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OCTOBER 1 - MARCH 31 (Year) APRIL 1 - SEPTEMBER 10 (Year)
NEGATIVE REPORT

John Smith 
Secretary

Conference on Asia-Pacific 
Relations sponsored by Asia-Pacific 
Forum.

Asia-Pacific Forum 
Pacific Rim Assoc.

Joyce Smith 
Spouse of Secretary

Conference on Asia-Pacific 
Relations sponsored by Asia-Pacific 
Forum.

Asia-Pacific Forum 
Pacific Rim Assoc.

This report implements 31 U.S.C. 1353. It does not supersede other reports that may have to be filled when travel expenses are accepted under other authority.  For definition and policies, see 41 CFR part 304-1.

AUTHORIZED FOR LOCAL REPRODUCTION

EVENT BENEFITS ACCEPTED
SOURCE DESCRIPTION

TRAVELER 
(Name/Title) DESCRIPTION/SPONSOR/ DATES

LOCATION AND  
TRAVEL DATES

EX
A

M
PL

ES

San Francisco, CA 
8/11-13/93

San Francisco, CA 
8/11-13/93

CHECK IN-KIND AMOUNT

Hotel  
Air Transportation 
Meals

Air Transportation 
Meals

X

X

X 
 

X

X

$280 
825 
120

$825 
120

STANDARD FORM 326 (2-98) 
Prescribed by GSA/OGE (41 CFR 301-1)

LOCATION

DATES:

NAME

TITLE

DESCRIPTION

SPONSOR

DATES:

LOCATION

DATES

NAME

TITLE 

DESCRIPTION

SPONSOR DATES

NAME

TITLE

DESCRIPTION

SPONSOR

DATES:

LOCATION

DATES

NAME

TITLE

DESCRIPTION

SPONSOR

DATES:

LOCATION

DATES

National Endowment for the Arts 2012

1 3

176.00

645.98

1,128.65

Other

Lodging and 
Meals

Transportation

Nederlands Centrum 
voor VolkscultuurFebruary 13-19, 2012

Willibrordhaeghe, 
Netherlands

February 15-18, 2012
Nederlands Centrum Volkscultuur

To attend the International 
Conference on Intangible Heritage

Director of Folk and Traditional Arts

Barry Bergey

139.25

100.00

412.00

372.80

Other

Meals

Lodging

Transportation

Mary and Phil LyonsNovember 4-6, 2011

Irvine, CA

November 6, 2011
Pacific Chorale

To participate in a event 
celebrating the 40th Anniversary 
of Pacific Chorale's founder

Director of Music and Opera

Wayne Brown

63.48

75.00

271.70

453.70

Other

Registration

Lodging and 
Meals

Transportation

February 1-3, 2011

Shreveport, LA

February 1-3, 2011
Shreveport Regional Arts Council

To participate in the Public Art in 
Transportation Symposium and 
visit an Our Town site

Design Specialist

Jamie Hand

690.12

319.45

Lodging

Transportation

John Gordon HillOctober 12-15, 2011

Seattle, WA

October 14-15, 2011
Cornish College

To speak at inauguration events 
for the new President of Cornish 
College of the Arts 

Director of Local Arts Agencies and 
Challenge America

Michael Killoren

Leonard W. and Betty 
Phillips Foundation
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125.00

232.95

425.95

Meals

Lodging

Transportation

Unrestricted funds from 
Creative Albuquerque 
annual fundraiserMarch 19-21, 2012

Albuquerque, NM

March 20, 2012
Creative Albuquerque

To participate in a focus group 
about cultural place-making and 
give a presentation 

Director of Local Arts Agencies and 
Challenge America

Michael Killoren

450.00

418.00

Registration

Lodging 

Hewlett FoundationOctober 9-12, 2011

San Francisco, CA

October 9-12, 2011
Grantmakers in the Arts

To participate in the Grantmakers 
in the Arts annual conference

Director of Media Arts

Alyce Myatt

565.00

1,285.00

7,474.80

Meals

Lodging

Transportation

Beijing Oriental SongleiNov. 30-Dec.6, 2011

Beijing, China

Nov. 30 - Dec. 5, 2011
Beijing Oriental Songlei, et al

To speak at a musical theater 
forum, and speak at a music 
forum/symposium.

Director of Theater and Musical 
Theater

Ralph Remington

130.00

428.00

1,156.00

Other

Lodging

Transportation

October 6-8, 2011

Ann Arbor, MI

October 7, 2011
University of Michigan

To present at the Power 
Conference

Director of Design

Jason Schupbach

597.18Lodging
Cultural Foundation of 
Broward, Inc.  (Note: 
waiting on check for 
transportation, etc.  Will 
be reported when it is 
received.)Jan. 25-27, 2012

Fort Lauderdale, FL

January 26, 2012
Cultural Foundation of Broward 

To speak at the Cultural 
Foundation, Broward County

Director of Design

Jason Schupbach

Taubman College 
Enrichment Fund 
(funded by gifts from 
alumni, etc.)
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1,000.00

10,000.00

Lodging

Transportation

Hong Kong Institute of 
Contemporary CultureNov. 15-21, 2011

Hong Kong

Nov. 16-20, 2012
Hong Kong Inst of Contemporary

To speak at the Chinese Creative 
Industries Forum

Senior Deputy Chairman

Joan Shigekawa

125.00

142.65

Other

Transportation

DeWitt Stern GroupNovember 15, 2011

New York, NY

November 15, 2011
DeWitt Stern Group

To speak on a panel at 
Appraisers Association of 
American, Art Law Day 

Indemnity Administrator

Alice Whelihan


