that corresponds to the total amount of income

received during the reportit ¢ psiiod.

Click Here for Freauent.y Asked Questions
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Farm (or farmland)

Report a passive investment interest in a farm or farmland in Part 6.

Do not use these instructions if you have or your spouse has an active management role
in the farm. Report a farm that you manage as a business in Part 2, and report a farm that
your spouse manages in Part 5.

# | Description EIF | Value Income Type Income Amount

1 Bar T Farm, Keller, TX, N/A | $1,001 - $15,000 dividends $201 - $1,000

corporate stock holder (livestock)

2 Farmland, Zanesville, OH, leased for | N/A | $250,001 - $500,000 | rent or royalties $15,001 -
cash rent $50,000

For You, Your Spouse, and Your Dependent Children
Part 6

Report a passive investment interest in a farm or farm]sid 15thcyfalue of the interest was
more than $1,000 at the end of the reporting period or iSmore¢ than $200 in income was
received during the reporting period.

Description:

(1) Farm: Provide the name of the fazin; t} e location of the farm (either the city and state
or the county and state); the busingss oi'‘ne farm, such as crops or livestock; and, if
applicable, an indication that the tarst hasbeen leased to a third party. In addition, it is
helpful if you specify the typs™af 1 teredt that you have in the farm.

(2) Farmland: Identify thyiniarest as farmland and provide its location (either the city
and state or the countyz and s:ate). In addition, if applicable, provide the name of the
partnership or oth¢itentiyz nied to hold the farmland and note any leasing arrangements.
EIF: Select “N/A.”2

Value: Report the value of your interest by selecting the appropriate category.

Income Type: Specify the type(s) of income if the total amount of income received
during the reporting period exceeded $200.

Income Amount:

(1) Income less than $201: Select the category for “None (or less than $201).”

(2) Dividends, capital gains, interest, rent, or royalties: Select the category that
corresponds to the total amount of income received during the reporting period.
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(3) Other income: Provide the exact amount of income received during the reporting
period.

Click Here for Freqguently Asked Questions
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Foreign Exchange Position (“forex”)

Report a foreign exchange position and income from the foreign exchange position in

Part 6.
# Description EIF | Value Income Type Income Amount
1 Euro-U.S. Dollar (EUR/USD), open | N/A | $1,001 -$15,000 None (or less

position

than $201)

For You, Your Spouse, and Your Dependent Children

Part 6

Report a foreign exchange position if the value of the position was more than $1,000 at
the end of the reporting period or if more than $200 in income waé recciwed during the
reporting period.

Description: Provide the name of the foreign exchange pasitién byfidentifying the
currency pair (e.g., “U.S. Dollar-Japanese Yen”) and iidicatc wiiether the position is
open or closed.

EIF: Select “N/A.”

Value: Report the value by selecting th& anpronridte category.

Income Type: Specify the type(s¥of incame if the total amount of income received

during the reporting period excecded $200.

Income Amount: Select thoycategory corresponding to the total amount of income

received during the reporting period.

Click Here for/ reauuvnt.y Asked Questions
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Futures Contract (“future”)

Report a futures contract (or “future”) and income from the future in Part 6.

# | Description EIF | Value Income Type Income Amount
1 Crude oil futures, closed position N/A | None (or less than capital gains $1,001 - $2,500
$1,001)

2 Pork belly futures, open position N/A | $1,001 - $15,000 None (or less
than $201)
3 Silver futures, open position (value N/A None (or less
not readily ascertainable): December than $201)
2019, 10 contracts, $32.20/0z.

For You, Your Spouse, and Your Dependent Children
Part 6

Report futures if the value of the future was more than $1,06C0 a#'the end of the reporting
period or if more than $200 in income was received duriagthc zenbrting period.

Description: Provide the name of the future and irticatoswvbCther the position is open or
closed.

EIF: Select “N/A.”

Value: Report the value by selecting thedippi@priate category. If the value of the future
is difficult to determine, write “vsfiue noteadily ascertainable” in the “Description” field
and provide the following information: £1) the contract month and year; (2) the number of
contracts you control; and /&) th: cloging price of the future.

Income Type: Specify the Wpeis) of income if the total amount of income received
during the reporting peuiod e <ceeded $200.

Income Amount: Selert the category corresponding to the total amount of income
received during the reporting period.

Click Here for Freguently Asked Questions
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Government Agency or GSE Security

Report a Government agency or Government-Sponsored Enterprise (GSE) security and

income from the security in Part 6.

# Description EIF | Value Income Type Income Amount
1 GNMAs N/A | $15,001 - $50,000 interest $201 - $1,000
2 | Fannie Mae N/A | $15,001 - $50,000 interest $201 - $1,000

For You, Your Spouse, and Your Dependent Children

Part 6

Report a Government agency or GSE security if the value of the sihcurity was more than
$1,000 at the end of the reporting period or if more than $204"1n incommC was received

during the reporting period.

Description: Provide the name of the issuer. You do 1.3t nee . to include the terms of the
security.

EIF: Select “N/A.”

Value: Report the value of the security bv selecung the appropriate category.

Income Type: Specify the type) offincoine if the total amount of income received

during the reporting period exonea d $200.

Income Amount: Select the Category corresponding to the total amount of income

received during the réporting) period.
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Investment Fund (general)

Report an equity interest in an investment fund and income from the fund in Part 6.

Note that other entries in this guide specifically address mutual funds, exchange-traded

funds, and money market funds. See those entries for more targeted guidance if

applicable.

Investment Fund Qualifies as an EIF

# Description

EIF

Value

Income Type

Income Amount

1 Positron Investments XI, LP

Yes

$100,001 - $250,000

$5,001 - $15,000

Investment Fund Does Not Qualify as an EIF — If you know the véiue oy and income from

the underlying assets

# | Description EIF | Value | Infome Type Income Amount

1 Jones Capital Ventures, LLC No ) ]

1.1 | Hydroponics Unlimited, LLC N/A | $15401 - JSO,()\_ J None (or less
(agricultural products) a X than $201)

1.2 | BMSL Propulsion, Inc. (rocket fuel N/A [$15.001 950,000 None (or less
research) than $201)

1.3 | WQX Optics (medical devices) MIAT| $129Y - $15,000 capital gains $5,001 - $15,000

= .

Investment Fund Does Not Quai.%v «s an LIF — If you know the value of the underlying
assets but the income from tXos asxetd is not readily ascertainable

# Description EIF | Value Income Type Income Amount
1 Jones Capital Ventuips, LLC No capital gains $5,001 - $15,000
1.1 | Hydroponics J='@nitcd, LLC N/A | $15,001 - $50,000

(agricultural products)
1.2 | BMSL Propulsion, Inc. (rocket fuel N/A | $15,001 - $50,000

research)
1.3 | WQX Optics (medical devices) N/A | $1,001 - $15,000
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Investment Fund Does Not Qualify as an EIF — If the value of and income from the
underlying assets are not readily ascertainable

# Description EIF | Value Income Type Income Amount
1 Jones Capital Ventures, LLC No $50,001 - $100,000 | capital gains $5,001 - $15,000
1.1 | Hydroponics Unlimited, LLC N/A

(agricultural products)
1.2 | BMSL Propulsion, Inc. (rocket fuel N/A

research)
1.3 | WQX Optics (medical devices) N/A

For You, Your Spouse, and Your Dependent Children

Part 6

Report an equity interest in an investment fund if the value was proraitian $1,000 at the
end of the reporting period or if more than $200 in total incose< wagrreceived during the
reporting period.

The reporting requirements will depend on whetkCr the inWdstment fund qualifies as an
excepted investment fund.

Investment Fund Qualifies as an EIF.

Description: Provide the name of the yfestment fund and, unless clear from the name
that you are reporting a fund, desCribe theitype of asset.

EIF: Select “Yes.”

Value: Report the value of the Tund by selecting the appropriate category.

Income Type: [eayeihis tield blank.

Income Amount: Select the category that corresponds to the total amount of income

received during the reporting period.

Investment Fund Does Not Qualify as an EIF

Description: Provide the name of the investment fund and, unless clear that you are

reporting a fund, describe the type of asset.

EIF: Select “No” for the fund.

Additional Disclosure of Underlying Assets: Because the investment fund does not

qualify as an EIF, you need to report each underlying asset of the fund that was worth
more than $1,000 at the end of the reporting period or from which more than $200 in

Public Financial Disclosure Guide, OGE Form 278e: Part 6
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income was received during the reporting period. Report each underlying asset using the
guidance applicable to that type of asset.

For purposes of valuing an underlying asset in a fund, you may use the value of the
proportionate interest that you, your spouse, and your dependent children have in the
underlying asset. For purposes of measuring income from an underlying asset, you may
use the amount of income received from that underlying asset that is attributable to you,
your spouse, and your dependent children.

In certain cases, investment funds do not provide information regarding an investor’s
interest in the value and/or income of the fund’s underlying assets. If you are unable to
ascertain the value of the underlying assets, you may instead provide value information
for the total interest that you, your spouse, and your dependent children have in the fund.
Similarly, if you are unable to ascertain the income from the underlying assets, you may
instead provide income information for the total interest that youd your shouse, and your
dependent children have in the fund.

Click Here for Freqguently Asked Questions
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Life Insurance (term)

Do not report a term life insurance policy that belongs to you, your spouse, or dependent
child. In addition, do not report proceeds received from a term life insurance policy for
which you, your spouse, or dependent child is a beneficiary.
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Life Insurance (variable)

Report a variable life insurance policy and income from the policy in Part 6.

# | Description EIF | Value Income Type Income Amount

1 Long Life, Inc., variable life No

1.1 | Liberty Income Securities Fund Yes | $1,001 - $15,000 None (or less
than $201)

1.2 | American U.S. Large Cap Value Yes | $1,001 - $15,000 None (or less
than $201)

1.3 | Long Life Fixed Account N/A | $1,001 - $15,000 None (or less
than $201)

For You, Your Spouse, and Your Dependent Children

Report a variable life insurance policy if the total value of the folicy wal more than
$1,000 at the end of the reporting period or if more than $2€1) infotal income was
received during the reporting period. In addition, providasthe .am¢s of each underlying
holding within the policy that individually was worth<aore tian 51,000 at the end of the
reporting period. Income is ordinarily reportable ofily 11%alse’reportable for tax purposes.

Part 6
Reporting the Overall Variable Life Imeurance/”olicy

Description: Provide the name of#iie 11 urance company issuing the policy and write
“variable life.”

EIF: Select “No” for the fist li{ie enury of a variable life policy because the overall
policy is an investment vehicigthat does not qualify as an excepted investment fund.

Income Type: Ifdpplicablas report the type of income received from the policy during
the reporting peiigs:

Income Amount:

(1) Income less than $201: Leave this field blank.

(2) Dividends, capital gains, interest, rent, or royalties: Select the category that
corresponds to the total amount of income received during the reporting period.

(3) Other income: Provide the exact amount of income received during the reporting
period.
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Reporting the Underlying Assets

Description: Provide the name of the underlying asset.

EIF: For each underlying asset, indicate whether the asset (1) is an investment vehicle
that qualifies as an EIF (“Yes”), (2) is an investment fund that does not qualify as an EIF
(“No”), or (3) is not an investment vehicle that holds other assets (“N/A”). In most cases,
an investment fund held within a variable life insurance policy will qualify as an EIF.

Value: Report the value of the underlying asset by selecting the appropriate category.

Income Amount: Select the category for “None (or less than $201).”

Click Here for Freguently Asked Questions
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Life Insurance (whole or universal)

Report a whole or universal life insurance policy and income from the policy in Part 6.

#

Description

EIF

Value

Income Type

Income Amount

1

Home Life, Inc., whole life

N/A

$15,001 - $50,000

None (or less
than $201)

For You, Your Spouse, and Your Dependent Children

Part 6

Report a whole life or universal life insurance policy if the value of the policy was more

than $1,000 at the end of the reporting period or if more than $200 in income was
received during the reporting period. Income is ordinarily reportable oily if also

reportable for tax purposes.

Description: Provide the name of the insurance companysisstiag the policy and write

“whole life” or “universal life.”

EIF: Select “N/A.”

Value: Report the value of the policy by se =ctigithe appropriate category.

Income Type: If applicable, report thi tyx>safincome received from the policy during
the reporting period.

Income Amount: Select the/Catogowzsorresponding to the total amount of income

received during the reportitiy nlriod.

Click Here for Freuuentl ; Asked Questions
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Loan Made to Another Party

Report a loan that you, your spouse, or your dependent child made and the income from
such a loan in Part 6. However, you do not need to report loans to certain members of
your immediate family, as discussed below.

# | Description EIF | Value Income Type Income Amount
1 Personal loan to family member N/A | $1,001 - $15,000 None (or less
than $201)
2 Personal loan to Brain Imagery N/A | $50,001 - $100,000 | interest $1,001 - $2,500
Consultations, LLC

For You, Your Spouse, and Your Dependent Children
Part 6

The applicable statute excludes certain loans to family memkCrs froin tie reporting
requirement. You do not need to report personal loans madcthy yous your spouse, or a
dependent child to a parent, spouse, sibling, or child.

Report a loan made to another party if the value g4 theloayswas more than $1,000 at the
end of the reporting period or if more than $200 niaconte was received during the
reporting period. The other party may be ei‘ner.sspeivon or an entity.

Description: Identify the party who qives ne liaoility and write “loan” or “note.” If the
party is a relative, identify the party”as o “family member” (e.g., “personal loan to a
family member”). If the party ig’a nstural person (i.e., a human) who is not related to
you, identify the party by lastamc only (e.g., “personal loan to Mr. Doe”). If the party
is an entity, identify the patty by nanie (e.g., “personal loan to Wilson Widgets™).

EIF: Select “N/A.”
Value: Report tiesain: of the loan by selecting the appropriate category.

Income Type: Specify the type(s) of income if the total amount of income received
during the reporting period exceeded $200. Loans normally produce interest income.

Income Amount: Select the category corresponding to the total amount of income
received during the reporting period.

Click Here for Freguently Asked Questions
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Managed Account

Report the underlying assets of a managed account in Part 6.

# Description EIF | Value Income Type Income Amount

1 ANW Wealth Retention Strategy No
(ANW Investment, Inc.):

1.1 | ABC Diversified Bond Fund Yes | $50,001 - $100,000 $1,001 - $2,500
(ABCDX)

1.2 | Xylophone Technologies N/A | None (or less than dividends $2,501 - $5,000
Corporation (XYZ) $1,001) capital gains

or

# Description EIF | Value InsCiing, Type Income Amount

1 ABC Diversified Bond Fund Yes | $50,001 - $100,000 $1,001 - $2,500
(ABCDX) N

2 Xylophone Technologies N/A | None (or less thar dividends $2,501 - $5,000
Corporation (XYZ) $1,001) O\ capital gains

For You, Your Spouse, and Your Depender< Chi'dren
Part 6

Report each underlying asset of a managed accoun. that individually was worth more

than $1,000 at the end of the reporting periad or from which more than $200 in income
was received during the reportingseriod, Although this information is not required, it is
helpful if you also provide the il mes/Ot th¢'managed account.

This guide contains specifiv,ingiructions for common types of assets held within a
managed account (e.g., matuayfunds, exchange-traded funds, stocks, and corporate
bonds).

A Managed Ac-ouiic's Not an “Excepted Investment Fund”

Note that your managed account is not an “excepted investment fund.” Even if you
selected an established portfolio of investment choices when you established your
managed account, the managed account is not an “excepted investment fund.” In fact,
the managed account is not an investment fund at all. You have not “pooled” your
money with other investors. Although the account manager may have offered you the
option of selecting a predetermined “portfolio” of assets, you own each of these assets
individually and directly in your own name. For this reason, as well as other reasons,
disclose each asset as a separate line item in your financial disclosure report.

Click Here for Freguently Asked Questions
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Money Market Fund

Report a money market fund and income from the fund in Part 6.

#

Description

EIF

Value

Income Type

Income Amount

1

Vanguard Prime Money Market
Fund (VMMXX)

Yes

$15,001 - $50,000

$201 - $1,000

For You, Your Spouse, and Your Dependent Children

Part 6

Report a money market fund if the value of the fund was more than $5,000 at the end of
the reporting period or if more than $200 in income was received during the reporting
period. Note that the value threshold for money market funds is kigherthan that of other
assets.

Description: Provide the exact name of the fund (e.g., write "7 anglard Prime Money
Market Fund”; do not write only “Vanguard” or “Vang£uard ihoricy market fund”).

Providing the ticker symbol is also helpful.

EIF: Select “Yes.”

Value: Report the value of the fund bygcipcting tiie appropriate category.

Income Type: Do not complete this fieid',for EIFs.

Income Amount: Select the/Catogowztiat corresponds to the total amount of income

received during the reportitiy nlriod.

Click Here for Freuuentl ; Asked Questions
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Mutual Fund

Report a mutual fund and income from the fund in Part 6.

# | Description EIF | Value Income Type Income Amount
1 Janus Balanced Fund (JDBAX) Yes | $15,001 - $50,000 $201 - $1,000
2 | ABC Healthcare Fund (ABCHX) Yes | None (or less than $201 - $1,000

$1,001)

For You, Your Spouse, and Your Dependent Children

Part 6

Report a mutual fund if the value of the fund was more than $1,008"at%he end of the
reporting period or if more than $200 in income was received duting the reporting period.

Description: Provide the exact name of the fund (e.g., write “Iinus/Balanced Fund”;
do not write only “Janus” or “Balanced Fund”). Providing e vgiker symbol is also
helpful.

EIF: Select “Yes.”

Value: Report the value of the fund by salecung tFe appropriate category.

Income Type: Do not complete this ficid for EIFs.

Income Amount: Select the s@pgcy that corresponds to the total amount of income

received during the reportit ¢ psiiod.

Click Here for Freauent.y Asked Questions
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Oil, Gas, or Other Mineral Rights Lease

Report leased oil, gas, or other mineral rights and income from the lease in Part 6.

# | Description EIF | Value Income Type Income Amount

1 Oil lease, Fargo, ND — N/A | $1,001 - $15,000 rent or royalties $201 - $1,000

Humble Oil and Refining Co.

2 Natural gas lease, Dallas, TX — N/A | $50,001 - $100,000 | signing bonus $13,700
El Paso Corporation

For You, Your Spouse, and Your Dependent Children
Part 6

Report a lease if the value of the lease was more than $1,000 at the’enéof the reporting
period or if more than $200 in income was received during the reporting period.

Description: Indicate that the asset is a lease and provide: (1 )#ie losation of the land
(either city and state or county and state); (2) the resousCe baingistracted under the terms
of the lease; and (3) the name of the lessee (i.e., company ext acting resources and paying
royalties).

EIF: Select “N/A.”

Value: Report the value of the lease Ky se'cecting the appropriate category.

Income Type: Specify the type) offincoine if the total amount of income received
during the reporting period exyea d $200. Leases normally produce “rent or royalties”
income, but in some cases“aeysnay also produce dividends, interest, or capital gains. If
the lease produces any otier _ne of income, provide an appropriate description (e.g.,

“signing bonus” or “Gnfront hayment”).

Income Amount

(1) Income less than $201: Select the category for “None (or less than $201).”

(2) Dividends, capital gains, interest, rent, or royalties: Select the category that
corresponds to the total amount of income received during the reporting period.

(3) Other income: Provide the exact amount of income received during the reporting
period.

Click Here for Freguently Asked Questions
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Option (put or call purchased)

Report a put or a call option that you purchased and income from the option in Part 6.

# | Description EIF | Value Income Type Income Amount
1 Growilster, Inc. (GRWL), call option | N/A | $1,001 - $15,000 None (or less
than $201)
2 Growlster, Inc. (GRWL), call option | N/A None (or less
(value not readily ascertainable): than $201)
100 shares, strike $7, exp. 5/2019
3 Widgets Unlimited (WIG), put N/A | None (or less than capital gains $201 - $1,000

option

$1,001)

For You, Your Spouse, and Your Dependent Children

Part 6

Reporting a Put or Call Option That You Have Not Ex¢rcised

Report a put or call option if its value was more than 1,000 ¢t ttic end of the reporting

period or if more than $200 in income was received duriyg the reporting period.

Description: Provide the name of the options#whiciash#uld include the name of the
underlying security and the type of option (¢ g4" V’idgets Unlimited (WIG), put option™).

EIF: Select “N/A.”

Value: Report the value of the optidn by selecting the appropriate category. If the option
is “underwater” or if the vallie ¢ 7 thaption is otherwise difficult to determine, write
“value not readily ascertgina®!C” in the “Description” field and provide the following
information: (1) the numbcy o1 ynits of the security for which the option exists; (2) the
strike price; and (3) thexpiration date.

Income Type: Spccify, he type(s) of income if the total amount of income received
during the reporting period exceeded $200. Options normally do not produce income
until they have been exercised or sold.

Income Amount: Select the category corresponding to the total amount of income

received during the reporting period, which is usually “None (or less than $201).”

Reporting a Put Option That You Fully Exercised

If you fully exercised a put option, neither the option nor the underlying security will
have any reportable value. Report the underlying security if more than $200 in income
was received during the reporting period.

Description: Provide the name of the underlying security that you sold (e.g., “Widgets
Unlimited (WIG)”).
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EIF: Select “N/A.”

Value: Report the value of the underlying security by selecting the appropriate category,
which should be “None (or less than $1,001).”

Income Type: Specify the type(s) of income if the total amount of income received
during the reporting period exceeded $200. In some cases, the underlying security may
have produced dividends or interest before you sold it. More often, you will have capital
gains as a result of selling the underlying security.

Income Amount: Select the category corresponding to the total amount of income
received during the reporting period.

Reporting a Call Option That You Fully Exercised

If you fully exercised a call option, the option will no longer haveyvalu': of its own, but
the underlying security that you purchased may have reportsole »alucyor income. Report
the underlying security if its value was more than $1,000,2t tiif end/Oof the reporting
period or if more than $200 in income was received dyiing tiie réporting period.

Description: Provide the name of the underlying‘secrity iat you purchased (e.g.,
“Growlster, Inc. (GRWL)”).

EIF: Select “N/A.”
Value: Report the value of the upderlyii g security by selecting the appropriate category.

Income Type: Specify the txpes) ¢ isicome if the total amount of income received
during the reporting periodsxgteded $200. The exercise of the call option will not itself
produce reportable capitai‘gaiiis; however, any subsequent sale of the purchased
underlying security miyv prosuce capital gains. In addition, the purchased underlying
security may hay¢ generassd reportable dividend or interest income.

Income Amount: SelCct the category corresponding to the total amount of income
received during the reporting period.

Reporting a Put or Call Option That You Resold

Report a put or call option that you resold if more than $200 in income was received
during the reporting period.

Description: Provide the name of the option, which should include the name of the
underlying security and the type of option (e.g., “Widgets Unlimited (WIG), put option™).

EIF: Select “N/A.”
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Value: Report the value of the option by selecting the appropriate category, which
should be “None (or less than $1,001).”

Income Type: Specify the type(s) of income if the total amount of income received
during the reporting period exceeded $200. Sales of options ordinarily produce capital
gains.

Income Amount: Select the category corresponding to the total amount of income
received during the reporting period.

Click Here for Freguently Asked Questions
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Option (put or call written)

Report a put or a call option that you wrote and income from the option in Part 6.

# | Description EIF | Value Income Type Income Amount
1 Widgets Unlimited (WIG), open N/A None (or less
position for written put option: than $201)
100 shares, strike $7, exp. 5/2019
2 Xylophone Technologies N/A | None (or less than capital gains $201 - $1,000
Corporation (XYZ), closed position $1,001)
for written put option

For You, Your Spouse, and Your Dependent Children
Part 6
Open Position

Report a written put or call option in an open position ifiii&wamesOt the shares on which
the option was written was more than $1,000 at the tifi2 the [ osition was opened.

Description: Provide the name of the underlying wedurity, the type of option, and an
indication that the position is open. In addition, in Liay’of selecting a category of value,
provide the following information: (1) the nusfioer Hf units of the security for which the
option exists; (2) the strike price; and £5) t) e eApiration date.

EIF: Select “N/A.”

Value: Leave this field blatik.

Income Type and Ineome Amount: You should not have any income to report, so select
“None (or less tham$201).”

Closed Position

Report a written put or call option in a closed position if more than $200 in income was
received during the reporting period.

Description: Provide the name of the underlying security, the type of option, and an
indication that the position is closed.

EIF: Select “N/A.”

Value: Report the value of the option by selecting the appropriate category, which
should be “None (or less than $1,001).”

Income Type: Specify the type of income.
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Income Amount: Select the category that corresponds to the total amount of income
received during the reporting period.

Stock Acquired through an Exercised Option
Report the stock as you would any other stock.

Click Here for Freqguently Asked Questions
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Precious Metal

Report a precious metal and income from precious metal in Part 6.

# | Description EIF | Value Income Type Income Amount
1 Gold coins N/A | None (or less than capital gains $2,501 - $5,000
$1,001)
2 Platinum bars N/A | $250,001 - 500,000 None (or less
than $201)

For You, Your Spouse, and Your Dependent Children
Part 6

Report precious metal if either of the following is true: (1) the meti 1stheld for
investment purposes and had a value that was more than $1,000 aythe er d of the
reporting period or (2) the metal was a source of more than $£00.in hyebme received
during the reporting period.

Description: Describe the type of metal owned (e.gs, g4ld) ar d the form in which you
hold the metal (e.g., ingots, jewelry, coins, or warchomse valtificates).

EIF: Select “N/A.”
Value: Report the value of the preciafis mtal by selecting the appropriate category.

Income Type: Specify the type) offincoine if the total amount of income received
during the reporting period exonea d $200.

Income Amount: Select the Category corresponding to the total amount of income
received during the réporting) period.

Click Here for Fraguently Asked Questions
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Prepaid Tuition Plan (529 plan)

Report a prepaid tuition plan and income from the plan in Part 6.

# Description

EIF

Value

Income Type

Income Amount

1 Maryland Prepaid College Trust
(MPCT), University Plan — 4 years

N/A

$15,001 - $50,000

None (or less
than $201)

For You, Your Spouse, and Your Dependent Children

Part 6

Report a prepaid tuition plan if the value was more than $1,000 at the end of the reporting
period or if more than $200 in income was received during the reporting period. Income
is ordinarily reported when payments are made.

Description: Provide the sponsoring state and the name of t'i¢ plan.

EIF: Select “N/A.”

Value: Report the value of the plan by selecting( he #ppropriate category. If you do not
know the current value, you may use the costse thc nlasi at the time that you purchased it.

Income Type: If applicable, describe thCiype of iicome received as “cash payments” or

“cash distributions.”

Income Amount: Provide the exyctimount of income received during the reporting
period. If you do not have gfich inCamC to report, select the category for “None (or less

than $201).”

Public Financial Disclosure Guide, OGE Form 278e: Part 6
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Real Estate

Report investment real estate and income from real estate in Part 6. Do not report your
personal residence if it does not produce rental income.

Other requirements may apply (a) if the real estate is a farm, (b) if the real estate is held
by a trust, (c) if the real estate is held by a limited liability company or other entity, or
(d) if you have leased mineral rights associated with the property. These requirements
are addressed below.

# | Description EIF | Value Income Type Income Amount
1 Residential real estate, N/A | $100,001 - $250,000 | rent or royalties $5,001 - $15,000
Des Moines, IA
2 Commercial real estate, N/A | None (or less than capidmcains $50,001 -
Charlotte, NC $1,001) $100,000
3 Undeveloped land, Rapid City, SD N/A | $100,001 - $250,000 None (or less
J than $201)

For You, Your Spouse, and Your Dependent CXilaian
Part 6

Report real estate if the value of the real estale was ipafe than $1,000 at the end of the
reporting period or if more than $200 in incomiC wi's received during the reporting period.

You do not need to report a personal regidencif it is not rented out during any portion of
the reporting period. A personaldesidency includes a vacation home that is not rented
out.

Description: Describe thz type of real estate (e.g., “residential,” “commercial,”
“industrial,” or “undeveloped’)land provide the city and state in which it is located.
Providing the county and sta e is also acceptable. Do not provide a street address.

EIF: Select “N/A.”

Value: Report the value of the real estate by selecting the appropriate category.
Income Type: Specify the type(s) of income if the total amount of income received
during the reporting period exceeded $200. Usually the type of income will be “rent or

royalties” or “capital gains.”

Income Amount:

(1) Income less than $201: Select the category for “None (or less than $201).”

(2) Dividends, capital gains, interest, rent, or royalties: Select the category that
corresponds to the total amount of income received during the reporting period.
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(3) Other income: Provide the exact amount of income received during the reporting
period.

Mortgages

Report in Part 8 a mortgage that exceeded $10,000 at any point during the reporting
period. An exception for mortgages on personal residences may apply. See Part § in this
guide for details.

Other Requirements

Farm: Ifthe real estate is a farm, consult the instructions in this guide for farms.

Holding Company: If the real estate is held through a limited liability company or other
legal entity, consult the instructions in this guide for real estate hol&ingicompanies.

Mineral Rights: If the real estate is associated with a minera’rights i2a6e, consult the
instructions in this guide for an oil, gas, or other mineral righisficasar

Trust: If the real estate is held in a revocable trust, sorwult th' instructions in this guide
for revocable trusts. If the real estate is held in az'irrezocalfie trust, consult the
instructions in this guide for irrevocable trusts

Click Here for Frequently Asked Questions
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Real Estate Holding Company (including REITSs)

Report a real estate holding company (including a REIT) and income from the company
in Part 6.

Do not use this entry to report a mutual fund that holds REITs. See the entry for mutual
funds instead. In addition, if you operate a trade or business involving real estate, see the
entry for small businesses.

Real Estate Holding Company Qualifies as an EIF

# | Description EIF | Value Income Type Income Amount

1 Blackhawk Commercial Realty Yes | $100,001 - $250,000 $5,001 - $15,000
Portfolio gy

2 Amalgamated Commercial Realty Yes | $50,001 - $100,000 $2,501 - $5,000

Trust (ACR)

Real Estate Holding Company Does Not Qualify as an EIF = yousinow the value of and
income from the underlying assets

# | Description EIF | Valued Income Type Income Amount

1 Macon Real Estate V, LP: No J

1.1 | commercial real estate, Champaign, | N/A :30,0_(‘ . - $100,000 | rent or royalties $2,501 - $5,000
1L

1.2 | commercial real estate, /4 $20,001 - $100,000 None (or less
Terre Haute, IN A than $201)

1.3 | commercial real estate, N/A" | $15,001 - $50,000 capital gains $5,001 - $15,000

Louisville, KY

Real Estate Holding Congpar; Does Not Qualify as an EIF — If you know the value of the

underlying assets but\the income from those assets is not readily ascertainable

# Description EIF | Value Income Type Income Amount
1 Macon Real Estase ) LP: No rent or royalties $15,001 -
capital gains $50,000

1.1 | commercial real estate, Champaign, N/A | $50,001 - $100,000

IL
1.2 | commercial real estate, N/A | $50,001 - $100,000

Terre Haute, IN
1.3 | commercial real estate, N/A | $15,001 - $50,000

Louisville, KY
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Real Estate Holding Company Does Not Qualify as an EIF — If the value of and income
from the underlying assets are not readily ascertainable

# Description EIF | Value Income Type Income Amount
1 Macon Real Estate V, LP: No $100,001 - $250,000 | rent or royalties $15,001 -
capital gains $50,000

1.1 | commercial real estate, Champaign, N/A

IL
1.2 | commercial real estate, N/A

Terre Haute, IN
1.3 | commercial real estate, N/A

Louisville, KY

For You, Your Spouse, and Your Dependent Children
Part 6

Report an equity interest in a real estate holding company (izcluding %R EIT) if the value
of the interest was more than $1,000 at the end of the reportiiyg periéd or if more than
$200 in total income was received during the reporting’periGy.

The reporting requirements will depend on whet!‘er the real estate holding company
qualifies as an excepted investment fund. Realestie haiding companies that may qualify
include real estate investment trusts (REITs , asswell'as private equity and real estate
hedge funds that are or were publicly avaifable.

Real Estate Holding Company fuaites as an EIF

Description: Provide the napresotae real estate holding company and, unless clear from
the name that you are repof:ing/1 rear estate holding company, describe the type of asset.

EIF: Select “Yes.”

Value: Report tiex@iue of the real estate holding company by selecting the appropriate
category.

Income Type: Leave this field blank.

Income Amount: Select the category that corresponds to the total amount of income
received during the reporting period.

Real Estate Holding Company Does Not Qualify as an EIF

Description: Provide the name of the real estate holding company and, unless clear that
you are reporting a real estate holding company, describe the type of asset.

EIF: Select “No” for the real estate holding company.
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Additional Disclosure of Underlying Assets: Because the real estate holding company
does not qualify as an EIF, you need to report each underlying asset of the real estate
holding company that was worth more than $1,000 at the end of the reporting period or
from which more than $200 in income was received during the reporting period.

For purposes of valuing an underlying asset, you may use the value of the proportionate
interest that you, your spouse, and your dependent children have in the underlying asset.
For purposes of measuring income from an underlying asset, you may use the amount of
income received from that underlying asset that is attributable to you, your spouse, and
your dependent children.

In certain cases, real estate holding companies do not provide information regarding an
investor’s interest in the value and/or income of the entity’s underlying assets. If you are
unable to ascertain the value of the underlying assets, you may instead provide value
information for the total interest that you, your spouse, and your {epenant children have
in the real estate holding company. Similarly, if you are unab'< to @scer ain the income
from the underlying assets, you may instead provide incom{ inf¢rmation for the total
interest that you, your spouse, and your dependent childsemha e ix'the real estate holding
company.

Click Here for Frequently Asked Questioi's
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Short Sale

Report short sales and income from short sales in Part 6.

# | Description EIF | Value Income Type Income Amount

1 Widgets Unlimited (WIG), open N/A None (or less
short position: 1,000 shares at $25 than $201)

2 Xylophone Technologies N/A | None (or less than capital gains $5,001 - $15,000
Corporation (XYZ), closed short $1,001)

For You, Your Spouse, and Your Dependent Children
Part 6
Open Position

Report a short sale in an open position if the value of the shorted secyrity was more than
$1,000 at the time the position was opened.

Description: Provide the name of the security you shoited (e; 2., “Widgets Unlimited™)
and indicate that the short position is open. In addition, nylicu of selecting a category of
value, provide the following information: (1) the wwinbemof shares shorted and (2) the
price at which you shorted the shares.

EIF: Select “N/A.”
Value: Leave this field blank.

Income Type and Income £ moy at: T ou should not have any income to report, so select
“None (or less than $2015”

Closed Position

Report a short sal¢ in a'closed position if more than $200 in income was received during
the reporting period.

Description: Provide the name of the security you shorted (e.g., “Xylophone
Technologies Corporation”) and indicate that the short position is closed.

EIF: Select “N/A.”
Value: Select the category for “None (or less than $1,001).”
Income Type: Specify the type of income.

Income Amount: Select the category that corresponds to the total amount of income
received during the reporting period.
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Click Here for Freqguently Asked Questions
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Stock

Report stock and income from stock in Part 6.

# | Description EIF | Value Income Type Income Amount

1 Xylophone Technologies N/A | $15,001 - $50,000 dividends $201 - $1,000
Corporation (XYZ)

2 BMSL Propulsion, Inc. (rocket fuel | N/A | None (or less than capital gains $1,001 - $2,500

research)

$1,001)

For You, Your Spouse, and Your Dependent Children

Part 6

Report a stock if the value of the stock was more than $1,000 at th&"end, of the reporting

period or if more than $200 in income was received during the reporting period.

Description: Provide the exact name of the stock (e.g., “XyiunlionesTechnologies

Corporation™). In addition, for stock of a privately hels cotipaiy provide a description
of the issuer’s trade or business (e.g., grain distributor, yuperr iarket, financial advisory,
etc.). For publicly traded stocks, it is helpful to rfovide tizgfucker symbol in addition to
the name of the stock.

EIF: Select “N/A.”

Value: Report the value of the stosk byiselecting the appropriate category.

Income Type: Specify the tygeis)xf infome if the total amount of income received
during the reporting period 2xcseded $200. Stocks normally produce dividend income
but may also produce capital cains if sold.

Income Amount;sSelecaths’category corresponding to the total amount of income

received during thaedicphrting period.

Click Here for Freguently Asked Questions
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Treasury Security

Report a Treasury security and income from the security in Part 6.

# | Description EIF | Value Income Type Income Amount

1 U.S. savings bonds N/A | $15,001 - $50,000 interest $201 - $1,000

2 Treasury bonds N/A | None (or less than interest $201 - $1,000
$1,001) capital gains

For You, Your Spouse, and Your Dependent Children
Part 6

Report a Treasury security if the value of the security was more th#ii 59,000 at the end of
the reporting period or if more than $200 in income was received Juring the reporting
period.

Description: Provide the type of security held. You dg'not hecd Lo include the terms of
the security.

EIF: Select “N/A.”

Value: Report the value of the security bz seiectin z the appropriate category.

Income Type: Specify the type(s)#f intOhme 1f the total amount of income received
during the reporting period excel:ded/5200: Treasury securities normally produce interest

income but may also producg®yoiial gains if sold.

Income Amount: Select the Category corresponding to the total amount of income
received during the réporting) period.

Click Here for Fraguently Asked Questions
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Trust (irrevocable)

Report an irrevocable trust in Part 6 if you, your spouse, or your dependent child has a
reportable interest in the trust or received income from the trust. Report the underlying
assets of an irrevocable trust if you, your spouse, or your dependent child has a reportable
interest in the trust.

Reportable Current or Future Interest — Proportionate interest in the value and income
of the underlying assets is readily ascertainable

# Description EIF | Value Income Type Income Amount

1 Family trust #1: No

1.1 | QWERTY Growth Fund (QWTYX) | Yes | $50,001 - $100,000 $2,501 - $5,000

1.2 | Philadelphia, PA, bonds N/A | $1,001 - $15,000 n.erest $201 - $1,000

1.3 | Xylophone Technologies N/A | None (or less than dividends $201- $1,000
Corporation (XYZ) $1,001) _l cipital gains

Reportable Current or Future Interest — Proportiofiate intersst in the value of and
income from the underlying assets is not readily :scsitainable

# Description EIF [ V2o, Income Type Income Amount
1 Family trust #1: Mo $52401 - $100,000 | dividends $5,001 - $15,000
interest

1.1 | QWERTY Growth Fund (QWTYY), | Yuu

1.2 | Philadelphia, PA, bonds MA
1.3 | Xylophone Technologi¢: v N/A
Corporation (XYZ)

Reportable Currint or Fasire Interest — Proportionate interest in the value of the
underlying assei<s noi readily ascertainable; no income received

# Description EIF | Value Income Type Income Amount
1 Family trust #1: No $50,001 - $100,000 None (or less
See Endnote than $201)
1.1 | QWERTY Growth Fund (QWTYX) | Yes
1.2 | Philadelphia, PA, bonds N/A
1.3 | Xylophone Technologies N/A
Corporation (XYZ)

Endnote to #1: I have a 1/3 remainder interest in the trust. The current value of the trust is reported.
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For You, Your Spouse, and Your Dependent Children
Part 6
Reporting a Trust

Report a trust if any of the following applies:

(1) Income Received: You, your spouse, and your dependent children received more
than $200 in total income from the trust during the reporting period.

(2) Reportable Current Interest: You, your spouse, or a dependent child is currently
entitled to receive income from the trust or to access the principal of the trust and the
value of that interest was more than $1,000 and the end of the reporting period.

(3) Reportable Future Interest: You, your spouse, or a dependent ¢hild bas a future
interest in principal or income that is vested under controllipg stase lag”and the value of
that interest was more than $1,000 at the end of the reporting y<riog

Description: Use initials (“J.S. 2003 Trust”) or a general des: ription (“Family trust #17)
in lieu of a full name.

EIF: Select “No.”

Value: Report the value of a reportakie in‘=rest in the trust by selecting the appropriate
category. Leave this field blank, hbwevir, if you are able to report the values of the
underlying assets.

Income Type and Income 7 meint: Keport the type(s) and amount of income received
from the trust during the rqpoiiing period. Leave these fields blank, however, if you are
able to report the inctime fron the underlying assets.

Reporting the (Inacriving Assets of a Trust
Report an underlying asset of a trust if:

(1) you, your spouse, or a dependent child has a reportable current or future interest in the
trust and

(2) the underlying asset was worth more than $1,000 at the end of the reporting period or
you received more than $200 from the underlying asset during the reporting period.

Report each underlying asset using the guidance applicable to that type of asset.
For purposes of valuing an underlying asset, you may use the value of the proportionate

interest that you, your spouse and your dependent children have in the underlying asset.
Income from an underlying trust asset is treated as received if (1) it is clear it contributed
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more than $200 to a trust distribution or (2) the income is recognized for tax purposes by
you, your spouse, or your dependent child.

In certain cases, beneficiaries cannot ascertain the proportionate interest that they have in
the value and/or income of the trust’s underlying assets. If you are unable to ascertain the
proportionate value of the underlying assets, you may instead provide a good faith
estimate of the value of the total interest that you, your spouse, and your dependent
children have in the trust. Similarly, if you are unable to ascertain the proportionate
income from the underlying assets, you may instead report the total amount of income
that you, your spouse, and your dependent children received from the trust.

Excepted Trusts: If you do not have a right to receive information regarding the
underlying assets of a trust that someone else established for your benefit, you might be
able to rely on a partial exception for “excepted trusts.”

Click here for more information on reporting an excepted trus#.

Click Here for Freqguently Asked Questions
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Trust (revocable living)

Report assets and income from a revocable living trust in Part 6 if (1) you, your spouse,
or your dependent child is the grantor or (2) you, your spouse, or your dependent child
receives mandatory distributions.

See OGE DAEOgram DO-02-015 (June 11, 2002) for a detailed discussion of revocable
living trusts.

# Description EIF | Value Income Type Income Amount

1 QWERTY Growth Fund (QWTYX) | Yes | $50,001 - $100,000 $1,001 - $2,500

2 Xylophone Technologies N/A | None (or less than dividends $201 - $1,000
Corporation (XYZ) $1,001) capital gains

For You, Your Spouse, and Your Dependent Childrer:
Part 6
Grantor Is You, Your Spouse, or a Dependent £Hi'd

Report each underlying asset of the trust that indiwi<uaall» was worth more than $1,000 at
the end of the reporting period or from whigii more tiyin $200 in income was received
during the reporting period. Use the instructions st ecific to each type of asset (e.g.,
mutual funds, exchange-traded funds.4toc!'s, ¢Giporate bonds, and cash accounts, such as
certificates of deposit). You may ifeni#y that the assets are held in a revocable living
trust, but this information is notgequited. WIf you choose to identify the trust, use initials
(“J.S. 2003 Trust”) or a genesstydeicripfion (“Family revocable trust™) in lieu of the full
name.

Mandatory Distributions i?eceived by You, Your Spouse, or a Dependent Child

Report the trust find aach underlying asset of the trust that individually was worth more
than $1,000 at the end . f the reporting period or from which more than $200 in income
was received during the reporting period. When reporting the trust itself, use initials
(“J.S. 2003 Trust”) or a general description (“Family revocable trust”) in lieu of the full
name.

Click Here for Freguently Asked Questions
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UGMA or UTMA Account

Report the underlying assets of your dependent child’s Uniform Gifts to Minors Act

(UGMA) account or Uniform Transfers to Minors Act (UTMA) account in Part 6.

# Description EIF | Value Income Type Income Amount

1 ABC Diversified Bond Fund Yes | $50,001 - $100,000 $1,001 - $2,500
(ABCDX)

2 Xylophone Technologies N/A | None (or less than dividends $2,501 - $5,000
Corporation (XYZ) $1,001) capital gains

For Your Dependent Children

Part 6

Report each underlying asset of a Uniform Gifts to Minors Act,(CGMA | account or
Uniform Transfers to Minors Act (UTMA) account that indiz‘iduallywis worth more
than $1,000 at the end of the reporting period or from whichére than $200 in income
was received during the reporting period. You may indicatcithaidne assets are held
within a UGMA or UTMA account, but this informaticy is n¢ t required.

This guide contains specific instructions for comnign tyses of assets held within such an

account (e.g., mutual funds, exchange-trade’s funds, s¥ocks, and corporate bonds).

Click Here for Frequently Asked/us sticiis
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Unit Investment Trust

Report a unit investment trust (UIT) and income from the unit investment trust in Part 6.

#

Description

EIF

Value

Income Type

Income Amount

1

First Trust International High
Dividend Equity Portfolio
(FGRWNX)

Yes

$15,001 - $50,000

$201 - $1,000

For You, Your Spouse, and Your Dependent Children

Part 6

Report a unit investment trust if the value of the unit investment trust was more than
$1,000 at the end of the reporting period or if more than $200 in iicomawas received
during the reporting period.

Description: Provide the exact name of the unit investment tiist (e/2., list “Invesco Van
Kampen Intermediate Corporate Investment Grade Trést” racher than just “Invesco Van
Kampen”). Providing the ticker symbol is also hel=ful.

EIF: Select “Yes.”

Value: Report the value of the unit inveSiment trist by selecting the appropriate

category.

Income Type: Do not complete“hisgfiield 1or EIFs.

Income Amount: Select thocategory that corresponds to the total amount of income

received during the reportiag period.

Click Here for/reguart’y Asked Questions
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Virtual Currency (or cryptocurrency)

Report a holding of a virtual currency and income from the virtual currency in Part 6.

# | Description EIF | Value Income Type Income Amount
1 Bitcoin (Coinbase account) N/A | $1,001 - $15,000 None (or less
than $201)
2 Litecoin (Poloniex account) N/A | None (or less than capital gains $1,001 - $2,500
$1,001)

For You, Your Spouse, and Your Dependent Children
Part 6

Report virtual currency if the value of the virtual currency was mesc tian $1,000 at the
end of the reporting period or if more than $200 in income was,rcueived| uring the
reporting period.

Description: Provide the name of the virtual currency #nd, #£hcd through an exchange
or platform, indicate the name of the exchange or plattexm or which it is held.

EIF: Select “N/A.”

Value: Report the value by selecting thesanpiopriz.e category.

Income Type: Specify the type of siicoife if the total amount of income received during
the reporting period exceeded $790.40ur understanding at the present time is that income
from virtual currency should/seyre; orteds as a capital gain. If factual circumstances or tax

requirements differ, please’discsiss the reporting requirements with your ethics official.

Income Amount: Selgct the sategory corresponding to the total amount of income
received during thCrepasting period.

Click Here for Frearsicntly Asked Questions
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Will or Estate

Generally, report the following interests in Part 6: (1) assets distributed from an estate
and (2) a beneficial interest in an estate that has not yet been distributed. In addition,
report any fees you received as an executor or administrator in Part 2 and any fees your

spouse received in Part 5. Do not report an interest in the will of a living person.

Assets Distributed from an Estate

# Description EIF | Value Income Type Income Amount

1 Xylophone Technologies N/A | $1,001 - $15,000 dividends $201 - $1,000
Corporation (XYZ)

2 | QWERTY Growth Fund (QWTYX) | Yes | $50,001 - $100,000 $1,001 - $2,500

Beneficial Interest in an Estate (assets not yet distributed)

# | Description EIF | Value 7 Income Type Income Amount

1 Estate of a family member (value not | N/A \ V¥V None (or less

readily ascertainable)

than $201)

There are many types of wills, and wills are estabiisiied #nd interpreted under state law.

The guidance provided here and in other seduaons,of Wis guide addresses the most

common situations. It is recommended that you work with an ethics official at your
agency to determine whether and howto d sclosc information about a will or an estate.

Note that the wills and estates ditcussed 1> this section do not involve trusts. Consult an
ethics official at your agencv#5the willdor estate involves a trust.

For You, Your Spousu. ai‘d Your Dependent Children

Part 6

Reporting Asse:s Dis ributed from an Estate

Report each distributed asset that individually was worth more than $1,000 at the end of
the reporting period or from which more than $200 in income was received during the
reporting period. Count income produced by the asset only after it was distributed to
you, your spouse, or your dependent children.

This guide contains specific instructions for common types of assets that you may hold
(e.g., mutual funds, exchange-traded funds, stocks, and corporate bonds).
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Reporting a Beneficial Interest in an Estate That Has Not Been Distributed

Report a beneficial interest if the interest was worth more than $1,000 at the end of the
reporting period or if more than $200 in income (excluding inheritance) was received
during the reporting period.

Description: Identify the estate. If the estate is that of a relative, you may write “estate
of a family member.” In other cases, identify the estate by the last name of the party
(e.g., “Estate of Mr. Doe™).

EIF: Select “N/A.”

Value: Report the value of the estate interest. If you cannot ascertain the value of this
interest, leave the “Value” field blank and write “value not readily ascertainable” in the
“Description” field.

Income Type and Income Amount: If income (excluding inlieriténce'in excess of $200
was received during the reporting period, report the typeand <novdt. If such income did
not exceed $200, select the category for “None (or les¢ than (207).”

Wills of Living Persons

You do not need to report any interest in th¢ willsef a‘iiving person. Note, however, that
other reporting requirements may applys=£ithe person has established a trust.

Click Here for Frequently Askid Cuestions
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OGE Form 278e: Part 7

Transactions (Annual and Termination Reports Only)

Note: These instructions do not apply to Periodic Transaction reports.

Report purchases, sales, or exchanges in Part 7. You do not need to report transactions
previously disclosed in a Periodic Transaction report (OGE Form 278-T), unless your
agency requires such reporting.

Description Type Date Amount

Janus Balanced Fund (JDBAX) sale 6/12/2018 $15,001 - $50,000
Residential real estate, purchase 6/12/2018 $250.001 - $500,000
Seattle, WA

For You, Your Spouse, and Your Dependent Childrzn
Part 7

Report a purchase, sale, or exchange of real propsfty ar seediities that occurred during
the reporting period if the amount of the transactianfwassmore than $1,000.

Description: Provide a description sufficien:®v 1d¢ atify the asset being reported (or both
assets in the case of an exchange). Th< ant buneGr information needed for a sufficient
description will depend on the typesot cgbet being reported.

(1) Stock: Provide the name a£.thissuiiig company.

(2) Other securities with“dpecitic names (e.g., bonds and mutual funds): Provide the full
name of the asset and, unlesy cléar from the name, describe the type of asset.

(3) Real estate: (Dessiihe the type of real estate (e.g., “residential,” “commercial,”
“industrial,” or “undeyloped”) and provide the city and state in which it is located.
Providing the county and state is also acceptable. Do not provide a street address.

If the asset is an underlying holding of some other investment vehicle (e.g., held within a
fund that does not qualify as an excepted investment fund), it is helpful if you identify the
investment vehicle (e.g., Positron Investments, LLC: Chevron Corp.).

Type: Specify the type of transaction as a purchase, sale, or exchange.

Date: Provide the month, day, and year of the transaction.

Amount: Report the amount of the transaction by selecting the appropriate category.
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Transactions That Are Not Reportable

You do not need to report transactions that concern the following:

e A personal residence, unless the personal residence was rented out at any point
during the reporting period.

e Cash accounts (e.g., checking, savings, certificates of deposit, money market
accounts) and money market mutual funds.

e Treasury bills, bonds, notes, and savings bonds.

e Holdings within a Thrift Savings Plan account or other retirement account for
United States Government employees.

e Anunderlying asset held within an excepted investment fund, an excepted trust,
or a qualified trust.

e Assets of a trade or business, unless the assets are unrelated«€¢he operations of
that trade or business.

In addition, you do not need to report:

e Transactions previously disclosed in a PeriodiciTrans: ction report (OGE Form
278-T), unless your agency requires such s<cpozstiris

e Transactions that occurred when you werciaGt a mablic financial disclosure filer or
an employee of the United States Gg'vernmer.:

e Actions that do not constitute pusshascs, sa es, or exchanges (e.g., gifts given or
received, stock splits, bond calis or matuiity, and expiration of options).

e Transactions that occurred goler) by and between you, your spouse, or your
dependent children.

e Transactions involvisg the aterCsts of a spouse living separate and apart from you
with the intention G .terzliinating the marriage or providing for a permanent
separation.

e Transactions iavolvii g the interests of a former spouse or a spouse from whom
you are peiniancatlyseparated.

v

No Transactions,t="Report

If you do not have any transactions to report, you need to state this fact. Within Integrity,
you would make the statement by marking the “I do not have...” checkbox. For hard
copy reports, write “None” for the first line entry.

Click Here for Freguently Asked Questions

Public Financial Disclosure Guide, OGE Form 278e: Part 7 207
Version: 1/2019



OGE Form 278e: Part 8

Liabilities

Report liabilities in Part 8. You must report your own liabilities and those of your spouse

and dependent children.

Although there are many different types of reportable liabilities, all are reported in a
similar manner. Common types of reportable liabilities include: boat loans, capital

commitments, credit card debt, exercised lines of credit, margin accounts, mortgage debt,

student loans, loans from non-commercial sources (e.g., loan from a friend), and
liabilities for which you co-signed and have a current legal obligation to repay.

Creditor Name Type Amount Year Rate Term
Lucuyred
First District Bank Mortgage (investment/ | $100,001 - $250,000 2009 4.7% 30 years
rental property) | B
XYZ National Visa credit card $10,001 - $15,00¢ 2010 prime revolving
+7%
John Jones personal loan $15,001 - $£0,00u | 2016 5% on demand

For You, Your Spouse, and Your Dependeat’Chi'dren

Part 8

Report liabilities owed to any creditorthat &heseded $10,000, in aggregate, at any time

during the reporting period.

A general description of thafreq ireiants for all reportable liabilities is included below.

For more detailed guidance wua particular liability, please consult the Frequently Asked

Questions.

Creditor Name: /(Provide ic name of the creditor/lending institution.

Type: Describe the type of liability.

Amount: Mark the appropriate category of amount or value. For revolving charge
accounts, use the value of the liability at the end of the reporting period. For all other
liabilities, mark the category that corresponds to the highest value of the liability during

the reporting period.

Year Incurred: Provide the year that the liability was incurred.

Rate: Provide the interest rate. Describing the rate in reference to a prime rate, such as

“prime + 1%,” is also sufficient.

Public Financial Disclosure Guide, OGE Form 278e: Part 8

Version: 1/2019

208




Term: Specify, in years or months, the time that the loan allows for repayment.
Describing the term as “on demand,” “open-ended,” “revolving” (credit cards), or
something similar is also sufficient if applicable.

Certain Mortgages Are Not Reportable

You do not need to report a mortgage or home equity loan on your personal residence,

unless (1) you rented out the residence during the reporting period or (2) you are a

nominee or appointee to a Presidentially appointed, Senate-confirmed (PAS) position. A
PAS nominee or appointee generally must report a mortgage or home equity loan on a

personal residence unless a specific additional exclusion applies.

Other Liabilities That Are Not Reportable

You do not need to report the following liabilities in Part 8:

e Loans secured by a personal motor vehicle, househol& fumituss] or appliances,

provided that the loan does not exceed the item’s purchise price.
e Revolving charge accounts, such as credit carddalanyes,provided that the

outstanding liability did not exceed $10,000sat tie clo'e of the reporting period.

This method of calculating the threshold £iffess frowi the method for all other

entries in Part 8.

e Liabilities of a trade or business, un!ss 3@y, your spouse, or a dependent child is

personally liable (i.e., do not inc’@¥e a Joar owed by a LLC, unless you, your

spouse, or a dependent child ¥ alss »ersonally liable for that same loan).

e Personal liabilities owed tga spcase, parent, sibling, or child of yours, your

spouse, or your dependei.t ckild.

e Liabilities of a spougC 11 \ingssparate and apart with the intention of terminating

the marriage or providisig for a permanent separation.
e Obligations arisingroiy divorce or permanent separation.

No Liabilities 10 Repu

If you do not have anyliabilities to report, you need to state this fact. Within Integrity,

you would make the statement by marking the “I do not have...” checkbox. For hard

copy reports, write “None” for the first line entry.

Click Here for Freguently Asked Questions
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OGE Form 278e: Part 9

Gifts and Travel Reimbursements (Annual and Termination
Reports Only)

Report gifts and travel reimbursements in Part 9.

Source Name City/State Brief Description Value
Mary Smith Louisville, Electronic organizer (birthday present) $415
KY
Rock Collectors Association Los Angeles, | Airline ticket, hotel room, and meals incident to $820
CA speech at convention in St. Louis, MO, (August 5-6,
2019). Personal activity unrelated to official duties.

For You, Your Spouse, and Your Dependent Children
Part 9

Gifts: Report gifts totaling more than $390 that were ressiwec frox a single source
during the reporting period. When determining whetl:r the thtal value of gifts from a
single source exceeds $390, you do not need to inglude «way g:fts that had a value of $156
or less. Click here for an example.

Travel reimbursements: Report travel reimimsseni »nts totaling more than $390 that were
received from a single source during the revorting period. When determining whether the
total value of reimbursements from a CingicSeurce exceeds $390, you do not need to
include any reimbursements that/iad a value of $156 or less.

Source Name: Provide thesden ity wf'the source.
City/State: Provide the souice s city and state of business or residence.

Brief Descriptiofs: Dascride the nature of the item or reimbursement received. For travel
gifts and reimbursemer cs, this description would include a travel itinerary, the dates of
travel, and the naturc of the expenses. Although not required, it is helpful to specify your
relationship to the source or note the basis on which you accepted the gift or
reimbursement.

Value: Provide the fair market value of the gift(s) or travel reimbursement(s).
Gifts and Travel Reimbursements That Are Not Reportable

You need not report the following gifts and travel reimbursements:

e Anything given to your spouse or dependent child totally independent of their
relationship to you (e.g., your spouse’s business-related travel reimbursements).
e Anything for which you paid fair market value.
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e Anything accepted by the United States Government under a statute or contract
(e.g., travel payments accepted under 31 U.S.C. § 1353).

e Anything received when you were not an employee of the United States

Government.

Anything received from a “relative.”

Bequests and other forms of inheritance.

Suitable mementos of a function honoring you (e.g., retirement party).

Communications to your office, including subscriptions to newspapers and

periodicals.

e Nonbusiness gifts of personal hospitality (food, lodging, and entertainment, but
not transportation) at the donor’s personal residence or family property.

e Food, lodging, transportation, entertainment, or reimbursements provided by a
foreign government within a foreign country or by the United States Government,
the District of Columbia, or a state or local government.

e Food and beverages that are not consumed in connection viith a ¢ ift of overnight
lodging.

e Travel reimbursements required to be reported under '¢¢c Fortign Gifts and
Decorations Act.

e Travel reimbursements received for politica®tripg that must be reported under
§ 304 of the Federal Election Campaign 4ict o 1971,

e Travel reimbursements received fromsmmor. fedsral employer.

Also, in certain unusual cases, the Diregtdyof OGZ. may grant a waiver of the public
disclosure requirements for gifts. Thi av#2anity is ordinarily used when a filer receives a
large number of personal gifts, susi1 as ajan engagement or wedding. However, you
must still report the items that ycu sgceived to your agency and OGE, and the fact that
you obtained a waiver will hC publiglyvavailable. Click here for more details.

No Gifts or Travel Reinabursements to Report

If you do not hays any giftsior travel reimbursements to report, you need to state this fact.
Within Integrity, ya& would make the statement by marking the “I do not have...”
checkbox. For hard cdpy reports, write “None” for the first line entry.

Click Here for Freguently Asked Questions
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OGE Form 278-T

Do | Need to File an OGE Form 278-T (Periodic Transaction Report)?

You must file a Periodic Transaction report if:

e you are in a position subject to the public financial disclosure requirements
(“covered position”);

e you served or are expected to serve in a covered position for more than 60 days;
and

¢ you have a reportable transaction as discussed below.

You are not required to file a negative report if you have no reportable transactions.
How Do | File?

In most cases, individuals should file their reports electronicylly, either through Integrity,
a web-based system developed and administered by OGL 14 €aedutive-branch-wide use,
or through another agency-supported electronic financ:al disc osure system. Contact
your agency ethics official if you have any questisns about g£etting access to the system
used by your agency.

When Must | File?

Periodic transaction reporting is subjcut 6 cwerdifferent due dates. Under the Ethics in
Government Act, you need to fils’a repors

e within 30 days of refeiviag 1gtification of a transaction, but
e not later than 45 ¢aysitrter the transaction.

Click here for additional infe rmation on these due dates.

Report Contens

The OGE Form 278-T consists of a general information section and a section for
reporting transactions. Click here for instructions on how to report transactions.
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For Ethics Officials

1.01: Types of Reports and Filing Deadlines

When Reports Must Be Filed
5U.S.C. app. § 101, 5 C.F.R. § 2634.201

Individuals are required to file an Executive Branch Personnel Public Financial
Disclosure Report in several different situations:

e (Candidate Report: An individual must file a report within 30 days of becoming a
candidate for nomination or election to the office of President or Vice President,
or by May 15 of that calendar year, whichever is later, but s« icust 30 days before
the election, and on or before May 15 of each succeeding sear th) individual
continues to be a candidate.

e Nominee Report: An individual must file a report notlaer than 5 days after
nomination by the President for a position requiting the wivice and consent of the
Senate (PAS), other than an individual nominatad for, udicial office or an
individual nominated as a Foreign Service”Officer 9( as an officer of the
uniformed services.

e New Entrant Report: An individualnust=Sle i report within 30 days of assuming
the duties of a position covered bynthe pub!.c filing requirements. A report is not
required if service is expecteddo 12t no more than 60 days in a calendar year or if
the individual is transferripg fro.t one covered position to another without a break
in service of more than 301 d2gs.

e Annual (or Incumben? T eparty An individual who served more than 60 days in a
position covered by thegublic filing requirements during a calendar year must file
a report no later than hay 15th of the following year.

e Termination keport: "An individual must file a report within 30 days of leaving a
position goverea ayihe public filing requirements. A report is not required if the
individuat=Crve 1 no more than 60 days in a calendar year or if the individual is
transferring®&m one covered position to another without a break in service of
more than 30 days.

e Periodic Transaction Report: An individual who serves in a position covered by
the public filing requirements must file a report within 30 days of receiving
notification of a covered transaction, but not later than 45 days after the
transaction. A report is not required if service is expected to last no more than
60 days in a calendar year.

See “Individuals Required to File” for information about positions covered by the public
filing requirements.
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Calculating Due Dates
Start Date

For cases in which a filer has a certain number of days to file a report, the filing period
starts on the day after the triggering event.

Example: A filer assumes the duties of a public filing position October 1. The 30-day
period for the filer’s New Entrant report starts on October 2.

End Date

The filing period ends at the end of the last day of the period.

Example 1: A filer assumes the duties of a public filing position GCtoder 1. The 30-day
period for the filer’s New Entrant report ends at the end of the dayyon October 31. The
filer’s New Entrant report will be late if received on Novemb<r 1

Example 2: A filer’s Annual report must be received bj thoendydr the day on May 15.

Day Counting

Each calendar day counts as a “day” for purgoses o1esiculating the due date.

Effect of Weekends and Federal H7udcys

If a due date falls on a weekend of federa? holiday, the report is due the next normal
workday.

Early Filing of Terminauor Reports
5 C.F.R. § 2634.20(e)(1)

An employee meysfiie ) Termination report prior to his or her termination date provided
that the following eanditions are met:

1. The employee files the report no more than 15 days prior to the termination date.
AND

2. The employee agrees to update the report if there are any changes between the
filing date and the termination date. Such an agreement must be noted on the face
of the report.

An agency may decline to accept a Termination report prior to the employee’s
termination date if the agency doubts the employee’s commitment to updating the report
or if it appears likely that there will be significant changes to the report. See OGE
Program Advisory PA-16-06 (September 22, 2016).

Public Financial Disclosure Guide, For Ethics Officials 214
Version: 1/2019



Combination Reports

Filer Terminates Prior to Filing of a Required Annual Report

Employees who anticipate leaving a covered position on or within 90 days after the
May 15 annual deadline may file a combined Annual/Termination report if they request
and receive an agency extension of the annual filing deadline.

An employee leaving before May 15 who has not yet filed an Annual report would file a
Termination report, not a combined report.

Filer Terminates Prior to Filing of a Required New Entrant Report

An employee could also file a combination New Entrant/Termination report. This
situation would arise when an employee leaves a covered positiongnoly after entering
the position. With extensions, the due date for the New Entrant report cculd fall after the
employee’s termination, making a combined New Entrant/Tsiminatiynfreport possible.

Note that Integrity does not provide an option to assignfa Now Cgrant/Termination
report. Agencies may have the filer complete the comuined I ew Entrant/Termination
report in hard copy or they may have the filer coriplete boe'i a New Entrant report and a
Termination report within Integrity. If completingdwo niports, the filer could use the
same reporting period for both reports so lofig assthe Wzency makes a public annotation
explaining the reporting period used.

Changes in Position or Duties foiyan Existing Filer

Immediate Effect (excluding,Nudiness)

Employees do not file a Hlewyntrant report if they move between covered positions
without a break of service 1y exvess of 30 days. In these cases, the agency should instead
review the filer’s mositecen report for potential conflicts in the new position. This
review would n¢c constituie a full, formal review leading to certification; however, the
agency should documeit that such conflicts review occurred.

Similarly, if a current filer temporarily assumes the duties of another position, the filer
would not complete a New Entrant report. The agency, however, should review the
filer’s most recent OGE Form 278e for potential conflicts with the new position. See
OGE DAEOgram DO-08-040 (December 16, 2008).

Immediate Effect (Nominees)

A Presidential nominee to a position requiring the advice and consent of the Senate
typically files a Nominee report as part of the nomination process even if the nominee
already serves in a covered position. The employee would not complete a New Entrant
report upon the assuming of the duties of the new position; however, pursuant to

5 C.F.R. § 2638.305, the employee typically would be required to receive an ethics
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briefing that would include a review of any reportable financial interests acquired since
the filing of the Nominee report.

Effect on Subsequent Annual Reporting Requirements

Employees who serve more than 60 days in any covered position must file an Annual
report for that year. This obligation exists even if the employee changes agencies or
branches of Government (e.g., legislative branch to executive branch). This obligation
also exists for employees who completed a Nominee report as part of the nomination
process for the new position. The employee would file the required Annual report with
the agency at which the employee is employed at the time of filing. In cases when the
move occurs between January 1 and May 15 and the employee has not already filed an
Annual report, the new agency should encourage the employee to file the required report
within 30 days of the employee’s start date to allow for a prompt conflicts review. The
new agency should consult with the employee’s former agency onforanch, as appropriate,
to determine whether the report discloses any potential conflicts with the duties of the
employee’s former position. See OGE Legal Advisory LA-43-12 (Scftember 19, 2018).
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1.02: Individuals Required to File

Covered Positions
5U.S.C. app. § 101, 5 C.F.R. § 2634.202

The following individuals serve in positions covered by the public financial disclosure
requirements (“covered positions”):

e the President and the Vice President;

e officers and employees (including special Government employees, as defined in
18 U.S.C. § 202) in positions that (1) are paid under a system other than the
General Schedule (e.g., Senior Executive Service) and (2) have a rate of basic pay
equal to or greater than 120% of the minimum rate of basic nay for GS-15 of the
General Schedule; members of the uniformed services wkise pa s grade is O-7 or
above; and officers or employees in any other positiops detesmired by the
Director of the Office of Government Ethics to be of equil classification;

e administrative law judges;

e employees in positions which are excepted fro:a the chmpetitive service because
of their confidential or policy-making chanicter, valsts the position has been
excluded from the public financial disclosyrs‘reguirements by the Director of the
Office of Government Ethics;

e the Postmaster General, the Deputy 1*w6ima ster General, each Governor of the
Board of Governors of the U.S#Pos tal Selvice, and officers or employees of the
U.S. Postal Service or Postal Kyghlatory Commission in positions for which the
rate of basic pay is equal£o omgreater than 120% of the minimum rate of basic
pay for GS-15 of the Gencyil Scliedule;

e the Director of the £/tfic, of Covernment Ethics and each designated agency
ethics official; anid

e civilian emplqyees 1. th¢ Executive Office of the President (other than special
Governmememplovies) who hold commissions of appointment from the
Presiden

Note: For purposes of calculating the reporting threshold, the “minimum rate of basic
pay” for GS-15 is the base pay, excluding locality pay, for GS-15, step 1.

Candidates and Nominees

Although not yet serving in a covered position, the following individuals are also covered
by the public financial disclosure requirements:

e a candidate for nomination or election to the office of President or Vice President,
and

e a Presidential nominee to a position requiring the advice and consent of the
Senate (PAS), other than an individual nominated for judicial office or an
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individual nominated as a Foreign Service Officer or as an officer of the
uniformed services.

Equal Classification Determinations
5 U.S.C. app. § 101(f)(3); 5 C.F.R. § 2634.202(c)

The Director of OGE may designate additional positions for filing public financial
disclosure reports if OGE determines that those positions are equivalent to others that
normally require filing. OGE uses this authority to account for employees with unusual
status. Although salary levels usually define the class of filers, the level of an
employee’s responsibility, not pay, actually determines who must file. Only the Director
of OGE may determine whether a particular position has responsibilities equal to that of
other public filing positions. An agency that wishes the Director to designate a position
for public filing must submit a written request providing a basis fa{ thijdetermination.

For additional information, see OGE DAEOgram DO-07-025 (Anguit20, 2007).
Exclusion for Individuals Serving 60 Days or Lss
5 U.S.C. app. §§ 101(b)(1), (d), & (h); 6 C.F.JX. §§ 28324.201(a) & 2634.204

A filing exclusion exists for individuals whe'served ar'will serve no more than 60 days in
a covered position. The application of the eagiusica depends on the type of public report
that the individual would otherwise bedeqr ireGwd file.

New Entrant and Nominee Reports

A New Entrant report is notreq iredyit the agency at which the position is located
determines that the emplaycy <6 not reasonably expected to perform the duties of the
position for more than 60 ¢yys'n any calendar year. Agencies need not inform OGE of
such decisions but mudt reco d them in their own files. The Director of OGE will
exclude a nominte to,2 PA3S position from the filing requirement if the Director
determines that tiic 1indzvidual is not reasonably expected to perform the duties of the
position for more than 60 days in any calendar year. The Director makes this
determination based on information from the employee’s agency. Some Senate
committees, however, might require a confidential OGE Form 278e under their own
statutory authority to require information as a condition of confirmation.

If an employee has initially been excluded from public filing but does work more than
60 days in a calendar year, the employee must file a New Entrant report within 15 days
after the 60th day. The employee would also file any subsequent Periodic Transaction,
Annual, and Termination reports, as applicable.

Annual Reports

An employee who performed the duties of the position for no more than 60 days in a
calendar year does not need to file an Annual report covering that calendar year.
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However, the employee may still be subject to other reporting requirements. For
example, an employee who assumes the duties of a covered position in December 2019
does not have to file an Annual report for calendar year 2019. However, the employee
will need to complete a New Entrant report, unless the DAEO determines that the
employee is not reasonably expected to perform the duties of the position for more than
60 days in any calendar year.

Termination Report

An employee need not file a public Termination report if the employee performed the
duties of the position for no more than 60 days in any calendar year.

Day-Counting Rules for Purposes of the Exclusion

For part-time employees and special Government employees, agenCiesishould count the
days on which the employees actually worked (excluding certain (! min mis activities).
If a part-time employee works a part of a day, or on a Saturddy, a,Sunddiy, or a holiday,
then that day counts as one day in determining the number oi@ays worked. See OGE
DAEOgram DO-07-005 (February 22, 2007) and OGEDALEOgin DO-07-002
(January 19, 2007) for additional guidance.

For full-time employees, agencies should count ccisecusive calendar days of assignment
to the position, including weekends and holidays

Confidential Financial Disclosure

Special Government employees gxemptecyfrom the public filing requirement must file a
New Entrant confidential financia’CisclGsure report, regardless of the number of days
served, unless they are exegipte . froi filing by agency determination.

Optional Procedures If tiv2 Number of Days to Be Worked Is Unclear

In certain cases,fagensy cuilcs officials do not expect an employee to serve more than

60 days but know inere is a real possibility that the employee could do so. In such cases,
agency ethics offictais may permit, but not require, an employee to file a modified OGE
Form 278e in lieu of a confidential financial disclosure form. The modified OGE Form
278e would include only the information required by the confidential financial disclosure
requirements. For example, in Parts 2, 5, and 6, the filer would report the assets that meet
either the value or income reporting thresholds, but would not complete the value and
income fields. Similarly, the filer would complete only the Creditor Name and Type
fields in Part 8. The modified OGE Form 278e would be treated as confidential and
marked “not for public release” (or “confidential’’), unless and until the employee works
more than 60 days in that calendar year. If the employee does work more than 60 days,
the employee must update the report within 15 days of the 60th day, including all of the
information required for a public OGE Form 278e. See OGE DAEOgram DO-03-021
(October 23, 2003) for additional guidance.

Public Financial Disclosure Guide, For Ethics Officials 219
Version: 1/2019



Alternatively, an employee may voluntarily complete all of the information required for a
public OGE Form 278e at the time the employee files confidentially. For example, the
employee may complete the value and income fields for each entry in Parts 2, 5, and 6.
The OGE Form 278e would be treated as confidential and marked “not for public
release” (or “confidential”), unless and until the employee works more than 60 days in
that calendar year. In the event that the employee does serve more than 60 days, the
agency could use the existing confidential OGE Form 278e to satisfy the public reporting
requirement, provided that the information is no more than 6 months old. The agency
would simply remove the confidential designation from the report within 15 days after
the 60th day worked.

Exclusion for Non-policy-making Schedule C Positions
5 U.S.C. app. § 101(f)(5); 5 C.F.R. § 2634.203

The Director of OGE may exclude certain politically-appointed stpport /ositions (e.g.,
Schedule C) from public filing if the Director determines that sugh exgiusion would not
adversely affect the integrity of the Government or the publici¢ confidence in the
integrity of Government. The operation of this exclusion authorily depends on the grade
level of the position and the nature of the duties.

Employees at or below the GS-13 Grade | evy!

An individual need not file a public financiairtiscle sure report if the individual is
employed in a position for which the agen¢ y’s"GCsignated agency ethics official has made
the following written determination:

1. The position is paid atthe 7:S-17 grade level or below, or, in the case of a position
not under the Genedal S¢aeduie, both the level of pay and the nature of
responsibilities oithe | 1osition are commensurate with the GS-13 grade level or
below.

AND

2. The incumbent in the position does not have a substantial policy-making role with
respect to agency programs.

Employees at or below the GS-15 Grade Level but above the GS-13 Grade Level

An agency may request that OGE exclude a position from public filing if the following
conditions are met:

1. The position has been established at the GS-14 or GS-15 grade level, or, in the
case of a position not under the General Schedule, both the level of pay and the

nature of responsibilities of the position are commensurate with the GS-14 or
GS-15 grade level.
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AND

2. The incumbent in the position has no policy-making role with respect to agency
programs.

Agencies that wish to exclude a position must submit a written request to the Director of
OGE that includes name of the employee, the name of any incumbent in the position, and
a position description. The exclusion of a position is effective upon the agency’s written
request to OGE; however, that request should be submitted before the due date for the
report the employee would otherwise file.

If OGE denies a request, OGE will set a due date for filing the OGE Form 278e, which
will normally be 45 days from the date of the denial. An agency may request
reconsideration of a denial by submitting an amended position description or other
additional materials.

Note that, if the position description changes in a substantive"waw, thiydigency must
provide the OGE with a revised position description.

Relationship to the Confidential Financial Disclasure Re juirements

If a position is excluded from the public financiaidsclogure requirements, the agency
must consider whether the position meets the standaids for filing a confidential financial
disclosure report as specified in 5 C.F.R_8 2554.9( 4(a)(4).

Special Waiver of Public Availab.'ily kequirements for a Special
Government Employee (SGT)

5 U.S.C. app. § 101(i); 5£.FR. $£634.205

In certain unusual circumswnces, the Director of OGE may waive the public availability
requirement for an SG7’s fir ancial disclosure report. This waiver may be granted only if
the SGE is reasqiiablyexpicted to perform or has performed the duties of an office or
position for fewei than/ 130 days in a calendar year. The waiver does not exempt a person
from the requiremeli to file a financial disclosure report; rather, it merely exempts the
report from release to the public. Once a waiver has been granted under the Ethics in
Government Act, the report will also be exempt from release under the Freedom of
Information Act.

The Director may grant a waiver if all of the following four criteria are met:

1. The individual is a special Government employee.
The individual is able to provide services specially needed.

3. It is unlikely that the individual’s outside employment or financial interests will
create a conflict of interest.

4. Public disclosure is not necessary under the circumstances.
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If an SGE desires a waiver, the SGE must submit a written request to OGE via the SGE’s
agency within 10 days after (1) the SGE learns that the position requires public disclosure
and will involve more than 60 days of service or (2) the SGE works more than 60 days in
a covered position despite plans to work no more than 60 days, whichever is earlier. The
request must include a cover letter as well as a statement justifying the request and the
SGE’s completed OGE Form 278e.

Elements of a Waiver Request

Each request for a waiver from filing a public financial disclosure report must include the
following:

e A cover letter that:
o provides the employee’s name and position;
o states the approximate number of days in a calendar ysar thai the employee

expects to serve in that position; and

o requests a waiver of public filing under 5 C.F.R & 2654.200.

e A separate statement that provides the reasons forsan 1. dividual’s belief that the
four criteria listed above are met.

e A completed OGE Form 278e, which provides tiiz factual basis for determining
that no conflict of interest is likely. The €. 2enly must ensure that the OGE Form
278e has been identified as a confidezial report

The agency should forward the requests£o DGE, wiih its opinion as to whether OGE
should grant a waiver. If OGE grantshed oguest, the cover letter described above would
be publicly available in lieu of theOGE Form 278e. If OGE denies the waiver, the
agency would make the report puhliCly available in accordance with the release
provisions of the Ethics in Gove mnizsic Act. The cover letter, however, would not be
releasable to the public in thiscLase.

Federal Advisory Comm ttees

Generally, only &svert ment employees are subject to the federal ethics requirements,
including financial«!:gclosure, the conflict of interest laws, and the standards of ethical
conduct. Members of federal advisory committees frequently are appointed as special
Government employees, and these special Government employees are subject to the
federal ethics requirements, with certain exceptions and modifications. Sometimes,
however, members are instead selected to serve as “representatives” of interest groups
that have a stake in the work of the advisory committee. These representative members
are not Government employees and, therefore, are not subject to the federal ethics
requirements. OGE has provided specific guidance (OGE 82 x 22; OGE 00 x 1; DO-04-
022; and DO-05-012) to help agencies determine whether particular advisory committee
members should be designated as special Government employees or as representatives.
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Detailees and Individuals Acting in a Position
5 C.F.R. §§ 2634.201(a), 2634.602(a), & 2634.605(b)

The position, not the individual in the position, controls the public financial disclosure
filing requirements. Accordingly, employees detailed to or acting in a “covered” position
for more than 60 days must file a public financial disclosure report. The detailed
employee files the report with the employee’s home agency. The employee’s home
agency will need to consult with the agency to which the employee is detailed, as
appropriate, to determine whether the report discloses any potential conflicts with the
duties of the position to which the employee is detailed.

An agency should make a prospective determination whether a person entering a position
will work more than 60 days when deciding whether the person should file a New Entrant
report. If an agency is uncertain about this estimate, the agency pfay or‘er the employee
the option of filing a modified OGE Form 278e. See the discussion proy ided above
under “Exclusion for Individuals Serving 60 Days or Less.”

Intergovernmental Personnel Act (IPA) Detailets

An IPA detailee to a federal position is a federal #mployeay‘or purposes of the Ethics in
Government Act. Consequently, an IPA detailee witst file an OGE Form 278e if the
detailee is assigned to an established public/iilingsodiion and is reasonably expected to
perform the duties of that position for mase tiian 6/ days in a calendar year. An IPA
detailee who is given a set of ad hoc, ginclassified duties, relevant only to the specific
assignment project is not required #0 firs'an OGE Form 278e. Such IPA detailees do not
have clearly defined positions ai’d many o7 them retain their non-federal salaries, which
may not reflect the level of raspon.:bilify of their Government duties and often may be
higher than the salaries pai to s ther Government employees for similar work. However,
in unusual cases, an agenuy n.2y request an equal classification request from OGE.

Any IPA detaileeswiio 1ynof required to file an OGE Form 278e may be required to file a
confidential finaacidi a'sclosure report (OGE Form 450) if the employee’s duties and
responsibilities meat e criteria set forth at 5 C.F.R. § 2634.904(a)(1).

For additional information, see OGE DAEOgram DO-02-029 (December 9, 2002).
Master List of Filers

Agencies must compile and maintain a list or database of public filers.

In addition to a basic identification list of names, titles, addresses, and phone numbers,

agencies may wish to include other information to assist in program management. These
other elements may include:

e dates of position entrance, filing, review, extensions, late filing fees, and
certification;
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e number of days worked in that calendar year (for SGEs);
e number and type of requests for the public release of a report; and
e cthics agreements and their status.
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1.03: Forms and Methods of Filing

Forms

OGE currently provides two forms for public financial disclosures.

e OGE Form 278e¢: Used to file Candidate, Nominee, New Entrant, Annual, and
Termination reports. In certain cases, filers may need to complete multiple
reports and are permitted to use a single form (e.g., a combined Annual and
Termination report).

e OGE Form 278-T: Used to file Periodic Transaction reports.

Use of Attachments
5 C.F.R. § 2634.313(b)

Use of Attachments for PAS Filers

Nominees to positions requiring Presidential appointm<nt atid Suiate confirmation (PAS)
may not attach brokerage statements or other materzals 'n liev of entering required
financial disclosure information into the OGE Fetm 278e.%in certain circumstances, OGE
may permit a PAS filer to provide clarifying nates'® the"OGE Form 278e; however, such
material is used to supplement, not to substi utesfes, 1Cquired information.

Use of Attachments for Other Pub'ic Fiers

All filers must complete the CoyCr Poge 6 the OGE Form 278e and the equivalent fields
of the OGE Form 278-T. If approved by the agency reviewing officials, filers may
supply some or all of the iiorn atioty tor the substantive Parts by attaching a statement
from a financial instituticy, biokerage report, or other material.

These attachments musy

¢ include all qf t'ie information that the OGE Form 278e or OGE Form 278-T
requires,

e cover the appropriate time periods completely, and

e readily disclose the information in a clear and concise manner.

A public financial disclosure report must be a complete document in itself. Although the
OGE Form 278e or OGE Form 278-T may incorporate material from other sources, the
material must be made part of the form by attaching it and referencing it in the relevant
Parts.

Methods of Filing

Individuals filing as Candidates should download a copy of the OGE Form 278e from
OGE’s website and submit a completed copy to the Federal Election Commission.
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In most other cases, individuals should file their reports electronically, either through
Integrity, the web-based system developed and administered by OGE for the executive
branch, or through another agency-supported electronic financial disclosure system. If
necessary, however, agencies may permit filers to submit a copy of the OGE Form 278e
or OGE Form 278-T downloaded from OGE’s website.
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1.04: Extensions

5 U.S.C. app. § 101(g); 5 C.F.R. §§ 2634.201(g) & (h)

An agency may grant any filer or class of filers an extension of the time available to file a
report for “good cause shown,” provided such extensions do not exceed 90 days.
Extensions of more than 45 days are subject to stricter documentation requirements.

Form of the Request and Approval

OGE recommends that all extension requests and approvals be in writing. However, oral
extensions are permissible, provided that the extension does not extend the total time to
file more than 45 days past the original due date. An extension that extends the total time
for filing by 46 to 90 days requires a written request by the filer and written approval by
the agency.

For example, a filer may orally request a single 45-day extezsioptbut ¥iay only request
(and receive agency approval of) a 90-day extension in writiny Sistilarly, a filer may
orally request a 15-day extension on three separate ocgasions) hcwever, the filer may not
orally request (and the agency may not orally apprave) afour.h such extension because
that extension, when aggregated with prior extert1ons; wouid total more than 45 days.

“Good Cause”

Examples of “good cause shown” inc'ude;

an agency'’s failure to nefify #n inarvidual in a timely manner of the obligation to
file;

a New Entrant filer 3 indoility to collect value and income information for
complex holdings “witiiin 30 days of entering the position;

an Annual filey’s inatility to provide value and income information until certain
investmesdt staternasdis are received;

long per1eds of Hfficial travel by the filer prior to the due date;

significant iiifiess or family emergency;

extremely pressing duty assignments;

convenience of filing combined reports (e.g., combined Annual/Termination
report); and

administrative or technical difficulties in filing a report (e.g., the electronic
financial disclosure system used by the agency was unavailable in the days
leading up to the filing deadline).

Agencies may grant extensions in other situations not covered by these examples;
however, an agency should be able to articulate why an extension meets the criteria for
“good cause.”
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Timing of Extension Requests and Approvals

Filers should request an extension before the due date. Likewise, agencies should act on
the request prior to the due date.

Documenting Extensions

The Cover Page of the filer’s financial disclosure report must reflect the total number of
days by which the due date was extended. For reports filed in Integrity, the reviewer
should record the extension in the applicable field of the General Information page. Once
entered, the extension information will appear next to the filer’s signature on the printed
Cover Page.

Special Extension for Service in a Combat Zone

A filer serving with or in support of the Armed Forces automatic.!ly reciives an
extension if serving in a combat zone on the applicable due ddite. . Whext applicable, this
extension replaces all other extensions.

This extension runs until 180 days after the later of thcfollow ing two dates:

o the last day of the filer’s service in the coritat zgtie or
o the last day of the filer’s hospitalization sasuing from that service.

Agencies must document the combatone cxtension in the Cover Page to the filer’s
OGE Form 278e. Writing “comba#zo1.{ extension” is sufficient.

Extensions Do Not Changa ti'2 Reporting Period

The reporting period is tivd wfa report’s original due date and is unaffected by any
extensions. For example, aNew Entrant report was originally due December 14, 2019.
The filer received,230-day ¢ <tension and filed January 8, 2020. The Part 2 reporting
period would stért omdanuary 1, 2018, and end on December 14, 2019.
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1.05: Late Filing Fees

5 U.S.C. app. § 104(d); 5 C.F.R. § 2634.704

An official who files any public financial disclosure report more than 30 days after the
due date or more than 30 days after the last day of an extension, whichever occurs later,
must pay the United States a $200 late filing fee. The “date of filing” is the date that the
agency receives the report. The fee becomes due only when the report is actually filed.
If the employee refuses to file, see the “Failure to File and Falsification Penalties”
section.

Delegation of Collection Responsibilities
OGE has delegated to agencies the responsibility to collect late filing fees.
Notice of Late Filing Fee

For reports that are more than 30 days overdue, an agency mast proride the delinquent
filer with written notice that the filer:

e will owe the United States a $200 late filitig fae upwii filing that is subject to
agency debt collection procedures if nat pals; and

e must remit the full fee to the agency! paysile o the “United States Treasury;” but

e may submit a written request to g agency that the fee be waived due to
“extraordinary circumstances

Collection of the Late Filing Fe<

If successful in collecting ¢ late/iiling fee, the agency must forward it to the United States
Treasury for deposit as niisce.taneous receipts. Ethics officials should defer to their
agency finance offic@for apyropriate handling of fees collected.

If unsuccessful ia egiicnting the late filing fee, the agency should institute debt collection
procedures, such as,s2%ary or administrative offset. In addition, an agency may take
appropriate disciplinary action.

Waiver of the Late Filing Fee

OGE has delegated its authority to waive the late filing fee to agencies. The fee may be
waived if the delay in filing was caused by extraordinary circumstances.

Extraordinary circumstances may include the agency’s failure to notify a New Entrant
filer, first-time Annual filer, or Termination filer of the requirement to file the public
financial disclosure report. Other circumstances that OGE views as extraordinary are:

e a family emergency, such as a fire, an illness, or a death;
e transfer of position causing confusion over filing;
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e agency errors (other than notification errors); and
e the duties of a filer’s office (only agency emergencies).

In determining whether circumstances are extraordinary, other factors to consider
include:

e the position of the filer (a filer might be held to a higher standard because the filer
is an agency head or in a similar position);

e whether the filer requested any extensions, indicating a good faith effort to file;
and

e the timeliness of the filer’s previous reports.

Employees who have previously filed Annual public reports should be aware of the next
year’s annual filing requirement. In the absence of other extraordiztijycircumstances, an
agency should not waive the late filing fee based on the failure oian ethi s official to
remind an experienced filer to submit the OGE Form 278e. Mor shcgld‘the agency waive
the late fee for any employee who was mistaken about the ave£ate.nless the agency
contributed to that misunderstanding.

Since the statute allows a 30-day grace period aftsi the dusdate before late filing fees
apply, filers should ensure that the agency receivessieirgeports by the end of that period.
Accordingly, administrative or postal delayg at the €nd of the grace period alone do not
constitute an extraordinary circumstance
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1.06: Failure to File and Falsification Penalties

In addition to the fee discussed in the “Late Filing Fees” section, individuals who fail to
file a report, file a false report, or fail to report required information risk serious
consequences. Both the agency and the Department of Justice may take action against
the employee. This possibility emphasizes the importance of documenting contacts with
filers, especially when there are concerns regarding timely or accurate filing. If it appears
that penalties may need to be applied, OGE recommends that all contacts be in writing.
Ethics officials should also make notes about telephone and in-person conversations.

Agency Disciplinary Action
5 U.S.C. app. § 104(c); 5 C.F.R. § 2634.701(d)

An agency may take any appropriate action against employees wk0 hava not filed or who
have filed a false, incomplete, or late report, in accordance wit' applicab e personnel
laws and regulations. Agency action does not, however, praClude actién by the
Department of Justice.

Actions that the Department of Justice May,Ta.ie
Civil Action
5 U.S.C. app. § 104(a)(1); 5 C.F.R. §265+.70/(b)

The Attorney General may bring a sivii,sCtion in any appropriate United States district
court against any individual whef/knowingly and willfully falsifies or who knowingly and
willfully fails to file or report.anyfiforniation that such individual is required to report
pursuant to 5 U.S.C. app. §£102

Criminal Action

5 U.S.C. app. £1044a);2); 18 U.S.C. § 1001; 5 C.F.R. § 2634.701(c)

The Attorney Genéréi may bring a criminal action against any individual who:

e knowingly and willfully falsifies information required to be reported or
e knowingly and willfully fails to file or report any information that such individual
is required to report.
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1.07: Written Procedures

5 U.S.C. app. § 402(d)(1); 5 C.F.R. § 2634.103(a) Note
Requirements

Each agency is required by Section 402(d)(1) of the Ethics in Government Act to have
written procedures for both the public and confidential financial disclosure systems
regarding the collection, review, and evaluation of reports, as well as their public
availability, as appropriate. An agency may issue separate written procedures for the
confidential disclosure system or combine such procedures with its procedures for the
public system.

In developing procedures, agencies should follow the guidance set forth in OGE
DAEOgram DA-09-03-92 (September 3, 1992). Pursuant to that&uidaice, agency
procedures for public financial disclosure should address the f#iloviing fopics:

e Identifying New Entrant, Annual, and Terminatiasszep art fiers, including a
determination of who will be responsible for identifyiag iilers and maintaining
and updating master listings of filers.

¢ Distributing blank report forms (or, if app'icavle for the agency, providing access
to an electronic filing system).

¢ Filing instructions (i.e., where and wheti to file reports, including any internal
agency due dates).

e Identifying who filers should cqnfact ior assistance in completing the reports.

e Granting filing extensions.

e Granting exclusions fram e filiig requirements, including how to obtain

approval from OGE tor / xcluSions from the public financial disclosure

requirements.

Designating efficialsjyauthorized to review and certify reports.

Performipge technigul and conflict of interest review.

Levels o' .ra#ficvr and approval.

Obtaining addional information from the filer when the report is incomplete,

ambiguous, or raises conflict of interest issues and establishing an allowable

timeframe within which the filer must provide the additional information.

¢ Amending and revising reports based on additional information obtained from the
filer.

e Maintaining custody of reports.

¢ Providing for public access to public financial disclosure reports.

e Requiring remedial actions to resolve conflicts of interest or violations of laws,
regulations, or executive orders.

e Pursuing administrative or disciplinary actions where appropriate.

e Following up on delinquent reports.

e Collecting the $200 late filing fee and granting waivers of the $200 late filing fee.
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In addition to these requirements, agency procedures must address how the agency
handles Periodic Transaction reports and complies with the other requirements of the
STOCK Act (Public Law 112-105).
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2:01: Reporting Periods

5 U.S.C. app. §§ 101(d), 101(e), & 102(b); 5 C.F.R. § 2634.310

The reporting periods for the OGE Form 278e vary depending on the type of report being

filed.

Report Information for the Following Period...

Part Nominee, Annual /
New Entrant, Annual Termination Termination
and Candidate

1. Filer’s Positions | Preceding Two Preceding Current Preceding

Held Outside Calendar Years to | Calendar Year to | Calesdar Year to | Calendar Year to

United States Filing Date Filing Date Té¢m Dauv» Term Date

Government (n addition, the

| nleceding

| Waldndar year if
an Annual report
for that year is
required but has
not yet been
filed)

2. Filer’s Preceding | Prededing Same as Part 1 Same as Part 1

Employment Assets | Calendar Year w | Caiendar Year

& Income and Filing DatC

Retirement

Accounts -

3. Filer’s Aot Tiding Date | Preceding Same as Part 1 Same as Part 1

Employment Calendar Year to

Agreements and Filing Date

Arrangements

4. Filer’s Sources oﬁl'receding Two

N/A — Leave this

N/A — Leave this

N/A — Leave this

Compensation Calendar Years to | Part blank Part blank Part blank
Exceeding $5,000 | Filing Date (N/A
in a Year for Candidates)
5. Spouse’s Preceding Preceding Same as Part 1 Same as Part 1
Employment Assets | Calendar Year to | Calendar Year
& Income and Filing Date'
Retirement
Accounts
6. Other Assets and | Preceding Preceding Same as Part 1 Same as Part 1
Income Calendar Year to | Calendar Year
Filing Date'
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7. Transactions N/A — Leave this | Preceding Same as Part 1° | Same as Part 1°
Part blank Calendar Year”

8. Liabilities Preceding Preceding Same as Part 1 Same as Part 1
Calendar Year to | Calendar Year
Filing Date'

9. Gifts and Travel | N/A — Leave this | Preceding Same as Part 1° | Same as Part 1°

Reimbursements Part blank Calendar Year®

! For example, if today is March 3, 2019, the reporting period would run from January 1,
2018, to March 3, 2019. When valuing assets and liabilities, the filer may choose any
date that is fewer than 31 days before the filing date.

2 Filers do not need to include any period when they were not a public financial
disclosure filer or an employee of the United States Government.

3 Filers do not need to include any period when they were not/un eriployee of the United
States Government.

Extensions Do Not Change the Reporting Perod

The reporting period is tied to a report’s original{duesdiate and is unaffected by any
extensions. For example, a New Entrant repstewac originally due December 14, 2019.
The filer received a 30-day extension and fi edanmary 8, 2020. The Part 2 reporting
period would start on January 1, 2018, siGiend,on’December 14, 2019.
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2.02: Spouses and Dependent Children

Reporting Requirements
5U.S.C. app. § 102(e); 5 C.F.R. § 2634.311

Interests of a filer’s spouse and dependent children are reportable in the following Parts:

Part 5: Spouse’s Employment Assets & Income and Retirement Accounts
Part 6: Other Assets and Income

Part 7: Transactions

Part 8: Liabilities

Part 9: Gifts and Travel Reimbursements (unless received for reasons
independent of their relationship to the filer)

Definitions

Spouse

For purposes of financial disclosure and other fedesGl etyics riles, “spouse” means an
individual to whom the filer has been legally mafciedsrega:dless of the filer’s state of
residence. The term “spouse” does not includeman L adividual with whom the filer is in a
civil union, domestic partnership, or other r' lat:Giivhip other than marriage. See OGE
Legal Advisory LA-13-10 (August 19, 2093).

Dependent Child v. Minor Chil¢

5 U.S.C. app. § 109(2); 52575 ~\,§.7034.105(d)

The basic criminal conflict or:nterest statute (18 U.S.C. § 208) uses the term “minor
child,” but the financial discosure requirements (and the Standards of Conduct
provisions on imp@ialiy) sifer more broadly to “dependent children.”

For purposes of finanatal disclosure, “dependent” means an individual who is:

1. ason, daughter, stepson, or stepdaughter of the filer; and

2. unmarried, under age 21, and living in the filer’s house or considered dependent
by tax code standards.

“Minor child” is a class of children defined by state law, usually as under age 18.
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Tests for Separateness
5 U.S.C. app. § 102(e)(1)(E); 5 C.F.R. § 2634.311(d)

A filer need not report assets, investment income, or liabilities of a spouse or dependent
child if the interests strictly meet all the tests for separateness as specified in the
regulation. These tests, however, are very rarely met. For example, an asset that is
reported on a joint tax return or held in a trust for a child’s education is a benefit to the
filer. Thus, the asset should be reported. A practical effect of these tests is that filers
who complete joint tax returns, cohabitate, share expenses, or have not been disinherited
by their spouses must report the spouse’s interests.

Changes in Status

Marriage during a Filing Period

When a filer gets married during the reporting period, the filsl reporis:

e InParts 5 and 6: A spouse’s assets and sources/ot 11iz01¢ tor the period after the
date of the marriage.

e InPart7: A spouse’s transactions that tos< place {riring the period after the date
of the marriage.

e InPart8: A spouse’s liabilities that(cxcasdeaiihe reporting threshold during the
period after the date of the marriage.

e InPart9: A spouse’s gifts and tray =l reicmbursements that were received after the
date of the marriage.

Divorce or Separation

5 U.S.C. app. § 102(e)\2)\é C.F.R. § 2634.311(c)

A filer who is divesseaiar psimanently separated need not report a spouse’s interests for
the period befor| orefer the divorce or permanent separation. However, note that even
in situations where these is no reporting requirement, 18 U.S.C. § 208 will still apply to
particular matters in which an employee knows the separated spouse has a financial
interest.

No Longer a Dependent

The filer need not report the sole interests of any child who was not a dependent as of the
date of filing. The filer, however, must still report any interests that are (or were) also
those of the filer or the filer’s spouse (e.g., a child’s loan for which the filer co-signed).
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2.03: Cover Page of the OGE Form 278e

The Cover Page of the OGE Form 278e contains the following information:
1. Filer’s Name

2. Report Type: The type of report must be specified. Based on the type of report, one
or more of the following fields may be required:

Date of Appointment (for New Entrant Reports)

Year (for Annual Reports)

Date of Termination (for Termination Reports)

Name of Congressional Committee(s) Considering Nomination (for Nominee
Reports)

3. Position: This field refers to the title of the position for wiich a%erOrt is being filed.
4. Agency: This field refers to the agency in which thZ potiticeds located.

5. Other Federal Positions Held During the Precéding 1233 onths: Filers should list any
positions (other than the one for which thev aiy4iling) that they held with the United
States Government during the twelve ménths,nrivg’to the date of filing, including any
positions in the legislative and judicial branche.. Filers should also provide the
month and year in which they star‘cd a'id eriued their service in the positions.
Ongoing service should be reflsctecys “to Present.”

6. Filer’s Certification: Ind#=ducs filing hard copies of the OGE Form 278e must sign
and date their reports it .ink/ By Signing the report, the filer certifies that the
information containecyin e report is true, complete, and correct to the filer’s
knowledge. Thewriginalsignature should appear on the copy of the form that agency
reviewers certiy. Kaviewers may certify photocopies, but OGE does not recommend
this practice! Individuals filing within Integrity or other electronic filing system will
certify their reports through an electronic signature.

7. For Reviewer’s Use Only:

e Extension: Reviewers must specify the number of days of any extension granted.
For hard copy reports, reviewers may enter the information in the “Comments of
Reviewing Officials” section.

e Receipt Date: Reviewers of hard copy reports must enter the date of agency
receipt in the “Comments of Reviewing Officials” section. The filer’s electronic
signature date constitutes the receipt date for reports filed using Integrity or
another electronic filing system.

e Comments of Reviewing Officials: Reviewers of hard copy reports should use
the “Comments of Reviewing Officials” section for annotations to the report.
Reviewers using Integrity would make annotations through the “public
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annotation” feature. See “Report Amendments and Annotations” for additional
information.

e Agency Ethics Official Opinion: The agency’s final reviewing official certifies
that, on the basis of the information contained in the report, the official concludes
that the filer is in compliance with applicable laws and regulations, subject to any
annotations in the “Comments of Reviewing Officials” section. Before signing,
the official should be aware of certification requirements (see “Certification
Requirements™). Certification ends the review process.

e Other Review: The preliminary reviewing official should sign and date here if the
agency requires an intermediate review. Individuals who are not examining the
report for both technical sufficiency and potential conflicts of interest should not
sign the Cover Page. For example, a supervisor who is only checking a filer’s
disclosed interests for potential conflicts would not sign here. Integrity records
such reviews internally within the system. For hard copy repests, a limited review
may be noted in the “Comments of Reviewing Officials”¢ection or in the
agency’s background notes to the report. If a limited »Cviewyis ricorded in the
“Other Review” field, the limited nature of the revi€ iz skould ve noted.

e U.S. Office of Government Ethics Certification:# 1 Liredtor of OGE, or a
designee, certifies those reports subject to OGireviey - atter the reports have been
certified at the agency level.
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2.04: OGE Form 278e, Part 1
Filer's Positions Held Outside United States Government

What to Report
5 U.S.C. app. § 102(a)(6)(A); 6 C.F.R. § 2634.307

Filers report in Part 1 any compensated or uncompensated position held with an
organization other than the United States Government at any time during the reporting
period, unless an exception applies.

How to Report

Organization Name: Filers provide the name of the organization.

* Reporting a Family Trust: For a trust that benefits the filer o a iylativ ., filers may use
initials in lieu of a person’s name (e.g., “2003 J.S. Trust”) of simply 1¥ier to the entity as
a family trust (e.g., “family trust #1”°). In addition, if the tmusis a »Cvocable trust, it is
helpful for the filer to note that and to indicate whethe( the tiast s the filer’s own
revocable trust or a revocable trust for some other rClative.

City/State: Filers provide the city and state iz=whica the organization is located.

Organization Type: Filers describe theye of.organization.

Position Type (This question is fof inter.:al purposes within Integrity and is not displayed
on the printed OGE Form 278e.}, Efiers.indicate the general type of organization by
selecting one of the optionsro idcd i the drop-down list. The list of options changes
based on the type of organi.atién. If none of the listed options matches the type of
position, filers may enter weir awn description. The type of position held determines the
types of questions Inidgrity ¢ sks concerning possible assets, income, and arrangements.

Position Held: Fi<rs p ovide the title or a brief functional description of the position.
From: Filers provide the month and year in which service in the position began.

To: Filers provide the month and year in which the position ended. If a filer still holds
the position, the filer should indicate “present.”

Positions That Are Not Reportable

Filers do not need to report the following in Part 1:

e Positions held by a spouse or dependent children.

e Positions held with the United States Government and positions held in an official
capacity as a representative of the United States Government.

e Positions held in a religious, social, fraternal, or political entity.
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e Positions solely of an honorary nature.

e Mere membership in an organization.

e Passive investment interests as a limited partner or non-managing member of a
limited liability company (i.e., the filer is just an investor and provides no
services).

In addition, filers do not need to report service as a member of an advisory board or
committee if the following criteria are met: (1) the filer’s service is unpaid; (2) the board
or committee is that of a non-profit or governmental organization; (3) the filer does not
have fiduciary duties of the sort exercised by officers, directors, or trustees; and (4) the
filer’s role does not involve sufficient supervision by the organization to create a
common-law employee-employer relationship.

No Positions to Report

The filer must affirmatively state that he or she does not have siny pasiticns to report.
Within Integrity, the filer would make this statement by mad<ing’the “« do not have...”
checkbox. For hard copy reports, the filer would write ‘Manc.?
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2.05: OGE Form 278e, Part 2
Filer’'s Employment Assets & Income and Retirement Accounts

What to Report
5 U.S.C. app. §§ 102(a)(1) & (a)(3); 5 C.F.R. §§ 2634.301 & 2634.302

Filers report an asset related to employment in Part 2 if the value of the asset was more
than $1,000 at the end of the reporting period or if the filer received more than $200 in
income during the reporting period. For purposes of this Part, “employment-related” is
interpreted broadly to cover all of the filer’s non-investment activities as well as the
filer’s retirement accounts.

In addition, filers report each source, whether a natural person or apsantity, from which
the filer received more than $200 in earned income and other nox~invesiment income
during the reporting period.

How to Report

Generally, filers report employment-related assets siid shyurces of non-investment income
as follows:

Description: Filers must provide a descriptionsGificient to identify the asset or source
being reported. The amount of informa#on needed for a sufficient description will
depend on the type of asset or incom¢ hei gmanorted.

(1) Stock: Provide the name of the5suing company. For stock in a privately held
company, describe the issuess vusiness. For publicly traded stocks, it is helpful to
provide the ticker symbal 113aduition to the name of the stock.

(2) Other assets with specific names (e.g., bonds and mutual funds): Provide the full
name of the assef and. unle6s clear from the name, describe the type of asset. For
publicly traded seguriti's, it is helpful to provide the ticker symbol in addition to the
name of the securit}s

(3) Assets without specific names: Describe the type of asset, including the city and state
(or county and state) for real estate.

(4) Sources of earned or other non-investment income: Provide the name of the source
and, for privately held companies, the nature of the business. In addition, for honoraria,
include the date that the services were provided.

EIF: If a filer is reporting an investment vehicle that invests in assets of its own, the filer
would report each underlying asset that was individually worth more than $1,000 at the
end of the reporting period or from which more than $200 in income was received during
the reporting period. As an exception to this requirement, however, a filer does not need
to report the underlying assets of an investment vehicle that qualifies as an excepted
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investment fund (EIF). A filer marks the “EIF” field to indicate whether an entry
qualifies as an excepted investment fund. Click here for the definition of “excepted
investment fund.”

Value: Filers report the value of an asset by selecting the appropriate category. Filers of
New Entrant, Nominee, and Candidate reports may determine the value of an asset by

choosing its value on any date that is fewer than 31 days before the filing date. Filers of
Annual and Termination reports should value assets as of the end of the reporting period.

Income Type: Filers skip this section if the amount of income during the reporting period
was less than $201 or if the filer is reporting an investment vehicle that qualifies as an
excepted investment fund. In all other cases, filers specify the type(s) of income (e.g.,
salary, consulting fees, dividends, interest, capital gains, rent, royalties, etc.).

Income Amount:

(1) Income less than $201: Filers select the “None (or less ¢xan/201," amount category.

(2) Dividends, capital gains, interest, rent, royalties, of .incom:z from excepted investment
funds: Filers select the category that corresponds 40 the \ata’’amount of income received
during the reporting period.

(3) Other income: Filers provide the exact czm@untof income received during the
reporting period.

Assets and Income That Aresdot K>portable

Assets or income from Unitsl Srates, (Government employment are not reportable in the
OGE Form 278e. In additicn./ilers should not report in Part 2 assets that were acquired
separately from business, ump:ayment, or other income-generating activities (e.g., assets
purchased through a tyokera ;e account). Filers should instead report such assets in

Part 6; nonetheless, revicwCrs need not treat the reporting of such assets in Part 2 as an
error requiring folXow-1 p. Reviewers may wish to notify the filer of the appropriate
placement of such &estts if the misplacement can cause confusion on the part of the
reader.

No Assets or Income to Report

The filer must affirmatively state that he or she does not have any assets or sources of
non-investment income to report. Within /ntegrity, the filer would make this statement
by marking the “I do not have...” checkbox. For hard copy reports, the filer would write
“None.”
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2.06: OGE Form 278e, Part 3
Filer’'s Employment Agreements and Arrangements

What to Report
5 U.S.C. app. § 102(a)(7); 5 C.F.R. § 2634.306

Filers report their participation in the following agreements or arrangements during the
reporting period:

e Future employment.

e Leaves of absence.

e Continuing payments from an employer, including severance and payments not
yet received for previous work. (This does not include ordistang salary from a
current employer.)

e Continuing participation in an employee welfare, retisCment,or/ther benefit plan,
such as a pension or a deferred compensation plan.

e Retention or disposition of employer-awarded equitj, siaring in profits, or carried
interests (e.g., vested and unvested stock optioii, restiicted stock, future share of
a company’s profits, etc.).

How to Report

Filers complete Part 3 by providing the‘rol owiag'information and any other pertinent
details of the agreement or arrangemeit:

Employer or Party: Filers proviagsine other party to the agreement or arrangement. In
most cases, the other partyvill I'e thsfriler’s employer.

City/State: Filers pravide uye City and state of the other party.

Status and Term's: Filars vriefly describe the type of agreement or arrangement, its terms
(in particular, the iminz and form of any payments), and its current status.

Date: Filers provide the month and year in which the agreement or arrangement began.
In many cases, this will be when the filer joined the employer or otherwise became
eligible for coverage under the agreement.

Agreements and Arrangements That Are Not Reportable

Filers do not need to report the following as agreements and arrangements in Part 3:

(1) agreements and arrangements of a spouse or dependent child; (2) agreements and
arrangements with the United States Government, such as participation in the Federal
Employees Retirement System or the Civil Service Retirement System; and (3) if the filer
is a Nominee, New Entrant, or Candidate, any agreement or arrangement that will end
before the individual files the report.
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No Agreements or Arrangements to Report

The filer must affirmatively state that he or she does not have any agreements or
arrangements to report. Within Integrity, the filer would make this statement by marking
the “I do not have...” checkbox. For hard copy reports, the filer would write “None.”
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2.07: OGE Form 278e, Part 4
Filer’'s Sources of Compensation Exceeding $5,000 in a Year
(Nominee and New Entrant Reports Only)

What to Report
5 U.S.C. app. § 102(a)(6)(B); 5 C.F.R. § 2634.308

Filers report any source that paid more than $5,000 for the filer’s personal services in any
calendar year during the reporting period, which covers the preceding two calendar years
and the current calendar year up to the date of filing.

Filers report such payments both from employers and from any clients to whom the filer
personally provided services. Filers report a source even if the sousgesmade its payment
to an employer and not to the filer directly. As an exception to ti‘= requiiement to report
sources of such payments, filers do not include the United States Goweniment as a source.

Filers do not report a client’s payment to an employer £t files /id not provide the
services for which the client is paying. Because anotliyr emp oyee, associate or partner
provided the services, the payment is not for services theilds personally provided and,
therefore, is not reportable in Part 4.

How to Report

Generally, filers report sources as foliowst
Source Name: Filers provide thowsine of the source.
City/State: Filers provide tiia£ity and state in which the source is located.

Brief Description of Duties: /Filers provide a brief description of the type of services
rendered.

* In certain rare cascs, filers need not provide the identity of confidential clients. In those
cases, filers need to specify the reason(s) why confidential clients have not been
disclosed. For each reason specified, filers would indicate the number of confidential
clients that have not been disclosed and indicate how many clients are entities and how
many are individuals (e.g., “2 confidential clients are not disclosed because they are
subject to non-public investigations = 1 partnership and 1 individual”). For Presidential
nominees, the non-disclosure of confidential clients must be approved in advance by
OGE.

Sources That Are Not Reportable

Filers do not report the United States Government as a source. In addition, filers do not
report any source of a spouse or dependent child.
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No Sources to Report

The filer must affirmatively state that he or she does not have any sources of
compensation to report. Within Integrity, the filer would make this statement by marking
the “I do not have...” checkbox. For hard copy reports, the filer would write “None.”
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2.08: OGE Form 278e, Part 5
Spouse’s Employment Assets & Income and Retirement
Accounts

What to Report
5 U.S.C. app. § 102(e)(1); 5 C.F.R. § 2634.311

Filers report an asset related to a spouse’s employment in Part 5 if the value of the asset
was more than $1,000 at the end of the reporting period or if the filer’s spouse received
more than $200 in income during the reporting period. For purposes of this Part,
“employment-related” is interpreted broadly to cover, with certain exceptions, all of a
spouse’s non-investment activities as well as the spouse’s retirement accounts.

In addition, filers report each source, whether a natural person o1‘an ent1 y, from which
the filer’s spouse received more than $1,000 in earned incoms (or $2004n honoraria)
during the reporting period.

How to Report

Filers report their spouses’ employment-related ¢:sets and sources of earned income in
the same manner as their own employment-rgiated iatesests with two exceptions. First,
filers leave the “Income Amount” field blar zs#ie1) reporting a spouse’s earned income
other than honoraria. The exact amoupt oihongsiria is required. Second, the “Value”
and “Income Amount” fields include cycatcgeny labeled “Over $1,000,000.” A filer may
use this category or may use the kigher vijlue and amount categories.

Assets and Income Tha” Ai 2 No*'Reportable

The reporting exceptions iar 1.'ers also apply to spouses. In addition, filers report only
sources of earned incume foi spouses, not all sources of non-investment income.

No Assets or (»20ni2 to Report

The filer must affirmatively state that he or she does not have any assets or sources of
earned income to report. Within Integrity, the filer would make this statement by
marking the “I do not have...” checkbox. For hard copy reports, the filer would write
“None.”
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2.09: OGE Form 278e, Part 6
Other Assets and Income

What to Report

5 U.S.C. app. §§ 102(a)(1), (a)(3), & (e)(1); 5 C.F.R. §§ 2634.301, 2634.302, &
2634.311

Filers report each asset, not already reported in Part 2 or Part 5, that ended the reporting
period with a value greater than $1,000 or from which more than $200 in income was
received during the reporting period. For purposes of the value and income thresholds,
filers aggregate their interests with those of their spouses and dependent children.

How to Report

Filers report assets in the same manner as their employment-retated,asse s with one
exception. The “Value” and “Income Amount” fields include a sateg¥ry labeled “Over
$1,000,000.” A filer may use this category for assets owned ¢z tha'riler’s spouse or
dependent children, but not for those assets owned individua:ly cr jointly by the filer.

Assets and Income That Are Not Reporta’sle

Filers do not report any of the following: (17 a pamsoril residence (including a vacation
home used as a second residence or a vasation hop.e used as a timeshare) that the filer
did not rent out during the reporting ptriog (2) retirement benefits from the United States
Government, including the Thrift Savings Plan; (3) income from Social Security,
veterans’ benefits, and other sind lar/Onited States Government benefits; (4) cash
accounts (e.g., money marke#aycoantsscertificates of deposit, savings accounts, checking
accounts) in a single finan{:al isstitution aggregating $5,000 or less (unless the income
exceeded $200); (5) sharcyin'y single money market fund aggregating $5,000 or less
(unless the income eXseeded $200); (6) term life insurance; (7) insurance claims and
reimbursements.iiiess they are subject to federal income tax; (8) assets of a trade or
business, unless'hafasssts are unrelated to the operations of that trade or business;

(9) personal loans made by the filer, the filer’s spouse, or a dependent child to a parent,
spouse, sibling, or child; (10) interests of a spouse living separate and apart with the
intention of terminating the marriage or providing for a permanent separation;

(11) interests of a former spouse or a spouse from whom the filer is permanently
separated; and (12) payments from a spouse or former spouse associated with a divorce
or permanent separation.

No Assets to Report

The filer must affirmatively state that he or she does not have any assets to report.
Within /Integrity, the filer would make this statement by marking the “I do not have...”
checkbox. For hard copy reports, the filer would write “None.”
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2.10: OGE Form 278e, Part 7
Transactions (Annual and Termination Reports Only)

What to Report
5 U.S.C. app. §§ 102(a)(5) & (e)(1); 5 C.F.R. §§ 2634.303 & 2634.311

Filers report a purchase, sale, or exchange of real property or securities that occurred
during the reporting period if the amount of the transaction was more than $1,000.

How to Report

Generally, filers report transactions as follows:

Description: Filers provide a description sufficient to identify thefasset heing reported (or
both assets in the case of an exchange). The amount of informationneeced for a
sufficient description will depend on the type of asset beingd epafied.

(1) Stock: Provide the name of the issuing company.

(2) Other securities with specific names (e.g., betds #i1d niatual funds): Provide the full
name of the asset and, unless clear from the rame, Cescribe the type of asset.

(3) Real estate: Describe the type of resi state (efz., “residential,” “commercial,”
“industrial,” or “undeveloped”) and plovidasthe city and state in which it is located.
Providing the county and state is 7450 acoeptable. Do not provide a street address.

If the asset is an underlying/ioldingw# some other investment vehicle (e.g., held within a
fund that does not qualify ajar‘excepted investment fund), it is helpful if the filer
identifies the investment véhicie (e.g., Positron Investments, LLC: Chevron Corp.).

Type: Filers spetity the wiie of transaction as a purchase, sale, or exchange.
ate: Filers providetne month, day, and year of the transaction.

Amount: Filers report the amount of the transaction by selecting the appropriate
category.

Transactions That Are Not Reportable

Filers do not need to report transactions that concern the following: (1) a personal
residence, unless the personal residence was rented out at any point during the reporting
period; (2) cash accounts (e.g., checking, savings, certificates of deposit, money market
accounts) and money market mutual funds; (3) Treasury bills, bonds, notes, and savings
bonds; (4) holdings within a Thrift Savings Plan account or other retirement account for
United States Government employees; (5) an underlying asset of an excepted investment
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fund, an excepted trust, or a qualified trust; and (6) assets of a trade or business, unless
the assets are unrelated to the operations of that trade or business.

In addition, filers do not need to report: (1) transactions that occurred when the filer was
not a public financial disclosure filer or an employee of the United States Government;
(2) actions that do not constitute purchases, sales, or exchanges (e.g., gifts given or
received, stock splits, bond calls or maturity, or expiration of options); (3) transactions
that occurred solely by and between the filer, the filer’s spouse, or the filer’s dependent
children; (4) transactions involving the interests of a spouse living separate and apart with
the intention of terminating the marriage or providing for a permanent separation; and

(5) transactions involving the interests of a former spouse or a spouse from whom the
filer is permanently separated.

Relationship to Periodic Transaction Reports

Filers do not need to report a transaction in an Annual or Terménacion reort (OGE Form
278e) if the transaction has already been reported in a Periogic Transaftion report (OGE
Form 278-T), unless the filer’s agency requires duplicate repcicings Filers using Integrity
can import transactions disclosed in prior Periodic Trafisactiun 1¢ports without additional
data entry. Other electronic filing systems may off#r stinilar/ unctionality. Agencies
using such systems may determine that the benef ts ofagg.cgating all transactions within
a reporting period in an Annual or Terminatigeareprt oitweigh the minimal burden
imposed on the filer.

No Transactions to Report

The filer must affirmatively stat{ tha#he or she does not have any transactions to report.
Within Integrity, the filer worid, nioke #11s statement by marking the “I do not have...”
checkbox. For hard copy i nors, the filer would write “None.”

Public Financial Disclosure Guide, For Ethics Officials 251
Version: 1/2019



2.11: OGE Form 278e, Part 8
Liabilities

What to Report
5 U.S.C. app. §§ 102(a)(4) & (e)(1); 5 C.F.R. §§ 2634.305 & 2634.311

Filers report liabilities owed to any creditor that exceeded $10,000 at any time during the
reporting period. The reporting requirement covers liabilities of the filer and any
liabilities of the filer’s spouse and dependent children.

How to Report

Generally, filers report liabilities as follows:

Creditors: Filers provide the name of the creditor. Reviewerssayyrequ st the city and
state if that information is needed for the conflicts analysis.

Type: Filers describe the type of liability.

Amount: Filers mark the appropriate category o amgunt ¢r value. For revolving charge
accounts, filers use the value of the liability 2#¢he cad ot the reporting period. For all
other liabilities, filers mark the category tha cesiChponds to the highest value of the
liability during the reporting period.

Year Incurred: Filers provide thegyear tiat the liability was incurred.

Rate: Filers provide the intglesiraty, sDescribing the rate in reference to a prime rate,
such as “prime + 1%,” is,alop gufficient.

Term: Filers specify, ‘n yeais or months, the time that the loan allows for repayment.
Describing the teim as “cwiemand,” “open-ended,” “revolving” (credit cards), or
something similawis als o sufficient, if applicable.

Certain Mortgages Are Not Reportable

Filers do not need to report a mortgage or home equity loan on their personal residence,
unless (1) the residence was rented during the reporting period or (2) the filer is a
nominee or appointee to a Presidentially appointed, Senate-confirmed (PAS) position. A
PAS nominee or appointee generally must report a mortgage or home equity loan on a
personal residence unless a specific additional exclusion applies.

Other Liabilities That Are Not Reportable

Filers do not need to report the following liabilities in Part 8: (1) loans secured by a
personal motor vehicle, household furniture, or appliances, provided that the loan does
not exceed the item’s purchase price; (2) revolving charge accounts, such as credit card
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balances, provided that the outstanding liability did not exceed $10,000 at the close of the
reporting period; (3) liabilities of a trade or business, unless the filer (or spouse or a
dependent child) is personally liable; (4) personal liabilities owed to a spouse, parent,
sibling, or child of the filer, the filer’s spouse, or the filer’s dependent child; (5) liabilities
of a spouse living separate and apart with the intention of terminating the marriage or
providing for a permanent separation; and (6) obligations arising from divorce or
permanent separation.

No Liabilities to Report

The filer must affirmatively state that he or she does not have any liabilities to report.
Within Integrity, the filer would make this statement by marking the “I do not have...”
checkbox. For hard copy reports, the filer would write “None.”
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2.12: OGE Form 278e, Part 9
Gifts and Travel Reimbursements (Annual and Termination
Reports Only)

What to Report
5 U.S.C. app. §§ 102(a)(2) & (e)(1); 5 C.F.R. §§ 2634.304 & 2634.311

Separate reporting thresholds apply to gifts and travel reimbursements.

Gifts: Filers report gifts totaling more than $390 that were received from a single source
during the reporting period. When determining whether the total value of gifts from a
single source exceeds $390, filers do not need to include any gifts that had a value of
$156 or less. Click here for an example.

Travel reimbursements: Filers report travel reimbursements #Gtalingymsre than $390 that
were received from a single source during the reporting periad«# When determining
whether the total value of reimbursements from a single/souscoeyleeds $390, filers do
not need to include any reimbursements that had a vaice of $156 or less.

The $390 and $156 thresholds are tied to the definit?on of minimal value under the
Foreign Gifts and Decorations Act and are ypdated at#iree-year intervals. The most
recent update occurred in 2017 and affects gifls an/! travel reimbursements received on or
after January 1, 2017.

How to Report

Generally, filers report gifts‘ana trave’ reimbursements as follows:

Source Name: Filers provitle tae identity of the source.

City/State: Filers praxidcine source’s city and state of business or residence.

Brief Description: rilers describe the nature of the item or reimbursement received. For
travel gifts and reimbursements, this description would include a travel itinerary, the
dates of travel, and the nature of the expenses. Although not required, it is helpful if the
filer specifies his or her relationship to the source or notes the basis on which the gift or
reimbursement was accepted.

Value: Filers provide the fair market value of the gift(s) or travel reimbursement(s).
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Gifts and Travel Reimbursements That Are Not Reportable

5 U.S.C. app. §§ 102(a)(2), 109(5), & 109(15); 5 C.F.R.§§ 2634.105(h, k, n) &
2634.304(c)

Filers do not need to report the following: (1) anything given to the filer’s spouse or
dependent child totally independent of their relationship to the filer (e.g., the spouse’s
business-related travel reimbursements); (2) anything for which the filer paid fair market
value; (3) anything accepted by the United States Government under a statute or contract
(e.g., travel payments accepted under 31 U.S.C. § 1353); (4) anything received when the
filer was not an employee of the United States Government; (5) anything received from a
“relative”; (6) bequests and other forms of inheritance; (7) suitable mementos of a
function honoring the filer (e.g., retirement party); (8) communications to the filer’s
office, including subscriptions to newspapers and periodicals; (9) nonbusiness gifts of
personal hospitality (food, lodging, and entertainment, but not trassporeition) at the
donor’s personal residence or family property; (10) food, lodging, “ransp drtation,
entertainment, or reimbursements provided by a foreign gowCrnprent Within a foreign
country or by the United States Government, the District.of Cilium¥ia, or a state or local
government; (11) food and beverages that are not congumed ‘n cinnection with a gift of
overnight lodging; (12) reimbursements required tefoe iynort.d under the Foreign Gifts
and Decorations Act; (13) reimbursements receix’ed f4r pouitical trips that must be
reported under § 304 of the Federal Election Sampiigndact of 1971; and

(14) reimbursements received from a non-f¢ dessi"ymployer.

Waiver
5 U.S.C. app. § 102(a)(2)(C)ito Cir.R>§ 2634.304(f)

In certain unusual cases, th: Dir2ctor’of OGE may grant a waiver of the public disclosure
requirements for gifts. hiywc ‘er, the filer must still report the items received to the
agency and OGE, and the fant tiat the filer obtained a waiver will be publicly available.
Click the followingdinkito ste more detailed guidance on this topic: Gift Reporting
Waiver.

No Gifts or Travel Reimbursements to Report

The filer must affirmatively state that he or she does not have any gifts or travel
reimbursements to report. Within Integrity, the filer would make this statement by
marking the “I do not have...” checkbox. For hard copy reports, the filer would write
“None.”
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2.13: Differences between the OGE Form 278e and the
OGE Form 278

OGE redesigned the Executive Branch Personnel Public Financial Disclosure Report in
2015 to support the two fundamental goals of the public financial disclosure system:
preventing conflicts of interest and promoting transparency. The new report form, the
OGE Form 278e, replaced the old report form, the OGE Form 278.

Both the OGE Form 278e and the old OGE Form 278 collect the same information. The
information is merely organized differently. The following table cross-references the two
forms.

OGE Form 278e Sections Corresponding OGE Form 278 Sections
Cover Page Cover Page
Part 1: Filer’s Positions Held Outside Schedule D, Part I: Rositic 1s Held Outside
United States Government U.S. Governmgnt
Part 2: Filer’s Employment Assets & Schedule A: Aystis and Income
Income and Retirement Accounts
Part 3: Filer’s Employment Agreements SchedulayC, Pa't II: Agreements or
and Arrangements Ardingaments
Part 4: Filer’s Sources of Compensation Schudule U, Part II: Compensation in
Exceeding $5,000 in a Year | Exoessiof $5,000 Paid by One Source
Part 5: Spouse’s Employment Assets & Schedule A: Assets and Income
Income and Retirement Accounts gy A
Part 6: Other Assets and Income 4 0 Schedule A: Assets and Income
Part 7: Transactions Schedule B, Part I: Transactions
Part 8: Liabilities 3 \ Schedule C, Part I: Liabilities
Part 9: Gifts and Travel Reimbiirsements Schedule B, Part II: Gifts,
N\ Reimbursements, and Travel Expenses

OGE reorganizes the dise!esure of information based on its experience that filers,
particularly filerssiiterihg government service for the first time, occasionally forget to
report financial intéeests related to employment. It is not uncommon for agency ethics
officials to have to instruct filers to add these items to their reports. By segregating
financial interests related to employment, the OGE Form 278e reduces the risk of
inadvertent omission. This structure also promotes transparency by highlighting
information of significant interest to the public. (Note that, for purposes of Parts 2 and 5,
“employment-related” is interpreted broadly to cover all non-investment activities as well
as retirement accounts.)

In addition to the reorganization of disclosures, the OGE Form 278e eliminates the
antiquated grid format. For example, where a filer would previously have entered an “X”
in a column to signify that the value of an asset is in the range of $50,001 to $100,000,
the OGE Form 278e produces the following text: “$50,001 - $100,000.”
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3.01: Cover Page of the OGE Form 278-T

The Cover Page of the OGE Form 278-T contains the following information:

1.

2.

Filer’s Name
Position: This field refers to the title of the position for which a report is being filed.
Agency: This field refers to the agency in which the position is located.

Filer’s Certification: Individuals filing hard copies of the OGE Form 278-T must
sign and date their reports in ink. By signing the report, the filer certifies that the
information contained in the report is true, complete, and correct to the filer’s
knowledge. The original signature should appear on the copy ofte form that agency
reviewers certify. Reviewers may certify photocopies, but G¢:E doc not recommend
this practice. Individuals filing within Integrity or other e'cctronic fiing system will
certify their reports through an electronic signature.

For Reviewer’s Use Only:

e [Extension: Reviewers must specify the nomber of days of any extension granted.
For hard copy reports, reviewers may’ enter tiafinformation in the “Comments of
Reviewing Officials” section.

e Receipt Date: Reviewers of hatd c/py‘i€ports must enter the date of agency
receipt in the “Comments of Rowiewing Officials” section. The filer’s electronic
signature date constitutegthe seceipt date for reports filed using Integrity or
another electronic filirg . sy‘iem

o Comments of Revidwine Ofticials: Reviewers of hard copy reports should use
the “Comments 65Retiewing Officials” section for annotations of the report.
Reviewers using Integriy would make annotations through the “public
annotatiop®=feaure. 45ee “Report Amendments and Annotations” for additional
informat on

e Agency EthicsdOfficial Opinion: The agency’s final reviewing official certifies
that, on the basis of the information contained in the report, the official concludes
that the filer is in compliance with applicable laws and regulations, subject to any
annotations in the “Comments of Reviewing Officials” section. Before signing,
the official should be aware of certification requirements (see “Certification
Requirements™). Certification ends the review process.

e Other Review: The intermediate reviewing official should sign and date here if
the agency requires an intermediate review. Individuals who are not examining
the report for both technical sufficiency and potential conflicts of interest should
not sign the Cover Page. For example, a supervisor who is only checking a filer’s
disclosed interests for potential conflicts would not sign here. Integrity records
such reviews internally within the system. For hard copy reports, a limited review
may be noted in the “Comments of Reviewing Officials” section or in the
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agency’s background notes to the report. If a limited review is recorded in the
“Other Review” field, the limited nature of the review should be noted.

e U.S. Office of Government Ethics Certification: The Director of OGE, or a
designee, certifies those reports subject to OGE review after the reports have been
certified at the agency level.
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3.02: Reporting Periodic Transactions

What to Report
5U.S.C. app. § 103(l); 5 C.F.R. § 2634.309

Filers report any purchase, sale, or exchange by the filer, the filer’s spouse, or dependent
child of stocks, bonds, commodity futures, and other securities if the amount of the
transaction exceeded $1,000.

How to Report

Generally, filers report transactions as follows:

Description: Filers provide a description sufficient to identify thedissevbeing reported (or
both assets in the case of an exchange). The amount of informaticy neec ed for a
sufficient description will depend on the type of asset being#cpostea.

(1) Stock: Provide the name of the issuing company.

(2) Other securities with specific names (e.g., boiids)#*Prévide the full name of the asset
and, unless clear from the name, describe the fyme ¥t asstt.

If the asset is an underlying holding of seme other/investment vehicle (e.g., held within a
fund that does not qualify as an excepled i'svestment fund), it is helpful if the filer
identifies the investment vehicle (sg., Fsitron Investments, LLC: Chevron Corp.).

Type: Filers specify the typsfuitransadiaon as a purchase, sale, or exchange.

ate: Filers provide the 1ionuy, day, and year of the transaction.
Notification Recsiveéd Cuar’30 Days Ago: Filers select this field only if notice of the
transaction was iasCive 1 more than 30 days ago. Absent an extension, filers would likely

not select this fielddaCause filers are required to report transactions within 30 days of
notification.

Amount: Filers report the amount of the transaction by selecting the appropriate
category.

Transactions That Are Not Reportable

Filers do not need to report transactions that concern the following: (1) real property
(e.g., apartment building or farmland); (2) cash accounts (e.g., checking, savings,
certificates of deposit, money market accounts) and money market mutual funds;

(3) Treasury bills, bonds, notes, and savings bonds; (4) an excepted investment fund,
such as a mutual fund; (5) holdings within a Thrift Savings Plan account or other
retirement account for United States Government employees; (6) underlying holdings of
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an excepted trust or a qualified trust; and (7) assets of a trade or business, unless the
assets are unrelated to the operations of that trade or business.

In addition, filers do not need to report: (1) transactions that occurred when the filer was
not a public financial disclosure filer or an employee of the United States Government;
(2) actions that do not constitute purchases, sales, or exchanges (e.g., gifts given or
received, stock splits, bond calls or maturity, or expiration of options); (3) transactions
that occurred solely by and between the filer, the filer’s spouse, or the filer’s dependent
children; (4) transactions involving the interests of a spouse living separate and apart with
the intention of terminating the marriage or providing for a permanent separation; and

(5) transactions involving the interests of a former spouse or a spouse from whom the
filer is permanently separated.

Voluntary Reporting of Annual and Termination Information

Filers do not need to report a transaction in an Annual or Terménacion reyort (OGE Form
278e) if the transaction has already been reported in a Periogic Transaftion report (OGE
Form 278-T), unless the filer’s agency requires duplicate repcicings”Annual and
Termination reports, however, also require filers to rexort puichdses, sales, or exchanges
of: (1) mutual funds and other excepted investment/funcs and (2) real property (excluding
a personal residence). If filers prefer to report su'h txinsaciions in Periodic Transaction
reports, filers may do so.

* Note that Integrity allows filers to imnGi:, Periodic Transaction reports into Annual or
Termination reports without addition{! daantry. Other electronic filing systems may
offer similar functionality.
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4.01: Certification Requirements

What Certification Means
5U.S.C. app. § 106(b); 5 C.F.R. § 2634.605(b)

In order to certify a report, a reviewer must determine, to his or her satisfaction, that:

e cach required part of the report is completed and
e no interest or position disclosed on the report violates or appears to violate:
o any applicable provision of chapter 11 of title 18, United States Code (i.e.,
criminal conflict of interest statutes);
o the Ethics in Government Act of 1978, as amended, and the implementing
regulations;
o Executive Order 12674, as modified by Executive Order 12721, and the
implementing regulations (i.e., Standards of ConduCt);
o any other applicable Executive Order in force att he #ime 01 the review (e.g.,
Ethics Pledge); or
o any other agency-specific statute or regulat:on tha\ governs the filer.

Who Certifies
5 U.S.C. app. § 106(b); 5 C.F.R. § 2634 60%{a)

Reports may be certified by:

e the Designated Agency i thigs Official (DAEO);

e the Alternate Designdiec)Agenty Ethics Official (ADAEO); or

e adelegate of the DARG, such as a deputy ethics official, deputy ethics counselor,
deputy standards oicorduct counselor, or the equivalent.

Only the DAEOgor ADAZO in the DAEQO’s absence) may certify reports of nominees to
positions requiriig Pregidential appointment and Senate confirmation (PAS). For the
DAEO’s own repoiine agency head or a delegate of the agency head should certify the
report.

Where to Certify

A reviewer certifies a printed, hard copy of the OGE Form 278e by signing and dating
the Cover Page in the fields reserved for “Agency Ethics Official’s Opinion.”

A reviewer certifies an OGE Form 278e filed within Integrity or another electronic
financial disclosure system by taking the appropriate action within the system. See your
system’s user guide for assistance. Once certified, the reviewer’s electronic signature
will display in the “Agency Ethics Official’s Opinion” field of the report.
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Intermediate Reviews

Although not required, some agencies find it useful to have one or more individuals
conduct intermediate reviews prior to the final review by the certifying official. These
intermediate reviews may entail a full review for technical sufficiency and potential
conflicts or a limited review for only certain issues.

Limited Intermediate Reviews

An individual conducting a limited intermediate review does not check whether the report
meets all the prerequisites for certification. For example, an agency may require the
supervisor to examine disclosed entries for any apparent conflicts with the filer’s duty
assignments without requiring the supervisor to check for technical errors. Similarly, the
agency may require an individual to check a report for technical errors without having to
consider potential conflicts.

Given the limited nature of such reviews, Integrity does notdisplay tas’ completion of
these activities on the publicly releasable version of the reporybut rsther records the
activities within an internal log of review events. For!ard chpyieports, a limited review
may be noted in the “Comments of Reviewing Offisials? sect on or in the agency’s
background notes to the report. If a limited reviaw isgecoried in the “Other Review”
field, the limited nature of the review should ha,nc:d.

Agencies must ensure that limited interpsediate rex'iewers have sufficient training to
perform the tasks within their purview. Facexample, a supervisor tasked with
conducting a review for potential sonfliits needs to be familiar with the federal conflict
of interest laws.

Full Intermediate Reviews

An individual condueting a ull intermediate review checks whether the report meets all
the prerequisites fomcertificsion. Such intermediate reviewers follow the same review
standards applic:blaiCicertifying officials that have been set forth in this section of the
guide. Upon completis.g a full intermediate review, the reviewer signs and dates the
report, which is displayed in the “Other Review” field of the Cover Page.

Agencies must ensure that full intermediate reviewers:

e are familiar with the technical reporting requirements;
e are familiar with the federal conflict of interest laws; and
e can evaluate available conflict of interest remedies in light of the filer’s duties.
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4.02: Review Timeframes

5U.S.C. app. § 106(a); 5 C.F.R. § 2634.605(a)
Initial Review

An agency should review reports promptly and must perform a technical review and
conflict of interest analysis within 60 days of receiving a report.

If No Additional Information or Remedy is Required

If no additional information or remedy is required, agencies must also certify the report
before the 60-day period expires.

If Additional Information or Remedy is Required

If additional information or a remedy is required, agencies m#st conac? the filer for the
information or begin the process of implementing a remedy wefore the 60-day period
expires. Requests for additional information must requiie avespatise within 30 days of
the request, unless the agency grants a written extensica.

Agencies must then make reasonable efforts to completesthe review process as soon as
practicable following the expiration of the 6U-daxzncii0d. Such efforts would include
actively following up with filers and escalatiiig ins ances of non-responsiveness as
appropriate. In cases for which remedial a'tiotiis required, such remedial action must be
completed no later than 3 months from“'ic date on which the filer receives notice that the
action is required. Agencies mai ext‘nd ihis timeframe in unusual circumstances but
such circumstances must be flly (hcuniented to the satisfaction of the final certifying
official.

Filers who do not respond tcyrequests for information in a timely manner may be subject
to the provisions #5% Ci5.R4§ 2634.701.

PAS Nominee Repe ts

Special expedited procedures apply to reports filed by nominees to positions requiring
Presidential appointment and Senate confirmation (PAS Nominee reports). See 5 C.F.R.
§ 2634.605(c) for additional information regarding these procedures.
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4.03: Tools of Review

A variety of resources exist that can help you in the review of a filer’s report. Some of
these resources include:

the filer’s prior reports and any supporting materials (if applicable);

the notes of an individual who performed an earlier review of the report;

the instructions accompanying the OGE Form 278e or OGE Form 278-T;
federal ethics laws and regulations;

your agency’s prohibited holdings list (if applicable);

a list of your agency’s grantees, contractors, licensees, etc.;

OGE legal and program management advisories; and

financial reference materials and/or access to the internet to conduct research.
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4.04: When to Obtain Additional Information

Standard of Scrutiny

5 C.F.R. § 2634.605(b) provides:

(1) Initial review: As a part of the initial review, the reviewing official may request
an intermediate review by the filer’s supervisor or another reviewer. In the case
of a filer who is detailed to another agency for more than 60 days during the
reporting period, the reviewing official will coordinate with the ethics official at
the agency at which the employee is serving the detail if the report reveals a
potential conflict of interest.

(2) Standards of Review: The reviewing official must examinethe report to
determine, to the reviewing official’s satisfaction, that:
(1) each required part of the report is completed; and
(i1) no interest or position disclosed on the report vi€ ates or appears to violate:
(A)any applicable provision of chapter 11 ofs#itle 12, Uiited States Code;
(B) the Ethics in Government Act of 1978{as amcaded, and the implementing
regulations;
(C) Executive Order 12674, as modifiad ¥y Executive Order 12731, and the
implementing regulations;
(D)any other applicable ExecutitesOrdir in force at the time of the review; or
(E) any other agency-specifiC siatuta.at regulation which governs the filer.

(3) Signature by reviewing oflicial: £the reviewing official is of the opinion that the
report meets the requiremynts ofparagraph (b)(2) of this section, the reviewing
official will certify if by igtiware and date. The reviewing official need not audit
the report to ascestaliysvhether the disclosures are correct. Disclosures will be
taken at ‘‘face value?’ ab correct, unless there is a patent omission or ambiguity or
the official hastndep’ ndent knowledge of matters outside the report. However, a
report wlich iasigiied by a reviewing official certifies that the filer’s agency has
reviewed uie resort, that the reviewing official is of the opinion that each required
part of the report has been completed, and that on the basis of information
contained in such report the filer is in compliance with applicable laws and
regulations noted in paragraph (b)(2)(ii) of this section.

Additional Considerations

All OGE Form 278e Reports

Parts 2, 5, and 6 of the OGE Form 278e address many of the same types of information.
Prior to the issuance of the OGE Form 278e, these Parts were combined in a single
section (“Schedule A”). For the OGE Form 278e, OGE separated the reporting of filers’
employment assets and income, spouses’ employment assets and income, and other assets
and income in order to simplify the presentation of the different reporting thresholds as
well as to group all information related to the filers’ employment activities (i.e., Parts 1
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through 4). Nonetheless, agencies are not expected to be rigid in distinguishing
“Employment Assets and Income” from “Other Assets and Income.” OGE has
established this distinction with the goals of increasing accuracy and highlighting
relevant assets for the interested public. Although these goals are important, rigid
enforcement is not required in every case. Thus, if an individual filer inadvertently
reports an employment-related asset, such as an incentive stock option, in Part 6 (“Other
Assets and Income™), an agency has discretion to accept the entry or require that the asset
be moved to Part 2 or Part 5. Even if the agency accepts the entry, the reviewer may still
wish to notify the filer of the appropriate placement of such assets for future reference.

For reports that will be sent to the Senate, OGE may require reporting on the proper Part
for the sake of consistent presentation to the Senate committees.

New Entrant and Nominee Reports

With New Entrant reports, reviewers should approach the repest afif it ¥ ‘ere the story of
that person’s finances. Look for obvious gaps in that story,4uchss loig-term
employment with no retirement plan reported or a New Entrail wit'i significant stock
holdings and no employment. If gaps appear, reviewess should iielp filers to understand
the disclosure requirements better. In all cases, hoy'even, rev ewers need to ensure that
the filer has reported entries for each Part or affi natively Crated that there are no
interests to report for that Part. Within Integrity, tii> fil#i would make this statement by
marking the “I do not have...” checkbox. F{r hstlicopy reports, the filer would write
“None.”

The highest level of scrutiny appliCs whin reviewing a report filed by a nominee to a
position requiring Presidential apnofitment and Senate confirmation (PAS). Therefore,
reviewers should err on the siac ot Gee’ling clarification or additional information from a
PAS nominee if there is anyydatubt about the adequacy of a report. See OGE DAEOgram
DO-08-002 (January 25, 2208;

Annual Reports

Reviewers are not regitired to perform a line-by-line comparison between a filer’s current
Annual report and the filer’s most recent prior report, and reviewers need not reconcile
all of the differences that may exist. Reviewers should familiarize themselves with the
prior report and follow up on any apparent inconsistencies that raise reasonable concerns
as to whether the filer understands the reporting requirements (e.g., significant changes in
the number of assets without corresponding transactions in either the Annual report or
Periodic Transaction reports). Reviewers should also follow up on inconsistencies
relevant to the reviewer’s conflict of interest analysis. In all cases, however, reviewers
need to ensure that the filer has reported entries for each Part or affirmatively stated that
there are no interests to report for that Part. Within Integrity, the filer would make this
statement by marking the “I do not have...” checkbox. For hard copy reports, the filer
would write “None.”
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Termination Reports

As noted above with respect to Annual reports, reviewers do not need to perform a line-
by-line comparison between a filer’s Termination report and the filer’s most recent prior
report; however, reviewers should follow up on inconsistencies that raise reasonable
concerns as to whether the filer understands the reporting requirements and any
inconsistencies that are relevant for the reviewer’s conflict of interest analysis.

In addition, it may be reasonable not to seek additional information regarding reporting
issues that do not affect the reviewer’s conflict of interest analysis. In all cases, however,
reviewers need to ensure that the filer has reported entries for each Part or affirmatively
stated that there are no interests to report for that Part. Within Integrity, the filer would
make this statement by marking the “I do not have...” checkbox. For hard copy reports,
the filer would write “None.”

Over-Reporting

If the filer discloses interests that are not reportable or proviayé mos¢ detail than is
required, the reviewer should notify the filer. In somefases;nonange to the report is
necessary; however, the filer should understand tha#such inf¢ rmation may be excluded
from future reports and be given the option of resuesting wiedaction.
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4.05: Report Amendments and Annotations

Reports, at times, require additional information, clarification, or redaction. In some
cases, a filer may initiate an amendment to a report. In other cases, a reviewer may make
the amendment directly, either based on additional information from the filer or
independent knowledge (e.g., indicating that a publicly traded mutual fund qualifies as an
excepted investment fund). The method of making changes to a report will depend on
agency procedures as well as whether the report is being reviewed in hard copy or
through an electronic filing system.

Guidelines for Reviewer-Initiated Amendments and Annotations

Reviewers should inform filers of any additions, clarifications, or redactions made to the
report. Generally speaking, reviewers should also take care not to include more
information than is required to be publicly disclosed by statute ant regu’ation. However,
in certain cases, providing more information than is required pfay psove ielpful in
understanding a required entry. In such cases, the reviewerd{nav/provide the information
so long as the filer consents to its inclusion.

How to Amend Reports before Final Certificaticn

Hard Copy Reports

Amendments to a hard copy report may e made t! rough reviewer annotations to existing
pages or by the filer providing replacginen’ nages. Reviewers should annotate reports
using ink, initialing and dating the/hates. It replacing pages, the reviewer should add
an annotation itemizing each reglacefient page in the “Comments of Reviewing
Officials” section of the Covgt®Rag 2. I#is also recommended, as a best practice, that
filers initial and date each {zplacement page or provide a cover letter itemizing the
replacement pages.

As appropriate, revieweng should include a brief explanation of the amendments on the
affected page or'insiic ‘Comments of Reviewing Officials” section (e.g., “revisions per
filer”).

Integrity

Integrity permits reviewers to add, change, or delete entries or to return the report to the
filer for the necessary revisions. [ntegrity records which user made the amendment
within an audit trail. The audit trail is not part of the public report; however, Integrity
adds a revision date to the public version of the report.

As appropriate, reviewers should include a brief explanation of the amendments using the
“public annotation” feature, which displays text in the “Comments of Reviewing
Officials” section of the Cover Page.
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Other Electronic Filing Systems

Agencies using other electronic filing systems should consult any relevant system
documentation for assistance in making amendments.

How to Amend Reports after Final Certification by the Agency

The following guidance applies to reports that are not reviewed by OGE. See the next
section for reports that are required to be forwarded to OGE for review and certification.

Hard Copy Reports

Agencies may amend hard copy reports after certification in the same manner as they
amend reports prior to certification; however, it should be clear that the report, as
amended, meets the criteria for certification.

Integrity

Integrity does not permit edits to report data after final esteificction. To amend a report
filed in Integrity, the agency will need to upload an arl endment letter and/or replacement
pages as an appendix to the original report on the “Docuiaents” tab. These materials
should make clear that they are an amendment tGthsforiginal report and that the report, as
amended, meets the criteria for certification

Other Electronic Filing Systems

Agencies using other electronic fi*ing syatems should consult any relevant system
documentation for assistance in i2aling amendments. Regardless of the mechanics used
to make the amendment, a p#corl sivarid exist that makes clear that the report, as
amended, meets the criteria‘‘oy’certification.

How to Amend Reports fter Final Certification by OGE

To amend a repcstefirti fied by OGE, the filer should provide the agency with a letter
explaining the needyfst an amendment and the nature of the amendment. In some cases,
in lieu of itemizing each change in the body of the letter, the filer may provide
replacement pages and reference those changes in the letter. The filer’s agency would
then forward the letter to OGE along with a separate transmittal letter reaffirming that the
agency’s original decision to sign the report (i.e., the agency certifying official continue
to believe that the filer is in compliance with all applicable laws and regulations). The
filer’s amendment letter and any replacement pages will be incorporated into the filer’s
original report for purposes of public availability.

To avoid the potential need for multiple submissions, agency ethics officials should
coordinate with OGE prior to having the filer sign the amendment letter and transmitting
the materials to OGE.
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4.06: Supporting Notes

Depending on the report and the procedures at your agency, reviewers may create a set of
internal, supporting notes that record additional background information, discuss
technical reporting issues and the conflict of interest analysis, and document significant
interactions with the filer. Such notes can be especially helpful when reviewing the
filer’s subsequent reports. These supporting notes may be stored with the report (e.g.,
uploaded to the “Documents” tab of a report within /ntegrity or filed in the folder that
holds the hard copy of the report); however, these notes are not part of the report itself,
should not be attached to the report, and would not be publicly available using the request
procedures applicable to the report. See “Public Availability of Reports” and “Records
Management” for additional information.
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4.07: Public Availability of Reports

5 U.S.C. app. § 105; 5 C.F.R. § 2634.603

Almost all OGE Form 278e and OGE Form 278-T reports are available to the public
under the Ethics in Government Act.

Period of Public Availability

Start of Public Availability Period

Candidate, New Entrant, Nominee, Termination, and Periodic Transaction reports must
be made available to the public within 30 days of receipt. Annual reports must be made
available to the public within 30 days of receipt or May 15 of the filing year, whichever is
later.

A report must be made available by the date specified abovefregardiass of whether the
agency has reviewed or certified the report.

End of Public Availability Period

Reports are publicly available for 6 years after recaipt. Ais an exception to this rule, the
Nominee reports of individuals whom the Sfnate dicyfot confirm are releasable for only
one year after the individual is no longerunalr Ser ate consideration. In addition, a
Periodic Transaction report (OGE Fopfa 273-T)"s releasable until the related subsequent
Annual or Termination report (OGX Fcun 27%¢) has passed its period of availability.

Reports may not be released afer {ie psiiod of public availability has passed even if the
agency has not yet destroy<d ths repcrt. See the “Records Management” section for
information concerning tiye a. vosition schedule for reports and supporting materials.

Requesting a R~po:t

Requirements

Any person or entity that wishes to inspect or obtain a copy of a public financial
disclosure report must submit a written request to the relevant agency stating:

e the requestor’s name, occupation, and address;
e the name and address of any other person or organization on whose behalf the
inspection or copy is requested; and

e that the requestor is aware of the prohibitions on obtaining or using the report
(listed below).
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These requirements do not apply for reports filed by the President, the Vice President,
and any officer occupying a position listed in section 5312 or section 5313 of title 5,
United States Code, having been nominated by the President and confirmed by the Senate
to that position.

Request Form

OGE has developed a standardized application form, the OGE Form 201, for use by those
requesting to inspect or obtain a copy of an OGE Form 278e or OGE Form 278-T.

Request Process - OGE

To inspect or obtain a copy of a report that is reviewed by OGE, interested persons
should access the electronic request system on OGE’s website.

Request Process - Agencies

To inspect or obtain a copy of a report that is not reviewed Uy G'GE . interested persons
should submit a written application to the filer’s agency’s &thicy efrice.

Restrictions on Public Availability

Reports filed by certain persons engaged in isiCiligencs activities are exempt from
release. Also, in certain unusual circumstar.zes; th) Director of OGE may exempt an
SGE’s public financial disclosure repor{ 11 ym nelsase. See “Individuals Required to File”
for additional information.

Restrictions on the Use of 1.e/0OGFE Form 278e and OGE Form 278-T

No OGE Form 278e or QG E4rm 27/8-T may be used for:

e any unlawful parposc;

e any comyiercial pefpose, except by news and communications media for
dissemination t¢ the general public;

e determining U1 establishing a credit rating; or

e direct or indirect use in the solicitation of money for any purpose, including
political and charitable purposes.

Agencies must require those who wish to examine or obtain a copy of a report to sign a
statement that the agency has informed the requestor of these restrictions. The Attorney
General may bring a civil action against anyone who uses or obtains a report for these
prohibited purposes.

Other Releasable Documents

In addition to OGE Form 278e and OGE Form 278-T reports, members of the public may
request certain other documents by means of the OGE Form 201 or other written
application. These records are: (1) certificates of divestiture; (2) Ethics in Government
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Act qualified blind trust and qualified diversified trust instruments (other than those
provisions which relate to the testamentary disposition of the trust assets), the list of
assets transferred to such trusts (and of assets sold in the case of a qualified blind trust),
as well as, in the case of trust dissolution, the report thereon and the list of trust assets at
that time, and the certificates of independence and compliance with respect to qualified
trusts; (3) 18 U.S.C. §§ 208(b)(1) & (b)(3) waivers granted by the recipient agency (after
deletion of any material withholdable pursuant to the Freedom of Information Act,

5 U.S.C. § 552 (see 18 U.S.C. § 208(d)(1)); (4) other OGE Form 201s; (5) cover letters
for approved gifts reporting waiver requests; and (6) cover letters for approved public
reporting waiver requests for certain less than 130-day special Government employees.

Requests for other documents would be made under the Freedom of Information Act.
Notifying Filers of Requests for their Reports

No law or OGE regulation requires agencies to inform filers ofirequests, or access to
their OGE Form 278e and OGE Form 278-T reports. Filersduesizing o know whether a
member of the public has requested their OGE Form 278e or ©:GE/£ orm 278-T may, the
same as any member of the public, request a copy of 2/t appications to inspect their
reports. All applications to inspect an OGE Form 278¢»r OCE Form 278-T are available
to the public for the period when the OGE Form«.78¢’or CGE Form 278-T itself is
available to the public.

Intra-Governmental Access to Rerurts

Certain Government officials mayiccci reports in their official capacities without
formal application:

e agency ethics officiyls 20id support staff who maintain the files for such reports if
the report was filed,with (1) their own agency, (2) at another agency if the filer is
transferring fism onc\covered position to another, or (3) at another agency if the
filer serva@ at thaet!ics official’s agency during the reporting period and the
ethics ofiicidi 15 conducting an intermediate review;

o OGE staff; and

e Special Agents of the FBI and U.S. Attorneys conducting a criminal investigation
into possible conflict of interest violations.

Additional disclosures that may be made are listed in the Privacy Act notice in the
instructions to the OGE Form 278e and the OGE Form 278-T.
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4.08: Records Management

OGE/GOVT-1 (Privacy Act); General Records Schedule 2.8 (Federal Records
Act)

Privacy Act System of Records

The OGE Form 278e and OGE Form 278-T reports are covered under the OGE/GOVT-1
Governmentwide Privacy Act System of Records. This Privacy Act system of records
provides information about the public financial disclosure system, including the
location(s) of the records, individuals covered, categories of records, legal authorities,
purposes for collecting and storing the information contained in the records, routine uses,
certain legal notice and procedural provisions, access procedures, and policies on storage,
retrievability, security, retention, and disposal of the records.

Retention Schedule

Public financial disclosure reports are retained according to tiy¢ folléwing schedule:

¢ OGE Form 278e reports (excluding PAS nofinees): /» years after receipt.

¢ OGE Form 278e reports filed by PAS nciingls wiio have been confirmed:
6 years after receipt.

e OGE Form 278e reports filed by PA'S n#iiiinecs who have not been confirmed:
1 year after the nominee is no lgfighr undes consideration for the position.

e OGE Form 278-T reports: 7 yaars’afas receipt (or when the related subsequent
OGE Form 278e is ready for desuuction 6 years later).

A report is destroyed/deleted on te 1argaches the end of its retention schedule, unless the
report is needed in an ongoinesinvestigation.
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4.09: Forwarding Reports to OGE

Reports Reviewed by OGE
5U.S.C. app. § 103; 5 C.F.R. § 2634.602

After certification, agencies forward public financial disclosure reports filed by certain
individuals to OGE for final certification. These individuals include:

e the Designated Agency Ethics Official (DAEO);

e nominees and appointees to positions requiring Presidential appointment and
Senate confirmation (PAS), other than members of the uniformed services;

e cmployees of the Executive Office of the President who are appointed under
3 U.S.C. § 105(a)(2)(A) or (B) or 3 U.S.C. § 107(a)(1)(A) on=R)(1)(A)(i) and
employees of the Office of the Vice President appointed ¥ader 37J.S.C.

§ 106(a)(1)(A) or (B).

Limitations

Acting Officials

Agencies do not forward the reports of actingsR2A L )s of employees who serve in PAS
positions in an acting capacity. OGE, howe¢ verstues ieview reports filed by recess
appointees to PAS positions. See OGE/Z%\ EOgrasn DO-07-022 (July 19, 2007).

Days in Position Subject to OGZ Reliew

Agencies forward an AnnualenT ¢ mipdtion report only if the filer served in one of the
position(s) listed above foil mor. thati 60 days during the reporting period.

Example: An emplogiee series in an SES position for more than 60 days in 2018. The
employee is nomiziated yndLonfirmed in a PAS position in December 2018. The
employee files ax Adiieal report in May 2019 because the employee served more than
60 days during 2018 ix{'a position for which public financial disclosure is required. This
Annual report, however, need not be forwarded to OGE because the employee did not
serve more than 60 days in the PAS position during the reporting period.

Status at Time Report Was Required

The filer’s status in a position subject to OGE review has the following effects:

e Annual report: Forward only if the filer was in a position subject to OGE review
at the end of the calendar year covered by that report.

e Termination report: Forward only if the filer was in a position subject to OGE
review at the time the filer left public filing status.

e Periodic Transaction report: Forward only if the filer was in a position subject to
OGE review at the time of filing.
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Example: An employee served in a PAS position for more than 60 days in 2018. The
employee moves to an SES position in December 2018. The employee files an Annual
report in May 2019 because the employee served more than 60 days during 2018 in a
position for which public financial disclosure is required. This Annual report, however,
need not be forwarded to OGE because the employee did not serve in a PAS position at
the end of 2018.

PAS SGEs Serving More than 60 Days

A PAS appointee who filed a confidential report as a nominee is required to file a public
New Entrant report if that appointee does, in fact, serve more than 60 days during a
calendar year. See “Individuals Required to File.” Agencies do not forward the New
Entrant report to OGE; however, the agencies would forward any public Annual,
Termination, or Periodic Transaction report that the appointee subseauently files in the
position.

Senate Requests
5U.S.C. app. § 101(b)(1)

Senate committees considering Presidential nomisces,majpscquest that OGE review the
reports of nominees who would not normally be 14guiredsto file during the confirmation
process. For example, Presidential nominegs to hoai!é and commissions who are not
expected to serve more than 60 days in anv caiend: r year do not meet the statutory
requirement for filing a Nominee repalt. D oncuicless, the Senate confirmation
committee may require a report from asominee as part of the confirmation process and
may ask that OGE review the regfort,

Agency Retention of F<rwe :ded Reports

In most cases, reports will ve ferwarded to OGE through Integrity. In cases in which a
report is forwarded.in ward ¢ spy, agencies should forward a copy and retain the original
for their records
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4.10: Special Procedures for PAS Nominees

Review of Nominee Reports
5U.S.C. app. § 103; 5 C.F.R. § 2634.605(c)

The financial disclosure regulation outlines an expedited review process for reports filed
by nominees to positions requiring Presidential appointment and Senate confirmation
(Nominee report). As practical matter, however, most Nominee reports are reviewed in
draft form, prior to filing, by OGE and the agency. This review process ends with OGE’s
“preclearance” of the draft report and the filer’s draft ethics agreement, which signals that
OGE does not see any issues that would prevent its certification of the final report and
ethics agreement. The review of the filed report and ethics agreement, therefore,
typically consists of ensuring that there have been no substantive changes since the
review of the draft was completed. However, if there are substanfive ctianges or if
additional issues are identified during the final review, those i#2ms%voul: need to be
addressed prior to OGE’s certification of the report.

Typical Steps in the Review of Draft Report

e The filer submits a draft report to the White EGuse Most filers who complete a
public financial disclosure report will.aamp ete s#ind submit their draft report using
Integrity, OGE’s electronic financial dis#®@suic system. Note that the submission
date of this draft is the date usedsi&s purposes of calculating the reporting period
applicable to each Part of the €=>poz

e The White House releasessne dicft report to OGE and the agency at which the
position is located.

¢ OGE and the agencyfrev ewith< draft report, ask follow-up questions, provide
guidance on addressingfiechnical disclosure issues, and analyze disclosed items
for potential conflivts CSinterest. Any revisions to the draft report will be made
with referencc¥o the  eporting periods fixed as of the date of draft submission.

e A draft efnics.2giddinent is prepared that outlines the steps the filer will take to
avoid coriiiicts ¢ f interest.

e OGE “precicars” (i.e., tentatively approves) the report and the ethics agreement.

Note: Agencies and filers should not revise a precleared report or ethics agreement
without first consulting with OGE.

Typical Steps in the Review of a Final Report

e The filer is formally nominated by the President.

e The filer formally files the report. For filers who use Integrity, formal filing
requires the filer to log into Integrity, open the report, and re-submit it. These
steps cannot occur prior to formal nomination.

e The agency’s DAEO certifies the report and provides OGE with the report, the
final ethics agreement, and an opinion letter stating that, based on the report and
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the ethics agreement, the filer is in compliance with applicable laws and
regulations.

e OGE staff review the materials for completeness and transmit for final review and
certification by the Director of OGE or a designee. Absent unusual
circumstances, certification will occur within 7 business days of receiving all
required materials from the agency. Note that changes to the report or ethics
agreement after preclearance may result in an additional period of review.

Updating Drafts More Than 6 Months Old

As noted above, the date of the filer’s draft report determines the reporting periods used
when disclosing information in that draft.

Pursuant to OGE’s long-standing practice and arrangements with the Senate committees,
OGE will certify a Nominee report and transmit the report to the Senatciif the date used
for calculating reporting periods is no more than 6 months prigr totthe d: te of the filer’s
nomination. See OGE DAEOgram DO-98-019 (May 7, 19€5). ffor us reason, provided
that the draft submission date is no more than 6 months nzior ¢ thefiiler’s nomination,
the filer will not update the draft report when formally‘riling., Tie filer, however, will
need to update the reporting periods used if the noptinaiipn d.ite will occur later than

6 months after the draft submission date. Filers<zillLX¢ spccifically informed if an update
is required, so filers should not begin an updatesprcesgfwithout first receiving notice that
an update is required.

5-Day Update Letter
5 U.S.C. app. § 101(b)(1); 5 C.F./\. § 2634.606

At or prior to a filer’s firstéyena’e cormnmittee hearing, the filer must submit a letter
disclosing any non-federa’,ea.ned income and honoraria received by the filer since the
last day of the periodicovercd by the filer’s Nominee report through a date that is no more
than 5 days priors@the hiean'ng. For example, if the filer submitted a draft Nominee
report on March 1242019, and has a Senate committee hearing on May 14, 2019, the
letter must disclose,nati-federal earned income and honoraria for the period March 13,
2019, through May 9, 2019 (or later). The filer submits this update letter to the agency at
which the position is located, and the DAEO will transmit this letter to the Senate and
OGE.
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5.01: Conflict of Interest Review

Purpose

The conflict of interest review is the most critical element of the review process. In
performing the conflict of interest review, you are assessing whether the filer could
engage in (or may have engaged in) behavior that violates the Ethics in Government Act
of 1978, as amended; the criminal conflict of interest statutes; the Standards of Ethical
Conduct for Employees of the Executive Branch; or other applicable laws and regulations
(e.g., Ethics Pledge; or agency supplemental regulations). See “Certification

Requirements.”

Guidance for Specific Types of Interests

For guidance on analyzing specific types of interest, go to the “Fisancia! Conflicts of
Interest” section of the OGE website and select “Analyzing Poseniial Ca iflicts of
Interest.”
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Appendix A: Definitions and Other Information

American Depositary Receipt

An American depositary receipt (ADR) is a certificate representing shares of a foreign
security. It is a form of indirect ownership of foreign securities that are not traded
directly on a national exchange in the United States. Financial institutions purchase the
underlying securities on foreign exchanges through their foreign branches, and these
foreign branches remain the custodians of the securities. Through these foreign branches,
the financial institutions hold legal title to the underlying stock.

Many ADRs are registered with the U.S. Securities and Exchange Commission and
traded on national exchanges; however, some ADRs are not registered and traded on
national exchanges. Investors purchase these non-registered ADRG dituctly from their
issuers or through other private trades (i.e., “over the counter”)

An “American depositary share” corresponds to a single sharqf th¢ underlying security.
An ADR may confer ownership rights to a specified niémberpt ‘imerican depositary
shares, representing the investor’s indirect interest ia thiunds rlying foreign security that
the issuing institution holds in its foreign branch

Annuity (fixed)

A fixed annuity is a contract withn instrance company offering a guaranteed, specified
rate of return.

Annuity (variable)

A variable annuiy 1s a cantlact with a life insurance company in which the rate of return
is based on the panformnce of investment options chosen by the investor. The
investment options@as typically mutual funds. Some variable annuities, however, also
provide a fixed account option that pays a set rate of interest.

Asset: Definition

For purposes of financial disclosure, an “asset” refers to an interest in property held in a
trade or business or for investment or the production of income.

Examples of reportable assets include, but are not limited to:

e stocks, bonds, mutual funds, and other securities;
e real estate;
e personal bank accounts;
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retirement interests (e.g., defined benefit plan or defined contribution plan);
fixed and variable annuities;

whole, universal, and variable life insurance;

certain beneficial interests in trusts and estates;

collectible items held for resale or investment;

accounts or other funds receivable;

income receivables, such as anticipated bonuses, severance, and honoraria; and
capital accounts or other asset ownership in a business.

Asset Related to Employment or Retirement: Examples

The types of assets disclosed in Part 2 and Part 5 of the report include:

e deferred compensation;

e defined benefit plan;

defined contribution plan (e.g., 401(k) plan, 403(h) piafy, 457 plan, TIAA
account);

employee stock ownership plan;

employee stock purchase plan;

employer stock obtained through emnidymcat (£.g., by exercising a stock option);
farm operated as a business (i.e., not.24/ss ve investment);

incentive stock option;

individual retirement account ("R#4),

intellectual property;

investment fund created b jan exfiployer solely for employees;

phantom stock;

restricted stock;

restricted stoek unit;

self-funded~defiied Yenefit plan;

split-doliasiie ‘nsurance; and

stock appreaiation right.

Asset: Valuation

You typically should value a publicly traded security based on its exchange value. In
other cases, you should use some recognized indication of value for the type of asset,
such as:

e arecent purchase price (if the purchase date is noted);

e arecent appraisal;

e the market value of the property as assessed for tax purposes;
e the book value of non-publicly traded stock;

e the face value of corporate bonds or comparable securities;
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e the net worth of a business partnership; or
e the equity value of an individually owned business.

A good faith estimate of the fair market value may be made in any case in which the
exact value cannot be obtained without undue hardship or expense.

If you are unable to make a good faith estimate of the value of an asset, you may indicate
on the report that the “value is not readily ascertainable” in lieu of marking a category of
value. Note, however, that filers generally should be able to make a good faith estimate
of value for operating businesses. In addition, filers may be asked to provide additional
details about the nature of an asset for which a value has not been provided.

Boat Loan

A boat loan is a loan secured by a boat. A loan secured by a koat tCs petsonal use is
generally reportable.

Bond (corporate)

Corporations issue bonds to raise money. Bénas coastitute a debt owed by the corporate
issuer to the bondholder, usually with the prestiise o pay a specified rate of interest over
a fixed period of time. Alternatively, ond; még#oe issued at a discount, with interest
income being the difference between tisduiscdunt (purchase) price and redemption value.
Some bonds are secured by collascralswhiile others, such as debentures, are backed only
by the company’s good faith and w<dit standing.

Bond (municipal)

Municipal bond{, oftem, called munis, are debt obligations of states, cities, counties, or
other political subdivigions of states in the United States. The two primary types of
municipal bonds are general obligation and revenue.

e A general obligation bond is used for general expenditures and is backed by the
issuer’s full faith and credit (taxing and borrowing power).

e A revenue bond is used to finance a specific public service project and is backed
by the cash flow from that project. Examples are bonds to finance bridges,
turnpikes, tunnels, water and sewer systems, schools, power plants, prisons,
transportation systems, hospitals, sports complexes, and airports.
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Brokerage Account

A brokerage account (also called an “asset management account”) is an account through
which individual investors can make investments. The account may hold cash, money
market funds, mutual funds, stocks, and bonds. The individual who establishes the
account owns the investments in that account.

Business Assets

You are not required to report assets of a trade or business, unless those interests are
unrelated to the operations of the business.

What constitutes “unrelated” will vary based on the specific circumstances; however, the
following general guidelines apply:

Publicly traded corporations: Assets of a publicly traded cé.nosition are deemed to be
related to the operations of the business for purposes ofsfiincial disclosure.
Consequently, one need not perform any further test wwith resj ect to such interests.

Businesses that are not publicly traded: One needs #0 consider factors such as the type of
asset and its relationship to the economic activity céadicted by the business. No one
factor is necessarily dispositive; however, itwelany cases, the type of asset itself will
demonstrate a nexus between the assetfana operations of the business, which removes the
need for further analysis. For exampldyidi UGE’s experience, a filer would not need to
itemize office furniture, equipmefit, sppiies, inventory, accounts receivable, working
capital funds, or real estate used 1adne gperations of the business.

Capital Commitment

A capital comm/tmemins a legal right stemming from a contract that allows an investment
firm to demand money that an investor has agreed to contribute. For example, when an
investor buys into an investment fund, the investor may not have to contribute all of the
money that he or she has pledged to give the firm that manages the investment fund. The
fund’s managers in the firm may wait before collecting money from their investors to
purchase the fund’s investments, or they may collect money in installments on an
as-needed basis. When the investment fund is ready to purchase investments, the firm
will issue a capital call to its investors in order to raise money for the investment fund’s
purchases, at which time the investors will need to contribute their promised funds to the
firm.

Carried Interest

Carried interests are also known as “profit interests” and “incentive fees.”
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For purposes of financial disclosure, a carried interest is an arrangement that stipulates
the right to future payments based on the performance of an investment fund or business.

Carried interests are generally given to managers, advisors, and consultants in private
equity, real estate, venture capital, oil and gas, and small business.

Cash Account

For purposes of financial disclosure, the term “cash account” includes all deposit
accounts in a bank, savings and loan association, credit union, or similar financial
institution (e.g., checking accounts, savings accounts, certificates of deposit, and money
market accounts), as well as sweep accounts. The term “cash account” does not include
money market funds, which are different from money market accouznts,

Cash Balance Pension Plan

A cash balance pension plan is a type of defined bene(:t plan''n which the employer
makes contributions to the employee’s account ans guaraatels a specific rate of return,
regardless of the profitability of the plan’s investneris. The employer generally makes
investment decisions concerning the holdings ot thowldn and bears the risks of
investment.

Each year, the employee receives a.pajcfcdivehat is proportional to a percentage of the
employee’s salary and an income/credit that is a fixed rate of return. The employer
defines this retirement benefit as wa‘accaunt balance, and a cash balance pension plan
will often allow an employs© to) thowse between an annuity and a lump-sum payment.

Collectible Item

For purposes of financiil disclosure, a “collectible item” refers to personal property that
is unique, limited in quantity, antique, or holds a special quality or financial value.
Examples of such items include art work, vintage automobiles, antique furniture, and rare
stamps or coins.

Common Trust Fund of a Bank

A common trust fund of a bank is a trust that a bank manages on behalf of a group of
participating customers, in order to invest and reinvest their contributions to the trust
collectively. A bank customer purchases units of the common trust fund. This
arrangement allows the trustee to manage the customer’s contributions in a pool of
contributions from a number of customers. These customers are the beneficiaries of the
common trust fund.
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Acting as a fiduciary, the bank commingles the contributions of participating customers
in the common trust fund and invests in a variety of underlying holdings. Typically, a
preprinted trust agreement will name the trustee, specify the investments, and establish
other terms of participation in the common trust fund.

Confidential Clients

The name of a source of compensation may be excluded only if that information is
specifically determined to be confidential as a result of a privileged relationship
established by law and if the disclosure is specifically prohibited:

e by law or regulation,

e by arule of a professional licensing organization, or

e Dby a client agreement that at the time of engagement of tl{: filer’\\ services
expressly provided that the client’s name would not bs disciqses publicly to any
person.

It is rare for a filer to rely on this exception, and it is €.itremey rare for a filer to rely on
this exception for more than a few clients. Exampies of Situdtions that fall into one of the
three criteria outlined above include:

1. the client’s identity is protected bv a‘sticute or court order or the client’s identity
is under seal;

2. the client is the subject of aperdiig giand jury proceeding or other non-public
investigation in which theie aze ndypublic filings, statements, appearances, or
reports that identify him oadier;

3. disclosure is prohikiied }'y a'wile of professional conduct that can be enforced by a
professional licerizingHody; or

4. awritten confidentiality'agreement, entered into at the time that your services
were retainad, croressly prohibits disclosure of the client’s identity.

A client will not be desmed confidential merely based on the filer’s belief that the client
would prefer not to be disclosed or based on the fame or social standing of the client.
Similarly, the mere existence of a privileged relationship is not enough to preclude
disclosure, absent one or more additional conditions explained above.

Example: A nominee who is a partner or employee of a law firm and who has worked on
a matter involving a client from which the firm received over $5,000 in fees during a
calendar year must report the name of the client only if the value of the services rendered
by the nominee exceeded $5,000. The name of the client would not normally be
considered confidential, unless the matter potentially involved an investigation or
enforcement action involving the client by the government and the client’s name has
never been disclosed publicly in connection with the representation. As a result, the
nominee must disclose the client’s identity unless it is protected by statute, a court order,
is under seal, or is considered confidential because: (1) The client is the subject of a
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nonpublic proceeding or investigation and the client has not been identified in a public
filing, statement, appearance, or official report; (2) disclosure of the client’s name is
specifically prohibited by a rule of professional conduct that can be enforced by a
professional licensing body; or (3) a privileged relationship was established by a written
confidentiality agreement, entered into at the time that the filer’s services were retained,
that expressly prohibits disclosure of the client’s identity.

Contingency Fee

The term “contingency fee” refers to a type of fee arrangement in a case in which an
attorney or firm agrees that the payment of legal fees will be contingent upon the
successful outcome of the case. Frequently, a contingency fee will be a portion of the
proceeds obtained by the client due to the litigation or settlement, ot may be the amount
of attorney fees accrued but not billed to the client until the successful cinclusion of the
case. The specific arrangements for a contingency fee case shbuld4e sa. forth in a fee
agreement, which is a contract between the lawyer (or law frmXand tie client that
explains the terms and conditions of the representation.

Co-Signed Loan

Co-signed loans are loans where a legal obligation o pay has resulted from co-signing a
promissory note with another.

Covered Position

The following individuals s¢sv€ in positions covered by the public financial disclosure
requirements (“covered positiocns™):

e the Presifient.and i€ Vice President;

e officers and emyloyees (including special Government employees, as defined in
18 U.S.C. § 202) in positions that (1) are paid under a system other than the
General Schedule (e.g., Senior Executive Service) and (2) have a rate of basic pay
equal to or greater than 120% of the minimum rate of basic pay for GS-15 of the
General Schedule; members of the uniformed services whose pay grade is O-7 or
above; and officers or employees in any other positions determined by the
Director of the Office of Government Ethics to be of equal classification,;

e administrative law judges;

e employees in positions which are excepted from the competitive service because
of their confidential or policy-making character, unless the position has been
excluded from the public financial disclosure requirements by the Director of the
Office of Government Ethics;

e the Postmaster General, the Deputy Postmaster General, each Governor of the
Board of Governors of the U.S. Postal Service, and officers or employees of the
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U.S. Postal Service or Postal Regulatory Commission in positions for which the
rate of basic pay is equal to or greater than 120% of the minimum rate of basic
pay for GS-15 of the General Schedule;

e the Director of the Office of Government Ethics and each designated agency
ethics official; and

e civilian employees in the Executive Office of the President (other than special
Government employees) who hold commissions of appointment from the
President.

Note: For purposes of calculating the reporting threshold, the “minimum rate of basic
pay” for GS-15 is the base pay, excluding locality pay, for GS-15, step 1.

Credit Card Debt

Credit card debt is unsecured consumer debt accumulated thratigh prrckases made with a
credit card.

Currently “Entitled” to Income or Prizicipal

A beneficiary of a trust who is currently eligiOi€ to iecsive income or to access the
principal will be “entitled” to payments witi:infine ' meaning of the disclosure rules, unless
the trust does not provide any standardsor an enfdrceable right to payment.

In OGE’s experience, many trusts proyviaythe trustee with some discretion over certain
matters, for example, the timing, w#ioun#; or source (principal or income) of payment.
However, such discretion, ky its :lf, ¢/des not mean that the filer lacks an enforceable right
to payment. In additiongmaiytrusts permit payments only for specific purposes, for
example, health care or eduzation. Such a limitation, by itself, does not mean that the
filer lacks an enforceadle rig it to payment. Finally, even if there is no enforceable right
to payment, a behiefigiary s current interest would be reportable if the beneficiary is also
the trustee, co-trustee, ¢ r the settlor. See OGE DAEOgram DO-08-024 (August 6, 2008)
and OGE Legal Advisory LA-13-04 (April 9, 2013).

Defined Benefit Plan

A defined benefit plan usually is a type of retirement plan that an employer establishes
for its employees. Upon retirement, the employee receives a fixed annuity. The annuity
typically makes biweekly or monthly payments to the employee for life. The annuity
may also pay a survivor benefit to the employee’s spouse after the employee’s death.
Under some plans (such as a cash balance pension plan), the employee can elect to cash
out his or her interest in the plan and receive a lump-sum payment of the balance.
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Defined Contribution Plan

A defined contribution plan usually is a type of retirement plan that an employer
establishes for its employees. In this plan, an employee selects various investments (e.g.,
mutual funds and other investments) and makes pre-tax contributions to those
investments with deductions from the employee’s salary. Often the employer will make
contributions to the employee’s investments, too. Examples of defined contribution plans
include 401(k) plans, 403(b) plans, and 457 plans.

Designated Agency Ethics Official and
Alternate Designated Agency Ethics Official

“Designated Agency Ethics Official” (DAEO)
5 C.F.R. part 2638

The DAEO is the officer or employee who is designatedssthahedd of an agency to
administer the provisions of Title I of the Ethics in G¢ zernment Act of 1978, as amended,
and 5 C.F.R. part 2634 within an agency. Section/04 05 (.F.R. part 2638 provides
additional information regarding the appointmenand resnonsibilities of the DAEO.
Within this guide, the term “DAEO” will algg tiiclude #iny delegate of the DAEO, unless
otherwise indicated.

“Alternate Designated Agency Ethics@fficial” (ADAEO)
5 C.F.R. § 2638.603

The ADAEO is the officer r efaployee who is designated by the head of the agency as
the primary deputy to the RALO in coordinating and managing the agency’s ethics
program.

Employee Stc=!{ Ownership Plan

An employee stock ownership plan is a type of defined contribution plan to which the
employer contributes shares of company stock.

Note that employee stock ownership plans should not be confused with employee stock

purchase plans. An employee stock purchase plan is an employer-sponsored incentive
plan that allows employees to purchase company stock.

Employee Stock Purchase Plan

An employee stock purchase plan is an employer-sponsored incentive plan that allows
employees to purchase company stock. Under such a plan, the employer offers its
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employees the option to purchase company stock at the end of an “offering period,”
which typically ranges between 3 months and 27 months.

When an employee exercises such an option, the employer typically withholds the cost of
purchasing the stock from the employee’s pay in installments during the offering period.
The employer holds this money in an account for the employee during the offering
period. At the end of the offering period, the employee uses the money withheld to
purchase company stock at the specified purchase price. Most employers offer the stock
at discounts below fair market value.

Note that employee stock purchase plans should not be confused with employee stock
ownership plans. An employee stock ownership plan is a type of defined contribution
plan to which the employer contributes shares of company stock.

Equity Index-Linked Note

An equity index-linked note is a debt instrument that affswds tie o7vner interest payments
based on the performance of an equity index and, son{:times; a guaranteed return. The
terms of such notes vary, but interest payments araftypically/sased on any increase in the
value of a specified equity index (e.g., Standard ¢z Pdor’s 500 Index). A note may also
guarantee the return of the investor’s principdi, insuiatifig the investor against decreases
in the value of the equity index to which thcwste 10 linked. In exchange for such
protection against risk, a note usually w1l ) ffesae investor a return that is less than 100%
of the value of any increase in the equitv/uG&rto which it is linked, or a note may
establish a maximum return.

Excepted Investmant ~und

Definition
An excepted invesumen: fund is an investment fund that is:
1. “independently managed,”
2. “widely held,” and
3. either “publicly traded or available” or “widely diversified.”
Normally, you have to disclose all of the underlying holdings of an investment fund, but

you do not have to list any of the underlying holdings of an excepted investment fund.
Instead of listing the underlying holdings, select “Yes” for the “EIF” field.
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Additional Information about Key Terms

¢ “independently managed”: For purposes of the excepted investment fund
definition, an investment fund is independently managed if you lack the ability to
exercise control over the financial interests held by the fund.

e “widely held”: An investment fund is widely held if the fund has at least 100
natural persons as direct or indirect investors.

e “publicly traded or available”: An investment fund is publicly traded if it is listed
on a national exchange (NYSE or NASDAQ) or a regional exchange in the
United States. An investment fund is publicly available if it is, or was, open to
anyone who wants to become an investor. A fund is not disqualified solely
because it has net worth or income requirements or if an investor must be an
“accredited investor.”

e “widely diversified”: An investment fund is widely diversified,if it does not have
a stated policy of concentrating its investments in any ind{stry, tusiness, or single
country other than the United States or bonds of a singie staw within the United
States.

Note: The fact that an investment fund qualifies as ari except:d investment fund is not
relevant to a determination as to whether the investment Gualifies for an exemption to the
criminal conflict of interest statute at 18 U.S.C. ¢205(a).,pursuant to 5 C.F.R. part 2640.
Some excepted investment funds qualify forcxempiioxls pursuant to part 2640, while
other excepted investment funds do not quaii€; ror such exemptions. If an employee
holds an excepted investment fund tha#is 1 ot essinpt from 18 U.S.C. § 208(a), the ethics
official may need additional informatiendronithe employee to determine whether the
holdings of the fund create a confiict of 1iiterest and should advise the employee to
monitor the fund’s holdings for patCntia’*conflicts of interest.

Excepted Trust: Deiiniion

A trust qualifies(as ammaxcepted trust if it has both of the following characteristics:
1. The trust was not created by you, your spouse, or dependent children.
AND

2. You, your spouse, or dependent children have no specific knowledge of the trust’s
holdings or sources of income through a report, disclosure, or constructive receipt,
whether intended or inadvertent. Filers may not blind themselves from trusts
by simply avoiding information that is available to them.

The application of the “specific knowledge” standard can be context-dependent. Filers
are strongly encouraged to consult with an ethics official before designating a trust as an
excepted trust.
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Excepted Trust: How to Report

Part 6

Report an excepted trust as follows:

Description: Identify the trust interest, using initials or a general description (e.g., “J.S.
2003 Trust” or “family trust #17), and indicate the general nature of its holdings to the
extent known. In addition, write “excepted trust.”

EIF: Select “No.”

Income Amount: Select the category that corresponds to the amount of your income
during the reporting period.

Transactions

Do not report transactions involving excepted trusts.

Exchange

An exchange generally occurs when one colapa@yiacquires another. The shareholders of
the acquired company are often given thCqotign t£ sell their shares to the acquiring
company or exchange their existing stacksanstock of the acquiring company.

Example: ABC Corporation recuat!y acauired XYZ Corporation. ABC gave its shares to
the shareholders of XYZ ingxciange for their XYZ shares. A filer would report this
transaction as an exchange.

Changing the investmiant opt ons held in a brokerage or retirement account are not
exchanges. In thCse cascuyou are selling one fund or stock and buying another. Since
exchanges are very rare, you may wish to consult your agency ethics official before
designating a trans&etion as an exchange.

Exchange-Traded Fund

An exchange-traded fund (ETF) is a fund that pools investors’ money in a variety of
investments. Unlike traditional mutual funds, most investors buy and sell shares of ETFs
from other investors on an exchange rather than directly from the issuer. In addition,
ETFs cannot market themselves to consumers as “mutual funds” because they are not
necessarily subject to all the requirements applicable to traditional mutual funds.
Nevertheless, ETFs are usually registered with the U.S. Securities and Exchange
Commission under the same statutory authorities as traditional mutual funds and unit
investment trusts.
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Foreign Exchange Position (“forex”)

For purposes of financial disclosure, “foreign currency” is the official currency of a
country other than the United States. It is possible to hold a foreign currency through a
“foreign exchange” transaction.

A foreign exchange transaction results in the purchase of one currency for investment
purposes and the simultaneous sale of another. This constitutes an open position that is
later offset to terminate the position. Both the short and the long position must be offset
to close out the holding. One may take a position in a foreign currency for speculation or
for hedging purposes. The increase or decrease in the exchange rate between the two
currencies may result in a profit or loss.

A foreign exchange transaction always involves a currency pair of s»iich the first listed is
the “base currency” and second is the “quoted currency.” For ex{mple, n the

U.S. Dollar-Japanese Yen pair, the U.S. Dollar is the base cusfencyandiche Yen is the
quoted currency.

The investor is always long one currency of the pair d..d shor the other. This process
happens through a foreign exchange broker, who }¥ankro.'s t'ie entire transaction by
supplying all the currencies in the exchange. So,ox’example, if the investor anticipated
that the Dollar was going to appreciate versys the Y ansthe investor could buy the Dollar
and short the Yen. The investor borrows thee®en 1 om the investor’s broker and then
sells the borrowed Yen (creating the short Hositiwii) and simultaneously buys the Dollar
(creating the long position). In thig,exanpic, vie broker would charge the investor
interest on the Yen that the brokst lept, aid the broker would pay interest on the Dollar,
which the investor owns but whichdthe htoker holds.

Futures Contract

4

A futures contra’’t (“‘sture”’) is an agreement to buy or sell an underlying commodity
(such as an agricultura! product) or a financial instrument at a specified time, price, and
quantity. A futures contract is identified by its underlying commodity/instrument and the
month and year of its expiration date. Futures are used to speculate in or hedge against
the future price of the underlying commodity/instrument.

Gambling Winnings

For purposes of financial disclosure, the term “gambling winnings” includes, but is not
limited to, winnings from lotteries, raffles, horse races, and casinos. It includes cash
winnings and the fair market value of prizes such as cars and trips.
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General Guidance: OGE Form 278e, Part 2

For You
Part 2

Report an asset related to your employment (which includes any non-investment
activities and retirement accounts) if the value of the asset was more than $1,000 at the
end of the reporting period or if you received more than $200 in income during the
reporting period.

In addition, report each source, whether a natural person or an organization or entity, if
you received more than $200 in earned income and other non-investment income during
the reporting period. There are additional requirements for honoraria nayments, as
discussed in the honorarium entry of this guide.

Generally, you need to report assets and sources of non-investm#nt iricome as follows:

Description: Provide a description sufficient to identi(y the &zse. or source of income
being reported. The amount of information needed ror aisuff.cient description will
depend on the type of asset or source of income < eing reported.

(1) Stock and other equity in a business: ProvidC the name of the business. For a
privately held business, describe the lin€ 6 bugingss as well, unless you have already
provided this information in another Catryt=Far publicly traded stocks, it is helpful to
provide the ticker symbol in addition to :e name of the stock.

(2) Other assets with specifit nanesys’.g., bonds and mutual funds): Provide the full
name of the asset and, unlesy alcar from the name, describe the type of asset. For
publicly traded securities, Wiis welpful to provide the ticker symbol in addition to the
name of the security.

(3) Assets without'spec fic names: Describe the type of asset, including the city and state
(or county and statCj ior real estate.

(4) Sources of earned or other non-investment income: Provide the name of the source
and, for privately held companies, the nature of the business. In addition, for honoraria,
include the date that the services were provided.

EIF: If you are reporting an investment vehicle that invests in assets of its own, you need
to report each underlying asset that was individually worth more than $1,000 at the end of
the reporting period or from which more than $200 in income was received during the
reporting period. As an exception to this requirement, however, you do not need to report
the underlying assets of an investment vehicle that qualifies as an excepted investment
fund (EIF). Indicate whether your entry (1) is an investment vehicle that qualifies as an
EIF (“Yes”), (2) is an investment vehicle that does not qualify as an EIF (“No”), or (3) is
not an investment vehicle at all (“N/A”).
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Value: Report the value of an asset by selecting the appropriate category.

Income Type: Specify the type(s) of income, unless the asset qualifies as an EIF or the
income did not exceed $200.

Income Amount:

(1) Income less than $201: Select the category for “None (or less than $201).”

(2) Dividends, capital gains, interest, rent, royalties, or income from excepted investment
funds: Select the category that corresponds to the total amount of income received during
the reporting period.

(3) Other income: Provide the exact amount of income received during the reporting
period.

Assets and Income That Are Not Reportable

e Do not include assets or income from United States Covernment employment
(e.g., salary, FERS, and Thrift Savings Plapfaccount)

e Assets that were acquired separately fror yorr business, employment, or other
income-generating activities (e.g., asge® pu.chaded through a brokerage account).
Report these assets in Part 6 instead.

General Guidance: OGE-orn.278e, Part 3

For You
Part 3

Report your partiCipatiomis‘any of the following agreements or arrangements during the
reporting period:

e Future employment.

e Leaves of absence.

e Continuing payments from an employer, including severance and payments not
yet received for previous work. (This does not include ordinary salary from a
current employer.)

e Continuing participation in an employee welfare, retirement, or other benefit plan,
such as a pension or a deferred compensation plan.

e Retention or disposition of employer-awarded equity, sharing in profits, or carried
interests (e.g., vested and unvested stock options, restricted stock, future share of
a company’s profits, etc.)

Employer or Party: Provide the party to the agreement or arrangement, other than
yourself. In most cases, the other party will be your employer.
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City/State: Provide the city and state of the other party.

Status and Terms: Briefly describe the type of agreement or arrangement, its terms (in
particular, the timing and form of any payments), and its current status.

Date: Provide the month and year in which the agreement or arrangement began. In
many cases, this will be when you joined the employer or otherwise became eligible for
coverage under the agreement or arrangement.

Agreements and Arrangements That Are Not Reportable

You do not need to report the following as agreements and arrangements in Part 3:

e Agreements and arrangements of your spouse or your dependent children.

e Agreements and arrangements with the United States GoyCrnment, such as your
participation in the Federal Employees Retirement Sys#em or the Civil Service
Retirement System.

e If you are filing a Nominee, New Entrant, or Capdidaic repirt, any agreement or
arrangement that will end before you file your{ eport.

General Guidance: OGE Form 273e¢, r'art'5

For Your Spouse
Part 5

Report an asset related to your swouse’s employment (which includes any non-investment
activities and retirement acupuzics) if the value of the asset was more than $1,000 at the
end of the reporting periocyor € your spouse received more than $200 in income during
the reporting period.

In addition, repot«Cach source, whether a natural person or an organization or entity,
from which your spasise received more than $1,000 in earned income (or $200 in
honoraria) during the reporting period. There are additional requirements for honoraria
payments, as discussed in the honorarium entry of this guide.

Generally, you would report assets and sources of earned income as follows:

Description: Provide a description sufficient to identify the asset or source of income
being reported. The amount of information needed for a sufficient description will
depend on the type of asset or source of income being reported.

(1) Stock and other equity in a business: Provide the name of the business. For a
privately held business, describe the line of business as well, unless you have already
provided this information in another entry. For publicly traded stocks, it is helpful to
provide the ticker symbol in addition to the name of the stock.
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(2) Other assets with specific names (e.g., bonds and mutual funds): Provide the full
name of the asset and, unless clear from the name, describe the type of asset. For
publicly traded securities, it is helpful to provide the ticker symbol in addition to the
name of the security.

(3) Assets without specific names: Describe the type of asset, including the city and state
(or county and state) for real estate.

(4) Sources of earned income: Provide the name of the source and, for privately held
companies, the nature of the business. In addition, for honoraria, include the date that the
services were provided.

EIF: If you are reporting an investment vehicle that invests in assets of its own, report
each underlying asset that was individually worth more than $1,000.2f the end of the
reporting period or from which more than $200 in income was refeived Huring the
reporting period. As an exception to this requirement, howevst, yoiu dosiot need to report
the underlying assets of an investment vehicle that qualifiesias 24 excepted investment
fund (EIF). Indicate whether your entry (1) is an investpeeat viahigic that qualifies as an
EIF (“Yes”); (2) is an investment vehicle that does nof qualii ; as an EIF (“No”), or (3) is
not an investment vehicle at all (“N/A”).

Value: Report the value of an asset by selectiiig thoapgropriate category.

Income Type: Specify the type(s) of inCo1\e ualats the asset qualifies as an EIF or the
income did not exceed $200.

Income Amount:

(1) Income less than $204: "alect the “None (or less than $201)” category.
(2) Dividends, capital gains, nterest, rent, royalties, or income from excepted investment
funds: Select the category that corresponds to the total amount of income received during

the reporting periud.

(3) Other investment income: Provide the exact amount of income received during the
reporting period.

(4) Earned income (other than honoraria): Leave this field blank.
(5) Honorarium: Provide the exact amount of the honorarium.
Assets and Income That Are Not Reportable

e Assets or income from United States Government employment (e.g., salary,
FERS, Thrift Savings Plan account).
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e Assets that were acquired separately from your spouse’s business, employment, or
other income-generating activities (e.g., assets purchased through a brokerage
account). Report these assets in Part 6 instead.

e Interests of a spouse living separate and apart with the intention of terminating the
marriage or providing for a permanent separation.

e Interests of a former spouse or a spouse from whom you are permanently
separated.

General Guidance: OGE Form 278e, Part 6

Report assets and income from assets in Part 6, unless already reported in Part 2 or Part 5
as being related to employment.

For You, Your Spouse, and Your Dependent Children
Part 6

Report an asset if the value of the asset was more thanfs1,00¢ at'the end of the reporting
period or if more than $200 in income was receives’duriag the reporting period. For
purposes of the value and income thresholds, aggregste your interests with those of your
spouse and your dependent children.

Generally, report assets as follows, thowgiinyou, sh4uld note that specific requirements and
exceptions for certain types of assets tre #-aanssed in this guide:

Description: Provide a descriptivn sufficient to identify the asset being reported. The
amount of information need<d 1) r aguiricient description will depend on the type of asset
or source of income being 1¢nagited.

(1) Stock and other equity in a business: Provide the name of the business. For a
privately held business, cescribe the line of business as well, unless you have already
provided this intéfinati/n in another entry. For publicly traded stocks, it is helpful to
provide the ticker syiibol in addition to the name of the stock.

(2) Other assets with specific names (e.g., bonds and mutual funds): Provide the full
name of the asset and, unless clear from the name, describe the type of asset. For
publicly traded securities, it is helpful to provide the ticker symbol in addition to the
name of the security.

(3) Assets without specific names: Describe the type of asset, including the city and state
(or county and state) for real estate.

EIF: If you are reporting an investment vehicle that invests in assets of its own, report
each underlying asset that was individually worth more than $1,000 at the end of the
reporting period or from which more than $200 in income was received during the
reporting period. As an exception to this requirement, however, you do not need to report
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the underlying assets of an investment vehicle that qualifies as an excepted investment
fund (EIF). Indicate whether your entry (1) is an investment vehicle that qualifies as an
EIF (“Yes”), (2) is an investment vehicle that does not qualify as an EIF (“No”), or (3) is
not an investment vehicle at all (“N/A”).

Value: Report the value of an asset by selecting the appropriate category.

Income Type: Specify the type(s) of income, unless the asset qualifies as an EIF or the
income did not exceed $200.

Income Amount:

(1) Income less than $201: Select the “None (or less than $201)” category.

(2) Dividends, capital gains, interest, rent, royalties, or income ftém excpted investment
funds: Select the category that corresponds to the total amountof iacon'e received during
the reporting period.

(3) Other income: Provide the exact amount of incon<: recet ed during the reporting
period.

Assets and Income That Are Not Reperiabic

e A personal residence (includingsi Wacation’nome used as a second residence or a
vacation home used as a time$aarg, “hat you did not rent out during the reporting
period.

e Retirement benefits fromths United States Government, including the Thrift
Savings Plan.

e Income from Social Security, veterans’ benefits, and other similar United States
Government benetiyorograms.

e (ash accounts{e.g., 110ney market accounts, certificates of deposit, savings
accounts( cheskingaccounts) in a single financial institution aggregating $5,000
or less (utiess t'ie income exceeded $200).

e Shares in a single money market fund aggregating $5,000 or less (unless the
income exceeded $200).

e Term life insurance.

e Insurance claims and reimbursements, unless they are subject to federal income
tax.

e Assets of a trade or business, unless the assets are unrelated to the operations of
that trade or business.

e Personal loans made by you, your spouse, or a dependent child to a parent,
spouse, sibling, or child.

e Interests of a spouse living separate and apart from you with the intention of
terminating the marriage or providing for a permanent separation.

e Interests of a former spouse or a spouse from whom you are permanently
separated.
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e Payments from a spouse or former spouse associated with a divorce or permanent
separation.

General Guidance: OGE Form 278-T

Report purchases, sales, or exchanges by the applicable due date.

Notification
Description Type Date Received Over Amount

30 Days Ago
Chevron Corp. (CVX) sale 7/12/2018 $15,001 - $50,000
Exxon Mobil Corp. (XOM) purchase 6/10/2018 Yes $15,001 - $50,000

For You, Your Spouse, and Your Dependent Children

Report any purchase, sale, or exchange by you, your spous¢ orgependent child of stocks,
bonds, commodity futures, and other securities if the amewat ¢ th< transaction exceeded
$1,000.

Description: Provide a description sufficient to ilepfify the asset being reported (or both
assets in the case of an exchange). The amosint of 1afefmation needed for a sufficient
description will depend on the type of asset »ailig 1 2ported.

(1) Stock: Provide the name of the issuing Company.

(2) Other securities with specific hsines«e.g., bonds): Provide the full name of the asset
and, unless clear from the pime! desyfibe the type of asset.

If the asset is an underlyingthoiling of some other investment vehicle (e.g., held within a
fund that does not quaiify as'an excepted investment fund), it is helpful if you identify the
investment vehifle (gsg,, rositron Investments, LLC: Chevron Corp.).

Type: Specify the type of transaction as a purchase, sale, or exchange.

Date: Provide the month, day, and year of the transaction.

Notification Received Over 30 Days Ago: Select this field only if you received notice of

the transaction more than 30 days ago. Absent an extension, you would likely not select
this field because you are required to report transactions within 30 days of notification.

Amount: Report the amount of the transaction by selecting the appropriate category.
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Transactions That Are Not Reportable in an OGE Form 278-T

You do not need to report transactions that concern the following:

e Real property (e.g., apartment building or farmland).

e (ash accounts (e.g., checking, savings, certificates of deposit, money market
accounts) and money market mutual funds.

e Treasury bills, bonds, notes, and savings bonds.

e An excepted investment fund, such as a mutual fund.

e Holdings of a Thrift Savings Plan account or other retirement account for United
States Government employees.

e Underlying assets held within an excepted trust or a qualified trust.

e Assets of a trade or business, unless the assets are unrelated to the operations of
that trade or business.

In addition, you do not need to report:

e Transactions that occurred when you were not 2/puciic Fintncial disclosure filer or
an employee of the United States Government.

e Transactions that occurred solely by and kCtwaen jig'a, your spouse, or your
dependent children.

e Actions that do not constitute purchgsesaalesy or exchanges (e.g., gifts given or
received, stock splits, bond calls.as maturif;, or expiration of options).

e Transactions involving the int{rest: of a spouse living separate and apart from you
with the intention of termintting the marriage or providing for a permanent
separation.

e Transactions involvisg the waterests of a former spouse or a spouse from whom
you are permanenti,sex arated.

Relationship to thi>, Anncal and Termination Reporting Requirements

Annual and Terihinstida reports (OGE Form 278e) require you to report purchases, sales,
or exchanges of the sariie securities that are reportable in a Periodic Transaction report
(OGE Form 278-T). In addition, Annual and Termination reports require you to report
purchases, sales, or exchanges of (1) mutual funds and other excepted investment funds
and (2) real property (excluding your personal residence). If you prefer, you may report
these additional transactions in Periodic Transaction reports as they occur rather than
attempting to differentiate between transactions subject to the Periodic Transaction
reporting requirements and those transactions subject to the more extensive Annual and
Termination reporting requirements.

You do not need to report a transaction in an Annual or Termination report if you have
already reported the transaction in a Periodic Transaction report, unless your agency
requires duplicate reporting.
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* Note that Integrity allows filers to import Periodic Transaction reports into Annual or
Termination reports without additional data entry. Other electronic filing systems may
offer similar functionality.

No Transactions to Report

Do not file an OGE Form 278-T if you have no transactions to report. Filing is required
only if you have reportable transactions.

Click Here for Freguently Asked Questions

Gifts: Waiver of the Public Reporting Requirement

In unusual cases, the Director of OGE may waive the requirement/o 11:3lude a gift on
your public financial disclosure report. The Director may grant suzh a waiver after
receiving a written request for such a waiver and determining thas (1, our relationship to
the donor and the donor’s motivation for the gifts are persona’and £2) no separate public
purpose requires disclosure of the nature, source, and yalue of tiid gift.

This authority is ordinarily used when a filer recgives/ laige number of personal gifts,
such as at an engagement or wedding.

Elements of a Request

Requests for a waiver are made invritig to OGE but are first routed through your
agency’s ethics office. The requtst stouldcontain a cover letter and an enclosure.

Provide the following in y<ur cs ver ictter:

e your name ari! your position and
e arequest/GiYa waivs, under 5 C.F.R. § 2634.304(f).

Provide the followingsn your enclosure:

e the identity and occupation of the donor;

e astatement that the relationship between you and the donor is personal in nature;

e an explanation of all relevant circumstances surrounding the gift, including
whether any donor is a prohibited source, as defined in 5 C.F.R. § 2635.203(d), or
represents a prohibited source and whether the gift was given because of your
official position; and

e a brief description of the gift and the value of the gift.

If a gift has more than one donor, provide the necessary information for each donor.
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If you cannot make the above described statement, explain why you cannot. If OGE
grants a waiver, your cover letter, but not the enclosure, will be available to the public as
an attachment to your financial disclosure report.

Gifts and Travel Reimbursements: Aggregation

Example

Let’s say you received the following gifts from the same source during the reporting
period:

e Painting ($290 value)
e Penset ($185)
e Letter opener ($25)

Step 1: Eliminate those gifts with a value of $156 or l¢ss.

e Painting ($290 value)
e Pen set ($185)

o Letteropener ($23)

Step 2: Add the values of the remainin¢ ..

e Painting ($290 value)
e Pen set ($185)

$290 + §185 = $475

Step 3: Compare the tcial value from Step 2 to the $390 threshold. If the value
is more than $390, W=port  he qifts worth more than $156.

Report the paintiagfand the pen set. Do not report the letter opener.
Remember

Gifts and travel reimbursements count toward separate $390 thresholds. Let’s say that in
the example above you received a $290 travel reimbursement instead of a $290 painting.
If that were the case, the pen set is the only gift that you received with value of more than
$156. However, the value of the pen set does not individually exceed the $390 threshold,
so you would have no gifts to report.
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Gifts and Travel Reimbursements: Valuation

General Approach

Value gifts and travel reimbursements according to their fair market value. For most
travel reimbursements, the fair market value will be the amount actually received. The
fair market value of a gift ordinarily will be the retail cost to purchase the item. If you
cannot find the market value of the same item, you may estimate its value by referencing
the retail cost of similar items of like quality. You may make a good faith estimate if
items of like quality are not readily available in the market.

Valuing a Ticket to an Event

The market value of a ticket entitling the holder to attend an event that includes food,
refreshments, entertainment, or other benefits is the face value of#ie ticket, which may
exceed the actual cost of the food and other benefits. Do not s:btract the cost of food and
beverages from the face value of a ticket when determininggne value:

Valuing Free Attendance at an Event in a SkykOx o. Piivate Suite

To value free attendance at an event in a skybox £r prvataguite, take the value of the
most expensive publicly available ticket to the.evost andfadd in the market value of food,
beverages, entertainment, and other tangibld benafits\srovided to you in excess of what
would have been provided through the phlicty avi.ilable ticket.

Valuing Attendance at a No-Fze Cient

If no fee was charged to any a#teni'e, viiue a gift of free attendance by using the market
value of food, beverages, efitert: inmuiit, and other tangible benefits offered to attendees.
The market value of thesy,itcis is based on the cost you would have incurred to obtain
similar items at a comparab.z 1ccation or event.

Multiple Donc'rs

A gift from a group ur individuals is considered a gift from a single source for purposes
of the $390 and $156 thresholds. Do not apportion the value of the gift among several
donors.

Government Agency or GSE Security (“agency security”)

Agency securities are debt obligations issued by U.S. Government agencies and
U.S. Government-Sponsored Enterprises (GSEs). In addition to issuing debt obligations,
GSEs may also sell equity shares.
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Examples of U. S. Government agencies include:

e Government National Mortgage Association (GNMA or Ginnie Mae)
e Export-Import Bank of the United States (ExImBank)
e Tennessee Valley Authority (TVA)

Examples of GSEs include:

e Federal National Mortgage Association (FNMA or Fannie Mae)
e Federal Home Loan Mortgage Corporation (FHLMC or Freddie Mac)
e Federal Agricultural Mortgage Corporation (Farmer Mac)

Honorarium

An honorarium is a payment of money or anything of value f0r an apgpstrance, speech, or
article, excluding any actual and necessary travel expenses 1iezireddy the recipient and
one relative.

Income: Types

Investment Income: “Investment income” iniciude  interest, rents, royalties, dividends,
capital gains, and other income derived frg n ati asset. Examples of investment income
include, but are not limited to, incote ¢frived from: stocks, bonds, investment funds, and
other securities; real estate; retirdment investment accounts; annuities; the investment
portion of life insurance contraats,interCsts in trusts and estates; collectible items;
commercial crops; account. or ¢ ther 1unds receivable; and businesses.

Earned Income: “Eatned invome” includes fees, salaries, commissions, honoraria, and
any other compepsatiotizecsved for personal services but excludes United States
Government sal. rvafiiciother federal benefits, including retirement and veterans’ benefits.
If personal services (rfovided by you or your spouse or dependent children) are a
material factor in the production of income from an asset or business, it is considered
“earned income” for purposes of financial disclosure rather than “investment income.”
However, your dependent child’s sources of earned income are not reportable.

Other Non-Investment Income: A remainder category exists for income that does not fit
into the investment income or earned income categories. Examples include prizes,
scholarships, awards, and gambling winnings. Report only your own sources of other
non-investment income. Other non-investment income received by your spouse or
dependent child is not reportable.
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Intellectual Property

“Intellectual property” includes patents, inventions, novels, plays, movie scripts, other
literary works, artistic works, musical works, films, symbols, names, images, designs,
trademarks, copyrights, and similar interests.

Investment Fund: Employment with the Company that Manages
the Fund

If you have ever worked for the company that manages the investment fund, additional
reporting requirements may apply to you.

e Equity Interest in Actively Managed Fund: If you actively#iianage an investment
fund, you should generally follow the standard instructiot. for iri vestment funds;
however, the fund will not qualify as an excepted invgstmenvfiztid.

e Compensation and Other Benefits: If you provide seiwiCes to the investment fund
(e.g., fund manager), you may receive compensgiuoniforthiose services. This
compensation may take the form of salary, sevesance. bonus, deferred
compensation, a defined benefit plan, a deiined contiibution plan, or some other
financial interest. Report each such financidi intstest as a separate line entry in
your financial disclosure report, usir’g thasinsifuctions appropriate for that type of
asset or income in this guide.

e (Co-Investment Interest: In Paft 2, enort any co-investment interest that you have
in the investment fund. If »0u a: unable to calculate a value of this interest, write
“value not readily ascert{tnakie” 11vthe “Description” field. Provide a brief
explanation of your izt&es., Ind’art 3, report any arrangement with your
employer related td this/Co-investment interest that will continue after you enter
government Servicy.

e Carried Interéit: Sec the entry for carried interest in this guide for assistance.

e Exit Arradigcmeresin Part 3, report any agreement or arrangement that you have
concernivgfyou exit from the fund (e.g., buy-back agreement). For further
informationga€e the general guidance for reporting agreements or arrangements.

If you have any other type of financial interest in the investment fund, report the interest
as consistently as possible with the instructions in this guide for similar types of interests.
Then, talk to an ethics official at your agency for guidance on how to ensure proper
reporting of that financial interest.

Investment Fund: Spouse’s Employment with the Company that
Manages the Fund

If your spouse has ever worked for the company that manages the investment fund,
additional reporting requirements may apply.

Public Financial Disclosure Guide, Appendix A 305
Version: 1/2019



e Equity Interest in Actively Managed Fund: If your spouse actively manages an
investment fund, you should generally follow the standard instructions for
investment funds; however, the partnership or LLC income potentially would be
characterized, in whole or part, as earned income.

e Compensation and Other Benefits: If your spouse provides services to the
investment fund (e.g., fund manager), your spouse may receive compensation for
those services. This compensation may take the form of salary, severance, bonus,
deferred compensation, a defined benefit plan, a defined contribution plan, or
some other financial interest. Report each such financial interest as a separate line
entry in your financial disclosure report, using the instructions appropriate for that
type of asset or income in this guide.

e (Co-Investment Interest: In Part 5, report any co-investment interest that your
spouse has in the investment fund. If you are unable to calculate a value of this
interest, write “value not readily ascertainable” in the “Desgeiption” field.

Provide a brief explanation of your spouse’s interest.
e Carried Interest: See the entry for carried interest in s guidle for assistance.

If your spouse has any other type of financial interest infuidvinviestinent fund, report the
interest as consistently as possible with the instructiorniyin thi; guide for similar types of
interests. Then, talk to an ethics official at your agency 14t £uidance on how to ensure
proper reporting of that financial interest.

IRA, Roth IRA, SEP IRA, or Xecgh*Fian

Individual Retirement Account (ZR A»— Thaditional and Roth: An Individual Retirement
Account (IRA) is typically a banky®rokLrage, or mutual fund account that a person has
designated as a tax-deferred reti’emciit account. All IRAs are “self-directed” because
investors choose where tu,invst their retirement funds. Although investors may place
these funds in bank agcounuy, they may also buy stocks and other securities. The main
difference betweema Tigditisnal IRA and a Roth IRA is the tax treatment of
contributions an { witi'rawals.

Simplified Employee Pension Individual Retirement Account (SEP IRA): Some small
employers offer employees the opportunity to participate in a tax-deferred Simplified
Employee Pension (SEP) plan. Under a SEP plan, the employer and employee make
contributions to individual retirement accounts (called a SEP IRA) set up by or for each
eligible employee. Employees own and control their accounts. For purposes of financial
disclosure, SEP IR As are treated like IRAs.

Keogh Plan: A Keogh plan (also called a “HR-10 plan”) is a tax-deferred pension
account for self-employed persons and employees of unincorporated businesses. Like
IRAs, an employee may put almost any available investment into a Keogh plan, and the
investment earnings grow on a tax-deferred basis.
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Leave of Absence

When entering the executive branch, some employees choose to take a leave of absence
rather than resign from their employer. For example, a tenured faculty professor might
take a leave of absence to retain her university position. If you are taking a leave of
absence, you should discuss the leave of absence with your ethics official, who will
provide you with guidance on the applicable ethics rules.

Life Insurance (split-dollar)

The term “split-dollar” describes the method of paying for life insurance (whether whole,
universal, or variable) by splitting the premiums and proceeds between an employer and
an employee.

Split-dollar payment arrangements generally take one of two_ forms.

e The employer pays the premiums and owns the #0iiwacy, 7 ne employer receives
reimbursement of the premiums upon the empiayee’s| leath, and the employee’s
beneficiary then receives the balance of the insurancs proceeds.

e The employer pays the premiums, but thewniployee owns the contract. The
premiums are then repaid to the empfoyer.ouysrt the insurance proceeds.

The primary differences between thess tw¢ arrarigements are differing tax consequences
based on the ownership of the contract.

Life Insurance (tern()

Term life insurance pays beaetficiaries a death benefit if the insured person dies during
the term of the po'éay. “No vilue remains when the policy expires. This type of insurance
policy is pure in  ura«cy with no investment component.

Life Insurance (variable)

A variable life insurance policy is part insurance and part investment. Part of the
policyholder’s premiums pay for expenses and the insurance part of the policy. The
remainder goes into a tax-deferred cash reserve that is invested and builds the policy’s
cash value.

Unlike whole life and universal life policies, variable life policies provide the
policyholder a range of investment options, and the rate of return is based on the
performance of the options chosen by the investor. The investment options are typically
mutual funds. Some variable life policies, however, also provide a fixed account option
that pays a set rate of interest.
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Life Insurance (whole or universal)

Whole life and universal life policies are part insurance and part investment. Part of the
policyholder’s premiums pay for expenses and the insurance part of the policy. The
remainder goes into a tax-deferred cash reserve that is invested and builds the policy’s
cash value.

e Whole life: The policyholder pays fixed premiums and has no control over
investments, which are left to the insuring company.

e Universal life: The policyholder can vary premiums by paying them with some of
the accumulated cash value of the policy, and the policyholder normally receives
a minimum guaranteed rate of return at money market rates. As with whole life,
the universal life insurance policyholder generally does not have control over the
investments. However, if the policy does permit the selectigiiaf specific
investments, report the policy as a variable life insurance®olicy.

Line of Credit (exercised)

A line of credit is an arrangement under which lia%ilities s’y be created. As a general
matter, the mere fact that you have a line of credisafrangement (e.g., a plan or
arrangement permitting you to borrow a cerain amowd of money) does not necessarily
require the “line of credit” plan or arrangemdiic to ) e reported. You have a reportable
liability when you have actually borreived, nofi¥y or exercised the borrowing authority
under the line of credit arrangemens.

Managed Account

A managed account {also callea’a “separately managed account” or “controlled account™)
is an account thatsmowied ky the investor but managed for a fee by a financial advisor.
The investor givi>s ¢ nancial advisor the discretion to buy, sell, and trade investments
on behalf of the investir.

An investor usually chooses among predetermined portfolios, which financial institutions
sometimes package in categories such as high yield, balanced, large cap, global small
cap, strategic fixed income, and other similar descriptors. The investor can usually
customize the portfolio to some extent, although this is not necessarily the case with all
managed accounts.

A managed account is not an “excepted investment fund.” Even if the investor may
select an established portfolio of investment choices, the managed account is not an
excepted investment fund. In fact, the managed account is not an investment fund at all.

The investor has not “pooled” the investor’s money with that of other investors.
Although the account manager may have offered the option of selecting a predetermined
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“portfolio” of assets, the investor owns each of these assets individually and directly in
the investor’s own name. For this reason, as well as other reasons, each asset is disclosed
as a separate line item in the financial disclosure report.

Although some managed accounts may appear similar to mutual funds, they are not

mutual funds and do not qualify for the same treatment as mutual funds under conflict of
interest laws.

Margin Account

A margin account is an account that an investor maintains with the investor’s broker,
from which the investor can borrow funds to purchase securities.

A money market fund is a type of mutual fund that holds#Znarzialdinterests in certain
low-risk investments (e.g., government securities, cer{ ficates of deposit, and high-quality
bank or corporate obligations). Its rate of return igfresponsive to fluctuations in the
market for these investments.

A money market fund is distinguished from asfion;'y market account in that a money
market fund is an investment fund that{iol's uad<rlying investments, whereas a money
market account is a cash deposit accounts” Atmoney market fund is not FDIC insured.
The reporting threshold for both &fioney market fund and a money market account is a

value of more than $5,000 £0r ir corisg‘more than $200).

Money Purchasc,Per sion Plan

A money purchase pen/ ion plan is a type of defined contribution plan in which an
employer makes fixed contributions to a tax-deferred retirement account. Unlike profit-
sharing plans in which employer contributions are discretionary, employer contributions
to a money purchase pension plan are fixed in advance. Each year, the employer makes
fixed contributions based on an employee’s annual compensation. Like other defined
contribution plans, money purchase pension plans contain underlying assets in which a
filer has invested.

Mortgage

For purposes of financial disclosure, mortgage debt is debt by which the borrower gives
the lender a lien on real estate as security for repayment of the loan.

Public Financial Disclosure Guide, Appendix A 309
Version: 1/2019



Mortgages for PAS Nominees and Appointees

A PAS nominee or appointee generally must report a mortgage or home equity loan on a
personal residence, regardless of whether the residence was rented during the reporting
period.

However, you do not need to report a mortgage or home equity loan secured by your
personal residence if you are a nominee or appointee to one of the following three types
of PAS positions:

e aposition in which you will serve as a special Government employee (SGE);
e aposition as a Foreign Service Officer below the rank of ambassador; or

e aposition in the uniformed services for which the pay grade prescribed by section
201 of title 37, United States Code is O—6 or below.

This exclusion does not apply to a residence that was rented s'at duriagsne reporting
period.

Mutual Fund

A mutual fund is a company that is created £nd managid to hold a portfolio of securities

as an investment company registered with th&"J.S/ Securities and Exchange Commission
under the Investment Company Act of'194), as"amended.

Investors purchase shares of thegnutial fund, and the value of those shares typically rises
and falls based on the perforpmanceiof the mutual fund’s underlying investments. The
underlying investments of< mu:aal 1und may include shares of companies in a variety of
business sectors, bonds, tash:quivalents, etc. The mutual fund uses the money it raises
from selling its shareg to fuid its purchases of underlying investments. A mutual fund
may pay dividendswo 1y invistors. It also charges management fees.

Option (incentive stock option plan)

An incentive stock option is a type of compensation in the form of an agreement between
an employer and an employee that allows the employee to purchase shares of the
employer’s stock at a specified price (i.e., the “strike price”). A stock option typically
has a vesting requirement, which means that the employee may exercise the stock option
(i.e., purchase the employer’s stock at the strike price) only after a specified period of
time has passed. The employee typically forfeits the unvested stock option if the
employee’s employment terminates before the stock option has vested. After the stock
option vests, the employee may exercise the stock option until the stock option expires.
Once the stock option has expired, the employee no longer has the right to purchase the
stock at the strike price.
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An incentive stock option is a type of “call option” because it provides the right to
purchase stock. Unlike some other types of call options, however, an incentive stock
option is not traded on the open market.

Option (put or call purchased)

Put option: A put option is a contract that provides the buyer the right to sell a security.

Call Option: A call option is a contract that provides the buyer the right to purchase a
security.

With regard to each of these types of contracts, the buyer has the right, but not the
obligation, to exercise the option at a specified price (i.e., the “strikesarice”) until the
contract’s expiration date. Some put and call options may be purthasea on the open
market. As an alternative to exercising put and call options, ixfvestass csn resell these
options on the open market before their expiration.

Caution: This entry applies to put and call options pufchased on the market. It does not
apply to:

e (all options acquired through an emzfioyment »Clationship, such as through an
employee stock purchase plan or an “=sCTnti re stock option plan. See the
“Employee Stock Purchase Plai{” ad “@guon (incentive stock option plan)”
entries for additional informatigndiooarthese types of employment-related
options.

e Put or call options thathav oeext““written” rather than purchased. An option
writer does not havg the  :hoi< to buy or sell but rather must buy or sell if an
investor exercise§thcydption written. For this case, see the “Option (put or call

written)” entrv.

Option (put or czil written)

Put option: A put option is a contract that provides the buyer the right to sell a security.
The writer of a put option has an obligation to buy the security at a specified price (i.e.,
the “strike price”) from the buyer if the buyer exercises the option before the contract’s
expiration date.

Call Option: A call option is a contract that provides the buyer the right to purchase a
security. The writer of a call option has an obligation to sell the security at a specified
price (i.e., the “strike price”) to the buyer if the buyer exercises the option before the
contract’s expiration date.
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Caution: This entry applies to put and call options written on the market. It does not
apply to:

e (all options acquired through an employment relationship, such as through an
employee stock purchase plan or an incentive stock option plan. See the
“Employee Stock Purchase Plan” and “Option (incentive stock option plan)”
entries for additional information about these types of employment-related
options.

e Put or call options that have been purchased rather than written. An option buyer
does not have an obligation to exercise an option but rather may choose to let the
option expire, unexercised. For this case, see the “Option (put or call purchased)”
entry.

Personal Residence

For purposes of financial disclosure, a “personal residence’ inclides any property used
exclusively as a private dwelling by you or your spousespiavicedsne property was not
rented out during any portion of the reporting period. “The ter n 1s not limited to your
domicile, so you may have more than one propertxthat gualiiies as a personal residence
(e.g., your vacation home).

Note that this definition would include a res.#€itia’ property in which you permit a
family member to live rent free.

Political Entity

The Ethics in Governmeft Ayl requires public financial disclosure filers to report the
positions they hold with vailousorganizations, but exempts certain positions from
reporting, including,poaition’, held with a “political entity.” The Act does not define
“political entity’’; hewmver, OGE has determined that, for purposes of this reporting
exception to Part 1 of t.e OGE Form 278e, “political entity” covers organizations that
meet the definition ot “political organization” in definition section 527(e) of the Internal
Revenue Code. See OGE Legal Advisory LA-18-13 (September 27, 2018).

Phantom Stock

Phantom stock is a contract between an employer and an employee that grants the
employee the right to receive a payment based on the value of the employer’s stock.
When granting phantom stock, the employer does not grant the employee any shares of
the employer’s stock. Instead, the employer grants the employee a right that tracks the
value of a specified number of shares of the stock.

Public Financial Disclosure Guide, Appendix A 312
Version: 1/2019



The employee will have a right to receive a payout equivalent to the value of these
tracked shares. Depending on the terms of the employer’s phantom stock plan regarding
the vesting of phantom stock, the payout may occur on a specified date or upon the
occurrence of a certain event, such as retirement, disability, or death. If the employee’s
employment is terminated before the phantom stock vests, the employee normally forfeits
the phantom stock.

The plan may provide for a single payment, or it may provide for installment payments
over a period of time after the phantom stock vests. In some cases, the employer may let
the employee elect to receive the payout in the form of an equivalent amount of stock. In
addition to the final payout, under some phantom stock plans, the employee may receive
payments equivalent to any dividends that the employer pays to stockholders.

It may help to understand some of the key similarities and differencas,between phantom
stock and other types of financial interests in an employer. Phant)m stG:k differs from
an employer’s stock in that phantom stock does not give the exiplojee a'« ownership
interest in the employer. Unlike stock, phantom stock also €aight not convey a right to
payments based on dividends. Phantom stock differs fresma siacksdappreciation right in
that its payout is based on the full value of the stock, “hile thz payout of a stock
appreciation right is based only on any increase ingne vatue4f the stock over a specified
period of time. Phantom stock differs from a stéok gption oecause the employee does not
need to purchase anything.

Qualified Trust

Before discussing qualified trustsyafe want to give an important word of caution: Do not
attempt to establish a feder£i ex curide branch qualified trust without first consulting
OGE.

The Ethics in Governiient Aot established a uniform system of qualified trusts that
emphasizes indehendant wustees and limited communication with the employee involved.

There are two differcnt types of qualified trusts:

e A qualified blind trust may hold most types of assets, such as cash, stocks, bonds,
or mutual funds. It is important to note that any asset initially placed in the trust
is not considered blind and continues to pose a potential conflict of interest until it
has been divested or reduced to a value of less than $1,000. The new assets
purchased by the trustee will not be disclosed to you, so they will be considered
blind and will not pose conflicts of interest.

e In contrast, a qualified diversified trust must hold a portfolio of readily
marketable securities. No single asset placed in the trust may be more than 5% of
the total portfolio, and no more than 20% of the portfolio may be concentrated in
any particular economic or geographic sector. Additionally, unlike with the
qualified blind trust, the securities of an entity that has substantial activities in
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your primary area of federal responsibility cannot be put in the initial portfolio of
a qualified diversified trust. By law, the assets of a qualified diversified trust
certified by OGE do not pose conflicts of interest.

A “qualified trust” must be certified as such by the Director of OGE. Interested parties

should contact OGE or an ethics official to coordinate efforts to create an appropriate
type of trust. OGE has several model qualified trust documents available on our website.

Qualified Tuition Program

There are two types of qualified tuition programs:

1. College savings plans: A college savings plan is an investmaat account in which
an individual chooses among various investment optionsyOften ¢pnsisting of
portfolios that invest in mutual funds. The amount avsiiabiyfor/uture tuition
depends on the amount that the individual contribut{: apd the performance of the
investments that the individual has chosen.

2. Prepaid tuition plans: A prepaid tuition plan i€ .a cont act between an individual
and the plan’s sponsor that allows the individual % prepay future tuition expenses
at current tuition rates. The sponsor can Cith«1 be.a state or the Tuition Plan
Consortium, LLC, for private institut?ons (a:o/inown as the Private College 529
Plan).

In either case, the qualified tuition progradiriseessentially a program that offers investors
tax-advantaged accounts for the surpase 4f saving money to cover educational expenses.
Qualified tuition programs are o1wt called “529 plans” because they are recognized in
the tax code at 26 U.S.C. §£29.

Real Estate Holding (Jompany

A real estate holaing cc mpany is a business that is principally engaged in owning,
holding, selling, or icasing real estate. These companies derive most of their income
from dividends, interest, royalties, and rent collection. Real estate holding companies
may be organized as limited partnerships, limited liability companies, or as corporations.

A real estate investment trust (REIT) is a specific type of real estate holding company
that manages a portfolio of real estate and mortgages.

Received

General Rule

You have received income when you have the right to exercise control over the income,
regardless of whether you have taken actual possession.
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Generally, this means income would be “received” for purposes of financial disclosure
when received for purposes of federal income tax. Note, however, that income would be
reportable on your financial disclosure report even if exempt from federal income tax
(e.g., interest on municipal bonds). In other words, your financial disclosure report
generally will correspond to your taxable income in terms of when it is counted but not
necessarily what is counted.

Example 1: A filer has received dividends on a stock even if the dividends are
reinvested.

Example 2: A filer has received a payment for services that has been delivered in the
form of a check even though the filer has not cashed the check. Similarly, a filer who
defers collecting a check would still have received the payment for purposes of financial
disclosure. Filers cannot avoid reporting income by deferring possession of income made
available to them.

Aggregation

You, Your Spouse, and Your Dependent Childrer

To determine whether income from a single sounte meets Jie reporting threshold, you
must aggregate your income from that sourceswithiacorfie that your spouse and
dependent children received from that sourc:.

Different Types of Income and Losses/.ron a Particular Source

You must generally report grosséincofe 10r any income you receive, and you must
aggregate all types of incomesforia pafiicular source in determining whether the income
from that source meets thed epor«ing ‘nreshold. You may note your net income from a
business or real estate as weli:f you wish to show a loss. Capital losses may be
subtracted from any gains aid other investment income when calculating the gross
amount of investpzeat 1iconse received.

Example 1: A filerrescived $150 in dividends and $150 in capital gains from an asset.
The total income of $300 meets the income reporting threshold. If the asset instead
produced $300 in dividends but was sold at a loss of $200, the total income of $100 falls
below the income reporting threshold.

Example 2: A filer owns a rental property from which the filer received $16,800 in rent
during the reporting period. The filer may not subtract the expenses of maintaining the
property when determining the amount of income received. The filer, therefore, would
select the “$15,001 - $50,000” category for income.

Total Income from Partnership, LLCs, and S-Corporations

You may use net distributive share, rather than gross income, when determining the total
amount of income received from any partnerships, limited liability companies, or S-
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corporations in which you have an interest. However, your net distributive share has
been received for purposes of financial disclosure, regardless of whether you have taken a
distribution.

Example: A filer operates a business that is structured as a limited liability company.
The filer must report income from the business even if all of its profit during the
reporting period was reinvested into the business.

Income from the Underlying Assets of Individual Investment Vehicles

If you have an individual investment vehicle (e.g., brokerage account) in which there are
no investors other than your spouse and dependent children, look at the income from each
asset of the account individually when determining the amount of income received.

Note, however, that a special rule applies to income from a tax-deferred plan or account.
See below.

Income from the Underlying Assets of Pooled Inve<iment “/Chicles

If you have an interest in a pooled investment vehicle ££.g., Zund>in which there are other
investors, first determine whether the vehicle qualifies s an ¢ xcepted investment fund or
an excepted trust. In such a case, consider only te total 1some received from the
vehicle. If the vehicle does not qualify as an excepied investment fund or an excepted
trust, report the amount of income received (romsaaci‘underlying asset attributable to
you, your spouse, and your dependent chi'dren.

Example: A filer has a 10% interegt in « tamily investment fund. The fund had an
overall value of $77,000 at the efid o7the valendar year and held the following underlying
assets: (1) shares of ABC Corparac onsiock that had a value of $75,000 and produced
$3,000 in dividends and (2§ ,bonds issued by XYZ, Inc., that had a value of $2,000 and
produced $800 in interestiana capital gains.

The filer’s income ironithedoverall fund exceeds the reporting thresholds ($3,800 x 10%
> $200). With rossect o the underlying assets of the fund, the filer would have
reportable income froxli the ABC Corporation stock ($3,000 x 10% > $200) but not the
XYZ, Inc., bonds ($800 x 10% < $200).

Special Treatment of Tax-Deferred Plans and Accounts

OGE does not treat tax-deferred income accruing within a retirement plan or account as
having been received because of the limitations on withdrawal and other regulatory
requirements governing such plans and accounts. You, however, would report
distributions as having been received. You may subtract from the distribution any
portion that constitutes an investment into the plan or account of previously received
income. In most cases, though, filers will find it easiest to use the total amount of a
distribution during the reporting period.
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Example: A filer would not report dividends on a stock as having been received if the
stock is held within an individual retirement account. The filer, however, would report
distributions from the retirement account as having been received.

Relative

For purposes of financial disclosure, the term “relative” means an individual who is
related to you as your father, mother, son, daughter, brother, sister, uncle, aunt, great
uncle, great aunt, first cousin, nephew, niece, husband, wife, grandfather, grandmother,
grandson, granddaughter, father-in-law, mother-in-law, son-in-law, daughter-in-law,
brother-in-law, sister-in-law, stepfather, stepmother, stepson, stepdaughter, stepbrother,
stepsister, half brother, half sister, or who is the grandfather or grandmother of your
spouse. “Relative” also includes your fiancé or fiancée.

Reporting Due Dates: OGE Form 278-T

Periodic transaction reporting is subject to two differe’:t dead ines. Under the Ethics in
Government Act, you need to file a report within 20 dayjofdeceiving notification of a
transaction, but not later than 45 days after the tfcassCtion.

Which due date applies depends on when ycusfcce ve notification of the transaction.
Normally, you need to disclose a transaCticn within 30 days of receiving the notification.
For example, if you receive online corfisftiaiieon of a transaction that you ordered earlier
today, you will file your report within, 30idays.

Sometimes, you might not #Ccel e nyfirication right away. In that case, the 45-day
deadline can shorten theqeriad for filing your report. For example, if today you receive
notification of a trangactiorathavoccurred early last month, you will need to be sure to file
your report no later. than 45 ¢ays after the transaction occurred. The 45-day period might
end sooner than /0 days 11om today.

Example 1: You purchase a stock on July 1 and receive notification the same day. You
need to report the purchase on or before July 31.

Example 2: You receive a statement on August 10 regarding a purchase that occurred on
July 31. You need to report the purchase on or before September 9 because September 9
is 30 days after you received notification of the transaction.

Example 3: You receive a statement on August 10 regarding a purchase that occurred on
July 1. You need to report the purchase on or before August 15. Although the 30-day
period from notification ends September 9, the 45-day period from the date of the
transaction ends earlier.
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Note: These deadlines do not apply to any voluntary disclosures of Annual and
Termination report information that you choose to make in Periodic Transaction report.

Your agency may grant an extension of up to 45 days for good cause shown with the
possibility of an additional extension of up to 45 days. If your report is filed more than
30 days after the date the report is required to be filed, or, if an extension was granted,
more than 30 days after the last day of the filing extension period, you will be subject to a
$200 late filing fee. A report is considered to be filed when it is received by your agency.
Unless waived by your agency, your agency will collect the fee for deposit with the
United States Treasury.

Reporting Periods: Annual Report

Part Report Information for the | Rephirt Inihyrmation for the
Following Period... Jeollcpying Individuals...
1. Filer’s Positions Held Preceding Calendar Yearto <,You
Outside United States Filing Date |
Government A
2. Filer’s Employment Preceding Calendar *ear You

Assets & Income and
Retirement Accounts

3. Filer’s Employment Preceding Calcw@ar Yearto | You

Agreements and Filing Date

Arrangements

4. Filer’s Sources of N/£L— Lgzavarthis Part blank | N/A — Leave this Part blank

Compensation Exceeding
$5,000 in a Year |

5. Spouse’s Employment |?receding Calendar Year Your Spouse
Assets & Income and
Retirement Acconmts |

6. Other Assets [ nd Preceding Calendar Year You, Your Spouse, and

Income Dependent Children

7. Transactions Preceding Calendar Year* You, Your Spouse, and
Dependent Children

8. Liabilities Preceding Calendar Year You, Your Spouse, and
Dependent Children

9. Gifts and Travel Preceding Calendar Year** | You, Your Spouse, and

Reimbursements Dependent Children

* Do not include any period when you were not a public financial disclosure filer or an
employee of the United States Government.

** Do not include any period when you were not an employee of the United States
Government.
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Extensions Do Not Change the Reporting Period

The reporting period is tied to a report’s original due date and is unaffected by any

extensions. For example, an Annual report was originally due May 15, 2019. The filer
received a 30-day extension and filed June 8, 2019. The Part 1 reporting period would
start on January 1, 2018, and end on May 15, 2019.

Reporting Periods: Candidate Report

Part

Following Period...

Report Information for the

Report Information for the
Following Individuals...

1. Filer’s Positions Held
Outside United States
Government

Preceding Two Calendar
Years to Filing Date

You

2. Filer’s Employment Preceding Calendar Yearto | You
Assets & Income and Filing Date*

Retirement Accounts §
3. Filer’s Employment As of Filing Date ‘ou

Agreements and
Arrangements

4. Filer’s Sources of
Compensation Exceeding
$5,000 in a Year

N/A — Leave this Part aladik

N/A — Leave this Part blank

5. Spouse’s Employment
Assets & Income and
Retirement Accounts

PrecedingFalendar Year to
Fili«ig Date’

6. Other Assets and
Income

7. Transactions

Your Spouse

| Pry Ea:g Calendar Year to
“iling Date*

You, Your Spouse, and
Dependent Children

»IN\/A — Leave this Part blank

N/A — Leave this Part blank

8. Liabilities

["Preceding Calendar Year to
Filing Date*

You, Your Spouse, and
Dependent Children

9. Gifts and Travel,
Reimbursements

N/A — Leave this Part blank

N/A — Leave this Part blank

* For example, if today is March 3, 2019, the reporting period would run from
January 1, 2018, to March 3, 2019. When valuing assets and liabilities, you may choose
any date that is fewer than 31 days before the filing date.

Extensions Do Not Change the Reporting Period

The reporting period is tied to a report’s original due date and is unaffected by any
extensions. For example, a report was originally due December 14, 2019. The filer
received a 30-day extension and filed January 8, 2020. The Part 2 reporting period would
start on January 1, 2018, and end on December 14, 2019.
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Reporting Periods: New Entrant Report

Part

Report Information for the
Following Period...

Report Information for the
Following Individuals...

1. Filer’s Positions Held
Outside United States
Government

Preceding Two Calendar
Years to Filing Date

You

2. Filer’s Employment Preceding Calendar Yearto | You
Assets & Income and Filing Date*

Retirement Accounts

3. Filer’s Employment As of Filing Date You
Agreements and

Arrangements

4. Filer’s Sources of Preceding Two Calendar You

Compensation Exceeding
$5,000 in a Year

Years to Filing Date

5. Spouse’s Employment
Assets & Income and
Retirement Accounts

Preceding Calendar Year to
Filing Date*

6. Other Assets and
Income

Preceding Calendardi eanto N
Filing Date*

| Your Spouse

y You, Your Spouse, and
Dependent Children

7. Transactions

N/A — Leave t! k1_s-}3‘°_“f biink

N/A — Leave this Part blank

8. Liabilities

Preceding Calendar Y ear to
Filing Déte*

You, Your Spouse, and
Dependent Children

9. Gifts and Travel
Reimbursements

N/A #"Leale this Part blank

N/A — Leave this Part blank

* For example, if today is 1\"argl1 3, 2019, the reporting period would run from
January 1, 2018, to Marcia3, 2919. When valuing assets and liabilities, you may choose
any date that is feweitthan 3\ days before the filing date.

Extensions Do Mo Thange the Reporting Period

The reporting period is tied to a report’s original due date and is unaffected by any
extensions. For example, a New Entrant report was originally due December 14, 2019.
The filer received a 30-day extension and filed January 8, 2020. The Part 2 reporting
period would start on January 1, 2018, and end on December 14, 2019.
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Reporting Periods: Nominee Report

Part

Report Information for the
Following Period...

Report Information for the
Following Individuals...

1. Filer’s Positions Held
Outside United States
Government

Preceding Two Calendar
Years to Filing Date

You

2. Filer’s Employment Preceding Calendar Yearto | You
Assets & Income and Filing Date*

Retirement Accounts

3. Filer’s Employment As of Filing Date You
Agreements and

Arrangements

4. Filer’s Sources of Preceding Two Calendar You

Compensation Exceeding
$5,000 in a Year

Years to Filing Date

5. Spouse’s Employment
Assets & Income and
Retirement Accounts

Preceding Calendar Year to
Filing Date*

6. Other Assets and
Income

Preceding Calendardi eanto N
Filing Date*

| Your Spouse

y You, Your Spouse, and
Dependent Children

7. Transactions

N/A — Leave t! k1_s-}3‘°_“f biink

N/A — Leave this Part blank

8. Liabilities

Preceding Galendar Y ear to
Filing Déte*

You, Your Spouse, and
Dependent Children

9. Gifts and Travel
Reimbursements

N/A #"Leale this Part blank

N/A — Leave this Part blank

* For example, if today is 1\"argl1 3, 2019, the reporting period would run from
January 1, 2018, to Marcia3, 2919. When valuing assets and liabilities, you may choose
any date that is feweitthan 3\ days before the filing date.
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Reporting Periods: Termination Report

Part Report Information for the | Report Information for the
Following Period... Following Individuals...
1. Filer’s Positions Held Current Calendar Year to You
Outside United States Term Date (in addition, the
Government preceding calendar year if an

Annual report for that year is
required but has not yet been

filed)
2. Filer’s Employment Same as Part 1 You
Assets & Income and
Retirement Accounts
3. Filer’s Employment Same as Part 1 You
Agreements and
Arrangements f .\
4. Filer’s Sources of N/A — Leave this Part blank | N/A — Leave this Part blank

Compensation Exceeding
$5,000 in a Year

5. Spouse’s Employment | Same as Part 1 “Your Spouse
Assets & Income and
Retirement Accounts

6. Other Assets and Same as Past, 1 You, Your Spouse, and
Income . Dependent Children

7. Transactions Samedas bt 1 * You, Your Spouse, and
- Dependent Children

8. Liabilities Sameas Part 1 You, Your Spouse, and
AN Dependent Children

9. Gifts and Travel | Lame as Part 1 ** You, Your Spouse, and
Reimbursements | Dependent Children

* Do not includcwaty period when you were not a public financial disclosure filer or an
employee of the Unitslt States Government.

** Do not include any period when you were not an employee of the United States
Government.

Extensions Do Not Change the Reporting Period

The reporting period is tied to a report’s original due date and is unaffected by any
extensions. For example, a Termination report was originally due December 14, 2019.
The filer received a 30-day extension and filed January 8, 2020. The Part 2 reporting
period would start on January 1, 2019, and end on the filer’s termination date.
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Reporting Periods by Part: Part 1

New Entrant, Nominee, or Candidate Report

The reporting period for a New Entrant, Nominee, or Candidate report is the current
calendar year and the preceding two calendar years.

For example, if today is October 15, 2019, the reporting period is January 1, 2017,
through October 15, 2019.

Annual Report

The reporting period for an Annual report is the preceding calendar year and the current
calendar year up to the date of filing.

Termination Report

The reporting period includes the current calendar year up towkec date of your termination.
In addition, if you are required to file an Annual reportsior tie pisceding calendar year
but you have not yet done so, your Termination repart saust cover the preceding calendar
year as well.

For example, if you terminate October 15, 2019 ana"iled an Annual report in May for
calendar year 2018, the reporting period£sr your Termination report is January 1, 2019,
through October 15, 2019.

By contrast, if you terminate M& ch.*'3, 2019, and you have not yet filed your Annual
report for calendar year 2018&he i xo0xiing period for your Termination report is
January 1, 2018, through Narck 15, 2019.

Annual/Termination Repon

The reporting p¢riodsiyr a combined Annual/Termination report is the preceding calendar
year and the current yeur up to your date of termination.

Extensions Do Not Change the Reporting Period

The reporting period is tied to a report’s original due date and is unaffected by any
extensions. For example, a New Entrant report was originally due December 14, 2019.
The filer received a 30-day extension and filed January 8, 2020. The Part 1 reporting
period would start on January 1, 2017, and end on December 14, 2019.
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Reporting Periods by Part: Parts 2, 5, and 6

New Entrant, Nominee, or Candidate Report

The reporting period for a New Entrant, Nominee, or Candidate report is the current
calendar year and the previous calendar year.

For example, if today is October 15, 2019, the reporting period is January 1, 2018,
through October 15, 2019.

When valuing an asset for these Parts, you may pick any date that is fewer than 31 days
before your filing date.

Annual Report
The reporting period for an Annual report is the preceding caleadayyear
Termination Report

The reporting period includes the current calendar veaiwp to/ he date of your termination.
In addition, if you are required to file an Annual 2¢port foniie preceding calendar year
but you have not yet done so, your Termination report matist cover the preceding calendar
year as well.

For example, if you terminate Octobe 15,/201Y, and filed an Annual report in May for
calendar year 2018, the reporting nlriocror your Termination report is January 1, 2019,
through October 15, 2019.

By contrast, if you termina 2 Mirch 15, 2019, and you have not yet filed your Annual
report for calendar year 231 &, the reporting period for your Termination report is
January 1, 2018, throwgh Mexch 15, 2019.

Annual/Termiat Gy Report

The reporting period for a combined Annual/Termination report is the preceding calendar
year and the current calendar year up to the date of your termination.

Extensions Do Not Change the Reporting Period

The reporting period is tied to a report’s original due date and is unaffected by any
extensions. For example, a New Entrant report was originally due December 14, 2019.
The filer received a 30-day extension and filed January 8, 2020. The Part 2 reporting
period would start on January 1, 2018, and end on December 14, 2019.
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Reporting Periods by Part: Part 3

New Entrant, Nominee, or Candidate Report

If you are filing a New Entrant, Nominee, or Candidate report, report only agreements or
arrangements in which you continue to participate as of the date of filing.

Annual Report

The reporting period for an Annual report is the preceding calendar year and the current
calendar year up to the date of filing.

Termination Report

The reporting period includes the current calendar year up to the ddie &€ your termination.
In addition, if you are required to file an Annual report for the nrcseding calendar year
but you have not yet done so, your Termination report mustsoves tharieceding calendar
year as well.

For example, if you terminate October 15, 2019, and tiiad an/ Annual report in May for
calendar year 2018, the reporting period for your i ermina¥ion report is January 1, 2019,
through October 15, 2019.

By contrast, if you terminate March 15, 2919, and/you have not yet filed your Annual
report for calendar year 2018, the repsrtine neriod for your Termination report is
January 1, 2018, through March 15¢20%.

Annual/Termination Repsat

The reporting period for@,coiibined Annual/Termination report is the preceding calendar
year and the current year upito your date of termination.

Extensions D& NetChange the Reporting Period

The reporting periou s tied to a report’s original due date and is unaffected by any
extensions. For example, a New Entrant report was originally due December 14, 2019.
The filer received a 30-day extension and filed January 8, 2020. The Part 3 reporting
period reflects agreements and arrangements as of December 14, 2019.

Reporting Periods by Part: Part 7

Annual Report

The reporting period for an Annual report is the preceding calendar year.
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Termination Report

The reporting period includes the current calendar year up to the date of your termination.
In addition, if you are required to file an Annual report for the preceding calendar year
but you have not yet done so, your Termination report must cover the preceding calendar
year as well.

For example, if you terminate October 15, 2019, and filed an Annual report in May for
calendar year 2018, the reporting period for your Termination report is January 1, 2019,
through October 15, 2019.

By contrast, if you terminate March 15, 2019, and you have not yet filed your Annual
report for calendar year 2018, the reporting period for your Termination report is
January 1, 2018, through March 15, 2019.

Annual/Termination Report

The reporting period for a combined Annual/Termination repa(t is #ie preceding calendar
year and the current year up to your date of terminatiox.

Extensions Do Not Change the Reporting/”erioa

The reporting period is tied to a report’s original ducidate and is unaffected by any
extensions. For example, a Termination tepuit wa' originally due December 14, 2019.
The filer received a 30-day extensionsnd 1.led January 8, 2020. The Part 7 reporting
period would start on January 1, 2049,744d ena on the filer’s termination date.

Reporting Periods 'y Part."Part 8

New Entrant, Nominee, or Candidate Report

The reporting p¢riodsiyr a New Entrant, Nominee, or Candidate report is the current
calendar year and the s evious calendar year.

For example, if today is October 15, 2019, the reporting period is January 1, 2018,
through October 15, 2019.

When valuing a liability for this Part, you may pick any date that is fewer than 31 days
before the filing date.

Annual Report

The reporting period for an Annual report is the preceding calendar year.
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Termination Report

The reporting period includes the current calendar year up to the date of your termination.
In addition, if you are required to file an Annual report for the preceding calendar year
but you have not yet done so, your Termination report must cover the preceding calendar
year as well.

For example, if you terminate October 15, 2019, and filed an Annual report in May for
calendar year 2018, the reporting period for your Termination report is January 1, 2019,
through October 15, 2019.

By contrast, if you terminate March 15, 2019 and you have not yet filed your Annual
report for calendar year 2018, the reporting period for your Termination report is
January 1, 2018, through March 15, 2019.

Annual/Termination Report

The reporting period for a combined Annual/Termination repa(t is #ie preceding calendar
year and the current year up to your date of terminatiox.

Extensions Do Not Change the Reporting/”erioa

The reporting period is tied to a report’s original ducidate and is unaffected by any
extensions. For example, a New Entrant.repdit wa, originally due December 14, 2019.
The filer received a 30-day extensionsnd 1.led January 8, 2020. The Part 8 reporting
period would start on January 1, 2048, 44d ena on December 14, 2019.

Reporting Periods 'y Part."Part 9

Annual Report
The reporting pdriodsiyr an Annual report is the preceding calendar year.
Termination Report

The reporting period includes the current calendar year up to the date of your termination.
In addition, if you are required to file an Annual report for the preceding calendar year
but you have not yet done so, your Termination report must cover the preceding calendar
year as well.

For example, if you terminate October 15, 2019, and filed an Annual report in May for
calendar year 2018, the reporting period for your Termination report is January 1, 2019,
through October 15, 2019.
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By contrast, if you terminate March 15, 2019, and you have not yet filed your Annual
report for calendar year 2018, the reporting period for your Termination report is
January 1, 2018, through March 15, 2019.

Annual/Termination Report

The reporting period for a combined Annual/Termination report is the preceding calendar
year and the current calendar year up to the date of your termination.

Extensions Do Not Change the Reporting Period

The reporting period is tied to a report’s original due date and is unaffected by any
extensions. For example, a Termination report was originally due December 14, 2019.
The filer received a 30-day extension and filed January 8, 2020. The Part 9 reporting
period would start on January 1, 2019, and end on the filer’s termislation date.

Restricted Stock

Restricted stock is a grant to an employee of company dtock that has limitations on the
employee’s rights (usually, the right to sell the stgck)antiiiie shares vest. Specific
terms, such as the vesting period and whether the wployee will be paid dividends before
vesting, are spelled out in an agreement betiveensthe vinployee and employer. Once the
shares vest, the employee usually owns the stock v ithout limitations and can sell it at any
time. Generally, the employee forfeitt restiictea stock if the employee leaves the
company before the restricted stoc!d'vesi.

Restricted Stock Uit (){SU)

A restricted stock unis(RSU) is a grant to an employee valued in terms of company
stock. No actual stk iissued at the time of the grant. Instead, the grant of stock or its
cash equivalent 'z 4Cieired until the restricted stock units vest, which is based upon a set
date or an occurrencasdiescribed in a restricted stock unit plan or agreement. Once the
vesting requirement is satisfied, the company ordinarily distributes the shares or their
cash equivalent to the employee; however, the distribution may be deferred in some
plans. Generally, the employee forfeits restricted stock units if the employee leaves the
company before the restricted stock units vest.

Schedule C Employee

A Schedule C employee is an employee in a position that is excepted from the
competitive service because of its policy-determining nature or because it involves a
close and confidential working relationship with the agency head or other top appointed
official. Persons with this type of appointment range from secretaries and chauffeurs to
policy advisors.
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Securities

For purposes of financial disclosure, the term “securities” would include such items as
stock, corporate or municipal bonds, government agency securities, options, futures,
mutual funds, exchange-traded funds, unit investment trusts, limited partnership interests,
and other investment funds. It does not include cash accounts, life insurance policies, or
annuities.

Self-Funded Defined Benefit Plan

Self-funded defined benefit plans are funded by individuals instead of employers. The
individual invests money to meet a certain benefit amount in the future. The returns on
the investments will fund the future benefits to be paid to the individeal. If the
investments do not perform as well as expected, the required conf<ibutic) amounts will
increase.

At retirement, participants often roll their balances into R%s chpiirchase annuities;

however, continued participation in the plan is possibias we .

Severance Payment

A severance payment is a payment forypasi sertiges that is paid by an employer upon the
departure of an employee. Severanse 2y ments may be pursuant to the employer’s
standard policy or pursuant to ap/employiaent agreement with a specific employee.

Short Sale

A short sale is the.sale & f seq arities that an investor has borrowed from a broker. The
investor, who ddes netactually own the securities, must eventually purchase an equal
number of the same ses urities and return them to the broker.

e Open Position: When the investor acquires and subsequently sells the initial
borrowed securities from the broker, but has not yet purchased the replacement
securities, the investor is in an “open short position.”

e Closed Position: When the investor purchases the replacement securities and
returns them to the broker, the investor is in a “closed position.”

Generally the investor’s goal is to purchase replacement securities at a price lower than
the price at which the investor initially sold them. The investor will realize a profit as a
result of this price discrepancy if the value of the securities decreases. However, the
investor will lose money if the value of the securities increases before the investor
purchases them. In either case, the investor pays interest on the loan.
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Special Government Employee (SGE)

A special Government employee is defined at 18 U.S.C. § 202 to include an officer or
employee who is retained, designated, appointed, or employed by the Government to
perform temporary duties, with or without compensation, for not more than 130 days
during any period of 365 consecutive days. The term also includes a Reserve officer of
the Armed Forces or an officer of the National Guard while on active duty solely for
training, or if serving involuntarily.

At the time of appointment, the appointing official determines whether the employee will
be reasonably expected to work more than 130 days in the 365 days after the appointment
date. If an agency designates an employee as an SGE, based on a good faith estimate, but
the employee unexpectedly serves more than 130 days during the ensuing 365-day
period, the individual still will be deemed an SGE for the remaindesw£ that period.
However, upon the commencement of the next 365-day period, ti ¢ ager :y should
reevaluate whether the employee is correctly designated as ap/SGE .6/, expected to
serve no more than 130 days).

For additional information, see the memorandum issutd by C GE DAEOgram DO-00-003
and DO-00-003A (February 15, 2000).

Stable Value Fund

A stable value fund is an investment vehiCle wiat is generally offered as an investment
option within an employee benef't orsetivgment plan. Stable value funds typically invest
in bonds and interest-bearing conuvsicts,#53ome stable value funds are mutual funds that
are registered with the U.S¢Sec riticy’and Exchange Commission, but not all stable value
funds are registered mutéal 141ds.

Stock

Stock shares represent an equity (ownership) interest in a corporation and entitle the
holder to a claim on corporate assets and earnings.

Corporations issue two basic types of stock: common and preferred. Differences between
the two types involve shareholder voting rights, dividend variability, price sensitivity, and
the priority for payment of dividends and liquidation claims. For purposes of financial
disclosure, these differences are ordinarily not significant, and there is no requirement to
specify the type of stock in a financial disclosure report.
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Stock Appreciation Right

A stock appreciation right is a contract between an employer and an employee that grants
the employee the right to receive a payment tied to any increase in the value of the
employer’s stock. When granting a stock appreciation right, the employer does not grant
the employee any shares of the employer’s stock. Instead, the employer grants the
employee a right that tracks the value of a specified number of shares over a specified
period of time. The employer designates a “grant price,” and the employee will have a
right in the future to receive a payout equivalent to the difference between the market
price of the stock and the grant price.

If the value of the shares increases, the employee can exercise the stock appreciation right
by requesting a payment equivalent to the increase in value of the shares. For example, if
the employee has a stock appreciation right tied to 100 shares and thewzalue of the shares
increases by 50 cents per share, the employee may request a payiitent ot $50. In some
cases, the employer may let the employee elect to receive theaymuaat i the form of $50
worth of the employer’s stock at current market value.

Like stock options, a stock appreciation right typicall§ has a \ esting requirement and an
expiration date. The employee may not exercise t'ie stoCs agpreciation right before it
vests or after it expires. The employee normally “oreits a stock appreciation right if the
employee terminates from the company befaie the sk appreciation right vests.

Student Loan

A student loan is a loan givenhy Gdendst to a borrower for the purpose of paying
education-related expenses

Sweep Account

For purposes of financiil disclosure, a sweep account is a type of account in which funds
over a predetermined average balance are automatically transferred (or “swept”) from the
primary cash account into secondary investment accounts (often money market mutual
funds). This allows the account owner to earn a higher interest on the excess cash with
minimum personal intervention.

Often, public financial disclosure filers have sweep accounts within brokerage accounts
that they use primarily for investing in stocks and other securities. Cash from sales of the
stocks and other securities can be moved into the sweep account pending reinvestment.
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Third-Party Escrow Agreement

For purposes of financial disclosure, a third-party escrow agreement refers to an escrow
agreement that is designed to make funds available for the purchaser of a business that
the filer has sold. The purpose of such an agreement would be to protect the purchaser
against unforeseen liabilities or expenses that arise after the sale but stem from matters
predating the sale. At the end of a specified period of time, any unused funds will be
returned to the seller. The agreement is a purely negotiated (i.e., non-standard) item in
connection with the sale of a business and, as such, will vary from case to case.

TIAA: Definition

TIAA (formerly TIAA-CREF) is a non-profit entity that provides agmsiety of financial
services, including retirement plans.

TIAA holdings may consist of annuities, various forms of it.zuntnce, cash accounts, and
mutual funds.

TIAA: How to Report a CREF Accountsor TIAA Real Estate

CREF accounts (e.g., “CREF Stock” or “CKRZET M¢ney Market”) and TIAA Real Estate
are variable annuity accounts that are giter :d assgart of retirement plans.

Part 2 (for you) or Part 5 (for viSur spcuise)

Report a CREF account or 71A:» RualEstate if its value was more than $1,000 at the end
of the reporting period oz it were than $200 in income was received during the reporting
period.

Description: Previde the@aact name of the asset held (e.g., “CREF Inflation-Linked
Bond” rather thaii™ CR/_F Fixed Income™).

EIF: CREF accounts and TIAA Real Estate qualify as excepted investment funds (EIF).
Value: Select the category that corresponds to its value.

Income Type and Income Amount: In most cases, distributions or payments related to a
CREEF account or TIAA Real Estate are made at the level of a retirement plan or
individual retirement account, which may commingle income from other sources. In
these cases, report all of the income at the level of the retirement plan or individual
retirement account rather attempt to attribute the income to individual investments. See
the defined contribution plan and individual retirement account entries for more
information.
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TIAA: How to Report TIAA Traditional

A TIAA Traditional Annuity is a fixed annuity.

Part 2 (for you) or Part 5 (for your spouse)

Report a TIAA Traditional Annuity if its value was more than $1,000 at the end of the
reporting period or if more than $200 in income was received during the reporting period.
Income is ordinarily reported when the annuity begins making the payments.
Description: Write “TIAA Traditional.”

EIF: Select “N/A.”

Value: Select the category that corresponds to its value.

Income Type: If applicable, describe the type of income re¢:ived as “Cash payments” or
“cash distributions.”

Income Amount: Provide the exact amount of incgine cyer $200. If you do not have
such income to report, select the category for “Noneor less than $201).”

Note: If you hold TIAA Traditional througi, asiciined contribution plan or other
retirement account, you would generally tenort,an’y distributions or payments at the level
of the plan or account. See the definc? cotiwihution plan and individual retirement
account entries for more information.

Trust (irrevocable)

An irrevocable trust 15 trusi from which assets cannot be removed, except as described
in the trust docufaent

Trust (revocable living)

In a typical revocable living trust (sometimes called a “revocable inter vivos trust” or a
“living trust”), the person who created the trust — often called the grantor, settler, or donor
— transfers ownership of assets into a trust, which is managed by the trustee for the
benefit of the trust’s beneficiaries. The grantor, who often serves as trustee, can revoke
the trust and make other changes, such as substituting beneficiaries or taking assets out of
the trust, at any time. The trust becomes irrevocable upon the grantor’s death. A
revocable living trust is widely recognized as a will substitute.

Public Financial Disclosure Guide, Appendix A 333
Version: 1/2019



UGMA or UTMA Account

A Uniform Gifts to Minors Act (UGMA) or Uniform Transfers to Minors Act (UTMA)
account is an account into which property is set aside for a minor’s benefit. Whether a

UGMA or UTMA account is used depends on the state in which the account is
established.

Transfers made to a UGMA or UTMA account are irrevocable and belong to the child in

whose name the account is registered; however, the account is controlled by the custodian
until the child reaches a certain age, which varies by state (usually 18 or 21).

Unit Investment Trust

A unit investment trust (UIT) is a type of investment company re_fulatec under the
Investment Company Act of 1940. A UIT buys a relatively fited partfaiio of securities
and holds them with little or no change until the UIT’s terni:nation date.

Virtual Currency

For purposes of financial disclosure, “virtua'’currencsz’ describes a digital representation
of value that functions as a medium of exchasge, a unit of account, and/or a store of
value that has an equivalent value in r8tl ¢ rrefeey or that acts as a substitute for real
currency (i.e., a “convertible virtual,cuirdicy “within the meaning of IRS Notice
2014-21). Examples of virtual ¢irrepciesinclude Bitcoin, Bitcoin Cash, and Litecoin.
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Appendix B: Frequently Asked Questions

FAQs: Annuity (fixed)

1. What do | select for the “Excepted Investment Fund” field?

A fixed annuity is not an investment fund and has no underlying holdings. Instead, a
fixed annuity is a debt obligation of the issuing company. For this reason, select “N/A.”

2. How do | value a fixed annuity?

You may use the annuity’s face value, the company’s estimate of the current value, or the
value of premiums paid plus accrued income.

FAQs: Award or Prize

1. 1 own a frog that won the prize in a jumping £Gitasiiri Calaveras County.
Do | report the winnings?

Yes.
2. 1 won a prize for public service. D¢\ lveport the winnings?

Yes.

FAQs: Bond (corporate)

1. If the bond matured anuywas redeemed during the reporting period,
should I still reporuthe k ond?

In that event, thcGnd |5 reportable if more than $200 in income (usually interest income)
was received duringiie reporting period. If the bond has already matured, the value will

be “None (or less than $1,001).” (Note that, if you sold the bond before its maturity date,
you may have both interest and capital gains to report.)

2. I’'m not sure how to calculate the income from a corporate bond. Do you
have a suggestion?

Filers are required to make a good faith effort to calculate the amount of interest received.
You may find the information in an IRS Form 1099 or in a brokerage account statement.
Otherwise, you may be able to estimate the amount of interest during a reporting period
by apportioning the difference between purchase price and maturity value over the bond’s
term. (It is not sufficient to state a bond’s series or interest rate.)
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FAQs: Bond (municipal)

1. What are municipal bonds?

Municipal bonds, often called munis, are debt obligations of states, cities, counties, or
other political subdivisions of states in the United States.

Two common types are:

e general obligations (GOs), used for general expenditures and backed by the
issuer’s full faith and credit (taxing and borrowing power); and

e revenue bonds (REVs), used to finance specific public service projects and
backed by cash flow from those projects. Examples are bonds to finance bridges,
turnpikes, tunnels, water and sewer systems, schools, powersglants, prisons,
transportation systems, hospitals, sports complexes, and & rports.

Like other debt obligations, municipal bonds may be issued at 2/discount as zero
coupons. They may also be stripped like Treasuries ands8'd and Hacked by investment
brokers.

2. What are some other varieties of munitios: securities?

Other varieties of municipal securities inclule#&x Hhonds, tax anticipation notes (TANs),
and revenue anticipation notes (RANs)#witichars‘obligations sold in anticipation of
general or specific tax receipts or othts infoma that the issuing government entity expects
to collect.

3. How are industrial dexeinpinesit bonds different from other types of
municipal bonds?

As a means of attractiag bus ness to a community, a local government may issue a type
of revenue bond £aiied angsdustrial development bond (IDB) to finance construction of
facilities for leasa*G a j rivate corporation. The private company backs these securities,
so the bond holder4a¢ a financial tie to that company, as well as to the issuing
government authority.

4. How do | value a municipal bond?

You may use any one of the following options:

the bond’s maturity value;

the value as shown on an account statement at the end of the reporting period;

the current market value; or

a good faith estimate if the exact value cannot be obtained without undue hardship
or expense.
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FAQs: Bonus

1.  received salary and a cash bonus from the same source. Can | combine
these?

Yes, you may report salary and a cash bonus in a single entry. Write the phrase “salary
and bonus” in the “Income Type” field. Be sure to provide the combined amount of your
salary and bonus.

However, you may not combine salary and a bonus receivable (i.e., a bonus you have not
yet received). Also, do not combine salary and a bonus in the form of stock options,
restricted stock, or other equity. Do not combine salary and deferred compensation.

2. 1 received my bonus in the form of stock options. How_should | report
this?

Follow the instructions for an incentive stock option.

3. | have an outstanding bonus that | have not/yet roce’ved. Do | have to
receive this bonus prior to beginning goveramant s :rvice?

A non-discretionary bonus may pose no issue_In4&me#ases, however, the answer to this
question may depend on an analysis of a cri‘nina’sstadite, 18 U.S.C. § 209. The payment
also may implicate 5 C.F.R. § 2635.503 'f you ha ve an outstanding bonus that you have
not received, you should be sure to digcuss this 1ssue with your ethics official before you
receive the payment.

FAQs: Brokerage At:ccunt

1. Why doesn’t my,brokorage account qualify as an excepted investment
fund?

A brokerage account i< not an investment fund, which means that the account can never
be an excepted investment fund. In addition, most brokerage accounts would not satisfy
the various elements of the excepted investment fund test, even if they were investment

funds.

FAQs: Cash Account

1. | have several cash accounts at a local bank. How should they be listed
in my report?

Aggregate any cash accounts you have in a single financial institution and report them in
Part 6 if they exceed $5,000. For example, if you have $2,000 in a money market
account, $3,500 in a savings account, and a $5,000 certificate of deposit in Commerce
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Bank, identify the assets as “U.S. bank (cash)” in Part 6. Select a category of value for
the aggregate value of the accounts. In the example above, the aggregate value is
$10,500, so you would select the “$1,001 - $15,000” category. You would also select a
category of value for the amount of interest income received during the reporting period.

2. What is the difference between a money market account and a money
market fund?

A money market account is treated as a cash account for filing purposes. A money
market fund is a type of mutual fund (see the “Money Market Fund” entry).

3. How do | report a sweep account?
Report the sweep account as “U.S. brokerage account (cash).”
4. Do | need to report my checking account?

You need to report an interest-bearing checking account in the #ame,manner that you
would report other cash accounts.

5. | have physical holdings of cash in a saf: depasic box. Do | report that?

You do not have to report currency held in th€Tornaofpaper currency or coins, unless the
currency is held for investment or the produ:tiii ¢ income (e.g., a collection of antique
currency from which sales are made).

FAQs: Collectible Item

1. How do | know whathra collectible item is “held for investment
purposes”?

Household furnifnings aiid’paintings displayed for decorative or artistic purposes would
not normally be Céiisidi red collectible items held for investment. However, periodic
sales from a collectiii of artwork would indicate that the collection is held for investment
purposes.

If you are unsure whether a collectible item is held for investment purposes, consult your
ethics official.

2. How do | value a collectible item?

You may use a recent purchase price, a recent appraisal for insurance purposes, a
published price guide, the recent sale price of similar items, or a good faith estimate.
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FAQs: Contingency Fee

1. Can | enter into an agreement with my law firm to receive a portion of
contingency fees in a case in which the United States is a party or has a
direct and substantial interest?

No. Government employees are precluded by federal criminal law from keeping an
interest in such cases.

FAQs: Deferred Compensation

1. Am | permitted to receive a payment of deferred compensation after |
enter government service?

The answer to this question depends on your personal circumgfanceg. However, the one
answer that applies to all filers is that you should seek advie’: froth an‘agency ethics
official before receiving the payment.

2. What if the terms of my separation have siot weer finalized and will affect
what | receive under the deferred compe:‘sation pi.an?

In most cases, you will need to finalize thes: temsig betore completing your financial
disclosure report and before entering goresnment service. You also should obtain advice
from your agency ethics official. It islimp/=tant that you contact your agency ethics
official as soon as possible to learr*abou: any ethics laws that will be applicable to your
deferred compensation payment‘afted you ¢nter government service.

3. What if my agency dcifes that | must exit a deferred compensation plan
to resolve a conflict o iniarest under the government’s ethics laws, but my
employer raises c¢ancer.'s about compliance with 26 U.S.C. § 409A
(sometimes refcireatois “409A”)?

Neither the U.S. Office of Government Ethics nor your agency’s ethics officials can
provide you (or your employer) with tax advice. You may want to consult with your tax
advisor. In that case, you may want to ask your tax advisor whether 26 C.F.R. § 1.409A-
3(j)(4)(iii) is relevant to your situation. (This answer was drafted in July 2018.)

FAQs: Defined Benefit Plan (including cash balance pension
plan)

1. Do | report my defined benefit plan with the United States Government?

No. You do not need to report participation in a United States Government retirement
plan (e.g., CSRS).
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FAQs: Defined Contribution Plan (including a money purchase
pension plan)

1. Do | report my federal Thrift Saving Plan (TSP) account?
No. Do not report participation in a United States Government retirement plan.

2. 1 was not required to report my defined contribution plan in Part 2
because all of the underlying assets were below the value threshold and |
am not receiving distributions. Do | still report my defined contribution
plan in Part 3?

Yes. Part 2 and Part 3 have different and independent reporting thresholds. Continued
participation in a defined contribution plan is reportable in Part 3, regardless of the value
of the underlying assets.

3. All of the underlying assets of my defined contribution pfan are below
the value threshold and | am not receiving distributii ns:<iowever, | still
want to report the plan in Part 2. How would *do that*

This over reporting is not necessary. However, ¥ou woulaiieport this plan as follows:
Description: Provide the name of the empl{ yers"Vri¢ “defined contribution plan” or
specify the type of defined contributionginn, suchias “401(k)” or “403(b).” Following

that general description, write “under’ving 2ssets below reporting thresholds.”

Value: Select the category that Corrgsponas to the value of your interest in the overall
plan.

Income Amount: Select tie category for “None (or less than $201).”

Note that OGE dées notwadt tax-deferred income accruing within a retirement plan as
having been recc#Cd b, cause of the limitations on withdrawal and other regulatory
requirements govemidg such plans. You, however, would report distributions as having
been received.

4. When | report my retirement account distributions, may | subtract the
cost basis?

For purposes of measuring the amount of income received, you may subtract from the
distribution any portion that constitutes an investment into the plan or account of
previously received income. In most cases, though, filers will find it easiest to use the
total amount of a distribution during the reporting period.
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FAQs: Director Fee

1. Do | report my annual director fees or the total amount of income from
director fees received during the reporting period?

Report the total amount of income from director fees that you received during the entire
reporting period, not just the amount that you received in a calendar year.

2. What if | am paid in equity or an equity-related interest, rather than in
cash?

Report the equity or equity-related interest that you hold. Normally, you do not need to
report the value of the asset a second time in the “Income Amount” field, even if you paid
“ordinary income” tax upon receipt or vesting of the asset. However. if you have already
sold, forfeited or otherwise disposed of the asset, report the directdr feciyas income by
reporting the value of the payment of this asset in the “IncomesAnigunt’ field and by
identifying the payment as “director fees” in the “Income Tipe”fiela¥ This will ensure
that the form captures your receipt of the asset, even if you nciongtr hold it.

3. What if my director fees are deferred?

Report your financial interest in these deferred. fecias aseceivable. In the “Description”
field, describe the nature of your financial it terestas“deferred director fees” and
specifically identify the form that the feesywiii take (e.g., “receivable: Wilson Widgets
stock,” “cash receivable,” etc.). In the “Vziue™ 1ield, report the value of this financial
interest. Leave the “Income Type’/fieldvlank and select “None (or less than $201)” in
the “Income Amount” field bece 1se 4 ou have not yet received this payment, unless you
have received dividends or sigiiilar rayzdients (e.g., dividend equivalent units).

Wilson Widgets, deferred,dirctor fees:
stock equivalent unity

Normally, you ay»@c 1i2ed to report the value of the asset a second time in the “Income
Amount” field. Hemaver, if you have already sold, forfeited or otherwise disposed of
this financial interest, report the director fees as income by reporting the value of the
payment of this asset in the “Income Amount” field and by identifying the payment as
“director fees” in the “Income Type” field. This will ensure that the form captures your
receipt of the asset, even if you no longer hold it.

4. What if my director fees take a different form than those discussed in
Questions 2 and 3, above?

If you have questions about how to report a complex financial arrangement such as this,
contact your agency’s ethics official for guidance. Also, you may be able to extrapolate
the proper reporting method from the answers to Questions 2 and 3. The most important
thing is to be sure the financial interest or the director fee is captured in some way in the
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report. Later, your ethics official can work with you to ensure proper reporting before
you finalize your report.

FAQs: Employee Stock Purchase Plan

1. The sale of stock that | purchased under my company’s employee stock
purchase plan produced ordinary income. How do | report that income?

Generally, the sale of stock would produce a capital gain or loss. However, in some
situations, the sale of stock acquired through an employee stock purchase plan may
produce ordinary income as well.

In these cases, report the exact amount of ordinary income in the “Income Amount” field.

Describe the income in the “Income Type” field as “option exercise, orcinary income”
and identify the stock by name.

FAQs: Exchange-Traded Fund (ETF)

1. What is an excepted investment fund (G:IF)7

The following link will take you to the defii itigei"ior “excepted investment fund”: click
here.

2. Am | required to provide a/icke: symbol?

Providing a ticker symbol wi'iuxp dits'the approval of your report, but a ticker symbol is
not required if you are unatle t¢ find'the ticker symbol. Regardless of whether you
provide the ticker symborjvoc,need to provide the full name of the fund.

FAQs: Farni(=7 1armland)

1. Should | report the exact number of acres, average bushels of a
particular crop, or the number (head) of livestock?

No, you do not need to report that information.

2. Should I report loans to me or the farm that are directly related to
farming activities?

Report any loans for which you, your spouse, or a dependent child is personally liable.
You do not need to report any liability owed by a separate entity (e.g., LLC), unless you,
your spouse, or a dependent child also has a present, personal liability.
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3. Should | report a mortgage on farmland?

Report any mortgage for which you, your spouse, or a dependent child is personally
liable. You do not need to report any mortgage owed by a separate entity (e.g., LLC),
unless you, your spouse, or a dependent child also has a present, personal liability.

FAQs: Foreign Exchange Position (“forex”)

1. | traded currency futures as well. Should I report those positions as
foreign currency?

If you traded currency futures, you should refer to the “Futures Contract” entry for
examples and instructions on how to report a futures position. Similarly, see the “Option
(put or call purchased)” and “Option (put or call written)” entries<or injtructions on how
to report currency options.

2. If | have income from a profitable currency trade «iid | *iave received
interest income on the position, how do | repeft thic income?

Aggregate the profit and the interest income and 4t the tow!1s greater than $200, select
the appropriate “Income Amount” category. Alsojéelec”the “Income Type” categories
corresponding to capital gains and interest ificoma

3. If l engaged in a series of trad<ts itivoiving the same currency pair, can |
aggregate them in a single ertry i:i my rinancial disclosure report for that
currency pair?

Yes. You may aggregate a1 po; itionis for the same currency pair and treat them as a
single entry in your finariziariéisclosure report. If you have a series of closed positions
and still maintain opan posidions, remember to select the category of value that
corresponds to theszaluy, of t'ie open positions.

4. |1 have a foreign bkank account (i.e., deposit account denominated in a
foreign currency). How do | report that account?

Follow the instructions for cash accounts in this guide.

5. | have physical holdings of foreign currency in a safe deposit box. How
do | report that?

You do not have to report foreign currency held in the form of paper currency or coins,
unless the currency is held for investment or the production of income.

6. | have an interest in a currency swap. How do | report this?

The reporting requirements will depend on the exact nature of the interest. Please consult
your agency ethics official for additional guidance.
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7. Do | report transactions for my foreign exchange positions?

You would need to report these transactions in an Annual, Termination, or Periodic
Transaction report. Transactions are reported in Part 7 of the OGE Form 278e for an
Annual or Termination report. Periodic Transaction reports are completed using the
OGE Form 278-T. In the interest of clarity, OGE recommends that you leave the “Type”
field blank and instead specify the type of transaction by writing “opened position” or
“closed position” in the “Description” field.

FAQs: Futures Contract

1. How should | value my futures contracts?

You could value your futures position as the fair market value of #ie utilerlying
commodities. This would equate to the closing price of the futare multir lied by contract
size multiplied by the number of contracts you control.

If fair market value information is not readily availablg, you'nay choose to provide the
following information in the “Description” field: (1 thcicont act month and year; (2) the
number of contracts you control; (3) the closing{rice/of th future; and (4) the notation
“(value not readily ascertainable).” For examgle, you cduld write, “Silver futures (value
not readily ascertainable): December 2019, ( 0. a@i¥racts, $32.20/0z.”

2. What do | report for income?

Income from futures will take tk: fox{n of tapital gains and should be reported by
selecting “capital gains” in th&¥‘Incoms” ['ype” field. Use the amount provided by your
broker to determine the apj lical’le caegory in the “Income Amount” field. It is our
understanding that you will rcalize your gains (or losses) upon exiting your futures
position.

3. I have an in erssuin several forward contracts. How do | report this
interest?

Although similar to futures contracts, forward contracts are not exchange-traded and do
not have standard terms. The reporting requirements, therefore, will depend on the exact
nature of the forward contracts. Please consult your agency ethics official for additional
guidance on how to report your forward contracts.

4. Do | report transactions for my futures trading?

You would need to report futures trading in an Annual, Termination, or Periodic
Transaction report. Transactions are reported in Part 7 of the OGE Form 278e for an
Annual or Termination report. Periodic Transaction reports are completed using the
OGE Form 278-T. In the interest of clarity, OGE recommends that you leave the “Type”
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field blank and instead specify the type of transaction by writing “opened position” or
“closed position” in the “Description” field.

FAQs: Future Employment Arrangement

1. What if my arrangement is not a formal agreement?

If you have any sort of arrangement for prospective future employment, formal or
otherwise, it is very important that you discuss this arrangement with your agency’s
ethics officials because such an arrangement is likely covered by the primary federal
criminal conflict of interest statute, which means you may need to take certain steps to
avoid conflicts of interest that are subject to criminal penalties. You also would report
any such arrangement in Part 3 of your financial disclosure report.

FAQs: Gambling Winnings

1. In valuing my winnings or in determining wiiethe. the winnings meet the
reporting threshold, may | subtract amoun?s thot | Jost?

No. Report the exact gross amount of any wizming ,ovst $200 that you received,
regardless of the amount you lost.

2. 1 won a car in a raffle. How d¢ | rznart that?

3

In the “Income Type” field, writ: “raifle winnings” and provide the fair market value of
the new car in the “Income Aditpui.?” fifid. You may elect to identify the item won as a
car in the “Description” fi€.d, bit you need not do so.

FAQs: Gifts «iid “ra2 el Reimbursements

1. How do | valua,=/gift?

Report the fair market value of the gift. For financial disclosure purposes, this is the
retail cost to buy the gift. If you cannot find the market value of the same item, you may
estimate its value by referencing the retail cost of similar items of like quality. If items of
like quality are not readily available in the market, you may make a good faith estimate.

2. Why are the reporting thresholds set at $156 and $390?

The Ethics in Government Act ties the reporting thresholds for gifts and travel
reimbursements to the definition of “minimal value” for purposes of gifts under the
Foreign Gifts and Decorations Act (5 U.S.C. § 7342(a)(5)). The General Services
Administration redefines “minimal value” under the Foreign Gifts and Decorations Act
every three years.
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3. How do | value a gift of free attendance at an event?

If you received a ticket to the event, use the face value of the ticket. Do not exclude the
value of food and beverages.

To value free attendance at an event in a skybox or private suite, take the value of the
most expensive publicly available ticket to the event and add in the market value of food,
beverages, entertainment, and other tangible benefits provided to you in excess of what
would have been provided through the publicly available ticket.

If no fee was charged to any attendee, value a gift of free attendance by using the market
value of food, beverages, entertainment, and other tangible benefits offered to attendees.
The market value of these items is based on the cost you would have incurred to obtain
similar items at a comparable location or event.

You may wish to consult an ethics official at your agency for sddiipnal/suidance.
4. Do | report travel reimbursements for official travu’ ?

No. However, report any travel payments receivedanayr the' Government Employees
Training Act (5 U.S.C. § 4111).

5. Three people contributed to a sing’e oi¥ wrth $400. Do | have to report
that gift?

Yes. A gift from a group of indivifuaiads considered a gift from a single source for
purposes of the $390 and $156 tlreshvlds® You, therefore, cannot apportion the value of
the gift among the three donesmar useshe $156 exception. List each person in the
“Source Name” column an{: report tiic total value of the gift.

6. | received four tickety,to'an event. Each ticket has a face value of $100.
Do | have to rernart the tickets as a single gift worth $400 or can | exclude
the tickets frc n _roporuing because each ticket is worth less than $156?

Report the tickets as a single gift.
7. Gifts from relatives are not reportable. Who counts as a “relative”?

The Ethics in Government Act defines the term “relative” for purposes of financial
disclosure (5 U.S.C. app. § 109(16)). The term includes people related to you as: father,
mother, son, daughter, brother, sister, uncle, aunt, great uncle, great aunt, first cousin,
nephew, niece, husband, wife, grandfather, grandmother, grandson, granddaughter,
father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law, sister-in-law,
stepfather, stepmother, stepson, stepdaughter, stepbrother, stepsister, half brother, half
sister, or who is the grandfather or grandmother of your spouse. The term also includes a
fiancé or fiancée.
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8. What qualifies as a “suitable memento” of a function honoring me?

The reporting exclusion for “suitable mementos of a function honoring the reporting
individual” covers items that serve to remind you of the event, whether a mere souvenir
or something with a utilitarian purpose. It is not limited to items of nominal intrinsic
value because the basic gift reporting threshold already excludes items worth no more
than $156, or $390 in the aggregate from a single source. An “honoring function” might
include a retirement party, personal achievement dinner, or other similar event.

Despite its apparently broad scope, however, this reporting exclusion for mementos is
limited by the term “suitable.” Whether a memento is “suitable” to a particular function
depends on the circumstances surrounding the event, such as the types of gifts
traditionally given or considered appropriate on such occasions, your position and
relationship to the donors, the number of donors, and the gift’s significance to the
occasion.

Because the applicability of this exclusion depends on the pérticitiar circumstances, you
may wish to consult with your agency ethics official for.additixnalsguidance.

9. My spouse has been invited to a work-re!ated' eve at, and | will attend as
my spouse’s guest. Do | have to report t'1s gft?

Gifts given to your spouse because of your (pouse’s cinployment or other activities may
sometimes benefit you. This might occumfor exariple, when your spouse’s employer
sponsors an event to which its emploices 72av bring a spouse or other guest. You do not
need to report these gifts so long ad'the | ifts were given because of your spouse’s
activities and were not intended® o bénefit you specifically or to benefit you as a United
States Government employes”(&g., thef plus-one” invitation cannot be limited to any
spouses who are Governmecat efaployees).

10. A prospective‘amplcyer has paid for my travel to an interview. Do |
have to reportiie trave’ arrangements as a gift or reimbursement?

Yes, if the travel arranfements meet the disclosure requirements of the general rules for
gifts and travel reimbursements. There is no specific reporting exclusion for items
received from a prospective employer.

11. Do | report gifts received by a legal defense fund established for my
benefit?

Yes. Report gifts to a legal defense fund totaling more than $390 from a single source
that were received during the reporting period for a fund established for your benefit.
Aggregate all reportable donations from the same source and report if the total exceeds
$390.
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Source Name City/State Brief Description Value

Matthew Jones Encinitas, Cash donation to the Audrey Duke Legal Defense Fund $400
CA

Source Name: Provide the identity of the source of the gift to the legal defense fund.
City/State: Provide the source’s city and state of business or residence.

Brief Description: Describe the nature of the gift and specify the fund to which the
donation was made.

Value: Provide the fair market value of the gift(s). If the gift is a cash donation, provide
the exact amount.

12. Do | report gifts distributed to me by a legal defens¢ funa that was
established for a small class of recipients?

Yes. Report gifts totaling more than $390 that were digtfiguted tofyou during the
reporting period by a legal defense fund that was estat'ished ' or a small class of
recipients. The gift may be reported in such a marfier, provided that there is independent,
public reporting by the fund of donations to the 1anéftotaling more than $390, including
donor names, the city/state of the donors, and trie va'us of the donations.

Source Name City/State Brief ) escipfion Value
Washington Legal Washington, Canl distribution from the Washington Legal Defense Fund. | $800
Defense Fund DC J Indivittual donors to this fund are listed at [website address]

Source Name: Provide thediam’ of e legal defense fund.
City/State: Provide the sousse s city and state of business or residence.

Brief Descriptioi: 2@cribe the nature of the gift and provide a description of where to
locate additional repor#ing information.

Value: Provide the fair market value of the gift(s). If the gift is a cash distribution,
provide the exact amount.

13. | am special Government employee who files a public financial
disclosure report. As part of my primary, non-federal employment, | travel
frequently, and my non-federal employer pays for my travel expenses. Do |
need to report these payments as travel gifts or travel reimbursements?

No. OGE considers these travel payments an expense of the business that employs you
rather than a gift or travel reimbursement to you personally.
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14. | traveled to give a speech in my personal capacity, and the sponsor
paid for the cost of my travel. Do | need to report this payment as a travel
gift or travel reimbursement?

Yes. Unlike the case of payments related to one’s employment, OGE considers payments
related to a speech to be a personal gift or travel reimbursement that a filer must report
according to the same rules applicable to all other gifts and travel reimbursements.

FAQs: Honorarium

1. I received a $150 honorarium from a university in June of this year and a
$100 honorarium from the same university in August of this year. Are
these honoraria reportable?

Yes. The honoraria are reportable because the aggregate amounat 1ygrea’ er than $200
from the same source during the reporting period.

2. How do | treat travel expenses that were pailu for'hyi source?

In calculating the amount of an honorarium, subtzact any agtual and necessary travel
expenses incurred by you and one relative. For exyinplefif the expenses were paid for or
reimbursed by the source, do not count the j aymant/ifimbursement as part of the
honorarium that you are reporting in Part2.

If you paid the expenses without rgimbuisement, subtract these expenses from the
amount of the honorarium that ybu a#¢ reporting in Part 2.

For purposes of this rule, “‘xava. expenses” means the cost of transportation and the cost
of lodging and meals.

3. Do | count mymagunt’s fees when calculating my honorarium?
No. You may subtracts.gent’s fees.
4. Do | report payments that | donated or directed to charity?

Yes. If you wish, you may note that the payment was donated or directed to charity in
Part 2.

5. How do | report honoraria that | received through a speakers’ bureau?

Report each source of honoraria in excess of $200 as a separate line entry in Part 2. For
example, if you gave $500 speeches at three universities through ABC Speakers’ Bureau,
report all three sources in Part 2.
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6. How do | report honoraria that | received through my limited liability
company?

Report each source of honoraria in excess of $200 as a separate line entry in Part 2. For
example, if you gave $500 speeches at three universities through Smith Appearances,
LLC, report Smith Appearances, LLC, and all three sources in Part 2.

For example

# Description EIF | Value Income Type Income Amount
1 Smith Appearances, LLC No
1.1 | Loomis County University — N/A honorarium $500
3/7/2019
1.2 | Bryggadune University — 8/14/2019 | N/A hatioraium $500
1.3 | Metro University — 10/19/2019 N/A | hotyrarism $500

7.1 am an employee of an organization. | gavs a sprecn at an event on
behalf of the organization, and the organizztior,was paid for providing a
speaker. The payment was income of th¢ organization and not my
personal income. Accordingly, | did na%pa_‘ taiies or take a deduction
related to this payment. Do | need to re»Git tiis payment in Part 2 of my
financial disclosure report, as an/i¢norarium or as any other form of
income?

Under these specific circumstarites.4;0u do not need to report the payment as an
honorarium or as any other £4ii oringbme in Part 2. As you explained, this payment
was income of the organiza:iorfand not your personal income.

If you are a Nomine¢ar Nev, Entrant filer, you report this payment in Part 4, which
collects informat/on’aboutyfayments made to your employer for your personal services, if
the total amountsaccivid by the employer exceeded $5,000 in a calendar year during the
reporting period. (Mete: Annual and Termination filers do not complete Part 4.)

Note, however, that the answer is different if the organization is a flow-through entity,
such that you eventually receive the payment indirectly through the entity. In that case,
you would be required to report the payment in Part 2 and Part 4. Likewise, in the case
of a speakers’ bureau that accepts the payment and later pays you all or substantially all
of the payment, you are required to report the payment in Part 2 and Part 4.
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FAQs: Intellectual Property

1. I created a LLC to hold all of the copyrights on my books. Do | just
report the LLC or do | need to itemize each book?

Report your LLC on one line in Part 2 and then report each book on a separate line
underneath the LLC.

FAQs: Investment Fund (general)

1. The investment fund is not an excepted investment fund, but all of its
underlying assets are below the dollar thresholds for reporting (i.e., $1,000
in value or $200 in income). How should | report this investment fund?

Description: Provide the name of the fund and, unless clear fzdm e na'ne, describe the
type of asset (e.g., “hedge fund,” “stable value fund,” “vent{re eipitai’tund,” etc.).

After the description of the investment fund, write “uxiierlyn g assets below reporting
thresholds.”

EIF: Select “No.”

Value: Select the category that correspéncs togths total value of your interest in the
investment fund.

Report the income in the “Incomy, Fype’sand “Income Amount” fields. See Question #2
for more information on repsrtii g 1iegme.

2. Do | provide the exatt amount of income or do | select a category of
income in the “Incoame £ mount” field?

In the “Income ypc” ead “Income Amount” fields, you generally would report all
income received dwssig the reporting period. But what you enter depends on several
factors:

e Income less than $201: Select the “None (or less than $201)” category in the
“Income Amount” field. You do not need to specify the type of income.

e Excepted investment fund: If the asset qualifies as an excepted investment fund,
select the “Income Amount” category that corresponds to the amount of income
received by the asset during the reporting period. You do not need to specify the
type of income.

e Dividends, capital gains, interest, rent, or royalties: If the income from the asset
can be classified as dividends, capital gains, interest, rent, or royalties, select all
applicable types of income in the “Income Type” field, unless the asset is an
excepted investment fund. Also, select the category in the “Income Amount”
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field corresponding to the total amount of income you received during the
reporting period.

e Other income: Describe the type of income in the “Income Type” field (e.g.,
“partnership share” or “distribution”). Also, in the “Income Amount” field,
provide the exact amount of income received during the reporting period, instead
of selecting a category for the amount of income.

3. The fund in which | invest does not qualify as an excepted investment
fund; however, it will not provide information about the underlying assets
to me. How do | satisfy the reporting requirements for this fund?

Please consult with your ethics official for guidance specific to your situation. In general,
an agency may certify a report if the agency is satisfied that the filer has made a good
faith effort to obtain the required information and that the potential for conflicts has been
addressed. If you are a nominee to a full-time position requiring Fresiagntial
appointment and Senate confirmation (PAS), you will need togrovide a/ etter from the
fund stating that the fund will not disclose the underlying astets #Y ouralso need to note
the following in the “Description” field for the entry: “Underijingssets are not
ascertainable.” See OGE Legal Advisory LA-14-05 (Septeniher 30, 2014).

4. The fund in which | invest does not qusiify/as «'i excepted investment
fund; however, | am bound by a confidanticity.4dgreement from releasing
information regarding the underlying ass¢ts." How do | satisfy the reporting
requirements for this fund?

Please consult with your ethics off:Cial Thr guidance specific to your situation. In general,
an agency may certify a report i{ thesigency is satisfied that the filer is unable to disclose
the information publicly duesWn p.eexisting confidentiality agreement and that the
potential for conflicts has Ezrensiddressed. If you are a nominee to a full-time position
requiring Presidential appiyintaent and Senate confirmation (PAS), you will need to
agree to divest the fuld aftei confirmation. You also need to note the following in the
“Description” fie'd Tor e sitry: “Underlying assets are not disclosed due to a
preexisting confidadua ity agreement. I will divest this asset if confirmed.” See OGE
Legal Advisory LAw14-05 (September 30, 2014).

5. 1 am filing a New Entrant report in March 2019, so | report income for
2018 and 2019 up to the date of my filing. However, the only statement of
income that | receive from the fund is an annual K-1 and | have not yet
received that document for 2018. How should I calculate the income for
2018 and for the period January through March of 2019?

In those special cases where you cannot reasonably obtain income information, you are
permitted to provide a good faith estimate. Given the facts presented above, a good faith
estimate for 2018 might be your K-1 income for 2017 and a good faith estimate of your
2019 income might be a pro-rated portion of 2017 income. Whatever method you use for
arriving at a good faith estimate, it is recommended that you provide a brief note
explaining the method.
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6. Can | list the underlying assets of the investment fund in an endnote?

Generally, you should report the underlying assets of a fund as separate line entries if you
can ascertain the value or income information for the underlying assets. However, you
may use an endnote if you are reporting value and income information at the level of the
fund overall. You may also report underlying assets in an endnote if you have already
reported the underlying assets of the fund in another place in your report or if the fund
structure is particularly complicated.

When using endnotes, you must provide the total value of the investment in the fund and
the total amount of income received as part of the line entry within the main body of the
report. In addition, if an underlying asset is a privately held company, report the line of
business of the company in the endnote. If an underlying asset is another investment
fund, indicate whether it is an excepted investment fund (EIF). Ifitis not an EIF, report
the underlying assets.

7. The fund in which | invest does not qualify as ar‘exsepiud investment
fund and it has multiple levels of assets. | can dateiaing’the value and
income of certain underlying assets, but | carfiot acte./mine this
information for all of the underlying assetsHcw de | report value and
income information?

When providing value and income informat on f#a vand with multiple levels of assets,
use the following guidelines:

e Attribute value and incomsinfor nation down to the underlying assets at a lower
level if it is possible to do,se/Consistently.

¢ Do not duplicate valxc/iicomednformation. Therefore, if value/income
information has becy,atiributed to the underlying assets of a level, do not report
the overall value/nizonie information for the level itself.

As an example, ¥ou wouldsdeally report Jones Capital Ventures, LLC, as follows:

# | Description EIF | Value Income Type Income Amount

1 Jones Capital Ventures, LLC: No

1.1 U.S. investment account (cash) N/A | $1,001 - $15,000 interest $201 - $1,000

1.2 Jones Ventures II, LP: No

1.2.1 | Hydroponics Unlimited, LLC N/A | $15,001 - $50,000 None (or less than
(agricultural products) $201)

1.2.2 | BMSL Propulsion, Inc. (rocket fuel N/A | $15,001 - $50,000 None (or less than
research) $201)

1.2.3 | WQX Optics (medical devices) N/A | $1,001 - $15,000 capital gains $5,001 - $15,000
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If you cannot attribute value/income among the holdings of Jones Ventures II, LP, report

as follows:
# Description EIF | Value Income Type Income Amount
1 Jones Capital Ventures, LLC: No
1.1 U.S. investment account (cash) N/A | $1,001 - $15,000 interest $201 - $1,000
1.2 Jones Ventures I, LP: No | $50,001 - $100,000 | capital gains $5,001 - $15,000
1.2.1 | Hydroponics Unlimited, LLC N/A
(agricultural products)
1.2.2 | BMSL Propulsion, Inc. (rocket fuel N/A
research)
1.2.3 | WQX Optics (medical devices) N/A

If you cannot attribute value/income among the holdings of Jsiies Capitid Ventures, LLC,
report as follows:

# Description EIF | Value Income Type Income Amount
1 Jones Capital Ventures, LLC: No | $50.601 - $108040 | capital gains $5,001 - $15,000
interest
1.1 U.S. investment account (cash) N/A
1.2 Jones Ventures II, LP: s W
1.2.1 | Hydroponics Unlimited, LLC WA
(agricultural products)
1.2.2 | BMSL Propulsion, Inc. (rocket 142’ MWA
research) | N
1.2.3 | WQX Optics (medical dcices), N/A

FAQs: IRA, ReunIRA, SEP IRA, or Keogh Plan

1. When | report my retirement account distributions, may | subtract the
cost basis?

For purposes of measuring the amount of income received, you may subtract from the

distribution any portion that constitutes an investment into the plan or account of

previously received income. In most cases, though, filers will find it easiest to use the
total amount of a distribution during the reporting period.
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FAQs: Law Firm (partnership)

1.l am a non-equity partner at my firm. What do | report in Part 2?

Report the income that you have received and any anticipated payments in Part 2. In the
“Description” field, note that you are a non-equity partner. Report the exact amount of
income received in the “Income Amount” field and provide an appropriate description of
the type of income in the “Income Type” field.

FAQs: Leave of Absence

1. My leave of absence is for two years. What if my employer offers to
extend my leave of absence beyond the initial two years?

Extensions of leaves of absence should be discussed with yourfageacy’s ethics office. In
many cases, additional leaves of absence or extended leaveg of 2sence do not require
additional ethics arrangements.

2. As a university employee, | pay a reduce« raw2 of (uition for my children.
Do | report this continuing benefit? Will {ovsrnmi&nt ethics rules prevent
me from continuing to receive a reduca¢ tu tior rate from the university
while | am in the government?

This reduced tuition benefit is a contiC:uins 2oreement or arrangement with the university.
Describe this benefit in Part 3. Insie ncmal case, you do not need to report this benefit
in Part 2. You will need to coortinaée witii your agency’s ethics office to determine
whether this benefit presentssany ehics 1ssues.

Standard employee benetiis uspally are permissible if consistent with the university’s
policy or practice for‘eaves Hf absence. Any nonstandard terms or benefits will
necessitate furthel analysisdsy an ethics official to determine whether the benefits are
permissible. Wiatlicr Your benefits are standard or nonstandard, you should discuss them
with your ethics offiadals.

In addition, you will not be permitted to participate as a government official in certain
matters affecting your university. More specifically, whether or not the benefit is
standard, you will not be permitted to participate as a government official in any
particular matter that will directly and predictably (1) have a “special or distinct effect”
on your university, other than as a class of universities, or (2) have an effect on the
university’s ability or willingness to continue providing this benefit to you. Your agency
ethics official will be able to discuss conflicts of interest with you in detail.

Public Financial Disclosure Guide, Appendix B 355
Version: 1/2019



3. As a tenured faculty member, | receive a housing subsidy. Do | report
this subsidy? Will government ethics rules prevent me from continuing to
receive this subsidy while | am in the government?

The housing subsidy is a continuing agreement or arrangement with the university.
Describe this benefit in Part 3. In the normal case, you do not need to report this benefit
in Part 2. You will need to coordinate with your agency’s ethics office to determine
whether this benefit presents any ethics issues.

Standard employee benefits usually are permissible if consistent with the university’s
policy or practice for leaves of absence. Any nonstandard terms or benefits will
necessitate further analysis by an ethics official to determine whether the benefits are
permissible. Whether your benefits are standard or nonstandard, you should discuss them
with your ethics officials.

In addition, you will not be permitted to participate as a goverzément offi’ial in certain
matters affecting your university. More specifically, wheth¢r ordiot tiic benefit is
standard, you will not be permitted to participate as a govarnti 2nt #ificial in any
particular matter that will directly and predictably (1){iave a‘spccial or distinct effect”
on your university, other than as a class of universities, ¢z (22 have an effect on the
university’s ability or willingness to continue prévidiig this benefit to you. Your agency
ethics official will be able to discuss conflicts&f inarest with you in detail.

4. As part of my employee benefit;cockaas, | have a reduced interest
mortgage arrangement with my“inix’ar<ity. Do | report this arrangement?
Will government ethics rules/prevant me from continuing to participate in
the university’s reduced int rest mortgage program?

This is a continuing agreeri.2nt/or arrangement with the university. Report the mortgage
in Part 3 and Part 8. YouWo 1.3t need to report this benefit in Part 2. You will need to
coordinate with your-ggency s ethics office to determine whether this benefit presents any
ethics issues.

Standard employeesheiiefits usually are permissible if consistent with the university’s
policy or practice for leaves of absence. Any nonstandard terms or benefits will
necessitate further analysis by an ethics official to determine whether the benefits are
permissible. Whether your benefits are standard or nonstandard, you should discuss them
with your ethics officials.

In addition, you will not be permitted to participate as a government official in certain
matters affecting your university. More specifically, whether or not the benefit is
standard, you will not be permitted to participate as a government official in any
particular matter that will directly and predictably (1) have a “special or distinct effect”
on your university, other than as a class of universities, or (2) have an effect on the
university’s ability or willingness to continue providing this benefit to you. Your agency
ethics official will be able to discuss conflicts of interest with you in detail.
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FAQs: Liabilities

In answering the questions below, we have assumed that the liability at issue exceeded
$10,000 at some point time during the reporting period. Otherwise, the liability would
not be reportable.

1. Do | have to report a mortgage on my vacation home?

A mortgage on your vacation home is treated like a mortgage on your primary home.
Follow the guidance for mortgages that is provided on the main “Liabilities” page.

2. Do | have to report a revolving home equity line of credit if my personal
residence serves as collateral for the loan?

An exercised line of credit secured by your personal residence is f#cated,like a mortgage.
Follow the guidance for mortgages that is provided on the mai» “iiabilil es” page. You
do not need to report a line of credit that has not been exerciged.

3. Do | have to report a loan against my IRA ors<etiamuit plan?
No.

4. Do | have to report a loan against t'ie casialue of my life insurance
policy?

No.
5. Do | have to report loans (3'en sut by a business | own?

You do not have to report tiie Mabilities of a business, unless you, your spouse, or a
dependent child is personatly i:able (i.e., do not include a loan owed by a LLC, unless
you, your spouse, or aidepen lent child is also personally liable for that same loan).

6. What if | havarpai | off a liability?

You still report the liability. If you wish, you may indicate that you have paid off the
liability in your description of the liability in the “Type” column, but you are not required
to indicate that you have paid off the liability.

The reporting rules for revolving charge accounts, such as credit card balances, are
different from all other liabilities. You do not have to report credit card debt if you paid
off the debt before the close of the reporting period. For a Nominee, New Entrant or
Candidate report, the reporting period ends on the date on which you file the report.
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7. Do | have to report personal loans from relatives?

It depends. The relevant statutory provision is somewhat complicated. You do not need
to report personal liabilities that (a) you, your spouse, or your dependent child owe

(b) to a spouse, child, parent, or sibling of (c¢) you, your spouse, or your dependent child.
Personal loans from other relatives are reportable. However, if you received the loan
from a relative or a family trust, you may write “family member” or “family trust” in the
“Creditor Name” column.

8. Do | have to report a personal loan from a close friend?
Yes, personal loans from friends are generally reportable.
9. Do | have to report a loan on which | co-signed?

If you are only a guarantor on a loan, such as a car loan for your thild, ai'd you have no
present legal obligation to repay that loan, then you do not have to renatt the loan as a
liability. However, if by co-signing the loan you have creatod «f cursent legal obligation
to repay regardless of whether the person with whom vgu ca:signtd defaults on the loan,
then report the loan.

10. Do | have to report any additional info.xvition for a current debt
stemming from a co-signed loan?

Yes. Identify the co-signer in the “Tys<” ¢olusasts If the party is a relative, identify the
party as a “family member” (e.g., “co-niglicuivan for family member”). Otherwise,
provide the party’s name (e.g., “a0-signed,loan for Wilson Widgets”).

11. Do | have to report 7'deHt vxic | dispute | owe?

You should consult with yaur wthics official in order to determine whether or not the
disputed debt is reporuble.

12. Do | have ia«iepirt taxes | owe?

You never have to report taxes that you owe for the current year. However, you
generally need to report overdue taxes.

13. Do | have to report a tax liability that is being enforced through a lien
that has been placed on my personal residence?

Yes. A tax lien is significantly different from a mortgage so the reporting exception for a
mortgage on a personal residence does not apply.

14. Where can | find the interest rate on my margin account?

This information should be available in your margin agreement.
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15. Do | have to list the securities purchased through a margin account?

You do not need to list the securities in Part 8.

However, you would report in Part 6 securities that have a value of more than $1,000 or
from which more than $200 was received during the Part 6 reporting period.

16. Do | have to report all capital commitments?

Usually, yes. You have to report capital commitments that you would be legally required
to meet upon demand.

17. Do | have to report a bill for services, such as legal fees or university
tuition?

Report a bill for services only if it was overdue and exceeded $10,000 diring the
reporting period. If the bill was not overdue, you do not nee'to repartac. Note that a bill
paid on installments would be reported as an ordinary loan/Ligbiiity.sregardless of whether
any particular installment payment was overdue.

FAQs: Life Insurance (variable)

1. How do | value a variable life insttraiice r olicy?

For purposes of financial disclosurg, tiiasvalucof a variable life insurance policy and its
underlying assets is the cash surrtnder vaipe, not the face value.

2. Do | report proceedsdiror a iciative’s variable life insurance policy?

No.

FAQs: Life Inisur:ince (whole or universal)

1. What do | select for the “Excepted Investment Fund” field?

Whole and universal life insurance policies are not viewed as excepted investment funds
because they represent an obligation of the sponsoring company rather than an interest in
an investment fund. For this reason, select “N/A.”

2. How do | value a whole life or universal life insurance policy?

For purposes of financial disclosure, the value of a whole life or universal life policy is
the cash surrender value, not the face value.
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3. Do | report proceeds from a relative’s whole life or universal life
insurance policy?

No.

FAQs: Loan Made to Another Party

1. How do | determine the “value” of the loan for purposes of financial
disclosure?

Use the amount of the liability owed as of the end of the reporting period.

2. What if a loan | had made previously was paid off during the reporting
period?

Report the loan only if you received more than $200 in incoxie during#ie reporting
period. The value of the loan in the “Value” field will be “Ny#¢ (omless than $1,001)”
because it has been paid off.

3. Do | report co-signers on a loan?

Yes, if by co-signing the loan, the individua’ createcip/Current legal obligation to repay
regardless of whether the principal obligor/aebior ¢ efaults on the loan.

4. Do | report guarantors on a loan?

Not normally. Report a guarantcigeiily i€ the principal debtor has defaulted on the
obligation.

FAQs: Managea“Acchunt

1. I have always thought of my managed account as being similar to a
publicly traded niutual fund. Why doesn’t it qualify as an excepted
investment fund?

Unlike a managed account, which is not an “excepted investment fund,” a publicly traded
mutual fund qualifies as an “excepted investment fund” because:

e The publicly traded mutual fund is an investment fund in which various investors
have “pooled” their money.

e The publicly traded mutual fund is independently managed. As an investor in
such a fund, you have no ability to direct the fund manager to buy or sell any
investments.

e The publicly traded mutual fund, which is actually an investment company, is
publicly traded or available.
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e The publicly traded mutual fund is widely held. As a “pooled investment” a
publicly traded mutual fund issues shares of an investment company that typically
has thousands, and in some cases millions, of investors.

By contrast, a managed account is not a pooled investment fund because:

e The managed account is not an investment fund in which various investors have
“pooled” their money. As an investor in a managed account, you have not
“pooled” your money with other investors. Instead, you hold a separate account
of your own. Although the account manager may have offered you the option of
selecting a predetermined “portfolio” of assets, you own each of these assets
individually and directly in your own name.

e The managed account is not independently managed. As an investor in a
managed account, you likely have the ability to direct the agseqnt manager to
make some adjustments to your personal account in ordei‘fo cusipmize your
portfolio of holdings. Even in the rare case in which i accaunt/manager will not
honor some limited requests to sell or refrain from parckasing certain securities,
you may be able to remove the portfolio of securiits frymsihe account and
manage the securities yourself.

e The managed account is not publicly trade& or.availsvle. As stated above, a
mutual fund sells its own shares. But the tpsiiages of your account does not sell
shares of your account. It may be tryfe that tizzdnanager offers to purchase for
investors securities from an establishe@ list/hat it describes as a “portfolio” in its
marketing literature, but the “pértfclio™ g not a company or other legal entity.
The “portfolio” is merely alistysecuiities that the account manager is willing to
purchase for individual adcousnt hdlders.

e The managed accountsanel widCly held. You are the only investor in your
account. Althoughther invstors may have selected the same securities for their
own accounts, thtyz miintain their accounts separately from yours. Thus, although
a mutual fundymay Liave millions of investors, your account has only one investor.

For these reason:, asiignaged account does not satisfy the required criteria for qualifying
as an “excepted investiient fund” that are established in 5 C.F.R. § 2634.312(c).

FAQs: Money Market Fund

1. What is the primary difference between a money market account and a
money market fund?

A money market account is an ordinary cash account. A money market fund is a type of
mutual fund.

2. What is the dollar threshold for reporting a money market fund?

More than $5,000 for value
More than $200 for income
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3. What is the dollar threshold for reporting a money market account?

More than $5,000 for value
More than $200 for income

FAQs: Mutual Fund

1. Do | need to provide the ticker symbol of a mutual fund in my financial
disclosure report?

You are not required to provide the ticker symbol, but we encourage you to provide the

ticker symbol if you know it. Providing ticker symbols will expedite the review of your
report, which will enable you to clear the certification process more auickly. Regardless
of whether you provide the ticker symbol, you need to provide ths rull ijame of the fund.

FAQs: OGE Form 278-T

1. | purchased $1,500 worth of Allied Busin<ss Tom puting, Inc., during the
last week in the following amounts: $200/$5£9, aiid $800. Do | report
anything?

No. You only have to report transactiopg®that indi idually exceeded $1,000. None of
your purchases exceeded $1,000, so yhu hive nothing to report (even though the total
amount purchased exceeded $1,00%).

2. Do | report dividend reiiwrectmants?

Yes. Dividend reinvestniantsiare purchases. However, you only have to report those
dividend reinvestmext transactions that exceeded $1,000 each.

3. Do | report (ialasithat resulted in losses?

Yes. The reporting threshold for transactions is tied to the size of the transaction, not the
gains or losses produced. If the transaction exceeded the $1,000 threshold, report the
transaction even if the asset is not reported.

4. |1 changed investment options within my 401(k). Do | have to report
anything?

It depends. Moving your funds from one option to another option entails a sale of the
first investment and purchase of the second. If these transactions exceeded $1,000, you
need to report them, unless the investment options qualify for a reporting exception. The
most likely exception that may apply is the exception for what are called “excepted
investment funds.”
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5. Do | report transactions for assets held within a brokerage or managed
account?

Yes.

6. Do | have to report a purchase and sale of an asset that occurred on the
same day?

If the purchase exceeded $1,000, report the purchase. Similarly, report the sale if it
exceeded $1,000. If you made multiple purchases or sales of the same asset on a single
day, you may, however, aggregate transactions of the same type (i.e., report all purchases
together on one line and report all sales together on another line).

7. Do | report stock splits?

No. Stock splits are not purchases, sales, or exchanges. Similarij;, do nct reports gifts
given or received, bond calls or maturity, or the expiration offoptior

FAQs: Oil, Gas, or Other Mineral Rights\l.eas e

1. What if | have several leases with the sa»ie company?

In that case, you may describe these leases a»@ sin'jle entry. For example, write the
following in the “Description” field: ‘&1l 1 eass”in Texas and Oklahoma, Humble Oil &
Refining Co.”

FAQs: Option (ince:tiv.: siock option plan)

1. The sale of stock thaul purchased using an incentive stock option
produced ordip~ry incorae. How do | report that income?

Generally, the sal¢ of sfock would produce a capital gain or loss. However, in some
situations, the sale ot stock acquired through an incentive stock option may produce
ordinary income as well.

In these cases, report the exact amount of ordinary income in the “Income Amount” field.
Describe the income in the “Income Type” field as “option exercise, ordinary income.”
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FAQs: Option (put or call purchased)

1. | have an option based on an index rather than an option for a particular
security. How do | report that?

If exercised, options based on an index are settled for cash rather than through buying or
selling an underlying security.

a. Reporting an open, outstanding option on an index (i.e., the option has not expired,
been exercised, or closed through an offsetting transaction):

Report an open index option in the same manner than you would report an open option on
a security. The only difference is that you will list the name of the underlying index

rather than the name of an underlying security.

b. Report an index option that has been exercised or closed thxbuglian o fsetting
transaction:

Report the option if more than $200 in income was re€2ived uring the reporting period.

Description: Provide the name of the option, which#noula include whether the option
was a call or put and the identity of the undesiying indsx (e.g., “Call option, S&P 5007).

Value: Report the value of the option ¥y silecting the appropriate category, which
should be “None (or less than $1,001):

Income Type: Specify the type(spat ineome if the total amount of income received
during the reporting period£xce :dedy5200.

Income Amount: Select thy,cawgory corresponding to the total amount of income
received.

c. Report an option on/.n index that expired:

You do not need to report an expired index option that you bought.

FAQs: Option (put or call written)

1. Do | have to report written options as transactions?

You would need to report option writing in an Annual, Termination, or Periodic
Transaction report. Transactions are reported in Part 7 of the OGE Form 278e for an
Annual or Termination report. Periodic Transaction reports are completed using the
OGE Form 278-T. In the interest of clarity, OGE recommends that you leave the “Type”
field blank and instead specify the type of transaction by noting “opened written call
option position” or “opened written put option position” in the “Description” field.
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In addition, if the option holder chooses to exercise the option, report your purchase or
sale of the underlying security as a separate transaction.

FAQs: Positions Held Outside U.S. Government

1.l am on the Board of Directors of my home owners association but do
not get paid. Do | have to report that position even though it could not be a
conflict with my job?

Yes. Report any position you hold as a director, unless the organization qualifies as a
religious, social, fraternal, or political entity. A home owners association does not
qualify as one of these types of organizations that are excepted from the reporting
requirement.

2.1 am a member of an advisory board committee to.2 nanpre fit
organization. Do | report this position?

It depends. You do not need to report service as a meriper ¢ aivadvisory board or
committee if the following criteria are met: (1) yousseiwice it unpaid; (2) the board or
committee is that of a non-profit or governmenta’ orgstnizaion; (3) you have no fiduciary
duties of the sort exercised by officers, directess, ¢itrus/ces; and (4) your role does not
involve sufficient supervision by the organil.atigeo Create a common-law employee-
employer relationship.

3. 1 am the president of my seii’'s 7. TA. Do | report this position?
Yes. Mere membership in the=21.7 hoivever, is not reportable.

4. Do | report service'as ¢ conservator or guardian?

Yes.

5. Do | report a'pow :r of attorney as a position?

No.

6. 1 am named as the executor in the will of a family member who is still
alive. Do | report this position?

No.

7.1 am a court-appointed administrator of an estate. Do | report this as a
position?

Yes.
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8. 1 am the custodian of an UTMA account. Do | report this as a position?

No.

9. 1 am a representative on a Federal Advisory Committee Act (FACA)
committee. Do | report this as a position?

Reporting your service as a separate line entry is not necessary. Service as a
representative is sometimes related to the representative’s position with his or her
employer or another non-federal organization. If this is the case for you, you may note
your service as a representative as part of your description of a related non-federal
position.

10. | am a special Government employee on a Federal Advisory Committee
Act (FACA) committee. Do | report this as a position?

Do not report service as a special Government employee in Part 1. wastCad, report your
service as a federal position held within the preceding 12 mogt'ss. 1£you are filing in
Integrity, you would enter this information in the “Yous rrigr Fadiral Positions” data
entry table. If you are completing a hard copy of the CGE FC'm 278e, you would enter
this information on the Cover Page of the report.

11. | placed my consulting LLC into irlactive z%atus prior to the start of the
reporting period. Do | report my role && m: naging member of this inactive
LLC as a position?

Yes. If you had dissolved the LI«C, howcwzer, you would no longer hold a reportable
position.

12. 1 am on a leave of aLz<nce from my university employer, which began
prior to the start of the reporting period. Do | have a position to report?

Yes, you need tofreport Lixeposition from which you have taken a leave of absence.

13. | am the uncévipensated section chair of a professional association.
Do | have a position to report?

No.

FAQs: Precious Metal

1. How do | know whether my precious metal is “held for investment
purposes”?

Precious metal held in the form of ingots or warehouse certificates would normally be
reportable because they are held for investment purposes.
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Jewelry or coins held strictly for enjoyment or utility would not be reportable. Periodic
sales from a collection or an expectation of such a sale in the foreseeable future would
indicate that the jewelry or coins are held for an investment purpose.

If you are unsure whether precious metal is held for investment purposes, consult your
ethics official.

2. | have a gold fund. How do | report that?

If you are invested in precious metals through securities, such as a metals mutual fund, a
gold exchange-traded fund, or silver futures, report your interest according to the type of
security.

FAQs: Real Estate

1. What should | use to value my real estate?

You may use a tax assessment, recent appraisal, recentpurcrasciprice, or other
recognized valuation method for real estate. A goos faith est:mate of the fair market
value may be made if the exact value cannot be gotairfed viithout undue hardship or
expense.

2. | own multiple properties in the.~ame cit). Can | report them as a single
entry?

You may aggregate real estate pfoperties vhat are:

e Jocated in the samef ity/ind s.ate;

e held directly by yau, yaur spouse, or your dependent children; and

e held only for%avestn =nt or rental income (i.e., the real estate is not used in
connectiod with g, hxdsiness in which you, your spouse, or a dependent child has an
interest).

In addition, if the properties are of different types, indicate each type of property in the
“Description” field (e.g., “residential and commercial real estate in Baltimore, MD”).

3. Why not provide street addresses?

As a public filer, your report will be made available to the public. Generally, filers prefer
not to disclose identifying information about properties beyond what is required.
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FAQs: Real Estate Holding Company

1. The real estate holding company in which | have a financial interest is a
limited liability company for holding and managing my family’s rental
house at the beach. How do | value this interest if my 3 siblings and | own
it equally?

Report only the value of your share, not the overall value of the house. You may use a
tax assessment, recent appraisal, recent purchase price, or other recognized valuation
method for real estate. A good faith estimate of the fair market value may be made if the
exact value cannot be obtained without undue hardship or expense.

2. The company in which | have a financial interest does not hold any real
estate. Instead, it manages apartment buildings throughouit Miami. How
do | describe this entity?

Provide the full name of this entity and describe the nature g4 thetholdings as “apartment
building management services.”

3. The real estate holding company in whick | itave ;. financial interest owns
or operates a farm. How do | report this ifiterist:

This guide contains instructions for reportin’z fazms. i you have an active management
role in the farm, see the instructions for saporung 7 farm business. If you are a passive
investor in the farm, see the instructiqfs fo. reporting a farm or farmland.

FAQs: Restricted Steg!:

1. How do | value unvusted restricted stock for purposes of the “Value”
field?

Value shares of (inwesid restricted stock as equivalent in value to the same number of
shares of stock.

FAQs: Restricted Stock Unit (RSU)

1. How do | value a restricted stock unit for purposes of the “Value” field?

Value restricted stock units as equivalent in value to an equivalent number of shares of
stock, unless your employer’s plan provides another means for determining value.
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FAQs: Salary

1. Do | report my annual salary or the total amount of salary income
received during the reporting period?

Report the total amount of salary income that you received during the entire reporting
period, not just the amount that you received in a calendar year.

2. What if | received a form of compensation other than salary?

Rather than writing “salary,” write another description that more accurately describes the
type of income you received.

3. What if | received a bonus?

If you received a bonus, you may write the phrase “salary and boisis” an 1 provide the
combined amount of your salary and bonus.

4. May | combine salary and forms of compensauca ctker than a bonus?

Do not combine salary with forms of compensatigfi otheiithsn a cash bonus. For
example, do not combine salary with income in tigformyot stock options, and do not
combine salary with deferred compensation

5. Do | report income from salaryv’as an«:iployee of the United States
Government?

No.

6. What if my spouse, o1l rcceived income as a contractor for the United
States Government?

Although you defnot repestfsalary received as a United States Government employee, you
do report incomewCeen ed as a contractor for the United States Government.

7. What if | worked for a state or local government?
You would need to report your salary from a state or local government.

8. What if my minor or dependent child received salary or wages from
employment?

Do not report wages or salary that a minor or dependent child received.
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FAQs: Severance Payment

1. l received salary and a cash severance payment from the same
employer. Can | combine these?

Yes. You may write the phrase “salary and severance” and provide the combined amount
of the income that you have received from this employer. However, do not combine
salary with a severance payment that you have not yet received (a “severance
receivable”). Report salary and a severance receivable as two separate line items in your
report.

2. My employer has not yet fixed the amount that | will receive. How should
| value a severance receivable?

If you are a Presidential nominee for a position requiring Senate gbnfirijation, you
normally will need to fix the amount before you can complete jounfinar cial disclosure
report. Contact your agency’s ethics official if fixing the apfoun#beiute you complete
your report does not appear to be possible.

If you are a current government official who is completiag a/ New Entrant” report, you
should be aware that, in some circumstances, a e¢{itmjxal stowte places restrictions on
certain payments to government officials. Cemtact' sourfethics official in order to
determine whether you may receive the pay nent:

FAQs: Short Sale

1. What if | shorted the san e oLk on multiple occasions during the
reporting period?

For multiple completed shor sales of the same asset, aggregate the income from those
transactions and s#cport thasticome as one line entry in the report.

2. Do | have to rer<rt short sales as transactions?

You would need to report your sale of a borrowed security to open the short position in
an Annual, Termination, or Periodic Transaction report. Likewise, you would need to
report your purchase of the security used to close the short position. Transactions are
reported in Part 7 of the OGE Form 278e for an Annual or Termination report. Periodic
Transaction reports are completed using the OGE Form 278-T.

In the interest of clarity, OGE recommends that you leave the “Type” field blank and
instead specify the type of transaction by writing “opened short position” or “closed short
position” in the “Description” field.
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FAQs: Sources of Compensation

1. | was paid exactly $5,000 for teaching one class at a local community
college. | have not taught any other classes or received any other
payments. Do | have to list the college in Part 4?

You do not have to report the college in Part 4 because your compensation did not exceed
$5,000.

However, you would report your position in Part 1. You also may need to report this
income in Part 2 if you received the income during the Part 2 reporting period.

2. | am paid $3,000 per year for my services as board director for Allied
Business Computing, Inc. | receive no other compensation from the
company. Do | report the company in Part 4?

No. Even though you may have received more than $5,0004:crogs thasentire reporting
period, you do not have to report this source in Part 4 becanscivousceived only $3,000
per year, which is less than the threshold of more than®5,00¢ in"any one calendar year.

However, you would report your position in Partl. }ou aiso may need to report this
income in Part 2 if you received the income duming the Fart 2 reporting period.

3. I provided consulting services testhe Un'ced States Government. Do |
report the United States in Part<.?

No.
4. Do | report my sourc»s ¢/ ho.ioraria in Part 4?

Yes, report each sounce in ciycess of $5,000. You also need to report these sources in
Part 2.

FAQs: Stock

1. Do | need to provide a ticker symbol?

Providing a ticker symbol will expedite the approval of your report, but a ticker symbol is
not required. Regardless of whether you provide the ticker symbol, you need to provide
the full name of the stock.

2. Do | need to provide the line of business of the company that issued the
stock?

You do not need to provide the line of business of the company if the company is
publicly traded. However, if the company is not publicly traded (i.e., the company is
privately held), you should provide the line of business of the company.
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3. What is a “publicly traded” stock?

A stock is publicly traded if it is listed on a national exchange (NYSE or NASDAQ) or a
regional exchange in the United States.

FAQs: Stock Appreciation Right

1. My company does not provide a value estimate for my stock appreciation
right. How do | value it?

For purposes of financial disclosure, you may value a stock appreciation right based on
the difference between the current market value and the grant price. This formula is:
(current market value — grant price) X number of shares = value.

2. What does it mean to say a stock appreciation right i£,“unc¢ erwater”?
And how do | value a stock appreciation right that 5 undew ater?

The stock appreciation right is said to be “underwater’’4Ar th&yvaw< is zero or a negative
number. This situation occurs when the current maskevvalue of a share is less than the
grant price. In other words, the stock decreased & value a&¢r the employer granted the
stock appreciation right, and the employee would W6t besiefit from exercising the right.
However, stock appreciation rights that are (indemwvaidi are reportable because they have
value. Stated differently, there is a valuasto noldin z a stock appreciation right, even if the
right is currently underwater.

If you have no reasonable meand fors/valunig an underwater stock appreciation right, you
may employ an alternate forpeef 1inorting. The alternate form of reporting is intended to
provide sufficient details f{x a n.aderto assess the value. Accordingly, in that case,
provide the following infégmetion in the “Description” field: (1) grant price; (2) number
of shares; (3) expiratign datc) and (4) for an unvested stock appreciation right, the vesting
date.

FAQs: Third-Party Escrow Agreement

1. | have an escrow agreement that does not relate to the sale of a
business. How do | report it?

The guidance in this section is intended merely to provide an example of the handling of
one type of escrow agreement. When reporting another type of escrow agreement, follow
the guidance in this section to the extent possible. Your agency’s ethics official is
available to assist you in ensuring full reporting of the agreement.
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FAQs: Transactions

1. I reported a purchase in a Periodic Transaction report (OGE Form 278-T).
Do | have to report the transaction again in my Annual or Termination
report?

You do not need to report a transaction in an Annual or Termination report (OGE Form
278e) if the transaction has already been reported in a Periodic Transaction report (OGE
Form 278-T), unless your agency requires duplicate reporting. Filers using /ntegrity can
import transactions disclosed in prior Periodic Transaction reports without additional data
entry. Other electronic filing systems might offer similar functionality. Agencies using
such systems may determine that the benefits of aggregating all transactions within a
reporting period in an Annual or Termination report outweigh the minimal burden
imposed on the filer.

In addition, you may have to report the asset in Part 2, 5, or 641 it 1ieets/che value or
income reporting thresholds.

2. Are the transaction reporting requirementsdor ar. Aitnual or Termination
OGE Form 278 the same as for my Periodis’Transar cion reports (OGE Form
278-T)?

No. In addition to the transactions that are {=2pastahle’n a Periodic Transaction report,
your Annual or Termination report incl#&ys purchises, sales, and exchanges of real
property and excepted investment fui{ls, sisab.as mutual funds.

3. | purchased $1,500 wortl of “zne ABC Health Sciences Fund last year in
the following amounts: £209, 2500, and $800. Do | report anything?

No. You only have to repart iansactions that individually exceeded $1,000. None of
your purchases exceéded $1,900, so you have nothing to report (even though the total
amount purchases"Txcedded $1,000).

4. | purchased the /(BC Health Sciences Fund multiple times during the
past year in amounts greater than $1,000. Do | have to report the date of
each purchase?

You may combine multiple purchases or multiple sales of an excepted investment fund,
such as a mutual fund, in a single entry, listing each date or providing a more general
description, such as “monthly” or “multiple.”
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5. | purchased stock in Allied Business Computing Corp. multiple times
during the past year in amounts greater than $1,000. Do | have to report
the date of each purchase?

As noted in question 1 above, you do not need to report a transaction in an Annual or
Termination report (OGE Form 278e) if the transaction has already been reported in a
Periodic Transaction report (OGE Form 278-T), unless your agency requires duplicate
reporting. An agency that requires duplicate reporting may require you to provide the
specific dates again or may permit a more general reference.

If, however, you have not previously disclosed transactions that are reportable in a
Periodic Transaction report (OGE Form 278-T), you need to list the date of each such
transaction.

6. Do | report dividend reinvestments?

Yes. Dividend reinvestments are purchases. However, youdiavesto cptnt only those
dividend reinvestment transactions that exceeded $1,000 eac::

7. Do | report sales that resulted in losses?

Yes. The reporting threshold for Part 7 is tied to va¢ sizesof the transaction, not the gains
or losses produced. If the transaction exceefied the 145000 threshold, report the
transaction.

8. I changed investment options wichin'my 401(k). Do | have to report
anything?

It depends. Moving your fiéads/ roriyone option to another option entails a sale of the
first investment and purchasa®t the second. If these transactions exceeded $1,000, report
them.

9. Do | report ‘ransacuons for assets held within a brokerage or managed
account?

Yes.

10. Do | report transactions for underlying assets held within an investment
fund?

You do not need to report transactions if the investment fund qualifies as an excepted
investment fund (e.g., although you report purchases of mutual funds, you do not need to
report the purchases of stocks held by a mutual fund). Otherwise, report the transactions
in the same way that you would report transactions involving your other assets.
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11. Do | have to report a purchase and sale of an asset that occurred on the
same day?

If the purchase exceeded $1,000, report the purchase. Similarly, report the sale if it
exceeded $1,000. If you made multiple purchases or sales of the same asset on a single
day, you may, however, aggregate transactions of the same type (e.g., report all purchases
together on one line and report all sales together on another line).

12. How do | report transactions involving futures, foreign exchange
positions, short sales, and written options?

You may report transactions involving futures, foreign exchange positions, short sales,
and written options using the standard drop-down options within the “Type” field.
However, in the interest of clarity, OGE recommends leaving the “Type” field blank and
writing “opened position” or “closed position” in the “Descriptiop™ fic:d.

Description Type Date ‘ Alaoun.

Crude oil futures, opened position 6/12/2019 21401 - $15,000
Silver futures, closed position 6/18/2019 $1,001 - $15,000
Euro-U.S. Dollar (EUR/USD), A/124019 $1,001 - $15,000
opened position _l_

BMSL Propulsion, opened short 0/12:2019 $1,001 - $15,000
position y

Widgets Unlimited, opened written 5/12/2019 $1,001 - $15,000
call option position f N

FAQs: Treasury Securiy

1. What are Treasury Se urities?

United States Tra2etry securities, often simply called Treasuries, are debt obligations
issued by the United,Siates Government and secured by the full faith and credit (the
power to tax and borrow) of the United States.

2. What are some examples of Treasury securities?

Treasuries include:

e Treasury bills, also called T-bills, which are short-term obligations having
maturities of 1 year or less (issued at a discount from their maturity value);
e Treasury notes, which are intermediate-term obligations with maturities of 1 to 10

years;
e Treasury bonds, which are long-term obligations with maturities of 10 years or
more; and
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e U.S. savings bonds, which are obligations issued in smaller denominations than
Treasury bonds and not traded on the secondary market like other Treasuries
(issued either at a discount from maturity value or at face value with periodic
interest).

3. What are STRIPS?

STRIPS (Separate Trading of Registered Interest and Principal of Securities) are created
by the Treasury when it strips the coupons (interest) from Treasury bonds and sells the
coupons and the principal separately, at a discount from face value.

4. What are commercially marketed Treasuries?

Investment firms also strip Treasury bonds and market them under acronyms such as
CATS (Certificates of Accrual on Treasury Securities) and TIGRS/ 11easury Investors
Growth Receipts). Although these securities represent ownershiptnteres s in Treasuries,
the investment firm becomes the obligor for repayment, rath<r than the’J.S. Treasury.

5. 1 owned several Treasury securities that ma*tured. ti.i« past year. How do
| report them?

In Part 6, write “U.S. Treasury securities” in the “D<scrintion” field. In the “Value”
field, select the “None (or less than $1,001)7 categoiys’in the “Income Type” field, select
“interest”; and in the “Income Amount” field;"select the category corresponding to the
amount of interest received during thedepc rtingperiod. You do not need to list each
security separately.

FAQs: Trust (irrevecab’e)

1. Do | need to report th» assets of a revocable trust?

See the “Trust (1evogshle 1iving)” entry in this guide for more information about
revocable living trusts

2. How do | report a “qualified trust” on the OGE Form 278e?

Before discussing qualified trusts, we want to give an important word of caution: Do not
attempt to establish a federal executive branch qualified trust without first consulting
OGE.

The Ethics in Government Act established a uniform system of qualified trusts that
emphasizes independent trustees and limited communication with the employee involved.
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There are two different types of qualified trusts:

e A qualified blind trust may hold most types of assets, such as cash, stocks, bonds,
or mutual funds. It is important to note that any asset initially placed in the trust
is not considered blind and continues to pose a potential conflict of interest until it
has been divested or reduced to a value of less than $1,000. The new assets
purchased by the trustee will not be disclosed to you, so they will be considered
blind and will not pose conflicts of interest.

e In contrast, a qualified diversified trust must hold a portfolio of readily
marketable securities. No single asset placed in the trust may be more than 5% of
the total portfolio, and no more than 20% of the portfolio may be concentrated in
any particular economic or geographic sector. Additionally, unlike with the
qualified blind trust, the securities of an entity that has substantial activities in
your primary area of federal responsibility cannot be put in #'minitial portfolio of
a qualified diversified trust. By law, the assets of a qualified div rsified trust
certified by OGE do not pose conflicts of interest.

A “qualified trust” must be certified as such by the Diregténo1QC=. Interested parties
should contact OGE or an ethics official to coordinaté 2fforts ‘o create an appropriate
type of trust. OGE has several model qualified trust doctimerits available on our website.

3. Do | report transactions involving thic'assats’ of the trust?

You need to report transactions in an Asiugal, Tesfnination, or Periodic Transaction report
if you have a reportable current or futire temast in the trust, unless the trust qualifies as

an excepted trust.

4. Do | report my interest a.; ahelieficiary of a legal defense fund?

Report a legal defense fund iriPart 6 if you, your spouse, or your dependent child has a

reportable interest in‘{gee theymain “Trust (irrevocable)” entry) or received income from
the fund. Gifts tg"a tegandsiense fund for your benefit (or the benefit of your spouse or
your dependent ¢hii1) Vrould be reported in Part 9.

FAQs: Trust (revocable living)

1. Do | need to report the assets of a revocable living trust that |
established for myself and my family?

Yes. Although a revocable trust that someone outside your immediate family established
for your benefit is not normally reportable, report the assets of a revocable trust that you
established for yourself or your family.
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2. | have a remainder interest in my father’s revocable living trust. Is that
reportable?

As with most revocable trusts, as opposed to irrevocable trusts, you generally do not
report an interest in a revocable living trust, unless you, your spouse, or your dependent
child is the grantor of the trust. For a detailed discussion of revocable living trusts, see an
OGE memorandum entitled “Revocable Living Trusts,” DO-02-015, dated June 11, 2002.
However, you should consult your agency’s ethics official if you are a beneficiary of a
revocable living trust because trusts are often highly individualized and state laws
governing trusts vary.

3. I received a discretionary distribution from my mother’s revocable living
trust. Is that reportable?

As with most revocable trusts, as opposed to irrevocable trusts, yod gererally do not
report discretionary distributions received from a revocable living¥rust, ' nless you, your
spouse, or your dependent child is the grantor of the trust. Foweywer,w0u should consult
your agency’s ethics official if you are a beneficiary of a revigublediving trust because
trusts are often highly individualized and state laws go#erniig tiists vary.

4. Can you give me an example of an instzince in‘y/nich a revocable living
trust established by someone for my bene™ weauld be reportable?

Yes. One example arises in the context of miaudate ry distributions.

In many cases, the trust instrumentsor adevocable living trust either will be silent as to
distributions to beneficiaries or :¢1ll stake slear that such distributions are discretionary.

Normally, you do not need{<o report jour interest in a revocable living trust if you are the
beneficiary, rather than tilg gitsntor. However, as an exception to this rule, report your
beneficial interest in4 revocable living trust if the trust instrument expressly directs the
trustee to make prowent,ymar Jatory distributions of trust income or principal to you (or
your spouse or ¢ 2pafuint child). In such situations, even though the grantor retains the
power to revoke the trist or change beneficiaries, the fact remains that the trust
instrument gives you a right to present enjoyment of trust assets — not merely a future
interest — and this present enjoyment cannot be interrupted except by an affirmative act of
the grantor to alter the trust.

For a detailed discussion of revocable living trusts, see an OGE memorandum entitled
“Revocable Living Trusts,” DO-02-015, dated June 11, 2002.

5. Do | report transactions involving the assets of a revocable living trust?

You need to report transactions in an Annual, Termination, or Periodic Transaction report
if you, your spouse, or a dependent child is the grantor of the revocable living trust or
received mandatory distributions during the reporting period.
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FAQs: UGMA or UTMA Account

1. My child’s grandmother established the UTMA account. All of the funds
were contributed by his grandmother, who also acts as the custodian. Is
my dependent child’s financial interest reportable?

Yes. Even though the funds were contributed by, and are currently controlled by, the
grandparent, the funds have been irrevocably transferred to your child. Consequently, the
contents of the account are considered to be your child’s assets for financial disclosure
purposes.

2. What if no asset individually was worth more than $1,000 at the end of
the reporting period or resulted in more than $200 in income during the
reporting period?

If no individual asset exceeded the value or income threshold. sroutseed/ ot report the
child’s financial interest in the assets of the account or in ths accgunt iself, even if the
child’s aggregate interest in the entire account exceeds the $ 1,700 atid $200 thresholds.

FAQs: Unit Investment Trust (UIT)

1. Am | required to provide a ticker s;m»G.?

Providing a ticker symbol will expedi‘e thi annroval of your report, but a ticker symbol is
not required if you are unable to fifid the ticker symbol. Regardless of whether you
provide the ticker symbol, you 1{3ed«£0 provide the full name of the unit investment trust
(e.g., list “Invesco Van KamgciInaarpiediate Corporate Investment Grade Trust” rather
than just “Invesco Van Kaioner”).

FAQs: Virtuzi Cuisesicy

1. How would | re;0rt a virtual currency future?

Report a virtual currency future using the instructions for futures contracts that are
provided in this guide.

FAQs: Will or Estate

1. 1 am the executor of an estate. Do | report the assets?

If you have a beneficial interest or have received any of the assets, report the interest or
the assets received in Part 6 using the instructions provided on the main “Will or Estate”

page.
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2. Do | need to report particular assets within an estate that have not been
distributed to me?

No. As specified in OGE Informal Advisory Opinion 02 x 2 (May 14, 2002), OGE
“requires that the financial disclosure report indicate only that the filer (or the filer’s
spouse or dependent child) is the beneficiary of a particular estate that has not been
distributed. The filer must identify the decedent, but need not attempt to identify specific
assets or report specific value or income categories. This level of disclosure recognizes
that filers have an interest, and it alerts ethics officials to the need to provide counseling,
as appropriate, about possible conflicts issues. However, this approach does not require
filers to provide more specific information that may be difficult or impossible to
ascertain, or that could even present a misleading picture of the true interest the
beneficiary ultimately may receive after distribution of the estate.”

With regard to the identification of the decedent, note that you m<y wri» “Estate of a
Family Member” when the decedent is a family member.
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Appendix C: Change List

This new version of the guide contains OGE’s current interpretation of filing and review
requirements, as well as best reporting practices under the Ethics in Government Act, the
Stop Trading on Congressional Knowledge Act, and the revisions to 5 C.F.R. part 2634
that will become effective January 1, 2019. As a result, the guide differs in a number of
places from OGE’s earlier issuances. The table below provides a list of notable changes
relative to the May 2018 version of the guide.

Section of Guide

Changes

Definitions:
Confidential Clients

Revised text to follow the revised regulatory text more closely.

Definitions: Excepted
Investment Fund

Explains the revised “widely diversified” criteria with respect to
excepted investment funds.

Definitions: Received

Defines “receipt of income” and prGvides gwteral guidance. Of
particular note, income is treated astceiytd from a tax-deferred
account/plan when distributisns areumade; however, dividends,
capital gains, and other ingomiy witkin a regular, taxable account
are received regardless¢f wiethof funds are transferred out of
the account.

Definitions: Reporting
Periods

Explains the revis( d rape *‘tl:g period applicable to Termination
reports. The difzrence 7pplies primarily to filers who terminate
prior to comDletiia a first Annual report.

Definitions: Valuation
of Assets

Clarifiessguidaxce on valuing assets, noting that a good faith
estimad.2 skould niot be used for threshold purposes when the filer
car’canilyobiain the actual value.

Definitions: Valuation
of Gifts and Travel
Reimbursements

Kuyvigts guidance on valuing gifts and reimbursements, in
particalar gifts of free attendance.

Parts 2, 5, and 6;
Various items

Eiplains how the receipt standard for income applies to specific
types of entries. In particular, as examples of the new guidance,
see the entries for Annuity (fixed); Annuity (variable);
Brokerage Account; College Savings Plan; Deferred
Compensation; Defined Contribution Plan; Investment Fund,
IRA, Roth IRA, SEP IRA, or Keogh Plan; Stock; Trust
(irrevocable); Trust (revocable); and Will or Estate.

Various

Clarifies that filers apply the relatedness test when determining
whether to report the assets held by an operating business. Filers
need not report liabilities owed by a business, unless the filer, the
filer’s spouse, or a dependent child is also personally liable.
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Section of Guide

Changes

Parts 2 and 5: Carried
Interest

Clarifies that filers must report the underlying assets on which a
carried interest is based, unless those assets are otherwise
disclosed as part of a direct equity interest. In addition, requires
filer to provide basic information about how the carried interest
is calculated if a value has not been specified.

Parts 2 and 5:
Incentive Stock
Options, Phantom
Stock, Restricted
Stock, Restricted
Stock Units, Stock

Explains that filers must indicate whether the equity
compensation is vested even if a value category has been
selected.

Appreciation Rights

Part 6: Trust Explains the new regulatory text with res#C&ito current and

(irrevocable) future interests in trusts. K|

Part 6: Trust Clarifies that a revocable trust is rerorted iy the same manner as

(revocable) an irrevocable trust if the filer, spoasss or 3 dependent child
receives mandatory distributigiis tonaadnird party’s revocable
trust.

Part 7 Notes the new reporting/exclusignfior transactions occurring
before the filer became ayfubligfiler.

Part 8 Makes clear that ii'stallmetiioans are reportable.

Part 8 Revises credit caid example to require a description of the rate
terms, coisistilit with the existing instructions.

Part 9 Notes <1e ptw roporting exclusion for travel reimbursements
froniy ncn-federal employer.

For Ethics Officials, ¢ ¢ Adaresses early filing of Termination reports.

1.01: Types of Reports <y, Elaborates on guidance applicable to filers moving

and Filing Deadlines between positions.

For Ethics Officidis, DIscusses the new exclusion process for non-policy-making

1.02: Individuals Schedule C positions.

Required to File

For Ethics Officials, Notes that certification also includes a determination that no

4.01: Certification interest or position disclosed on the form violates or appears to

Requirements violate any other applicable Executive Order in force at the time

of the review.

For Ethics Officials,

Explains the new standards with regard to review timeframes. In

4.02: Review particular, requests for additional information must require a
Timeframes response within 30 days unless a written extension is granted.
For Ethics Officials, Addresses amendments to reports after certification.

4.05: Report

Amendments and

Annotations
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Section of Guide Changes
For Ethics Officials, Adds a brief overview of the review process for PAS Nominees.
4.10: Special
Procedures for PAS
Nominees
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	FAQs: Transactions
	1. I reported a purchase in a Periodic Transaction report (OGE Form 278-T).  Do I have to report the transaction again in my Annual or Termination report?
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